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I. HTHOOPMAIIMA O JUCHUIIJIMHE
I.I. MIPEJUCJIOBHUE

[Tono6Ho TOMy, KaK MOArOTOBKAa Bpaya HAYMHACTCS C U3YUYCHUS aHATOMHH, MYy3bIKaHTa—C
HOTHOW T'paMOThbI, OOy4eHue OakajaBpa IO HampaBieHuio «bubamoTeuHo-uHpOpMaIOHHAS
JESTEIbHOCTDY HAUMHAETCS ¢ Kypca «AHAJIUTHKO-CUHTETHUYECKas nepepaboTka HHQPOpMAaII»
(ACIIN), koTopblit UMEET OCHOBOIIOJIATAIOIIECE 3HAUCHHE.

ACIIN — 6a3oBasi yyeOHasi TUCHUIUIMHA, 0€3 3HAHUS KOTOPOH HEBO3MOXKHA peaTu3alius
o6ubnmmoreyHoi, budnmuorpaduyeckoit, ”HPOPMALMOHHON, KHUTOU3/1aTeILCKOM, KHUTOTOPTOBOM,
apXUBHOM, My3eiHOU nesaTenbHoCTH. OHa 00s3aTeNbHa sl H3yYCHHS.

CopnepxaHue Kypca IIOCBALIEHO PpACKPBITUIO MHOIOTPAHHOIO U KOMIUIEKCHOI'O
HAIpaBJICHUSI JIEATEIbHOCTH B 00JacTU JOKYMEHTAJNbHbIX KOMMyHuKauuid. OH jgact
o0yyaromuMcs IpeCTaBICHUE 0 BXKHEHIINX Ipolieccax, cnocoOCcTByomux coopy, o0padoTke,
YHOPSA0YECHHIO, IOUCKY U PACIPOCTPAHEHHIO TOKYMEHTOB.

OBnazieHue TEOPETUUECKUMU TOJIOKEHUSIMUA U MPAKTUYCCKUMU HaBBIKAMHU TEPEpadOTKU
uH(pOpMaIIUU SBISETCS HEOOXOIMMOI COCTABIISAIONICH ycrexa Ha HH()OPMALIMOHHOM PBIHKE.

[lenb OUCHUIUIMHBI —MPEICTaBUTh BCIO COBOKYIHOCTh B3aMMOCBSI3aHHBIX IIPOLIECCOB
00paboOTKM JOKYMEHTa B €IMHOM TEXHOJOTHYECKOM LHKIE C YYETOM TIJIaBHBIX W3MEHEHUH,
IIPOM30LIEIUINX B ATOM 001aCTH 32 MOCIEAHUE JECITUIICTHSI.

Pa3BuTHe KOMMOBIOTEPHBIX TEXHOJIOTUH MOTPEOOBAIO KOMILJIEKCHOTO MOAXO0Ja K
PACKpBITUIO paHEE pacCMAaTPUBAEMBIX Pa3pO3HEHHO TEXHOJIOTMYECKUX IPOIECCOB.

[IpencraBieHHble B METOIMYECKUX pPEKOMEHIAIUsAX Oubmnorpaduueckue 3amucu
PacKpBIBAIOT POCCHIMCKYIO TPAKTHKYy OOpa0OTKM JTOKyMEHTa, TIOCKOJBKY COCTaBJICHBI
MOCPEACTBOM OTEUYECTBEHHOTO JHMHTBHCTUYECKOTO oOecredeHuss (OTEYeCTBEHHBIX TPaBUI
O6ubmorpaduuecKkoro OIHCaHus, KJIaCCU(PUKAIIMOHHBIX, MPEeIMETU3AINOHHBIX u
JECKPUITOPHBIX MH(GOPMaIMOHHO-TTIOUCKOBBIX SI3BIKOB, Poccuiickoro dbopmara
MalIMHOYMTAaeMO Kartanoruszanuu).bubnarorpadpuueckue 3ammMcu OTpaxarOT B OCHOBHOM
MeYaTHbIe M3JaHUS Ha PYCCKOM si3bike. OObeM MaHHOW y4eOHOW IUCIMILTUHBI HE MO3BOJISAET
JlaTh KAa4EeCTBEHHYIO XapaKTEPUCTHKY OOpaOOTKM OPYTUX BUAOB JOKYMEHTOB (JJIEKTPOHHBIX,
ayJIMOBU3YAIbHBIX, KapTOrpapUuecKuX, HOTHBIX, PYKOMHCHBIX, CTApONEYaTHBIX U 1p.). JTa
3a/1a4a MOXKET OBITh pellieHa WU C IIOMOILBIO Pa3IMYHbIX KyPCOB.

B mpouecce u3ydeHHs] CMEXHBIX AMCIMIUIUH M B XOJ€ MPOU3BOACTBEHHOW MPAKTHKU
npeanojgaraeTcsi npouiInpoBaHUE dTHX 3HAHWM MPUMEHUTEIBHO K JCSATEIBHOCTH Pa3TUYHBIX
YUpPEXKIEHUN JTOKYMEHTAIbHO-KOMMYHUKAIIMOHHON cdepbl (0ubmuorek, MHGOPMAIMOHHBIX
ci1yk0, apXUBOB, My3€eB, OnOInorpadupyoIUX YUpEKICHUN, U31aTENbCTB), a TAKXKE C YUETOM
WCIIONIb30BaHUS 3aMMCH B Pa3IMYHBIX HHPOPMAIIHOHHO-TIOUCKOBBIX MacCHBAaX.

OcHoOBHasl yacTh IPOLIECCOB, PACCMAaTPUBAEMbIX B JUCLMIUIMHE, HCTOPUYECKH IMOJIy4HIIa
HauboJee MOJTHOe pa3BUTHE B OMOIMOTEUHOM TEOpUHU U MPaKTUKe Kartanorusanuu. Ho metoanka
dbopmupoBanusi OubIMOrpadUUECKON 3aMMCH IMHPOKO HCIOIB3YETCS TakKKe B Pa3IMYHBIX
OubnuorpadupyrOmMX yUpeKIeHUSX Tpu (OPMUPOBAHMM Kak dJIEKTPOHHBIX, TaK U
HOHDJIEKTPOHHBIX MH()OPMAIIMOHHO-TIONCKOBBIX MaCCHUBOB, a HE TOJBKO KaTajoroB. B cBs3u ¢
TUM TPOIECCHI, OTPaXEHHBIE B COJAEPKAHMHM Kypca, ObUIO OBl CIMIIKOM Y3KO Ha3bIBaTh
KaTajoru3anuen i Ou0InoTeuHon o0paboTKOM.

1.2. CONEP)KAHUE JUCHUTILJIMHBI U BUJbl YYEBHOM PABOTHI

HuctunnuHa «AHaTUTHKO-CUHTETHYECKass mepepabotrka wuHdopmarun» (Pasmen 1)
ABIsIeTCSl 00s3aTenbHON mpodeccronanbHol auciumummaon ®I'OC, 6a30Boil 1y1si OCBOCHUS
JIPYTHX  CHEIUAIBHBIX  JUCIHIUIMH, TakuX Kak, «VHpOpMaIMOHHBIE TEXHOJOTHUY,
«udopmatukay, «JIMHrBUCTHYECKHE CPEACTBA OUOTHMOTEYHO-UH(POPMAITUOHHBIX TEXHOJIOTHI,
«bubnmmoreunoe  oOcimyxkuBaHuey», «bubmuorpaduueckas  AESITEIBHOCTh  OUOIHMOTEKWY,
«bubnunoteunsiit ¢GoHa» W Ap. OTa AUCHUILIMHA JaeT OOy4yarolMMCs TpEICTaBICHUE O
MNOHATHUSIX  «UH(POPMAIMOHHBIM  aHamu3», «UHOOPMALMOHHBIA  CHUHTE3», «aHAJIUTHUKO-
CUHTETHYECKas TiepepaboTKa»; BHUIBI aHATHUTHKO-CUHTETHYECKOW MepepabOTKU TOKyMEHTOB:
coctaBieHue  OuOnmorpadumueckort  3amucu  (b3);uHaexkcupoBanue  (KOOpAMHATHOE,
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MpeAMETH3alMOHHOE, KJIaCCU(PUKAIIMOHHOE); aHHOTHUpOBaHUE; pedepupoBaHue; 0030pHas
NeSITeIbHOCTh,  aBTOMAaTH3allUs  AHAJIMTUKO-CUHTETHYECKOM  mepepabotku.  OpnaneHue
TEOPETUUYECKUMH TIOJIOKEHUSIM M TPAKTHUECKUMU HaBbIKAMHU TepepaboTku uHpopmaiu,
SBIISIETCSA HEOOXOIMMOW COCTABIISAIOICH ycrexa Ha HH(POPMAITMOHHOM PBIHKE.

[lenpto kypca sBusercs GopMUpOBaHHE OOIIEKYJIBTYPHBIX M HpodeCCHOHATbHBIX
KOMIIETEHIIMI B 001acTu GopMHUpoBaHUS OMOIHOTpaduyuecKoi 3amicH, KaK B TPAAULIUOHHOM,
TaKk U B aBTOMATHU3HPOBaHHOM pexkuMax. [lociie m3ydeHus TEopeTHUecKHUX pa3leloB Kypca U
IPOXOXKJCHUS MPAKTUYECKUX 3aHATUH B 00beMe paboueii mporpaMMbl 00yUaIOIIUNACS TOJIKEH:

UMETh MpeJCTaBIICHHUE:

* 0 TEOPETUYECKHX M METOAMYECKHX OCHOBAX AHAIUTHUKO-CHUHTETHYECKOH MepepadoTKu
nHpopmanuu;

* 0 TEXHOJIOTUYECKHX IHMKJIaX (POpMUPOBAHUS OHOIHOTpaPUUECKON 3aIUCH;

* 00 wuHGOPMAIMOHHO-TIOUCKOBBIX S3bIKAaX, IOCPEACTBOM KOTOPBIX peaU3yloTCs
MPOIIECChl 00PabOTKU JOKYMEHTA;

* O IOHATUWHOM armapare JaHHOW y4eOHO! JUCIUILTHHBL.

JIOJIKEH YMETb:

* COCTaBJIATH OMOIMOrpaduuecKkoe oNnrucaHue J0KyMEHTa,

* COCTaBJIATh 3ar0JIOBKH;

* UHJIEKCUPOBATh JOKYMEHTBI

JIOJIKEH BIIAJIETh:

* MpueMaM# U METOJIUKON COocTaBIeHUs OUOIMorpaduyecKkoro ONucaHus;

* TEXHOJIOTUEH (OPMUPOBAHUS 3ar0JI0OBKa OMOIHOrpadUIECKON 3aIuCH;

* TEXHOJIOTUEHN HHIEKCUPOBAHHUS.

2. PABOYAS (YYEBHAS) IPOI'PAMMA JTUCIUIIJINHBI
2.1.EJIX OCBOEHUS JUCIUIIJINHBbI

LlenssMu OCBOCHUS AUCIUTUIMHBI «AHAIMTUKO-CHHTETUYECKAs TiepepadoTka HHPOPMALIUN)
SBIISTFOTCSL:

e c(hopMUPOBATh MPEACTABICHUS O TEOPETUUECKUX U METOAMYECKHX OCHOBAaX aHAJIMTUKO-
CUHTETHUYECKOH nepepaboTku HHPOpMaIHH;

® C[I0COOCTBOBATh OCBOEHUIO KOMILIEKCA TEXHOJOTMYECKUX ITUKJIOB, BXOASIIUX B MPOIIECC
dbopmupoBanus OubarorpaduIECcCKoi 3ammcH;

CHOCOOCTBOBaTh PAa3BUTHIO HABBIKOB HCIOJb30BAHUSA HH(POPMAIIMOHHO-TIOMCKOBBIX
s361K0B (MITST), mocpencTBOM KOTOPBIX peamnu3yroTCs MpoIecchl 00paboTKH TOKYMEHTOB.

