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1. O01mue mojdoxKe HHUA

1.1. Hactrosmmum IlomoskeHnmeM omnpeneaseTcs HOPSAAOK IIOIydeHHs, o0paboTKH,
XpaHEHUs, Iepedadd H Jr000ro JApyroro HCIIONB30BAaHUSA II€PCOHAIBHBIX JIAHHBIX
pPa0OTHHKOB HHCTUTYTA, a TAKXKE BEACHHUA UX JINYHBIX JeIl.

1.2. Ileas HacTosAmero IlonoxxeHuss — 3amyTa NepCOHAIBHBIX JIAHHBIX paOOTHHKOB
HHCTUTYTA OT HECAHKIIMOHHMPOBAHHOTO JOCTYIIAa U pa3rjamieHus. llepcoHanbHbIe TaHHBIE
BCEr/a ABISMIOTCS KOHDUICHIMAILHONI, CTPOr0 OXpaHaeMOoil HH(OPMAIIHEI.

1.3. Hacrosmee Ilonoxenue paspaboraHo B cooTBercTBUH ¢ KoHcTurynuen P®,
TpynoseiM KogexkcoM PP, denepanbHbiM 3akoHOM 0T 29 mgexadbpg 2012 roma Ne 273-D3
"OO0 oOpazoBanuu B Poccuiickoni @enepanun", @eaepaabHeIM 3aK0oHOM OT 27.07.2006 Ne
152-®3 0O nepcoHanbHBIX TaHHBIX , PenepanbHBIM 3aKOHOM OT 27.07.2006 Ne 149-D3
“O0 wundopmamuu, HHPOPMAIUOHHBIX TEXHOJOTHAX H O 3amuTe HHpopMamun (C
n3MeHeHuAMHn ), PenepanbHbIM 3aKOHOM OT 29.07.2004 Ne 98-D3 O KoMMeEpUYECKOU
taiiHe”’, ®epepanbHBIM 3akoHOM OT 22.10.2004 Ne 125-®@3 “O0 apxuBHOM [elle B
Poccuiickon @eneparun’.

1.4. B Hacrodamem llomoxkeHun HCOONB3YIOTCSA CIEAYIOIMUE TEPMHHBI U
OIIPEACIICHUSA:

IlepconansHEIe JaHHBIE — MH0Oas HMH(MOPMAIUA, OTHOCAIIANACSA K OIPEICICHHOMY
¢u3nyeckoMy auiy (paboTHHKY) HeoOxoammas paboTOAaTea0 B CBS3U C TPYAOBBEIMH
OTHOIIEHWSIMU, B TOM 4YHCIEe €ro (paMuJIMs, UMs, OTYECTBO, I'OJ, MECSI], JaTa U MECTO
POXKJIEHHS, aJpec, CeMENHOe, COIHAJIbHOE, MMYIIECTBEHHOE IIOJIOXKEHHE, 00pa3oBaHUE,
npodeccus, JOXOAbI, Apyras HHGOpMAaITUSL.

O0OpaboTka IEepCOHAIBHBIX MJaHHBIX — JICHCTBHA (omepamui) ¢ MNepPCOHAIbHBIMH
NAaHHBIMH, BKJIKOYAad CHCTEMAaTH3allUI0, HAKOILUICHHE, XpaHeHHEe, KOMOHHHpPOBAHHE,
yrodyHeHHe (0OHOBIIEHUE, U3MEHEHHE), UCII0JIb30BAaHUE, PaclIpoCTpaHeHHe (B TOM YHCIIE
repeaavy), o0e3mu4rnBaHue, OJIOKUPOBAaHHE, YHHUTOXKEHHE IIEPCOHATBHBIX JaHHBIX.

3ammTa MEPCOHANBHBIX HTaHHBIX — JICATCIIBHOCTh VIIOJHOMOYEHHBIX JIHI[ II0
00ECHEYEHHI0 C MOMOINBI0 JIOKAJBHOTO PEryJHpOBaHHS IOpAJKa 00pabOTKH
IIEPCOHAIILHEIX JAHHBIX H OOECII€YeHHE OPraHHU3al[MOHHO-TEXHHYECKUX MEp 3alllUThI
HHpoOpMamUH OT HEOPaBOMEpPHOro JOCTyNa, YHHYTOXEHHSA, MOAH(PHUIIHPOBAHUS,
OJIOKHpPOBAHMS, KOIIMPOBAHUA, IIPEIOCTABICHUS, PaCIIPOCTPaHEHHS.

KonduaenimansHas nuaopmanus — 310 nHpopmausg (B JOKYMEHTHPOBAHHOM HJIU
3JJEKTPOHHOM BHJI€), JAOCTYD K KOTOpPOW OrpaHHYHUBAETCI B COOTBETCTBHH C
3aKOHOAaTeILCTBOM PD.