2.2. MECTO JUCIUIIJIMHBI B CTPYKTYPE OIIOII BO
SBnsiercst IuCHUIUIMHON 0a30BOM YacTH.
2.3. KOMIIETEHIIUU OBYYAIOLIEI'OCs, ®OPMUPYEMBIE B PE3YJIBTATE
OCBOEHMUA JUCHUIIJINHbI

OK — 11 — crocoOHOCTh K HMCMOJB30BAHUIO OCHOBHBIX METOJ/IOB, CIIOCOOOB M CPENICTB
NOJy4YeHHUs, XpaHEHHs, NepepaboTku HHQPOpPMAaLUU, HABBIKOB PabOThI C KOMIBIOTEPOM Kak
CPEICTBOM yIpaBieHus1 nHpopmarmen

OIIK — 6 — crmocoOHOCTh pemaTh CTaHJapTHBIE 33Jaud TPO(PECCUOHATBHON eI TeIbHOCTH
Ha OCHOBe HH(pOpMalMOHHOM U  OubnIHorpaduyeckol KyJIbTypbl C HPUMEHEHHEM
UH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHMM M € YYeTOM OCHOBHBIX TpeOOBaHUN
MH(pOpPMallMOHHON 06€30MacHOCTH

[1K — 6 — rOTOBHOCTH K aHAIUTUKO-CUHTETHYECKOI nepepaboTke nHpopMauu

[IK — 10 — crmocoOHOCThIO K TMPHMEHEHHIO METOJOB W TPOIEAYpP HH(POPMAIIHOHHOTO
aHaJIn3a TEKCTOB

B pe3ynbraTe 0cBOEHUS TUCHUIUIMHBI 00YYaONIHICs TOJKEH:

3namp: xnaccuuKauio, BUIbl aHATUTUKO-CHHTETHUECKON NepepadOTKU JOKYMEHTOB.

Ymems: xnaccuduumpoBatb M OpraHM30BBIBATH PabOTy C JAOKYMEHTaMH DPa3IUYHBIX
BUJIOB, OCYIIIECTBIISATh aHAINTUKO-CHHTETUYECKYIO ITepepaboTKy JOKYMEHTOB.



Bnaoems: meronamu cOopa, aHamu3za W OOOOIIEHUS TEOPETHYECKON M AMIUPHUYECCKOMN
uHpopmanuu B oonactu ACIIN. . _
2.4. CTPYKTYPA U COAEP/)KAHUE YYEBHOU (PABOYEHN) ITIPOI'PAMMbI

JACHUITIIINHBI
OO61mas TpyJ0eMKOCTh AUCHUILIMHBI COCTABISIET S 3aueTHbIX enunul, 180 yacos.
Ne Pa3gen nucuunjInHbI Buanbi yueOHoii padoThl, ®DopMbI TEKYLIETO
n/n BKJIIOYASA KOHTPOJIs
? CaMOCTOSITEJILHYIO PA0OTy H ycrneBaeMoCTH.
s TPYAOEMKOCTb (B Yacax) ®opma
8 | aek | cem | mpakT | cpc | TMPOMEKYTOUHOI
arrectanuu (1Mo
ceMecTpam)
1 Pazgen 1. Teoperuueckue | 1 2 2 2 24
OCHOBBI AHAJINTHKO-
CUHTETUYECKOH nepepaboTKu
nH(popMaIuu.
2 Pazmen 2. ®opmuposanue | 1 2 4 2 24
oubmorpaduaeckoit
3aIUCH.
3 Paznen 3. Ilpenmerusamms | 2 2 2 24
JIOKYMEHTOB.
4 Pasgen 4. Cucremarnsanus v | 2 2 2 2 24
KJIaCCU(UKAIIHS
JIOKYMEHTOB.
5 Paznen 5.13 2 2 8 24
Knaccudukannonusie
CHUCTEMBI B MHUPOBOM
UH(OPMAIIMOHHOM
MTPOCTPAHCTBE.
6 4 24 | KoHTposibHas
paboTa, FK3aMeH
180 | 10 12 14 144

2.5. OBPA3OBATEJIBHBIE TEXHOJIOI'MHA

Kypc «AHanuTuko-CUHTETHYECKasi IMepepaboTka HHQOpManUu» JUisi OoOydaroumxcs I0
HaIlpaBJICHUIO NOATr0TOBKU «bubnnoredyHo-uHpOpMamoHHas 1€ TeTbHOCThY.

[Ipu npoBeneHHWH 3aHATUNH W OpPraHMU3AIMM CaMOCTOSTENbHONH pPadOThl OOyyaroluXcs
UCIIOJIB3YIOTCS:

TPAAUIIMOHHBIE TEXHOJIOTUMW OBYYEHUS, npennonaratoniye nepenady
uHpOpMallMd B TOTOBOM BHJE, (OPMHUpPOBAHME YUYEOHBIX YMEHMH MO o00pasiy:  JeKIHs-
U3JIOKEHUE, JIEKIUsA-00BsICHEHHE, MPAKTHUYEeCKUe PadOThl, CEMUHAPCKUE 3aHATHUS, KOHTPOJIbHAS
pabota u 1p.

Hcnonp3oBaHne  TPaAUIMOHHBIX  TEXHOJIOTWH  oOecreunBaeT  OPUEHTUPOBAHUE
oOyyaroIerocsi B HoToke nH(popMaluu, CBI3aHHONW C PA3IMYHBIMU MOJXOJIaMH K OIpeJIeIEHUI0
CYILIIHOCTH, COJEpKaHusl, METO0B, (opM pa3Butusi ACIIN.

[TpakTHyeckue 1 CEMHUHAPCKUE 3aHATUS 00eCIeUnBAIOT pa3BUTHE U 3aKpEIUIeHnEe YMEHUN
Y HaBBIKOB OIpeJeNIeHus LIeJeil U 3a7au pa3BUTHsI, a TaKKe NpUHATUS Hanbosee 3(pPeKTUBHBIX
pellIeHni 1O UX pealu3alliy; aHaJIW3 COBPEMEHHBIX nonaxonoB k passutuio ACIIH, ee
METOH0JIOTUYECKON Oa3bl.

NMHTEPAKTUBHBIE TEXHOJIOITMM OBYYEHWS, npeanosnararoiue opraHu3aiuio
00yueHMsI KaK MPOAYKTUBHOW AEATENbHOCTU B PEXKHUME B3aUMOIECHCTBUS 00Yy4aroOIUXCs YT ©
JPYIOM U C IIPENOJaBaTEIEM.




CormacHo yuyeOHOMY TUTaHY KOJMYECTBO 4acoB 1o auciurumnae —180, 3 HuX MpoBOAUMBIX
B MHTEPAKTUBHOH popme — 9 yacos.
HHTepakTHBHBIE 00pa30BaTEIbHBIC TEXHOJIOTHH, UCTIOJIb3YEMbIC Ha 8y TIMTOPHBIX 3aHATHIX

Tema (pa3nen) Buasbi yueonoii HUcnoab3yemble Kosn4yecTBo
padoThI HHTEPAKTUBHbIE 4acoB
TEXHOJIOTHH
Pasnen 1. Teopermueckue | [IpakTuueckoe Pabora B ManbIx Tpymnmax 2
OCHOBBI AHAJIUTUKO- | 3aHITHE
CHHTETUYECKOU
nepepaboTKu HHPOPMAIIUH.
Paznen 2. ®dopmupoBanue | Jlexuus [epeBo pemenunit 1
oubmmorpaduaeckoit
3aIMCH.
Paznen 3. Ilpenmeruzanus | [Ipaktuueckoe PaGora B ManbIx rpymnmnax 1
JIOKYMEHTOB. 3aHITHE
Jlexnusa Jlexums npecc-kKoH(pepeHIus
Paznen 4. Cucremaruzauus | Jlexuus JlepeBo penienuii 1
u Kiaccudukanus
JIOKYMEHTOB.
Paznen 5. | Jleknusg Munu-nexuus 1
Krnaccudukannonasie CeMHHApCKOE Ponesas urpa 2
CHUCTEMBI B MHUPOBOM | 3aHSITHE
nH(pOpMaAITHOHHOM [TpakTHueckoe Nmuranus 1
MIPOCTPAHCTBE. 3aHITHE

2.5.1 COAEP)KAHHME PA3AEJIOB (TEM) JUCIUIIJINHBI

Paznen / rema

KosnyecTBO 4acoB 1o o4uHoi popme
o0y4eHus (10 3204HOI (hopme)

Pazgen 1.
uHpopmanuu.

Teopernueckue

OCHOBDBI

AHAJIMTHKO-CHHTETHYECKOH

nepepadoTku

Tema 1.1. AHanutuko-cuHTeTHdeckas odpadorka | 30 2 2 2
JOKYMEHTHBIX

u nepepaboTka

uHpOpMallUd -  OCHOBa

oOecnieueHus U 00CITyKUBAHUSI.

HUCTOYHUKOB
MH(POPMAIIMOHHOTO

24

Pasnea 2. @opmupoBanne Oudanorpadgpuueckoi 3anucu.

Tema 2. 1.

IIOHATHUA

Teopernueckue
oubnuorpaduueckoro omwmcanusg. OrmnpenencHue
«Oubnuorpadpudeckas

XapakTepHUCTUKA €€ JIEMEHTOB.

OCHOBEI | 6 2

3aIluCh)».

Tema 2. 2. Crampgaptuzamus W yHUUKays | 6 2

OubamorpaduuecKoro onucaHus

Tema 2. 3. OOmas MeToAuMKa COCTaBJeHU | 6 2

OubamorpaduuecKoro onucaHus JOKYMEHTA.

Tema

2. 4. YacrHag MeTOIUKA COCTaBjiecHUS | 7 1
OnOIMOrpaIeCcKOro ONMMCAHNs JOKYMEHTOB

Tema 2. 5.

pa3IMYHBIX
maccuBoB (UTIM)

OcobenHoctu
OuOMorpagUIecKoro OMUCaHUs IOKYMEHTOB IS
UH(GOPMAITMOHHO-TIOUCKOBBIX

COCTaBJICHUA

Pa3nea 3. Ilpeamern3anus 10KYMEHTOB.




Tema 3.1. [Ipenmernzannonnsie | 28 2 2 24
MH()OPMAIIMOHHO-TIONCKOBBIE  s3bIKH.  OOmas
METOMKA MPEIMETHU3ALNH IOKYMEHTOB.

Paznen 4. CucremaTuzanus u Kjaaccugukanus J10KYMEHTOB.

Tema 4.1. O0ume nonoxxeHust uHaekcupoBanus u | 10 2 8
nH(opManmoHHO-1IoucKoBbIe s3bIKU (MTTS).

Tema 4.2. Knaccupukanuonnsie | 10 2 8
MH()OPMAIIMOHHO-TIOUCKOBBIE SI3BIKU.

Tema 4. 3 Jeckpuntopusie uHpopmanuoHso- | 10 2 8

ITOMCKOBBIC SA3BIKHN

Paspnen 5. KnaccugukaumoHHubie CHCTEMbI B MUPOBOM HH(GOPMALMOHHOM IPOCTPAHCTBE.

Tema 5.1. KnaccudukalmoHHbIE CHCTEMBI 36 2 2 8 24
KoHTposbHast pabota, sK3aMeH 24 24
UTOro | 180 10 12 14 144

PA3JIEJI 1. TEOPETHYECKHWE OCHOBBI AHAJINTUKO-CUHTETHYECKOM
NEPEPABOTKU UH®OPMAILIUMN.
Tema 1.1. AHATMTHKO-CHHTeTHYeCKAasi 00padoTKa M mepepadoTKa JOKYMEHTHBIX
HCTOYHUKOB HH(OpMaIuM - 0CHOBAa HH(POPMALIMOHHOI0 0O0ecriedeHUus1 M 00CTy;KMBaHUS.

AHaluTUKO-CUHTETHYECKass o00paboTka M mepepabOoTKa JIOKYMEHTHBIX HCTOYHHUKOB
UHPOPMALIUK KaK OJMH M3 TPOLECCOB HAYYHO-MH(DOPMAITMOHHOW AEATEIHHOCTH. AHAIUTHKO-
CHUHTETHYecKass o00paboTka U 1mepepaboTKa JIOKYMEHTHBIX HCTOYHUKOB HH(pOpMaINH,
oTipenieNieHue, eNU ¥ 3HaYeHHEe B MHPOPMAITMOHHON eI TEeTbHOCTH.

CriocoObl  aHanM3a JIOKYMEHTOB. B3aMMOCBSI3b aHaJIMTUYECKOIO M CHHTETHYECKOI'O
METOJIOB aHaJln3a U 00pabOTKHU TOKyMEHTOB. OCHOBHBIE MPOLIECCHl aHATUTUKO-CUHTETUYECKON
00paboTKM U TepepabOTKU JOKYMEHTOB: OubOauorpaduyeckoe ONMUCAHUE, WHIEKCHPOBAHUE
(cucremaTuzanus, MpeAMETH3AlMs, KOOpAMHATHOE WHJEKCHUPOBAaHUE), aHHOTHUPOBAHUE,
pedepupoBaHue, CHHTE3UpOBaHKE (ITOJrOTOBKA MHPOPMALMOHHBIX 0030pOB U JOKIAI0B U 1p.).
Cranpaptuzanus TEPMUHOJNOTHMM M OCHOBHBIX MpoueccoB ACII. ABromarusauusi npoueccoB
ACII u ACO undopmanuu. ACII - ocHOBa HHPOPMALIMOHHOTO O0CITY)KMBaHUS M 00eCTIeUeHHSI
noTpeduTeneit nHGOpMAaIIIH.