2. Coop 1 00padoTKa NepCOHAJbHBIX JAHHBIX PA00THHKA.

2.1. IlepcoHanbHBIC JaHHBIE paOOTHHKA OTHOCATCA K KOH(DUICHIHMAIbHOMN
nHpopmamuu. J[J1g mHUIia, MOMy4YHuBILEro JOCTYI K IEpCOHAIBHBIM JaHHBIM, 005S3aTeIILHBIM
aBIseTCA TpeOoBaHHE HE [JOIYCKaTh paclpOoCTpaHEHHE [JaHHON wHHGopMamun O0e3
corjlacHs paOOTHHKA, a TaKKe IIPU HAJIWYHH MHOTO 3aKOHHOTO OCHOBaHHA. TpeOOBaHUA
pu 00padOTKE MEePCOHAIBHBIX JaHHBIX paOOTHHKA YCTaHOBIEHHBI CcT. 86 TpymoBoro
kojekca P@ u He no yjiexaT U3MEHEHUIO U HCKJIOYEHHUIO.
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2.2. B nensx obecnedeHHs IIpaB U CBOOO/I YeJIOBEKA U I'pakJaHuHa padoTogaTeb U
€ro IIPpEeJICTAaBUTEIN IIpH 0O0padOTKe IIE€PCOHAIBHEIX [JAaHHBIX pa0OTHHKAa O00S3aHBI
co0I01aTh CIeAYIOIUe 00Iue TpeOOBaHUA:

2.2.1. O0OpaboTka NEpCOHAILHBIX JAaHHBIX Pa0OTHHKA MOXKET OCYIIECTBIATHCA
HCKJIIOYUTEIIFHO B MEIAX COOMIOACHUS 3aKOHOB U MHBIX HOPMAaTHBHBIX IIPAaBOBBIX aKTOB,
COACHCTBUS paOOTHHUKAM B TPYAOYCTPOMNCTBE, OOYYEeHHH M IIPOJBIDKEHHUH IIO CIYXOe,
oOecrieueHNd JTHYHON O€30IMacCHOCTH, KOHTPOJIS MPOXO0XKICHUS OOYUYEHUs, KOJIHYECTBA H
Ka4yeCTBa BBIITOIHAEMOMN pabOThI H 00eCIIeYeHHS COXPAaHHOCTH HMYIIECTBA HHCTUTYTA.

2.2.2. OOpaboTka NEpPCOHANBHBIX [JAHHBIX MOXKET OCYINECTBIIITHCS A
CTATUCTUYECKUX MM UHBIX HAYYHBIX IENIEH IIPH YCIOBUU 0043aTEILHOTO 00€3IMYHBAHUA
IIEPCOHAIBHBIX JaHHbBIX.

2.2.3. Ilpu onpeaenennn o0beMa H CoepKaHUsI 00padaThIBaéMBIX MEPCOHAILHEIX
NaHHBIX paboTojaTens HOOJDKEH pykoBojcTBoBaThcs KoHcTuTynmeln Pocculickoi
®enepanun, TpygoBeiM kojgekcoM P® u nHBIMHU (pegepanbHBIMH 3aKOHAMH.

2.24. HNuadopmamusi o0 OEepCOHAIBLHBIX JaHHBIX paOOTHHKA MPEIOCTABISICTCS
pabOTOIaTEeN0 TOIBKO PAa0OTHHKOM YCTHO, JHOO ITyT€M 3alOIHCHHUS pPa3IHYHBIX aHKET,
OIIPOCHBIX JIUCTOB, KOTOPBIE XPaHATCI B JHYHOM Jeie. ECiIM mepcoHalbHBIE ITaHHBIE
BO3MOYKHO IIOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO pa0OTHUK JOKEH OBITh YBEJIOMICH
00 3TOM HE MEHEE YE€M 3a TPH padOYUX JHA H OT HEro JAO/DKHO OBITH ITOJIYYEHO
IIHCEMEHHOE cornacHe (100 IMHMCEMEHHBIM 0TKa3), KOTopoe pabOTHHK HOJDKEH JaTh B
T€YEHHE IIATH pado4YuX JHEH ¢ MOMEHTA MOJIY94eHUS COOTBETCTBYIOIIEro yBegoMiIeHua. B
IIICEMEHHOM VYBEIOMICHHH pabOTOdaTels MIODKEH COOOIMUTh paOOTHHKY O IIEIHX,
[Ipe/IIoJaraéMbIX HCTOYHHKAX H CIIOCO0aX MOJyYeHH IIEPCOHAIIBHBIX JaHHEIX, XapaKTepe
IIOJICKAIIUX ITOJIYYSHHIO IIEPCOHAIBHBIX JAaHHBIX (HampuMep, ogopMIIEHHE 3alpoca B
00paz0BaTEIbHYI0 OpraHH3alluild O IIOJJIMHHOCTH JOKyMeHTa 00 o00Opa3oBaHUM,
IIPEIOCTABICHHE KOMHII JOKYMEHTOB M T.II.) U ITOCJIEACTBHAX OTKa3za paOOTHHKA [aTh
IIICEMEHHOE COTJIacHe Ha UX ITOJIYYEHIE.

2.2.5. PabGoromaTenr He HMEET IIpaBa IIOJIy4YaTh M 00padaThIBAaTh MEPCOHAIBHBIC
IaHHBIE pabOTHHKA  KacaroIlhecs pacoBOM, HAIMOHAIBHOW  NPHHAJIEKHOCTH,
IMOJIUTHYECKUX B3IJIJI0B, PEIUTHO3HBIX HIH (QUIOCO(DCKUX YOeXKJI€HUI, COCTOSHHUS
3MO0POBbA, U YAaCTHOM JKU3HU. B clydasx, HEMOCPEIACTBEHHO CBA3aHHBIX C BOIIpPOCaMU
TPYAOBBIX OTHOIIIEHHUH, B COOTBETCTBUU cO cTarhenl 24 KoHcturymuu Poccumckon
denepannu paboToaTEIb BIOpaBe MOJIy4aTh U 00padaThIBaTh JAaHHBLIE O YACTHOM JKU3HHU
pabOTHHKA TOJIEKO C €0 MHChbMEHHOI'O COTIIACHS.

2.2.6. PaboromaTens He HMEeT IIpaBa II0JIy4Y4aTh H 0OpadaThIBaTh MEPCOHAIBHBIE
JaHHEIE pabOTHHKA O €ro WIECHCTBE B OOINECTBEHHBIX OOBEAHHEHHUAX WIH €TI0
Ipo(COIO3HON  AEATEIBPHOCTH, 3a HCKIIOYEHHEM  CIIy4acB, MPEAYCMOTPEHHEIX
3aKOHOJIaTenIbCcTBOM POD.

227 Ilpm OpUHATHH peEIICHHN, 3aTparuBalOIIUX HHTEPECHl PpabOTHHKA,
paboTo/IaTeNnh HEe HMEeT IIpaBa OCHOBBIBATHCA Ha IIEPCOHAIIBHBEIX JIAHHBIX paOOTHHKA,
IIOJYYEHHBIX HCKIIOYHTEILHO B PE3yiIbTaT€ HX aBTOMAaTH3HPOBAHHON 00paOOTKH WIH
3JIEKTPOHHOTO ITOTYYECHIUS.

2.3. IIpu moctynjaeHHn Ha pabOTy paOOTHUK MNpEACTAaBIISLET B yIOpaBJICHUE KaJgpOB
CIEeAYIOIIUE JOKYMEHTEI, COJIEpKaIIIe IIEPCOHAIBHBIE JaHHBIE O cele:
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- IIacmopT WX HHOU JOKYMEHT, YIOCTOBEPAIOIIUN JUNYHOCTS;

- TPYJOBYIO KHIDKKY MU (HJIM) CBEACHHSA O TPYIAOBOH JeATeNbHOCTH (cTaTha 66.1
Hactosmero Kojekca), 3a HCKIIIOUEHHEM CIIy4aeB, €CJIH TPYJOBOU JOTOBOP 3aKJIHOYACTCS
BIIEPBEIE;

- JOKYMEHT, MOATBEPXKIAIOIMUU PETUCTPAIMID B CHCTEME HHIUBUIAYAIBEHOTO
(IepcoOHU(UIINPOBAHHOI0) YUYETa, B TOM YHCIE B (OPME 3JIEKTPOHHOIO JOKYMEHTA;

- JIOKYMEHTBI BOMHCKOI'O0 y4Ye€Ta — JJII BOCHHOOOS3aHHBIX M JIHII, MOJJICKAIIUX
IIPU3BLIBY HA BOEHHYIO CIIYKOY;

- JOKYMEHT 00 00pa3oBaHNH, 0 KBAIH(HUKAIINH WIH HATHYUH CIICUAIbLHBIX 3HAHUI
— IIPH IOCTYIJICHHH Ha paloTy, TPeOYIOIYIO CHEIHAIBHBIX 3HAHHN WINH CIEIHaIbHOU
IIOJITOTOBKH;

- B OTACIBHBIX CIy4adgX ¢ Vy4IE€TOM CHemupHUKA padOTEl JICHCTBYIOIIUM
3aKOHOIaTeIbCTBOM PP MoXeT mpeaycMaTpuBaThCcd HEOOXOAHUMOCTh MpeabIABICHUS TIPH
3aKJIIOYEHHH TPYJOBOr0 JOroBOpa JONOIHHUTEIBHBIX JOKYMEHTOB (HAallpUMEp, CIPaBKY O
HaTU4YUU (OTCYTCTBUH) CYAHMOCTU, MEIHIIMHCKOE 3aKIIF0UEeHNE I JIMI] B Bo3pacTte 10 18
JET; AJIA JINL, 3aHATBIX Ha TAKEIBIX paboTax M paboTax ¢ BpeOHBIMHU U (MJIM) OITAaCHBIMHU
YCIIOBHAMH TPY/Ia, a TAKXK€E Ha pab0Tax, CBA3aHHEIX C JBIKECHHEM TPAHCIIOPTA U JIP.);

- HHBIE TOKYMEHTHI, IipeaycMoTpeHHble TK PO.

2.4. 3anpemaercd TpeOOBaTh OT JIMIA, IMOCTYIAIOMIErO Ha padoTy (WIu ydeody),
ITOKYMEHTHI IIOMHUMO MNPEIyCMOTPEHHBIX IpymoBeiM  Komekcom Pd, wuHHBIMH
denepalbHEIMH  3akoHaMH, VykazamMu IIpesugenra Poccuiickoii @enepanum U
rmocraHoBiaeHUAMH lIpaBurenscTBa Poccuiickon @eneparun.

2.5. IIpn 3akiro4eHHH TPYAOBOTO JOTOBOpa U B XOJ€ TPYAOBOH NEATEILHOCTHU
MOXKET BO3HUKHYTH HEOOXOINMOCTE B IIPEOCTABICHUN pa0OTHIKOM JJOKYMEHTOB:

- 0 BO3pacTe JAETEH:;

- 0 OEpEMEHHOCTH JKEHIIHHEI;

- 00 UHBAJIUIHOCTH;

- O JIOHOPCTBE;

- O COCTaBe CEMBbH,

- 0 HEOOXOOHUMOCTH yX0/a 32 OOJIBLHBIM YJIE€HOM CE€MBH;

- IIPOYHE.