Pasjen 2. POPMUPOBAHUE BUBJIMOT PAGHUUYECKOM 3ANIMCH.
2. 1. TeopeTuueckue OCHOBBI OUOTHOTrPaAPUUECKOT0 ONMUCAHMSI.
Onpenenenue noHATHA «OnOIMOrpadguyeckas 3anucb». XapakTepHCTHKA ee dJIe-
MEHTOB.

bubnuorpaguyeckoe omucanue kak Oubnuorpaduyeckas XapakTEpUCTHKA JTOKYMEHTA.
Bun wu  pe3yapTar = aHaNUTHKO-CUHTETHYECKOM  00paboTku. Buasl u  QyHkuuun
OoubmuorpaduuecKoro onucaHusl.

OcHOBHBIE 3TaIlbl Pa3BUTHSI TEOPUU U METOAUKU OUOIHOrpadUuecKoro OnucaHus.

2. 2. Cranpaprusanus 1 yHupukanus oudanorpadpuyeckoro onucaHus

Cranpgaptuzauuss W yHudukamus Oubnuorpaduueckoro omucanus. PazpaboTka
MEXIYHApOAHOTo cTaHgapTHoro Oubnuorpapuueckoro omucanuss (MCBM). Ero cBs3p ¢
WHCTPYKTUBHO-HOPDMATUBHBIMU  JOKYMEHTaMH [0  COCTaBJICHHIO  OuOIMOrpaduueckoro
onucanus B Hameil crpane. [esrensHocts MKK u ee yuactue B pa3BUTHUM MEXIyHAPOJIHBIX
cBs3ei B obsacTi Onbnmuorpaduyeckoro ONucaHus.

VYHuBepcanbHbpli OMOIMOrpaguuecKuil ydeT M ero BIMSHUE HAa pa3BUTHE TEOPUU U
METOJIUKH OMOIMOrpapuuecKoro onucaHusl.

YHudukanms u ctangapTusanus Oubanorpauueckoro ONMCcaHus U UX posib B Pa3BUTUHU
METOAMKH OMHUCAHUS TOKYMEHTA.

Cucrema rocynapcTBEHHBIX CTaHAApTOB 1Mo Oubimorpaduyeckomy onucanuio. Mx
aganTaius K MexxayHapoaHOMY CTaHIapTHOMY OHOIHOTrpauIecKoMy OIUCAHHUIO.

2. 3. O6mas MeToAMKa cOCTaBJIeHHsA OHOIMOrpadguIecKoro onNMCcaHus JOKyMeHTa.
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JIOKyMEHT KaK HMCTOYHHK JJIsi COCTaBJieHHs OuOimorpaduyeckoro omucanus. OOmme
TpeOoBaHus, MpenbsBiIsieMble K Oubnuorpaduyeckomy omnucaHuio. OCHOBHBIE TOJOXKECHUS H
JTambl  cocTaBlieHUs Oubnmorpaduueckoro omnucanus. OOMacTH, SJIEMEHTHI, 3HAKU
OpeNUCaHHONW MYHKTyaluu OuOIMorpaguueckoro OMHCAaHUS, HMX COJACpXKaHWE, IpaBUIIa
opopMIIEHHS M TIOCJIEIOBAaTEIbHOCTh MpuBeneHus. Buupl O6ubnrorpadguyeckoro OmuCcaHus.
Br160p nepBoro snemenTa 0MOIMOrpaduuecKoi 3amucH.

3aronoBok 6ubauorpaduueckoi 3anucu. EnnHoobpasue 3arojoBka.

Cxema OCHOBHOW OuOmuorpaduveckord 3amucu Moja 3arojoBkoM. OOs3aTenbHbIC U
dakynbTaTUBHBIE 3JIeMeHThl. VX MHGOPMAaTUBHOCTD U HCIIONb30BAaHHE B PA3IMYHBIX MAcCCHBaX
oubnmmorpaduueckoid ”HPOPMALIUH.

[IpaBuiia 3amucu OTIENBHBIX 00JACTe M AJIEMEHTOB OuOIHMOrpaduuecKoro OMnUCaHUs.
Coxkparienus B Oubmuorpaduaeckoi 3amucy, mpaBuia UX IPUMEHEHHS.

Pasmemenue OHOIMOTEYHBIX MOMETOK Ha KapTOYKax B Karajorax pasjMyHOro BHJA.
OcobenHocTH 0OPMIICHHUS IIEMEHTOB JIJISl BBOJIA B AJICKTPOHHBIN KaTaJIor.

2. 4. YacTHasi METOAUKA COCTaBJIeHUSA OMOIMOrpaduuecKoro ONUCaHus JOKYMEHTOB

2.4.1 Metoauka coctaBjieHusi oubdauorpaguyeckoii 3anucu J0KyMeHTa M0/
3aroJ10BKOM MHIMBHAYaJbHOI0 aBTOpPA.

[Tonsatne 00 wHAMBHUAYyaIbHOM aBTope. buOimmorpaduyeckoe omucanue TOKYMEHTOB
onHoro apTopa. DakyIbTaTUBHOCTH 3arojioBka OubOnuorpaduyeckoit 3amucu. I[Ipumenenue
n00aBOYHOM OHOIHOTrpadUIeCKOM 3aicH Ha 3arjiaBue i aiaBUTHOTO KaTajora.

bubnuorpaduueckoe onucaHue TOKyMEHTOB OJHOTO, ABYX U Tpex aBTopoB. JloOaBouHas
oubmmorpaduueckast 3anuck Mo 3arojoBkoM. [Ipumenenue ee B ajapaBUTHOM KaTaiore.

2.4.2 MeToauka coctaBjieHusi 0u0JIMOrpapu4ecKoro ONMUCAHMs JOKYMEHTA MO/
3arjaBHeM.

bubnuorpaguyeckoe omnucaHue TMMOA  3arjjaBUeM UM cIydaM €ro I[pUMEHEHUs.
bubnuorpaguueckoe omnucaHue JOKYMEHTOB 4YeTbIpeX, TMSITH U 0OojJee  aBTOPOB.
bubnuorpaduyeckoe omnucaHue JOKYMEHTOB 0€3 YKa3aHMs WHIUBHUIYaJIbHBIX aBTOPOB.
OCOOCHHOCTH TIPHBEJCHHUSI B CBEICHUSX 00 OTBETCTBEHHOCTH KOJUIEKTHBHBIX aBTOPOB,
PEIaKTOPOB, COCTABUTENEH U Jp. JIMII, IPUHUMABIIUX YYaCTUE B MOJATOTOBKE JTOKYMEHTA.

2.4.3 MeToauka coctaBjieHusi 0udanorpaduueckoii 3anucu noj 3aroJiIOBKOM
KOJIJIEKTUBHOT'O aBTOPA.

O6miee mousiTie 00 OPUITMATHHBIX W BEIOMCTBEHHBIX M3JaHUSIX U KOJJIEKTUBHOM aBTOPE.
@dopMynHMpoBKa 3arojioBka OuOimorpaduyeckod 3ammcH, COAEpIKAIlero HauMEHOBaHME
KOJIJISKTHBHOTO aBTOPA.

bubnuorpaduueckoe onucanue oQUIMANBHBIX M3AaHUNA BBICHIMX M MECTHBIX OpPTraHOB
rOCYJTapCTBEHHOM BIIACTH U YIIPABIICHHS.

Ocobennoctu Oubnmorpaduyeckoro onucanust Konctutyuuu Poccuiickoit denepanuu,
3aKOHOB, KOJIEKCOB 3aKOHOB. 3arojI0OBOK ()OPMBI M €T0 IPUMEHEHHE.

bubnmorpaduueckoe omnucanue oQUIMATHHBIX W3AAHUNA TOIUTHYECKUX TMapTUU U
nBrmxkeHni! PoccuHu 3apyOexkHbIX rocyaapcTB. bubnmorpaduyeckoe omnucaHue H3AaHUN
o0mecTB ¥ OOILIECTBEHHBIX OpraHW3alui, IMPOU3BOJCTBEHHBIX, (PUHAHCOBO-KPEAUTHBIX,
TOPTOBBIX W 1p. npennpustuii, ¢upm, AO. Poib CCBUIOYHBIX W CIIPABOYHBIX KapTOYEK IMPH
MOSICHEHUH 3ar0JI0BKOB, CO/IEPIKAIMX HAUMEHOBAaHUE KOJJICKTHBA.

[IpumeneHne n00aBOYHBIX 3allMCed MPU COCTaBICHUHM OMOIMOrpapuyeckoi 3amucu Mmoj
HAaUMEHOBAHHEM KOJUIEKTUBHOTO aBTOpa s aipaBUTHOTO KaTaiora.

['panuiel npuMeHeHus OMOIuorpaguueckoro OnucaHus MoJ 3arojJOBKOM KOJUJIEKTUBHOTO
aBTOpA.

Paznuynble ciocoObl onucanus oQULIraIbHbIX T0KYyMEHTOB.

2.4.4 Metoauka cocraBjeHus Oudanorpadpuyeckoro onucanusi COOPHMKOB.

Onpenenenue MOHSTHUS "cOopHHK". Buapr COOPHUKOB. OcobenHoctH
O6ubmorpaguueckoro ONMUCaHus aBTOPCKUX COOPHHKOB C OOLIMM 3arjiaBueM u 0e3 oOIero
3arnaBus. Onucanre COOPHUKOB padOT pa3HBIX aBTOPOB ¢ OOIIMM 3arjiaBueM. Poiib cocTtaBuTemst
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B COOpHHUKE, ero orpaxeHue B OuOmmorpaduueckoit 3amvcu. CriocoObl U MpaBUiia PaCKPBITHS
cojepxaHuss COOpHUKOB ¢ oOmmM 3arnaBueM. COOpPHHKHM pa3HBIX aBTOPOB 0e3 00Iero
3arnaBusi. OCOOEHHOCTH UX OMUCAHMUS.

[TpumeHenne 106aBOYHBIX 3amKCel A anpaBUTHOTO KaTaiora.

2.4.5 MeToauka cocTaBjieHusI OM0JIMOTrPaPuIecKOro ONMUCAHUA MHOTOTOMHBIX U
cepUAJIbHBIX U3JaHUI.

Onpenenenre NoHATUS "MHOroromMHoe uzganue". CBogHoe omucaHue Kak meroid. Ero
CYUIHOCTH U HazHaueHue. CTPyKTypa CBOJAHOTO ONHCAHUSI.

[IpaBuna cocraBineHusi CBOJHOTO OUOIHOrpadUUECKOr0 ONUCAHUS MHOTOTOMHOTO
u3naaua. OcoOEHHOCTH 3amucH O0NacTe M AJIEMEHTOB OMOIMOrpaduvyeckoro OMHMCaHUS B
o01el yacT U crieluuKaIm.

Bubnuorpaduueckoe onucanrue 3aKOHUECHHBIX U HE3aKOHYEHHBIX MHOTOTOMHBIX W3JTaHHA.

buGnuorpaduueckoe omnucaHue MHOTOTOMHBIX HW3JaHUN, TOMa KOTOPBIX HAlKMCAaHbI
pa3HBIMHU aBTOPaMHU.

Bapuantsl moHorpadudeckoro Oubmuorpauueckoro OMHCAHUS OTIEIbHBIX TOMOB
MHOTOTOMHOTO W3JIaHHSL.

Onpenenenne noHATUS '"cepuanbHoe wu3aanue". IlpaBuiia cocTaBieHUss CBOAHOTO
OnOIMorpadUECKOro ONMUCaHUs CEPUATTFHOTO U3/IaHU.

Xapakrtepuctuka oOmeil yactu u cnenudukanuu. llpuMeHeHue MeToaa CBOJHOTO
OTIHCAHMUSL.

CBogHOE oOmMHCaHUWE CepUaNbHOrO H3MaHUs: o0mas 4Yacth, crneuudukanus. CBoaHOE
OIKCaHME, COCTOsIIee U3 OAHON YacTH. PaKyIbTaTUBHOCTH CBOJHOTO OIMHUCAHUS CEPHAIHLHOTO
uznanus. OO0s3aTeIbHOCTh COCTaBJICHHSI OCHOBHOW OMOIMOrpaduueckoil 3amucH OTAENbHBIX
BBIITYCKOB CEPUH.

OcobeHHOCTH ~ cocTaBiieHUs OuOIMOrpauyeckoro OMUCAHUS HEPUOJUYECKUX U
MPOJIOJDKAIOIIMXCA U3NaHui. MoHorpadgudeckoe OuOmMMorpaguyeckoe OINMUCAHUE OTIEITbHBIX
BBIITYCKOB MPOAOJIKAOIINXCS U3TaHUH.

2.4.6 MeTtoauka cocTaBJjieHHs OMOIMOrpadgpuuecKoro ONUCaAHusi COCTABHOI 4acTH
JAOKYMEHTa.

OCOOCHHOCTH TIpUBEJICHHUS CBEICHHWI O COCTAaBHOW YacTH JOKYMEHTa, €ro Ha3HaueHHE.
Oco0eHHOCTH 3aIiCH CBEICHUH O IOKyMEHTE, B KOTOPOM ITOMEIeHA

cocraBHas 4acTb. OcobeHHOocTH cocTaBiieHuss bO OTHeNbHBIX BUIOB COCTAaBHBIX YacTEH.
[IpaBuna oObenuHeHus Oubnuorpaduyeckux 3amvcell HECKOJBKMX COCTAaBHBIX yacTei
JIOKYMEHTOB.

bubnuorpaduueckoe onucanue pereH3ui, pedeparos.

2.4.7 MeTtoauka coctaBJjieHus1 oudanorpadpuyeckoro onucanusi ABJl v 3j1eKTpOHHBIX

pecypcos

OO01mast XxapaKTEepUCTHKA Ay IMOBU3YaTbHBIX JOKYMEHTOB.

bubnuorpaduueckoe omnmucanue MHUKPOPHIBMOB M MHUKPOQUII Kak KOMHHA Ie4aTHOM
npoaykiuu. [loHATHE «3JEKTPOHHOTO JOKyMeHTa». bubOmmorpadudeckoe onwmcanue CD-
ROMos.

2. 5. Ocobennoctu cocraByeHust OM0IHOrpaguYecKOro ONUCAHUSA JOKYMEHTOB /ISl
Pa3IuYHBIX HHPOPMALMOHHO-TIOMCKOBBIX MaccuBoB (UIIM)

OcobenHoctn OMOMMOTPaPUIECKOTO ONMHUCAHUS JOKYMEHTOB B OuOIMoTekax. Buibl
oubnmuorpaduueckux 3anuceil andaBuTHOro karamora. CCbUIKM M TpPaBKU B ai(aBUTHOM
karajgore. OcobeHHocTH  OuOMMOrpaguueckoro  omucaHuss B OuOIMOrpapUUecKux,
UH(POPMALIMOHHBIX, KHUTOTOPTOBBIX U3/IaHUIX.

bubnuorpaduueckas ccplika.

Pazgen 3. IPEAMETU3ALIIUA JOKYMEHTOB.



3.1. lIpeamMeTn3anuoHHbIe HHGPOPMALMOHHO-TIOMCKOBBIE A3bIKM. QO01ast MeTOAMKA
NpeIMeTH3al U1 JOKYMEHTOB.

[Ipenmernzanmonnsie WIIA, wucnonszyembie B Poccum, ucTOpus HX CO3JaHUSA U
pactipoctpaneHus. TpeOoBanws, TpenbsBiIsieMble K npeaMeTuzannoHHBIMUIIA.  Bumsl
MPEAMETHBIX PYyOpHK, X (yHKIMHU, cTpykTypa npeametHoil pyopuxu (IIP). Kommiekc IIP.
['pammMaTHKa si3pIKa MMPEIMETHBIX PyOpHK.

Teopernueckue UM  S3MIOUPUYECKHE  OCHOBBI  IIOCTPOEHUS  MPEAMETH3ALUOHHBIX
MH(POPMALMOHHO-TIONCKOBBIX SI3BIKOB.

Cucrema rpaMMmaTH4ecKuUx OTHOLIEHHMH mnpenMerusanumoHHoro MIIA m ero ccpuiouno-
CIIPaBOYHBIN aIapar.

3amaun U 00bEKT mpeameruszanuu. [loHaTHe O mpeamere AOKYMEHTa M MpeIMETU3alUU.
[Tpouecc npeamerusanuu. OCHOBHBIE METO/IbI U NpaBuiia npeamerusanuu. [Ipeamernsannonsas
dopMyna, MeToIMKa MHOTOKPATHOTO OTpPaXXeHHsl JOKYMEHTa, O(QOpMIIEHHE MpeAMETHOMN
pyOpuKH Ha KapTOYKe MPEAMETHOro Karajora. lMcnosb30BaHHE METO/AA MpPEeAMETU3ALUH IJIs
COCTaBJIEHUS  MPEAMETHBIX  KaTaloroB, KapToTeK, Oubnuorpaduyeckux  H3IAAHUIA,
BCIIOMOTATENBHBIX MPEIMETHBIX yKa3aTelel B JOKYMEHTax, al(aBUTHO-TIPEIMETHOTO YKa3aTes
K CUCTEMAaTHYECKOMY KaTaJloTy.

[lpenmernzarop, ero  ¢yHKumu.  Meroandeckuid  ammapaT  IpeAMETH3aTopa.
LlenTpanu3oBaHHas NPEAMETH3ALINS.

Paznen 4. CUCTEMATHU3ALIUA U KITACCUOUKALIUA JOKYMEHTOB.

4.1.001ue m0/102KeHUS UHIEKCHPOBAHUS U HH(POPMALMOHHO-TIOMCKOBbIE A3bIKU
(U1I51).

WNHpexkcupoBaHue, CyIIHOCTb, BUJIbI, XapaKTEPUCTUKA OCHOBHBIX IMOHSATHM, CBSI3aHHBIX C
nanaeiM BugoMm ACO/I.

WIS, onpenenenue, Ha3HadeHrne U BUIbL. Kiaccugukanus Hayk Kak METOAOJIOTHYecKas
ocHoBa kiaccupukannoHHelx UIIA. CooTHoueHne kiacCU(pUKAUU HAyK M CHUCTEMaTH3aIUs
NOKyMeHTOB. OOuue TpeOoBaHMA, MpeabsBiIsieMble K HH()OPMALMOHHO-TIOMCKOBBIM SI3bIKaM
JECKPUNTOPHOIO, IPEIMETH3AMOHHOT0, KJIacCU(UKAIIMOHHOTO THIIA.

OO11ast MeTOIMKA MHCKCUPOBAHUS JOKYMEHTOB.

Cucrematuzanus Kak METOJ AHAJIUTUKO-CUHTETHMUECKOH NepepaboTKU TOKYMEHTOB.
bubnuoreyno-Oubnuorpadpuueckas kinaccuduxanus. [IpUHIMIB MOCTPOEHUS, IOCTOUHCTBA,
HepocTaTku. HanpaBnenus: coBepuieHcTBoBaHus. Cpennee uznanue tabnun bBK. Ctpykrypa u
oOmacte mnpumeHeHus. Cucrema BcromorarenbHbIX Tabmun bBBK: ¢yHknum u  obnacts
IPUMEHEHHUS.

I[Tpornecc cucremaTu3anuy JOKyMEHTOB: ITpaBUiIa 0OLIeH METOAUKH.

AndaBuTHO-TIpeIMETHBIN yKa3aTenb K Tabimiam BBK.

4.2. KinaccudpukanuoHubie HHPOPMALMOHHO-TIOMCKOBBIE SI3BIKH.

TeopeTtnueckre OCHOBHI OCTpoeHus kiaccupukannonusix UITS, Tenaennuns pa3Butus ux
cTpykTypbl. HazHauenue knaccudukanuonusix IS, tpeboBanus, npeabsBiseMble K HUM.

Tunel cucreM OubnIMOTEUHO-OUOIMOrpaduyeckoil kiaccupukanuu. OTINYUTETbHBIE
0COOEHHOCTH  TEPEUUCIIUTENbHBIX, KOMOMHAIIMOHHBIX, HEPapXUUECKUX U  AHAIUTHKO-
CUHTEeTHUYECKUX ((paceTHBIX) Ki1acCu(UKAIIIA.

CocraBHble yacTu Tabmun kinaccudukanuu. IloHsaTHe O KiaccH(UKALMOHHOM JEJICHUH.
HNunexcamnus.

4.3 leckpunTopHble ”HPOPMANMOHHO-TIOMCKOBBIE S3BIKH

Hcropust BO3HMKHOBEHMsT W pa3BUTHA AeckpunTopHbix MIIA k momstuit "yHutepm',
"kimoueBoe cnoBo", "neckpuntop", "Tezaypyc".

Nudopmanmonno-nouckoBsiii Tezaypyc (MIIT), Bumgsl, cocraB, CTpyKTypa, Ha3HAYCHHE,
npeabaBisieMble TPeOOBaHMUS.

Cucrema rpaMMaTH4YeCKUMX OTHOWIEHHN aeckpuntopHoro WIS wu ero ccbuiodHo-
CIIPaBOYHBIN arapar.
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3amaun M OOBEKT KOOpAMHATHOTO WHIAeKcupoBaHus. IlosTamHas XapakTepUCTHKA
mpouecca  KOOpJAMHATHOIO — HMHJAeKcupoBaHus. IlpaBuma u MeTOObl  KOOPAMHATHOIO
uHAekcupoBanus. OcoOeHHOCTH OQOPMIICHHS HMHIEKCALIMOHHOTO peleHus Mmpu oOpaboTke B
MaIIMHHOM pexume. [IpenmyiecTBa aBTOMaTU3aLUN.
Paznen 5. KIACCUDPUKALUMOHHBIE CUCTEMbI B MUPOBOM
NHO®OPMALIMOHHOM MPOCTPAHCTBE.
5.1. KnaccupukaumoHHble CHCTEMbI
Hecaruunas knaccupukamuss M.JIpron. YHHBepcaibHas JIECATHYHAs KIIACCH(PHUKAIHA
(YIK). I'ocymapctBennbiii pyopukatop HTU. MexnyHnaponHas TmaTeHTHas KiacCH(pUKAIHU.
MexayHapOoaHbIH KIacCH(PUKATOP CTAHIAPTOB.
2.5.2. NIPAKTUYECKUE 3AHATUSI.
[TpakTuueckass padora Ne 1. bubmmorpadmueckuit WUIIA — cpenctBo cocraBieHuUs
O6uoOMorpadguIecKoro OnucaHus
[Tpaktnyeckas padora Ne 2. bubnuorpadudeckas 3aMch MHOTOYACTHBIX JIOKYMEHTOB
[TpakTrueckast pabota Ne 3. O61mas MeToIMKa CUCTEMATH3AIUH IOKYMEHTOB
2.5.3. CEMUHAPCKUE 3AHATUSA.
Cemunap 1. Teopernueckue 0CHOBBI OMOIMOTpaduuecKOro OMUCcaHus
Cemunap 2. Uepapxudeckue KiacCu(UKAIUKA JTOKYMEHTOB: OCHOBBI TIOCTPOCHUS, dTAIbl U
HAIPaBIICHUS PA3BUTHS
2.5.4. CAMOCTOATEJIBHASA PABOTA OBYYAIOIIIUXCHA
I'pa¢ux CPC
IInanuposanue CPC
M0 TUCIUILINHE: «AHATUTUKO-CUHTETHYECKas epepadoTka nHGpopMaIm»
[Ipenonasarens: Crenansn H.B., crapmmuii npenogaBarens

Ne HasBanmue pa3gesia (TemMbl) Buabl CPC | [lepuoanunocts | Ne Bpems Ha
n/n AU CHMIITTMHBI (cpokmn) ceMec | HM3y4YeHHMe,
koHTpoasa CPC | Tpa | BbINOJIHEHHE
3aiaHus
Pa3nes 1. TeopeTrnueckue 0CHOBbI AaHAJIMTHKO-CHHTETHYECKO NMepepadoTKu HH(OpMaluu.
1 | Tema 1.1. Anamutuko- | CocraBieHu 1 cemectp 1 24
CHUHTEeTHYeCKass o0padoTka U | € KOHCIEKTa;
nepepaboTka  JIOKYMEHTHBIX | IOATOTOBKA
HUCTOYHUKOB HMHQOpMAIUU - K
OCHOBa  MH(OPMAIMOHHOTO | CEMHHAPCKO
o0ecrnieueHus U | My 3aHSTHIO;
00CITy)KUBaHMUSL. MOArOTOBKA
K
MIPaKTUYECKO
MY 3aHSITHIO
Pa3nea 2. @opmupoBanne Oudanorpadguueckoi 3anucu.
2 | Tema 2. 1. Teopernuyeckue | CocTaBieHU 1 cemectp 1 4
OCHOBBI OMOJIIMOrpaUYECcKOro | € KOHCHEeKTa
OIHCaHUSI. Onpenenenue
MIOHSTHS
«Oubnuorpadpuyeckas
3auch». XapaKTepUCTHKA €€
JJIEMEHTOB.
3 | Tema 2. 2. Crangaptuzanus u | CocraBieHU 1 cemectp 1 4
yHUpUKaLusA € KOHCIIEKTa;
6ubnuorpaduyeckoro MIOArOTOBKA
OIUCaHUS K
CEMHUHApPCKO
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MY 3aHATHUIO