2.6. llocne Toro, Kak OyJeT IIPUHATO pEIIeHHEe O IMpueMe padOoTHHKA Ha padoTy, a
TaK)Ke€ BIIOCIIEICTBHUHU B IIPOIIECCE TPYAOBOH AEATEIbHOCTH, K JOKYMEHTAM, COJIEpPKAIHM
IIEPCOHANILHEIC JJaHHBIE pa0OTHHKA TAKXKE OYAYT OTHOCHTHCH:

- TPYIOBOH JOTOBOP;

= IpHKa3 O IIpHueMe Ha pabory (3a4UCI€EHMH B HHCTHTYT, CTPYKTYPHOE
IIOApa3/ICIICHUE );

- IIPHKAa3bl O IIOOMPEHUSIX U B3bICKAHUSIX ;

- YIOCTOBEPEHNIE I'paKAaHHHA, IOAJIEIKAIIEro MPH3LEIBY Ha BOSHHYIO CIYXKOY HIH
BOEHHEIIT ONIIET:

- IIpHKa3bl 00 U3MEHEHHUH YCIOBHI TPYAOBOTO JIOTOBOPA;

- KapToyka yHHbHIHupoBaHHON ¢dopmel T-2, yTBepKAeHHAs NTOCTAaHOBICHHEM
I ockomctaTa Poccuu ot 05.01.2004 Nel:

- Ipyrue TOKYMEHTHI.
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2.7. B nenax nuHGopMaIlHOHHOTO 00ecIIedeHNsI MOT'YT CO3/1aBaThCs OOINEOCTYIIHEIE
HCTOYHHKH NEPCOHAIBHBEIX JAaHHBIX (B TOM YHCJIE CIPAaBOYHHKH, 3JCKTPOHHBEIE O0a3bl
obmero pgocrtyma). B oOmegocTymHble HMCTOYHHKH II€PCOHANBHBIX JAHHBIX MOTYT
BKJIIOYAThbCS (aMIWIHs, HMS, OTYECTBO, MHJOJKHOCTh, IIOApa3JielieHHe, CIy:KEOHBIE
TeJae(OHBI U agpec 3JIEKTPOHHOM MOoYTHl. /[pyrue mepcoHaJIbHBIE JAaHHEIE (HalpUMeEp —
naTa pOXKACHUA H T.J.) MOTYT BKIIOYAThECS B CIPAaBOYHUKH TOJBKO C IIHCBMEHHOIO
corjzacus paOOTHHKA.

< XPHHEHHE H 3allilHT A NMNCPCOHA/JIbHBIX TaHHBIX pﬂﬁﬂTHHEﬂE.

3.1. IlepcoHansHEIE JaHHEIE PaOOTHHKOB XpPaHATCS HAa OYMa)XHBEIX HOCHUTEISAX B
IIOMEMIEHUH YIIPaBIEHUA KaapoB. [[JIg 3TOro HCHOIb3yKTCS CIeIHAIEHO 000pyI0BaHHbBIE
3aKpEIBAIOIHECS MeETaindeckue MmKapelr ©u  ceiidrsl. JIMuHele [ena  YBOJICHHBIX
paOOTHUKOB XPaHATCA B apXHUBeE.

3.2. CBegeHud O HAUNMCIEHUH M BBIILIATe 3apa00THON MIaThl paOOTHUKAM XpPaHATCA
Ha OYMaXXHBIX HOCHTESX B IOMEIIECHHH (PUHAHCOBO-’KOHOMHYECKOTO YIIPaBICHUS B
3aKpBIBAIOIIUXCS MeTalUIndecKnx mkadgax u celdax. Ilo ncredeHHUN CpOKOB XpaHEHUS,
YCTAHOBJIICHHBIX 3aKOHOIATEILCTBOM P®, faHHBIE CBEACHUS IIEPENAIOTCA B apXUB.

3.3. KoHkpeTHBIe 0053aHHOCTH MO BEACHUIO, XPAaHECHHIO JINYHBIX JIe]I paOOTHHKOB,
3aMOJIHEHUIO, XPaHEHUIO U BhIJIa4e TPYIOBBIX KHHKEK, HHBIX JIOKYMEHTOB, OTPAXKAKOIIUX
IIEPCOHAIILHEIE JaHHBIC pa0OTHUKOB, BO3JIAraroTcs Ha paOOTHUKOB YIIpaBJICHHUSA KaJIpoB, a
10 XpaHEHHIO JIMYHEIX JI€] YBOJECHHEIX PAa0OTHHKOB — HA apXUBapHyca M 3aKpeIUIsSIOTCsS B
ITOJDKHOCTHBIX HHCTPYKITHAX.

3.4. B OTHOIIEHUH HEKOTOPHIX JOKYMEHTOB JIEUCTBYIOIIHUM 3aKOHOIATEILCTBOM PO
MOT'YT OBITh YCTaHOBIICHBI HHBIE TPeOOBAHUSA XpaHEHHUS, YeM IIPEIYCMOTPEHO HACTOSIIUM
[lonmoxxennem. B  Takux  ciaydasx  cClIeayeT pPYKOBOJCTBOBATHCA  IpaBHIIAMU,
YCTAHOBIICHHBIMU COOTBETCTBYIOIIINM HOPMATUBHBIM aKTOM.

3.5. CBeneHUA 0 paOOTHHKAX HHCTUTYTA XPAaHATCA TAKXKE B 2JICKTPOHHOM B BHJIE —
B nH(popMmanuoHHOW Oaze “1C: byxramrepus’, cBedeHHI O 3apa0OTHOH ILIaTe - B
nH(popMannoHHoM 0a3ze “Kamun™.