4 | Tema 2. 3. O0mas Mmeronuka | CocraBieHu 1 cemectp 1 4
COCTaBJICHUS OMOIHOr- | € KOHCIIEKTA;
paduyeckoro ONMCaHUA | TMOArOTOBKA
JOKYMEHTA. K
CEMUHApPCKO
MY 3aHATHUIO
5 | Tema 2. 4. Yactaas meroquka | CocraBieHu 1 cemectp 1 7
COCTaBIICHHS € KOHCIICKTa;
oubnmorpaduaeckoro MOATOTOBKA
OIMCAHMSI JOKYMEHTOB K
MIPAKTUYECKO
MY 3aHATHUIO
6 | Tema 2. 5. Ocobennoctu | CocraBneHu 1 cemectp 1 7
COCTaBIICHHSI € KOHCIICKTa;
oubmorpaduaeckoro MOATOTOBKA
ONMCAHMUS JOKYMEHTOB ISt K
pa3IMYHBIX HMH(DOPMAIIMOHHO- | MPAKTUYECKO
1mouckoBbIX MaccuBoB (VMIIM) | my 3aHsTHIO
HToro B cemectpe 50
Paznea 3. [lpeamernsanus 10OKYMEHTOB.
7 | Tema 3.1. | CocraBnenu 2 ceMecTp 2 24
[IpenmeTn3annoHHbIE € KOHCIICKTa;
MH(OPMALIMOHHO-TTIOUCKOBBIE MOJTOTOBKA
s3pikd.  OOmass ~ MeToJuKa K
NPEeIMETU3ALUHU TIOKYyMEHTOB. | CEMHHapCKO
MY 3aHSTHIO;
MOJTOTOBKA
K
MIPaKTUIECKO
MY 3aHATHIO
Pa3nes 4. CucremaTusanus u kjaaccugukanus 10KyMEeHTOB.
8 | Tema 4.1. O6uwme nonoxenus | CocraBieHU 2 cemecTp 2 8
WHJICKCUPOBAHUS M | € KOHCIIEKTa
MH(OPMAIIMOHHO-TTIOMCKOBBIE
s3piku (UIT5).
9 | Tema 4.2. | CocraBieHu 2 cemecTp 2 8
Knaccudukanmonnsre € KOHCIICKTa,
MH(OPMAIIMOHHO-TTIONCKOBBIE MOJrOTOBKA
SI3BIKH. K
CEMHMHAPCKO
MY 3aHATHIO
10 | Tema 4. 3 JleckpunrtopHsie | CocTaBieHH 2 cemecTp 2 8
WH(POPMAIIMOHHO-TIONCKOBEIE | € KOHCIIEKTa;
SI3BIKU MOJITOTOBKA
K
MIPAKTUIECKO
MY 3aHSITHIO
HToro B cemecTpe 48

Paznea S. Knaccupukanmonsbie cucTeMbl B MUPOBOM MH()OPMAIIMOHHOM MPOCTPAHCTBE.

11 ‘ Tema

5.1. \ CocraBiieHu \

3 cemecTp | 3

24
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Knaccudukannonusie € KOHCIIEKTA;
CHCTEMBI MMOATOTOBKA
K
CEMHHAPCKO
MY 3aHSTHIO;
IMOATOTOBKA
K
MPAaKTUYECKO
MY 3aHSITHIO

HToro B cemecTpe 24

12 | KonrponbHas pabota, s5k3ameH | [loaroroska 4 cemectp 4 24
KOHTPOJIEHO
i1 paboTHI;
HOJrOTOBKA
K 9K3aMEHY

HToro B cemecTpe 24

HToro nmo gucuuninHe 144

- TMOATOTOBKAa K AayAUTOPHBIM 3aHATHUSM, B TEpPBYIO OdYepelb, K MPAKTHUYECKUM H
CEeMHHAPCKHM;

- BBINIOJIHEHWE U O(OpPMIICHHE pA3IMYHBIX Yy4YeOHBIX 3aJaHMi — KYPCOBBIX paboT,
pedeparoB, KOHTPOJIBHBIX PA0OT U T.11. (B AOIMOJIHEHUE K Yy4eOHON paboTe BO BpeMs ayTUTOPHBIX
3aHATUR);

- CaMOCTOSITEIbHOE U3yUYEHUE OIPEIEICHHBIX PA3/IeIOB U TEM JUCLUILINHBL,

- MOATOTOBKA K TEKyIIeMy (MPOBOJUMOMY B CEMECTpe) KOHTPOJIIO 3HAHUI M HABBIKOB (K
KOHTPOJIbHBIM paboTaM, KOJIJIOKBUYMaM, TECTUPOBAHUIO U T.I1.);

- TIOJTOTOBKA K UTOTOBOM aTTECTAIMH MO JUCIUIUIMHE (32 CEMECTp WM B LEJIOM), €ClU
00beM 9TOHl pabOThl BKIIOYEH B TOCYJapCTBEHHOM O0Opa30BaTEIbHOM CTaHIapTe B O0BEM
JACITUTIIIUHBI).

[Ipu opranuzanuu BHEAYJUTOPHON CaMOCTOSTEIBLHON pabOThl MO JAHHOW IHUCIMILIAHE
IPEernoJIaBaTes0 PEKOMEH IyeTCsl HCIIOJIb30BaTh CIIEAYIOIe €€ (OpPMBI:

MO/IrOTOBKA U HamMcaHue pedeparos, JOKIAI0B, OYEPKOB U IPYTUX MUCbMEHHBIX paboT
HAa 3aJ]aHHBIE TEMBI.

BBITIOJIHEHUE JOMAIIHUX 3aJlaHui Pa3HOOOPa3HOTro XapakTepa. ITO - pEIlIeHUEe 3ajad;
nox0op M M3Y4YeHHE TUTEPATYpPHBIX MCTOYHUKOB; MOAOOP WILUTFOCTPATUBHOTO M OMUCATEIHHOTO
MaTepuala 1o OTAeNIbHBIM pa3jienaM Kypca B cetu HTepHeT.

BHITIOTHEHUE WHIUBUAYATbHBIX 3a/laHUN, HAMpaBICHHBIX Ha Pa3BUTHE Y CTYACHTOB
CaMOCTOSITEIFHOCTH ¥ MHHUIIMATHBHI. VHIMBUIyaTbHOE 33JJaHHE MOJXKET IOJIy4aTh Kak KayKIbIi
CTYJIEHT, TaK U 9acTh CTYJICHTOB TPYIIIIHL.

2.6. OHEHOYHBIE CPEACTBA JJIsl TEKYIIEI'O KOHTPOJISA
YCHEBAEMOCTH, MTPOMEXYTOUYHOM ATTECTAIIMA 11O UTOT'AM
OCBOEHMUSA JUCIUAIIJIMHBI U YYEBHO-METOJNYECKOE OBECIIEYEHUE
CAMOCTOSTEJBbHOM PABOTBI OBYYAIOIIUXCS

Bormpocs! sk3ameHa,

BapHaHTHI KOHTPOJILHOM paboThI,

3aJIaHusI 1151 CAMOCTOSITEIBHOU PaOOTHI.

BOITPOCBHI DK3AMEHA

1. AnanuTuko-cMHTEeTHYeCcKass 00paboTka U mepepaboTKa JOKYMEHTAJIbHBIX MCTOYHHKOB
UH(OpPMAaLIUU — OCHOBA MH(POPMALIMOHHOTO 00ecrieueH s U 00CITy)KUBaHUSI.

2. OCHOBHBIE TPOIECCHl AHATUTUKO-CUHTETUYECKOW O0OpabOTKM | mepepabdoTKu
JIOKYMEHTaJIbHBIX HCTOYHUKOB UH(OPMAIIHH.
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3. OOnactu, 3JIE€MEHTHI, pa3JeNuTeIbHble 3HAKH, MOCIEI0BATEIbHOCTh MPUBEIACHUS U
colepkaHue CBeleHM Oubmmorpaduueckoro omwmcanus. Cxema MoHOrpaduuecKoro
(pacmMpeHHOro0) OMUCAaHUs OJTHOTOMHOTO U3aHMUS.

4. OcCHOBHBIC TOJIOXKEHHS W TPOIECC COCTaBJICHUS OUOIMOrpadUYecKoro ONUCaHHS
JIOKYMEHTA.

5.  XapakTepucTHKa 3arojl0oBKa MHAMBHUIYAJIbHOIO aBTOpa

6. Buaer Oubnrorpagu4ecKoro onvucaHusl.

7. XapaxTepucTuKa 00JacTH 3arjaBys U CBEIEHUI 00 OTBETCTBEHHOCTH

8. ConepxaHue cBeJeHUN 00J1aCTH U3IaHUS MOHOTpadudeckoro OubIMorpaduIecKoro
OINMCAHUS.

9. Copepxanue cBeJleHUI 00JIaCTU BBIXOIHBIX JaHHBIX

10. Coneprkanue cBeZileHUH 001aCTH KOJTMYECTBEHHOW XapaKTePUCTUKU

11. Coneprxanue cBeICHHUI 00JIaCTH CEpUH

12. Coneprxanue cBEACHUM 00J1aCTH IPUMEYaHUSI

13. Conepsxanue ceaenunii oonactu MCBH u ycnoBuii jocTynmHOCTH

14. Meroauka cocraBieHuss OubOauorpaduueckoil  3amMcu  TOJ  3arojJOBKOM
WHIUBUAYAIbHOTO aBTOPA.

15. Meroauka coctaBicHus OMOIMOTpaduIeCcKON 3aIMCH 0T 3ar0JIOBKOM KOJIJICKTUBHOTO
aBTOpa

16. Meroauka cocTaBiieHus OMOIMOrpadIecKoi 3aucH 1O 3arjaBueM

17. OcuoBuble otanuns [3 oy 3arnaBueM ot [3 1Mo 3aroioBKOM

18. PackpoiiTe ycioBus, Mpu KOTOPHIX HEOOX0UMBI 100aBouHbIE b3.

19. Meroauka coctaBienus b3 coctaBHOI yacTu TOKyMeHTa

20. Meroauka coctaBienus b3 coopHukon

21. Meronuka coctaBieHusi cBOAHOr0o bO MHOrOTOMHOT0 U31aHus

22. [lepeuncnure criocoObl paCKPBITUS COACPKaHUSI COOPHUKOB.

23. OcobeHHOCTH MPHUBEIEHHs 3JIEMEHTOB B 0011ei yacTu cBogHOro bO MHOroTOMHOIO
U3JIaHUS.

24. B Kakux cIydasx HCHOJNb3yeTcs cxema OCHOBHOM b3 mox 3aronoBkom
MHAUBUAYaIbHOTO aBTOpa’?

25. Packpoiite npaBmia (GopMyaupoBKU 3arojoBka bO oduuuanbHBIX W3JaHUA OpraHoB
roCy/1apCTBEHHOW BJIACTH U YIPaBIECHUS

26. Oxapakrepu3yiite BapuaHThl MoHorpaduueckoro bBbO  oOTAENBHBIX  TOMOB
MHOTOTOMHOTO W3/IaHUsI

27. Ponb 00paboOTKHM M CBEpThIBaHUSA HH(OpPMAUM B MHPOPMALMOHHOM OOECIIEYEHUU
Hay4YHOU U IPAKTUYECKOHN AECSATEIBHOCTH.

28. Tlo xkakum mpaBuiaM cocTaBisitoT bO cOOPHUKOB paboOT pa3HBIX aBTOPOB C OOMIMM
3arjaaBueM?

29. B yeM 3aKIII04al0TCs 0COOEHHOCTH cocTaBlieHUs! b3 aBTOpCKuX COOPHMKOB C OOLIMM
3arjiaBeM U 0e3 o01ero 3ariiaBus’?

30. KakoBel Bo3MOXHOCTH ucmonb3oBanust B AK mo6aBounbix B3 u BcmoMorarenbHBIX
KapTOYEK MPH OINMUCAHUU OUIIUATIEHBIX TOKYMEHTOB?

31. KakoBbl mpaBuiia 3alyicHl CBEJEHUNW O COCTAaBHOM YacTH JOKYMEHTa U CBEIAEHUH O
JIOKyMEHTE, B KOTOPOM OHa MOMeIleHa?

32. Kakue Bbl HabOmomaere crenuduueckue ocodenHoctd B b3 ABJI u 3nekTpoHHBIX
pecypcoB?

2.7. YHEBHO-METOJANUYECKOE U TH®OPMALIMOHHOE OBECITEYEHUE
JAUCHUIIJINHBI
2.7.1. PEKOMEHJAYEMAS JINTEPATYPA

2.7.1.1. OCHOBHASA JINTEPATYPA

1. AHaJIUTHKO-CHHTETHYECKasl TepepaboTKka HAyYHO-TEXHUYECKOW WHpOpManuu u
MOATOTOBKA MH(POPMAITMOHHBIX JOKYMEHTOB: METOI. Tocobue. -M.,1988. - 114c.
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2. bapanos, B.M. TpamunnoHHas W. aBTOMaTHU3WPOBAaHHAS KaTaJOTH3aIus: yueol.
[Toco6ue / B. M. Bapanos. - M.,1990. - 74c.

3. bapymikosaP. . Knaccudukannonusie CHUCTEMBI Hay4YHO-TEXHUYECKOU
uHpopmanuu: yued.nmocodbue / P. M. bapymkosa. - M.: UTIKWP, 1981. - 78c.

4. bubnuorpaduueckas pabora B Onbnamoreke: Opranu3anus ¥ METOIUKA: y4eO. s
CTyACHTOB OMOI. (pak. MH-TOB KyJIbTYpHI U Mel.By30B.-M.,1990.-255c¢.

5. bubnuoteuno-6mbimorpadudeckas kinaccuduxaius: padbouue tabdmu. 1y mac.0-K.
— M.,:JIubepus, 1997. - 588c.

6. bubmuoreuno-oubnmorpapudeckas knaccudukanus: Tadm. as 6-k: B 4 Boi./Ioc.
6-xka CCCP um.B.U.JIenuna u ap. - M.:Kuura, 1980 - 1983.

1. bubnmoreuynsie karanoru: yaeOHUK st Ou0i. Gak. UH-TOB KyJIbTYPHI, el By30B
/mox pen. I'.1. UmxkoBoO#. - 2-e u3., nepepad. u gom. - M., 1977. - 303 c.

2. Bopoiicknit, ®.C. AHaTUTHKO-CHHTETHYECKass o00paboTka U mepepaboTka
uH(popMalliu B aBTOMaTU3UpoBaHHBIX cucteMax HTU: ocHOBBI OpraHu3alu ¥ TEXHOJOTHU:
yueb.mocodue/ @. C. Bopotickuii. - M.,1991. - 217c.

3. I'OCT 7.1-2003 bubnuorpaduueckas 3amuch. bubmmorpaduueckoe omnucaHue.
OO6mue TpeboBanwms U MpaBmiia coctaBieHus. — M., 2003. — 170 c.

4. ['OCT 7.80-2000 bubnuorpaduueckas 3amnuck.3aronoBok. OOue TpeboBaHus 1
npasuiia cocraBiaeHus. — Munck, 2000. — 11 c.

5. I'OCT 7.59-2003 MWunekcupoBanue AokyMeHToB. OOmue TpeOoBaHUS K
CUCTeMaTH3aluK U npeameTusanuu. — Munck, 2003. — 8 c.

6. 'OCT 7.12-93 bubnuorpaduueckas 3amuchb. CokpalleHue CIOB Ha PyCCKOM
s3pike. O0mue TpeboBanus U paBuia. - Musck, 1995.

7. I'OCT 7.1-2003 bubnuorpaduueckas 3amuch. bubnmorpaduueckoe omnucaHue.
OO6mme TpeboBaHus ¥ MpaBuia coctaBienus // budbmmorpadus. — 2004.-Ne4. — C. 41-64.

8. 3ynapoBaJl.b., 3aiiueBa T.A. AHaJIMTUKO-CHUHTETHYEeCKass TmepepaboTKa
uHpopmanuu: yueonuk. — M.: ®AUP, 2008. — 399 c. — To xe [DnekTponHbit pecype]. — URL:
http://www.twirpx.com/file/293512 (nata oopamenus 17.11.2010).

9. 3ymapoBa, JI. b. bubGnuorteunas o0OpaboTka [TOKyMEHTa: Y4eOHO-METOIUY.
nocobue / JI. b. 3ynaposa, T. A. 3aiiuesa, JI. M. Ca3onoBa; nox pea. FO. H. Cronsposa. — M.:
JInbepes, 2003. — 207 c.

10. CaBuna, 1. A. bubGnuorpaduueckoe omnucaHue IOKYMEHTa: CEMHOTHUYECKHI
noaxox: yueoHo-meroauy. mocodue / . A. Casuna. — M.: JIubepes, 2004. — 85 c.

2.7.1.2. AOITIOJIHUTEJIbHAS JIUTEPATYPA

1. T'pununa, P.®. Teopernyeckre OCHOBBI NMPEAMETU3AINU U MPEIMETHOIO KaTajlora:
yueb. mocobue it cTyaeHToB Oubin.gax./ P. @. I'pununa - J1.,1989.-72c.

2. TI'puamna P.®. IlpenMeru3anmsi TOKYMEHTOB W opraHuzamus npeaMeTHoix WIIC:
Teopusi U Metonuka cozganusi / P. @. I'puanna, T. O. CepebpsiaankoBa // CoBpemMeHHOE O61O-
JMOTeYHO-UHPOpPMaIMOHHOE 00pa3oBanue. YueOHsble TeTpaan. - Bem. 3. - CIIb., 1999.-C. 5-32.

3. JlokymeHTanbHO-(pakTorpadguueckass 0aza WHGPOPMALMOHHOTO OOecleYeHus |
CIPaBOYHO-UH(OPMALIMOHHOTO 00CTyKUBaHUs: MeTo.icooue.-M.,1988. - 93c.
4. KnaccudummpoBanue mnpousBeneHuit mneyatn no Tabimuuam bubnmuoreuHo-

oubmmorpaduaeckoit kinaccudukauu: odmas Mmeroaunka. - M.,1980, -228c¢.

5. Kpucransnsiii, b.B. Pyopuxarop TACHTH kak knaccudukanmonnas cucrema / b. B.
Kpucranensid, U. E. 'eaymnaa /HTU. Cep.1 - 1986. — 1986.-C. 1-9.

6. JlaBpenoBa, O. DBM: Dnektponnsiii katanor / O. JlaBpenoBa // bubGnuorekaps. -
1990. - Ne 10.-C. 68-70.

7. Jlazypkuna, B.b., Ilytu npeo6pazoBanust BBK / B. b. Jlazypkuna, P. JI. Macnoger //
bubmanorexosenenue. - 1993.-Ne5-6. -C. 98-103.
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8. Jlaxytu, JI.I'. ABTOMaTH3MpOBaHHBIE JIOKYMEHTaJIbHO-(haKTOrpadudecKue
uHpopmannonHo-norckoBeie cucremsl/ [I. I'. Jlaxyru // Urtorm nayku u texHuku. Cepus
"Undopmaruka". - M.,1988. - T.12. - C.6-77.

9. Manesuu, E.H. Baxublii 3Tanm co3gaHuMsi CHCTEMBbI CBOJHBIX KaTanoros/ E. H.
Manesunu, A. C. Uuctaxosa // Cos.Ouonuorekosenenue. - 1989. - Ne 1. - C. 32-38.

10. MexxayHnapoaHasi naTreHTHast kiaccudukanus. - 6-e u3a. - M.:BHUUIIN, 1995.

11. Huxudoporckas, H.A. bubnuorpaduueckoe omnmcanwe: BOIpP. TEOPUU HCTOPUU U
meroauku / H. A. Hukudoposckas. - JI., 1978. - 148c.

12. O6mas metoauka ucnonb3zoBanus Y K. - M.: I'TIHTb CCCP, 1973.

13. Opranuzanus u BeJeHHe aapaBUTHOTO KaTajaora: HHCTPYKT.-METO/A.yKa3. - M.,1983. -
222c.

14. Ipenmernbiii katanor. OOmas Metoauka npeamernzanus. Opranusanus ¥ BeICHHE
karanora: [locobue ns 6mbimorekapeit. - M. ,1973.-125c¢.

15. Parumona, M. Cucrema, oTkpbiTas s Bcex / M. Parumona // bubnamoreka. -1996. - Ne
4. -C.26-28.

16. Ponmodd, I'. Homwie cpencrBa karamorusammu. OT (aceTHOW Kinaccupukamuu K
neckpunropy u tezaypycy / I'. Porodd. - M., 1980. - S6c.

17. Caduymmuna, 3. ACOJ] kak Hay4Has mpoOiieMa W TpeaMeT mnpemnojaBaHus / 3.
Caduynnuna // bubnuorpadus. - 1998. - Ne 3. - C. 3-9.

18. Cucremarm3zanus qokymeHToB. OOmue TpeOoBaHMS: WHCTPYKTUBHO-METO/.yKa3./['oc.
0-ka CCCP um.B.N.JIenuna. - M.,1985.-69c.

19.Cucremarrueckuii kataior: Ilpakr.mocobue./I'oc. 6-ka CCCP um.B.U.Jlenuna; Cocr.
O.P. Cyknacsn. - M.:Kn.nanara, 1990 - 181c.

20. CoBpeMeHHas KaTaJOTM3allMOHHAs TEPMHUHOJOTHUS: TOJKOBBIM  CJIOBaph C
MeTO/.peKoMeH1auusmMu. - M.,1992.- 198c.

21. CoxomnoB, A.B. NHpopManimoHHO-TIOUCKOBBIE CUCTEMBI: yued.nmocodue A By30B / A.
B. Coxomos. - M.,1981. - 152c.

22. Crangaptuzanusa Oubmuorpaduueckoro OMUCaHUS KakK CPEeACTBO IMOBBIIMICHHS
3 PEKTUBHOCTH CIPAaBOYHO-OMOIMOrpaduueckoro ammapata: c0.Hayd.TpynoB. - M., 1989. -
133c.

23. CykuacsiH, O.P. bubnuoreuno-oubnuorpapuueckoit knaccuduxanuu - 30 net / 3. P.
Cyxkwnacse // Hayd. urexH. 6-ku. - 1999. - Ne 3. - C. 3-9.

24. Cykuacsas, D.P. HuaekcupoBaHue: HOBBI TocylapcTBeHHbIM cranmapt/ 3. P.
Cyxkwuacse // bubnmmorekaps. - 1990. - Ne 9. - C. 58-59.

25. CyxkuacsH, O.P. KaranoroBesenue kak HaydHas M ydeOHas aucuuruinHa/ 3. P.
CyxkwuacsiH // bubnmuorexoBenenue. - 1997. - Ne 2. - C. 52-57.

26. Cykmacan, D.P. BBK wu mpobrnemsr moucka B DK/ 3. P. Cykwmacsn //
Bbubmuorexosenenue. -1999.-Nod.-C. 41-49.

27. Cykuacs, D. . BBK, HOBble ropu3oHThl opranuzanuu 3Hanuii / O. P. Cykuacsn //
bubmmoreka. - 1999.-Ne 2.-C. 79-80.

28. CykuacsiH, D.P. He cnietmre npunumats B mtelku / D. P. Cykunacss // bubnuorekaps.
- 1989. -Ne3.-C. 50-51.

29. Cykuacsud.P. He ynoBars Ha aBTomartuzauuto / J. P. CykuacsH // bubaunorexka. -
1994. - Ne 2.-C. 54-58.

30. MunapsieBa, H.M. Pa3Butre ¢popm Oubmuoreunsix katamoros B CIIA: bubnuorexku
3a pyoesxxom / H. M. lllunapsiea //Hayd. utexH. 6-ku.-1994.-Ne 10.-C.44-52;Ne 11.-C. 59-74.

31. lpaiibepr, A JI. Apton B Poccun; oobexTuBHas Heobxomumocts/ S. JI. LpaiiGepr //
Hayu4. utexn. 6-ku. - 1997. - Ne 2. - C. 111-115.

32. IHamypun, E.M. Ouepku mno wucrtopun OuOIMOTEUHO-OMOIHOrpadUUECcKO
knaccuukanun/ E. . Mamypun. - M., 1955-1958. - T.1-2.

33. Diinensman, b.}O. bubnuoreunas kimaccuukanms W CUCTEMAaTHYECKUH KaTalor:
yue0.1mocobue s 6ubi.dak. uH-ToB KyasTyphl / b. 0. Ditnensman. - M.: Kawnra, 1977. - 311c.
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2.7.2. CPEACTBA OBECINIEYEHUSA OCBOEHUSA IJUCITAITJIMHBI
2.7.2.1. METOAUYECKHUE MATEPHAJIBI U MATEPHUAJIbI 110 BUJIAM
SAHATUM
TemaTuyecKuil JIAH CEMUHAPCKHUX 3aAHATHI

Ne HaumeHoBaHue TeMbl KounyecTBO 4acoB 1o
n/n dopme
o0yueHust
3a04Has
1 | Cemunap 1. Teopernueckue OCHOBBI 6
OonbMorpaduIecKkoro onucaHus
2 | Cemunap 2. Hepapxuueckue KJaccuukanum 6
JOKYMEHTOB: OCHOBBI IIOCTPOEHHSI, STAIbl U HAIIPaBICHUS
pa3BUTHS

METOJUYECKHUE MATEPHAJIBI JJISA IOAI'OTOBKU K CEMUHAPCKUM
3AHATUSM 3AHSTHUSA
Cemunap 1. Teoperudeckne 0CHOBbI OMOIHOrpadpuIecKOro ONUCAHNS

IIJIAH

1. bubnuorpadudeckoe onrucanue Kak 4acTh OMOIMOrpaduueCcKom 3ammucu

1.1. Ha3HayeHue u ucnoiap3oBanue OnOIMOrpaguuecKoro ONMcaHus B pa3InyHbIX cepax
JESTEIIbHOCTH.

1.2. Xapakrepuctuka OHONMHOrpaUUIECKOr0 OIMHUCAHUS 10 PA3IUYHBIM TPU3HAKAM:
00BEKTY, MOJHOTE, HA0Opa PJIEMEHTOB OMKMCAHHUS, TOUCKOBBIM MPU3HAKAM.