3.6. Jlma opraHuzanuu 3al(UTel NOEepCOHAIBHBIX HAaHHBIX B OI'bOY BO
«CMOJIIEHCKUI T'OCYJapCTBEHHBIM MHCTUTYT HCKYCCTBY» IMPUKA30M PEKTOpa HA3HAYAKTCA
OTBETCTBEHHEIE 3a OpraHU3aIUI0 00padOTKH NEepPCOHATIBHBIX JTaHHBIX.

3.7. llepedyeHb COTPYAHUKOB, HMEIOIHUX OCTYII K I[IE€PCOHAIBHBIM JAaHHBIM,
IIPUBEICH B IIPHIOKEHHU | K HacTOAIIEMY MOJOXKEHUIO. JloCcTynm K NEpCOHAIBLHBIM
IAaHHBEIM H HX 00pal0OTKe paOOTHHKH HHCTHUTYTA IMOJYYalOT C pa3rpaHHYEeHHEM IIpaBa
JIOCTYIIa B COOTBETCTBUHU C BEINIOJHAEMBIMH OOS3aHHOCTSIMHU IIOCJIE O3HAKOMIIEHUS IIOJ
IIOJINIICH C HACTOAIIUM IIOJIOKEHUEM, HHCTPYKTAaXa I10 3aIlUTE IEPCOHAIBHBIX JaHHBIX U
IIHCEMEHHOTO 00513aTeNbCTBA O Hepa3rilallleHHH IepCOHaNbHBIX JaHHBIX (lIpumoxenue 2 K
HACTOAIIEMY ITOJIOKEHHIO).

3 8.Pab0OTHUKHN HMHCTHUTYTa, HMEIOIIHE JOCTYII K IIEPCOHAIBHEIM JIaHHBIM, 00S3aHEI
IIPUHUMATh HEOOXOJHMMBIC OpPraHH3alUOHHBIE H TEXHHYECKHE MeEpPhl IS 3aIlUThI
IIEPCOHAJBHBIX [JaHHBIX OT HENPAaBOMEPHOTO MM CIY4allHOTO JOCTyIIa K HHM,
YVHUYTOXXEHHSA, MOAH(PHUIIMPOBaHUSA, OJOKHpPOBAHHSA, KOIMPOBAHHUA, PACOpPOCTpaHEHHUA, a
TaK)K€ OT MHBIX HEMIPABOMEPHBIX JACHCTBUI B OTHONICHUH JaHHOM MH(pOpPMAaIIHH.
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3.9. Jlig KOMIOBIOTEPOB, Ha KOTOPBIX OCYHIECTBIAETCS 00padoTKa mepCoHaJIbHBIX

IAHHBIX, JOJDKHBI BRIIIOIHATECS CICAYIOIINE MEPHI 3aIUTHI HH(GOPMAITHH:

YCTAHOBKA I1apOJIs Ha BKIFOYEHUE KOMIBIOTEPA;

MapOoJILHO-KII0YEBOH JOCTYN K HH(POPMAITHOHHBIM CHCTEMAaM;

NIPUMEHEHHE AaHTUBHPYCHEIX IIpOrpaMM C PEryIspHbBIM OOHOBICHHUEM
BHUPYCHBIX 0a3;

IpH NOAKIIOUECHHH KOoMObloTepa K cetu «MHTepHeT» - 00s43aTeabHOE
HaJIM4He BKJIIOYEHHOro OpaHaMaya’pa;

[] yCTAaHOBKa OOHOBIEHHUI ONEPaIlHOHHON CUCTEMBEI;

[] PacIlOJIOKEHHE  KOMIIBIOTEPOB,  HCKIIOYAIOMIEE  CIYYAaWHBIA  JIOCTYII
IIOCTOPOHHHUX JINII K IIEPCOHAIBHBIM JaHHBIM, OTOOpaXKaroIuMca Ha MOHHTOPE.

3.10. ExxeMecsa4HOE pe3epBHOE KOIMMPOBAHNE JAHHBIX M3 HH(MOPMAIIHOHHBIX CHCTEM
Ha CLEMHBIN HOCHUTEIIb, KOTOPBII XpaHUTCS B ceide.

311. Ilpu oOHapyXeHHH  pPaOOTHHUKOM, OCYIIECTBISAIOIIMM  00pabOTKy
[IEPCOHAIBHEIX JIAHHBIX, (PAKTOB, CBUACTEILCTBYIOIIUX O HApPYIICHHH COXPAHHOCTH H
3AMMUIIEHHOCTH  IEPCOHAJIBHBIX JaHHBIX WM BEPOSTHOCTH TaKOrO0 HapYIIEHUA
HEME/UICHHO COOOIMUTh, OTBETCTBEHHOMY 3a OpPTraHH3aIHI 00paldOTKH II€pCOHAILHEIX
JTAaHHBIX.

3.12. PaOOTHHKH HMHCTUTYTA, HMEIOIIHE JOCTYII K IEPCOHAIBHBIM JaHHBIM, 00sS3aHEI
IIPUHHEMAaTh HEOOXOJHMBIE OpPraHU3allMOHHBIE H TEXHHYECKHE Mephl IS 3alllUThI
[IEPCOHAJBHBIX [JaHHBIX OT HENPAaBOMEPHOIO WM CIY4allHOTO JOCTyIla K HHM,
VHHUYTOXKCHUSA, MOAN(PHUIIHPOBAHHUA, OJOKHPOBAHHSA, KONMMPOBAHUA, PacHpOCTpaHECHHUS, a
TaKKe€ OT MHBIX HEITPaBOMEPHEBIX AeHCTBHII B OTHOIIEHUH JAaHHONH HH(pOpMAaIHH.

3.13. PaOOTHUKH HHCTHTYTa, HMECIOIIHE JOCTYI K IE€pPCOHAILHBIM JaHHBEIM, IIpHU
I10JIE30BAaHUH JIOCTYIIOM B ceTh IHTepHeT, 0053aHBl IPUHUMAThE MAaKCHMAJIBHBIE MEPHI 11O
oOecrnedeHH0 O€30IIaCHOCTH:

- YCTAHOBUTH U UCMOJIB30BaTh aHTHBHpYCcHOE 11O (¢ oOHOBIEHHEM 0a3 BUPYCOB)

- YCTAaHOBUTH U UCIOJIB30BaTh Op3HIMAaY3p

- [0 MeE€pe BO3MOXKHOCTEH YyCTaHABIMBAaTh OOHOBJICHHUE [ ONEpallHOHHOM
CHUCTEMBI.

]

[ ]

4. Ilepenaya nmepcoHaIbHBIX JaHHBLIX PA00THHKOB

4.1. IIpu mepenade mepcCoHaNIBHBIX JAHHBIX pPaOOTHHUKOB paOOTHHKU HHCTHTYTA,
HMEIOIINE MJOCTYN K IIEPCOHAIBHBIM JAaHHBIM, JOJDKHBI COOIIOAATh CIEAYIOIIHNE
TpeOOBaHUA:

4.1.1. He cooOmars nepcoHanbHBIE JaHHBIE Pa0OOTHHKA TpPEThell CTOpPOHE Oe3
IIICEMEHHOTO cOoTJIachsi paOdOTHHKA, 3a HCKIIOUEHHEM CIIY4aeB, KOTJa 3TO HEOOXOIHUMO B
[EeIIX NOpeayIpekKIeHUS YIrpo3bl JKH3HH H 3I0POBBI0 pa0OTHHKA, a TakKKe B JIPYIHX
caydasx, IpeAyCMOTPEHHBIX [pyaoBeIM KoaekcoM P® wnmu ueBEIMH (deaepaaTbHBIMH
3aKOHaMU.

YuureiBag, uyro IpymgoBonl kojaekc PP He omnpenenser KpUTEPUH CHTYAIHUI,
IIPEICTABIIONINX YIpo3y JKHU3HHU WIH 3J0POBBI0 pabOTHHKA, paboTOdaTellh B KaXKIOM
KOHKPETHOM ClIy4ae [€JaceT CaMOCTOATEIBHYIO OIEHKY CEPLE3HOCTH, HEMUHYEMOCTH,
CTEIIEHH TaKOHM yrpo3nl. Ecim ke Jauio, oOpaTHUBIIEECH C 3alpOCOM, HE YIOIHOMOYECHO
(pe/lepaTbHBIM 3aKOHOM Ha IIOJyY€HHE IIepCOHAJIBHBIX JAaHHBIX paOOTHHKA, IJIHOO
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OTCYTCTBYET IIHCBMEHHOE corjlacue pabOTHHKA Ha IPEIOCTaBJICHHE €ro IepCOHaIbHBIX
CBEJICHHUI, 1100, 110 MHEHHIO pad0TodaTensd, OTCYTCTBYET yIrpo3a JKHU3HU IWIH 3J0POBBIO
pa0OTHHKA, paboToaaTeb 00513aH 0TKA3aTh B IPE0CTABICHUH IIEPCOHAIIBHEIX JTAHHBIX .

4.1.2. He cooOmaTte niepcoHaabHBIE JaHHBIE pa0OTHHKA B KOMMEPUYECKHX IIEIIIX 0e3
€ro MUCbMEHHOT'O COTJIACHUA.

4.1.3. IIpeagynpenuTs OHI, IOJIYYaIOIIUX IIEPCOHAIbHBIE JTaHHBIE pa0OTHHKA O TOM,
YTO 3TH JaHHBIE MOI'YT OBITh HCIIOJIL30BAHBI JIHUIIb B IENAX, /I KOTOPBIX OHH COOOIEHHEL,
1 TpeOOBaTh OT 3THX JIUI] MOJATBEPKACHUSA TOTO, YTO 3TO IIPABHUJIO COOIIOIEHO.

4.1.4. OcylecTBIIATh Iepenady IEPCOHANBHBIX JIaHHBIX B IIpeAciiaX HHCTUTYTa B
COOTBETCTBUHU C HacToAMM llomoxeHnem.

4.1.5. Pazpemars JoCTyn K II€PCOHAJILHBIM JIaHHBIM pPaOOTHHKOB TOJIBKO
CIIEIHAJIBHO YIIOJIHOMOYEHHEIM JIMI[aM, IPH 3TOM YKa3aHHBIE JUIIA JOJDKHBI HMEThH IIPABO
[I0JIy4aTh TOJNBKO T€ IIEpCOHAJILHEIE JaHHBIE paOOTHHKA, KOTOphle HEeOOXOJUMBI IS
BBIMIOJIHEHHUS KOHKPETHBIX (DYHKITHIA.

4.1.6. He zampammBaTe HMH(POPMAIHI0 O COCTOSHHH 3J0pOBBA paOOTHHKA, 3a
HCKJIIOYEHUEM TEX CBEACHUM, KOTOPBIE OTHOCATCA K BOIIPOCY O BO3MOXKHOCTH
BBITIOJTHEHIST paOOTHHKOM TpyAoBOH (YHKIHU (HAaOpUMEp, AOMYCTUMO OOpalleHHE 3a
HH(pOopMaIued 0 COCTOSIHHA 3/I0POBbSA OepeMeHHOM JKEHIINHEI IIPH PEIISHUH BOIIPOCa O ee
IIEPEBOJIE Ha JApPYIryi0 padoTy, HCKIIOYAIOIIYI BO3JCHCTBHE HEOJAronpUATHBIX
TEXHOT€HHBIX ()aKTOPOB U Jp.).