1.3. TpeGoBaHuii, npeabABIIEMbIX K OMOIHMOrpapruecKoMy ONUCAHMIO.

2. OCHOBHBIE 3TaNbl pa3BUTUs Teopun U Meroauku bO.

2.1. Ilpycckast MHCTPYKIIHS

2.2. AHrno-amepHuKaHCKHE MPaBUIa KaTaJIOTU3aluN

2.3. MexnayHapoaHoe cTaHmapTHoe Oubnmorpaduyeckoe ONMUCaHWEe, 3HAUYCHHUE U
UCIOJIb30BaHUE B MUPOBOM MH(pOpMalMOHHOM mporecce. JlestensHocts UDJIA.

3. Cucrema pOCCHIICKHX TOCYAApCTBEHHBIX CTaHIAPTOB W WHCTPYKTHBHO-HOPMATHBHBIX
MaTepHaloB Mo OMOIMOrpapUuecKOMy OMUCAHHUIO.

3.1. Uctopus u pazpaboTka MEepBBIX MPABWII KaTAIOTH3AIUH

3.2. Pa3BuTHE OT€UECTBEHHOW HOPMATUBHO-METOANYECKON Oa3bl.

3.3. IIpoGieMbl COBEpIIEHCTBOBAHMS CTaHAAPTHOro OMOIMOrpadUUecKOro OMMCaHMS.
COnnxeHre MHTEPHAMOHAIBHBIX M HAIIMOHAJIBHBIX T€HACHIIUH.

3.4. CoBepuieHCTBOBaHHE MalIMHHOW (opmbl  OMOIMOrpa@UUeckoro  OMHCAHMSL.
[TepcnekTHBBl pa3pabOTKU HAIMOHAIBHOTO KOMMYHHUKATHBHOIO (opMara W HaIMOHAJIBLHOTO
dbopmara KaTaJIOTU3aAIHH.

Criucok nuTeparypsl:

OcHoBHas:

1. baxtypuna, T. A. AHrio-amMepuKaHCKHe MpaBWiIa KaTajorusaluu Ha myTH K RDA.
[IpomexxyTounsie pesynbTaThl mepecMoTpa AACR / T. A. baxtypuna // Hayusele u
texHuuyeckue oudmmorexu. — 2006. - Ne 2. - C. 63 —77.

2. baxtypuna, T. A. Or AACR x RDA : mpoeKkT HOBBIX MEXIYHAPOJHBIX IPABHII
onucanus oubmmorpapuueckux pecypcos / T. A. baxtypuna // bubnuorpadus. - 2006. - Ne 4. -
C. 37 ; Hayunsle u Texaudeckue ouoimoteku. - 2006. - Ne 2. - C. 63 — 76.

3. baxtypuna, T. A. HoBwiii crangapt mno OubnmorpaduyeckomMy omnucaHuio : (K
BHeApennto ['OCTa 7.1- 21 2003) / T. A. baxtypuna // budmuorpadus. - 2004. - Ne 1. - C. 23 —
35.

4. baxtypuna, T. A. IlyTu pa3BUTHUS KaTaJIOTU3AIMOHHBIX MNpaBui Poccum : stambl u
npuoputetsl / T. A. baxtypuna, H. H. Kacmaposa // Hayunsie n Texuuueckue OMOIMOTEKH. -
1997. - Ne 4. - C. 49 - 60.
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5. baxtypuna, T. A. Co31aHre HOBBIX MEXKIYHApOAHBIX MpaBui «OmnucaHue pecypca u
JOCTYIl K HEMY» : MPOOJEMBbI WX pEIIeHUS : K HEepecMOTpy AHIIO-aMEPHUKAHCKHX MpPaBUII
karanmoru3anuu / T. A. baxtypuna // Hayunsie u Texanueckue 6udimoreku. - 2006. - Ne 8. - C.
35-47.

6. bubnuorpaduyeckas 3anuch. bubnuorpadudeckoe omnucanue. OOmme TpeOOBaHHUSI U
npaBuia cocraBienus. — [OCT 7.1-2003 // COOpHUK OCHOBHBIX POCCHMCKHX CTaHAAPTOB IO
oubmoTeyHo-uHpopManmonHoi aestenbHocTH. - CII6., 2005. - C. 39 — 109 ; bubauorpadwus. -
2004. - Ne 3.-C.45-72.

7. bubnuorpaduueckas 3anuch. bubnuorpaduyeckoe onucaHue 31EKTPOHHBIX PECYPCOB.
O6mue TpeboBanmst u mpaBwia cocraBineHus. — [OCT 7.82-2001 // COOpHUK OCHOBHBIX
POCCHICKHX CTaHIApPTOB M0 OMOIMOTeUHO- HH(pOopMarmoHHoi aesTenpHocTH. - CII6., 2005. - C.
392 —423.

8. bubnunorpaduueckas 3anuck. 3aroaoBok. O6uue TpeOOBaHUs U IIPaBUIa COCTABICHHUS. -
I'OCT 7.80-2000 // bubnuoreka u 3axoH. - M., 2001. - Ne 11. - C. 370 — 379.

9. buGnuorpaduueckas 3anuck. CokpalleHHe CJIOB Ha pycckoM s3bike. OOmue
tpeboBanus u npaswia : [OCT 7.12 — 93. - B3amen ['OCT 7.12-77; BBen.1995-01-07. - M. :
Wzn-Bo cranmapros, 1995. - 17 c. - (Cucrema ctanaapToB o undpopmanuu, 6UOIMOTEHHOMY U
W3/1aTebCKOMY JIEITY).

10. 3aropckas, E. WM. IlpaBuia cocraBieHUss MHOTOYpOBHEBOIO OHOIMOrpaduueckoro
onucanwust // bubnmoreka. - 2004. - Ne 7. - C. 37 - 38.

11. 3axapuyk, T. B. AnanuTuko-cuHTeTHuYecKas nepepaboTka MHpOpMauuu : y4yeOHO-
npaktudeckoe nmocodue / 3axapuyk T. B. , Ky3nenosa U. I1. - CII6. : IIpodeccus, 2011. - 104 c.

12. 3ynapoga, JI. b. AHanuTuKO-cUHTETHYECKas IlepepadoTKa nH(POpMALUH : yUYEeOHUK IS
cTyaeHnToB By30B / 3ymaposa JI. b., 3aiinieBa T. A. - M. : ®@awup, 2008. - 399, [1] c.

13. Kanununa, I'. I1. AnsrepHaruBnas 3ansras / I'. I1. Kanununa / bubmuorpagus. 2005.
Ne 1. C. 42 - 43.

14. Kanununa, I'. I1. bubnuorpaduueckas 3amuch Ha KHUTY. OCHOBHBIE IOJIOKEHHS U
cnenuduka cocrapnenus / I'. 1. Kanmuauna / bubmuorpadus. — 2006. - Ne 3. — C. 60 — 67.

15. Kamuuuna, I'. II. Kommenrapum x T'OCTy 7.1-2003 / TI'. II. Kanununa //
bubmmorpadus. — 2004. - Ne 3. — C. 72 — 76.

16. Kamununa, I'. II. HoBelii rocynapcTBeHHbIM cTaHmapT Ha OubnMorpaduueckoe
onmcanue / Kamnuuna [Nanuna [etposna // bubnmuoreka. — 2004. - Ne 2. — C. 46 — 49.

17. Kacnaposa, H. H. MexxayHapoaHble TEHIEHIIMY B pa3BUTHH MPAaBUJ KaTaJoOTru3aluu /
H. H. Kacnaposa // Hayunsie u Texauueckue oudmmorexu. — 1998. - Ne 7. C. 33 — 38.

18. Kparkue mnpaBuia KaTajJoru3anuu [DIEKTpOHHBIM pecypc] : (W1 yYacTHUKOB
«CBOHOTO AMEKTPOHHOTO KaTanora 6ubauorek Poccuny») / moaror. baxtypunoii T. A. (PI'B) [u
ap.] ; ra. pea. H. H. Kacnaposa ; M-Bo kynbTypsl Poc. deneparun, Har. nadopm.-6u6i1. nentp
«JIMBHET». — Omnextpon.man. — M. : Ilentp JIMBHET, 2003. — Pexum noctyma: http:
//www/nilc.ru, cBOOOAHBIN. — 3ari. ¢ TUT. FKpaHa.

19. MontBunodpd, H. CpaBHeHme AHII0-aMEPUKAHCKAX TPABWI KaTAJOTU3AIMHA W
Poccuiickumu mpaBuiamu coctaBieHus Oubnuorpagpuyeckoro onucanus / H. Mouteunodd //
Hayunblie n Texanaeckue oudmmoreku. — 1997. - Ne 4. — C. 60 — 67.

20. Poccuiickue npaBuiia Katajgorusanuu [DneKTpoHHBIN pecype] / aBT. komektuB H. H.
Kacmaposa (pyk.) [u np.] ; Poc.oubn. Accouunanusi, Mexperuon. Kom. 1o karamoruzauuu. —
Onextpon.gan. — M. : Lentp JIMBHET, 2004 - . — Pexxum pnoctyna: http: //www/nilc.ru,
CBOOOJTHBIN. — 3aryl. C THT. dKpaHa.

21. Poccuiickuii KOMMYHHKAaTHBHBIM (opMaT mpeacTaBieHus OuOIMorpaguuecKkux
3amrceit B mammHounTaemMoit ¢dopme (Poc.Bepcus UNIMARC) : (Kuurm u cepuaibHbIe
uznanus) / Poc.6ubn. Accoumanus. — CI16., 1997. — 532 c.

22. Poccuiickuii KOMMYHUKAaTHBHBIM (opMaT TpenCTaBICHHUs] aBTOPUTETHBIX /
HOpMaTHUBHBIX 3anuceil. — M., 1998. — 272 c.

23. Poccutickuii popmar MmammuounTaemoi katanoruszamuu (RUSMARC). — CII6., 2000.
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24. RUSMARC B nmpumepax : ydebHOe mocodue mjis kaTanoruzaropoB / HarmoHanbHBIN
uHpopmannonHo- 6ubmmoreunsiii nueHTp «JIMBHET». — M. :@aup-IIpecc, 2003 — 2004. Y.1:
OnHOTOMHBIC, MHOTOTOMHBIE M cepuaibhblie u3nanus. — 2003. — 1000 c. Y.2: CneuunayibHbie
BUbI ToKyMeHTOB. — 2004. — 672 c.

25. CaBuna, 1. A. bubmuorpadudeckoe onucanne JOKyMEHTa: CEMUOTHUECKHI TOIXON :
yuebHo - meroa.nocodue / M. A. CaBuna. — M. JluGepes, 2004.

26. CaBuna, U. A. bubimorpaduveckoe onucaHue AOKYMEHTa : y4eOHO-METOJIUYECKHE
pexomenpanuu / U. A. Casuna ; nog pea. H. b. 3unoBseBoii. — CIIG. : IIpodeccus, 2007. — 269
c.

27. CkBopuos, B. B. ®opmarst MARC 21, UNIMARC u RUSMARC — ux Hatcrosiiiee u
oynymee / B. B. CkBoprios // bubnunoreka. — 2004, - Ne 3. — C. 35 — 38.

28. CwmypoBa, H. U. ISBD : nocrmxenus u mnepcnektuBsl / H. M. Cwmyposa //
bubmuorpadus. — 2002. - Ne 2. — C. 33 — 34.

29. Cykwnacss, D. P. bubnuoreunsie karanoru : meroa marepuansl / D. P. CykuacsH. — M.
: [Ipoduzgar, 2001. — 187c. — (CoBpemeHHast OnbinoTeka ;Boii. 19).

30. Xapuuii, M. B. HoBble npaBuna O6ubnmorpadudeckoro onucanus B aeiictsuu / M. B.
Xapuwii, I'. I1. BacunbeBa // bubnuorpadus. — 2005. - Ne 1. — C. 40 — 42.

JononHuTenpHas IUuTeparypa:

1. baxtypuna, T. A. OgHoypoBHeBoe Oubnuorpaduyeckoe onucanue / baxrypuna Tamapa
AnexcanaposHa // bubmuoreka. — 2004. - Ne 6. - C. 37 — 40.