4.1.7. llepenaBaTh IepCOHANBHBIE JAaHHEIE pa0OTHHKA MIPEICTABUTEIII0 pa0OTHHUKA B
IIOPAZIKE, YCTAaHOBIEHHOM IpyaoBeIM KomaekcoM P® u Hactosmum llomoxxeHuem, u
OTpaHHYHMBATL 3Ty HMH(POPMAIUI0 TOJHKO TEMH IIepPCOHAJIBHBIMH JaHHBEIMH pPaOOTHHKA,
KOTOpEIe HEOOXOUMBI JJI1 BRIITOJTHEHU YKa3aHHBIM IIPEJICTABUTEIIEM €I0 (DYHKITHIL.

4.2 Tpebomauusa no. 4.1. IlonoxxeHuda He MOAJIEKAT H3MEHEHHIO, HCKIIIOYEHHIO, TaK
KaK ABJIAIOTCA 0053aTE€IbHBIMHU U1 CTOPOH TPYAOBBIX OTHOIIEHWH HAa OCHOBAaHHHU CT. &8
TK P®D.

4.3. CornacHo 3akoHoJaTelbcTBY Poccurickonn ®enepalid HUHCTHTYT II€peaacT
[IEPCOHAJILHBIE JIAHHBIE B BHJIEC JICKTPOHHON OTYETHOCTU B CIEAYIOIIHE I'OCYAapCTBEHHBIE
OpTraHBbI:

L G I

Ilencuonunit ®oua Poccuu;
denepanbHas HAJIOroBas CIIy»K0a;
DoH/I COIIHAIIBHOI'O CTPaXOBaHUAL.

44, HMHCTUTYT Iepeda€éT MaHHBIE O BBIILIATAX paOOTHHKAM H CTyJIEHTaM B
CoOepOank Poccun B COOTBETCTBUH C JIONOBOpaMH, 3aKkmo4Y€éHHBIMH (COepOaHKOM C
HHCTUTYTOM H paOOTHHKAMH, CTYJ€HTaMMH.

S. Hpﬂﬂﬂ pﬂﬁﬂTHHHﬂE B HC/IHAX 3AallIHThI ICPCOHAJIBHLIX JITAHHBIX

5.1. B mensx oOecmedeHUsS 3alIUThRl INEPCOHANBHBIX MJAHHBIX, XPaHAIUXCA ¥
paboToaaTens, pabOTHHKH HMEIOT MMPaBo Ha:

5.1.1. llomayo umadpopMmamuipo 00 HX IEPCOHAIBHBIX JAHHBIX H 00pabOTKe 3THX
JTaHHBIX.

5.1.2. CBoOoaHEbI OeCIIaTHBIN JOCTYII K CBOUM NE€PCOHAIBHBIM JaHHBIM, BKIIIOUasd
[IPAaBO Ha IIOIYYEHHE KOIIMI I000H 3amHCH, COJepXKalllel MepCOHaJbHBIEC JIaHHBIC
pa0OTHHKA, 32 HCKIIIOYEHHEM CIIy4aeB, IPEAYyCMOTPEHHBIX (helepalbHBIM 3aKOHOM.
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5.1.3. OnpeneneHue CBOUX MPEACTABHUTEIECH A 3alUTHl CBOUX IIEPCOHAIBHEIX
JTAaHHBIX.

5.1.4. TpeboBaHue 00 HMCKIHOYECHHH HJIH HCIIPABICHHH HEBEPHBIX WM HEMOJIHBIX
IIEPCOHAIIBLHEIX JAaHHBIX, a TaKKe JAaHHBIX, 00pa0OTaHHBIX C HapymeHHEM TpeOoBaHUI
TpynoBoro komexkca P® wmim mHOrOo (pepepansHOro 3akoHa. Ilpu oTkaze pabotojarend
HCKJIIOYNTE HJIA HCIPABUTh IIEPCOHANIFHEIE JJaHHBIE pa0OTHHKA OH HMEET IIPaBo 3asBUTH B
IHUCEMEHHON (¢opMe pabdoTomaTear0 O CBOEM HECOIJacCHH ¢ COOTBETCTBYIOIIUM
00oCcHOBaHHEM Takoro Hecornacusa. llepcoHanpHBIE JJaHHBIE OIGHOYHOI'O XapaKTepa
paOOTHHK HMEET IIPABO JIOIOJHHUTH 3asiBJICHHEM, BBIPAXKAIOIIUM €0 COOCTBEHHYIO TOUKY
3PECHUA.

5.1.5. TpeboBanue 00 U3BEIIEHUHN padOTOAATEIIEM BCEX JIHII, KOTOPBIM paHee ObLIN
COOOIIEHBI HEBEPHBIC HJIH HEIOJHBIE IIEPCOHAJIBHBIC JaHHBIE pabOOTHHKA, 000 BCeX
IIPOU3BEICHHBIX B HUX UCKIIFOYEHUAX, UCIIPABICHUAX UJIH JIOIOJTHEHNAX.

5.1.6. OOxamoBaHue B cyJ JIOOBIX HEIPaBOMEPHBIX AEHCTBHII MU Oe3eliCTBHA
paboToIaTeNns IIpU 00pabOTKE U 3aIUTE €T0 MePCOHATBLHBIX JJAHHBIX.

6. O0s13aHHOCTH pa0OTHHKA U padoToxaresis

6.1. B nensx oOecnedeHHUs JIOCTOBEPHOCTH II€PCOHAIBHBIX JIaHHBIX pPaOOTHUK
00s13aH:

6.1.1. IIpu npueme Ha padOTy MpeIOCTAaBUTh PabdOTOAATENIO IIOJHBIE JJOCTOBEPHBIE
JTAaHHBIE O cele.

6.1.2. B cnydae H3MEHEHHA CBEIACHHUI, COCTABIAIOIIUX IIEPCOHAJILHBIE JAaHHEIE,
HE3aMEIIUTEILHO IMPEJOCTABUTh JaHHYI0 HH(GOpPMAIMID B VIPaBICHHE KaJpoB
HHCTUTYTA.

6.2. PaboTomaTens 00A3aH:

6.2.1. OCcylecTBIATE 3alIUTy IEPCOHAIBHBIX JaHHBEIX PAa0OOTHHKOB.

6.2.2. O0ecrieuyuTh XpaHEHUE IIEPBHYHON YYE€THON JOKYMEHTAIUU IO y4eTy Tpyhda
M €ro OoIUIaThl, K KOTOPOH B YAaCTHOCTH, OTHOCSTCA JOKYMEHTHI II0 YYETY KaJIpoOB,
JTOKYMEHTHI II0 y4YeTy HCIIONb30BaHHUA pabdo4ero BpeMEHH U pacyeTOB ¢ paOOTHHKAMH IO
omuiare Tpyaa u ap. IIpu 3ToM mepcoHalbHBIE JaHHBIE HE JIOJDKHBI XPaHHUTHCA OJIBIIIE,
yeM 3TO OIIPaBJIaHO BBIMIOJHEHHEM 3ajad, IS KOTOPBIX OHH COOHpaINCh, MJIH JIOJIBIIIE,
geM 3TO TpeOyeTcs B HHTepecaXx JIMI[, 0 KOTOPEIX COOpaHEl JaHHEIE.

6.2.3. 3amnoJHEHHWE [JOKYMEHTAIUH, COJEp:KaIleH IIEpCOHAJIbHBIE JJaHHEIE
pabOTHHKA, OCYIIECTBISATh B COOTBETCTBUH C YHU(MDHIIUPOBAHHLEIMH (pOpMaMHU NEepBHYHOMN
YUETHOU JIOKYMEHTAIIUH 10 YUETY TPYda U €r0 OILIATHI.

6.2.4. Ilo nucbMEHHOMY 3asBJICHUIO PaOOTHHKA HE MO3JHEe TPeX padodyux JHEH CO
ITHA TI0JIaYH 3TOTO 3asgBJICHHUA BBIJATh KOIIMH JOKYMEHTOB, CBA3aHHEIX ¢ paboTON (KOMHH
IIpHKa3a O IIpueMe Ha paboTy, mpuKaza 00 YBOJBHEHHH C paOOTHI; BEIMUCKHA U3 TPYAOBOU
KHIDKKH, CIOpaBKH O 3apabOTHOM IuiaTe (3a HCKIKYEHHEM AapXHBHBIX CIpPaBOK), O
HAUHUCICHHBIX M (AKTHUYECKH VYIUIAYEHHBIX CTPaxOBBIX B3HOCAX Ha 00fA3aTEIbHOE
IIEHCHOHHOE CTpPaXOBaHHUE, 0 IIEpHOI€ padOTHI Y JaHHOTO padoToaarens u apyrue. Komun
TOKYMEHTOB, CBS3aHHBIX C Pa0OTOH JOIKHEI OBITh 3aBE€PEHBI HAJJICXKAIIUM 00pa3oM H
IIPEIOCTABIATECA pabOTHUKY O€3BO3ME3IHO.
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7. OTBeTCTBEHHOCTD 32 HApY ILeHME HOPM, DETYIHDPYHOUIHY NOIVYeHEE,
00paloTKY M 3AIKHTY HePCOHAILIILIX AaHHBIX padoTHHKA

1. Jlvna, BuHOBHbIR B HapylleHHH HOPM, PeryjMpylolHX noayueHne, odpaboTxy
=1y 1ICPCOHANBHLIX NaHHbIX pabOTHUKA, NPUBIEKAHITCH X AUCUUIIHHAPHOH H
PHATILHOH OTBETCTBEHHOCTH B MOPAAKE, YCTAHOBIEHHOM I'pynoeeim kogekcom PO u
W (pe/lepalBHBIMKM 3aKOHAMM, 4 TaKiKe IPUBACKAIOTCA K TPaK1aHCKO-TIpaBOBOH,

WSHCTDATHBHOW W YTOJOBHOW OTBeTCTBEHHOCTH B NnopsjiKe,
A TEHBIMM 3dKOHAMH.

YCTAHOBJIEHHOM

8. 3aK.IYHTEIbHOE N010%KeH e
3.1, Hacrosmee IMonoxkenue BCTYTIACT B CHITY C MOMEHTA €0 YTBEPkKAeHHS.

- 8.2, Hacroswmee [10.103keHHe AOBOJIMTCA 10 CBEACHUS BCeX PAGOTHHKOR.

PeKTOP HHCTHTYTA Ipenceaarens nepputHoii

ety .
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