2. baxtypuna, T. A. IIpoGnemsl cTanmapTu3anuu OHOIUOTrpaPUUECKOTO OMHCAHUS
IeKTpOoHHBIX pecypcoB / T. A. baxtypuna // Hayunsie u Texandeckue oudmmoreku. — 2007. - No
7.—C. 16— 20.

3. baxtypuna, T. A. Ctpykrypa u o0bekT Oubmmorpaduueckoit 3anucu. [lynkryamnus /
baxtypuna Tamapa AnexcanaposHa // bubaunoreka. — 2004. - Ne 3. - C. 48 — 50.

4. Tunspesckuii, P. C. Pa3BuTHe npuHIMNOB KHUTOoomucaHus : KpaTkui ouepk / P. C.
I'unspesckuit. — Uzn. 2-e, nom. — CII6. : mpodeccus, 2008. — 237 c.

5. Kacmnapora, H. H. Ilnenym MexpernonanpHoro komurera no karamoruzarnuu / H. H.
Kacnaposa // Hayunsle u Texuuueckue oudnuorexu. — 2003. - Ne 3. — C. 90 — 91.

6. Kacnaposa, H. H. I[IpaBuna xatanorusanuu : Hacrosiiee u Oynayiiee : (1o MaTepuaiam
Mexnynaponnoit kondepenun UDJIA B Mockse) / H. Kanununa // Hayunble u TexHu4Yeckue
oubmotexn. — 2000. — Ne 6. — C. 71 — 76.

7. Kacnaposa, H. H. SI3pix 6uGnuorpaduyeckoi 3anucu B MHOTOSI3bIYHON 3JIEKTPOHHOU
KOMMYHHMKAIMH : K KOHIETIINHA MEeXyHapoaHbIX npaBui katanoruzauuu / H. H. Kacnaposa / /
Hayunsle u Texanueckue oudauorexu. — 2003. - Ne 6. — C. 31 — 40.

8. Knmum, U. JI. Karanoruzanus Ha nopore Il teicauenerus / U. JI. Knum // Hayunsie u
Texanueckue onbmmoreku. — 1999. - No 4. — C. 42 — 55.

9. Jlenuxoa, H. K. Kartanoruszanuonnas nonutuka u 6ubauorpaduueckas mpakTHKa Ha
coBpemennoM atane / H. K. Jlenukosa // bubnaunorpadus. — 2003. - Ne 1. — C. 22 — 30.

Cemunap 2. Uepapxuyeckne Kiaccupukamum JOKYMEHTOB: 0CHOBbI IOCTPOEHM S,
3Tanbl U HANIPABJIEHUS Pa3BUTHS

[TJIAH:

1.  HWepapxuueckass  kimaccu(ukauus  Kak  pasHOBUJIHOCTb  CHCTEMAaTHYECKOH
KJIacCU(UKALMU: TPUHLIUIIBI IOCTPOEHHUSI, OCHOBHBIE XapakTepuctuku UITS.

2. [lepeuncnurenpHble K1accuduramu kak ocHoHor T MK no mocnenneit tpetn XIX
B. O030p pa3BuTHS.

3. Uepapxuueckue knaccudukanuu nocieanent tpetu XIX B.

3.1. lecarnunas knaccudukarus M. Jpron.

3.2. «PacTspxkumas knaccudukanms» Y. Kerrepa.

4. OcoOCHHOCTH Pa3BUTHS JOKYMEHTHBIX Kiaccudukanuii B Poccuu (10 1917 1.).

4. 1. 3apoxeHue U pa3BUTHE MEPBBIX KHIKHBIX Kiaccudukanuii B Poccun.

4.2. Cuctemsbl MyOJIMYHBIX OMOIHOTEK
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4.3. CucTtembl akaJIeMUH HAyK U YHUBEPCUTETCKUX OUOIHOTEK

4.4. bubnmorpadudeckue kiaccupukanuu. Knaccudukarnus H. A. Pybakuna

Cnucoxk nureparypbl

OcHoBHas

1. Cykuacss, 3. P. bubimoreunsie kataigoru : meton marepuainsl / J. P. CykuacsH. — M. :
[Mpodusaar, 2001. — 187 c. — (CoBpemenHast OnbarOTEKA ; BBIM. 19).

2. Cykuacsiz, 3. P. Jlecarnunas knaccudukaius [[pton : Terneps Ha pycckoMm si3bike / J. P.
Cyxkuacsz // bubmuoreka. — 2001. - Ne 9. — C. 11 —12.

3. CykwmacsH, D. P. KnaccudukaimoHHble CHUCTEMbI B MX HCTOPUYECKOM PAa3BUTHH :
npobnemsl Tumonorud u tepmuHonorun / J. P. Cykuacsn // Hayunble W TexHHYecKue
oubmmoreku. —1998. - Ne 11. — C. 5 - 10.

4. CykuacsH, D. P. KnaccugpukanmonHsle CUCTEMBI B COBPEMEHHOM MHpPE : MPOOJIEMBI
Tumnojoruu u repmunosiioruu / 3. P. Cykuacsn // Hayunble u texandyeckue oudamorexu. — 2000.
-Ne3.-C.47-53.

5. amypun, E. W. Ouepku mno wuctopuu OubInoTeyHo — OubOIMOrpaduuecKux
kiaccudukanui : B 2 T. — M. : Kawmra, 1955-1958. — 2 7.

6. Ditnenpman, b. FO. bubGnnoreuynass kimaccuukamuss U CUCTEMATHYECKUW KaTalor :
yueb.mocodue ams By3oB / b. FO. Diinensman. — M. : Kuura, 1977.

JlononnurenbHas

1. 3aiiueBa, E. M. KnnaccugukaimoHable CUCTEMBI B CBETE OMOJIMOTEYHOTr0, U3/1aTEIbCKOTO
U KHUTOTOproBoro Aena // Hayunsie u rexauueckue 6ubnuorexu. — 2002. - Ne 2. — C. 65 — 69.

2. 3aitueBa, E. M. [lecsatnunas xmaccudukanus Jpton : mpoOieMsl mepeBoja M OIBIT
ocoenus / E. M. 3aiiuesa // Hayunbie u Texunyeckue o0ubnuorexu. — 1998. - Ne 1. — C. 106 —
109.

3. 3ymapoBa, JI. b. Anamutuko-cuHTeTHueckas mnepepabotka uHpopmaruu / JI. b.
3ymaposa, T. A. 3aiiuesa, JI. . Cazonosa ; mox pen. 0. H. Cromsposa. — M.: ®@aup, 2007. —
208 c.

4. JlenukoBa, H. K. Karanoruzannonnasi nonutuka u o6ubianorpaduyeckas npakTuka Ha
coBpemenHoM stane / H. K. Jlenukosa // bubnaunorpadus. — 2003. - Ne 1. — C. 22 — 30.

5. Muwutuenn, JIx. Jecaruunas kiaccuukanus Jlprom : UCTOpHUS  pa3BUTHS,
xapaktepuctuka. [lmansl Ha Oyaymee / Jx. Mwurtuenn // bubnuotexkn M acconuanuu B
MEHSIFOIIEMCSI MHUpE : HOBBIE TEXHOJOTMHM W HOBBIE (DOPMBI COTPYAHHYECTBA : MaTepHAaIbI
koH(pepenmu. Esnatopust / I'TIHT Poccun. — M., 1995. - T. 2. — C. 167 — 177.

6. Cykuacsn, O. P. Knaccuduxanumonnas npaktuka B Poccuu : mpoOiieMbl MHUMBIE U
peanshble / O. P. CykuacsH // Hayunsle u Texunueckue oubmuorexku. — 2002. - Ne 2. — C. 59 —
64.

TemaTH4YeCKHUil IJIAaH NPAKTHYECKUX 3aAHATHI

Ne HanmeHnoBaHue TeMbI KoumnuecTBo 4acos no
n/n popme
o0y4eHust
3a04Hast
1 | IIpaktuueckas padora Ne 1. bubnuorpaduueckuit IS — 4
CPEJICTBO COCTaBJICHUSI OMOIMOTPaPUIECKOTO OIMMCAHMS
2 | Ilpaktuueckas pabota Ne 2. bubnaunorpaduueckas 3anuch 4
MHOTOYACTHBIX JIOKYMEHTOB
3 [IpakTnueckass pabdora Ne 3. OOmas MeToauKa 6
CHCTEMATH3alUHU JIOKYMEHTOB

METOAUYECKHUE MATEPHUAJIBI JJIA NOATI'OTOBKHU K IPAKTUYECKUM
SAHATUAM
IIpakTnyeckas padora Ne 1. buoanorpapuyeckuniit UIIS — cpeacrso cocraBiienns
OubIMorpauuecKoro ONMCaAHusA
[enb 3aHATHS — OBJIAJETh OOIIEH METOIUKON cocTaBiieHus b3 T0KyMeHTOB.
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KaxxgoMy BbIaeTcsi KOMIUIEKT AOKYMEHTOB (4 JOKYMEHTa) M aJrOPUTM COCTaBJICHUS
OubIMorpadguUecKoro OnucaHusl.

1. BHumarenbHO u3yuuTh OuOIMOrpaduueckue CBEACHHS O JAOKyMeHTe. BbIIBUTH
IPEIIMCAaHHBI UCTOYHUK OTJEJIBbHBIX 31EMEHTOB b3.

2. Omnpenenuth, NOJ KaKUM TEpPBBIM JJIEMEHTOM JIOJDKHA OBITh  COCTaBIlIeHA
oubnmuorpaduyeckas 3anuch: HHIUBUAYATLHBIM aBTOPOM HMJIH 3ar1aBUEM JIOKYMEHTA.

3. Haiitu cxeMmy ocHOBHOM OuOIMorpaduaeckoit 3anucu

4. IlepeBecTH cBEJIEHUS C TUTYJIBHOIO JIMUCTA HA SI3bIK CXEMBI.

5. BbISIBUTH, KaKMX OCHOBHBIX U (paKyJIbTaTUBHBIX DJJIEMEHTOB HE XBaTaeT id
cocraBieHus b3. Halinute nx u3 Apyrux HCTOUHUKOB (3HLMKIIONEANH, CIIOBAPU, CIIPABOYHUKH).

6. CoctaBbTe OCHOBHYIO OnOnuorpaduyeckyo 3amuch, coONI0Aas MpaBuia COKpAIICHUS
cioB Ha pycckoM si3bike (TOCT 7.12-93).

7. OmnpenenuTh Kakux [100aBoYHbIX 3amuceil He pgocraeT. OQOpMUTH KapTOUKH C
T00aBOYHBIMH 3aITUCSIMH.

IIpakTuyeckas padora Ne 2. budauorpadguyeckas 3anuch MHOT0YaCTHBIX
AOKYMEHTOB

L{enb 3aHATHS — OBJIAZIETh METOAUKON cOocTaBleHUsI b3 MHOTO4acTHBIX JOKYMEHTOB.

KaxxnoMy BblaeTcss KOMIUIEKT JOKYMEHTOB, COCTOSIIIUN U3 TPEX MHOTOTOMHBIX U3JaHUI:
3aKOHYEHHBIH KOMIUIEKT MHOTOTOMHOTO W3/IaHUs, HE 3aKOHUYEHHBIH KOMIUIEKT MHOTOTOMHOTO
U3JIaHUS U OTHeNbHbI ToM. Ha 3aKkoHUEHHBIE M HE3aKOHYEHHbIE KOMILJIEKTHI MHOTOTOMHBIX
JIOKYMEHTOB COCTaBIisieTcsi MHOrodacTHoe (cBogHoe) b3. OTnenbHBIN TOM OMUCHIBACTCS TpeMs
CIOCOOAMHU.

IIpakTuyeckast padora Ne 3. O0masi MeTOAUKA CHCTEMATH3ALUM TOKYMEHTOB

[lenb 3aHATHA — OBJIAJETh NpPUEMAMM M HaBbIKAMU METOAMKU CHCTEMAaTH3aluu I10
tabauraMm BBK st MaccoBBIX OMOIHOTEK.

KaxxnoMy BbIIaeTCsl KOMIIEKT JOKYMEHTOB, COCTOSIIIIMM U3 KHUT:

1) rie paccMaTpHUBarOTCs ABE TeMBI (ITPOOIIEMBI);

2) rzie UCIOJb3YeTCs OJHA OTPACib 3HAHUS B IPYTOii;

3) rae oiuH OOBEKT OKa3bIBACT BIUSHHUE HA JIPYToM;

4) rae yuuThIBaeTCs HE COJIepKaTelbHbIN, @ NHOM MPU3HAK (METOJl KOMIUIEKCUPOBAHMUS).

OO6yuatromuiics coctasnsier b3 u onpenensier kKinaccupUKaMOHHBIA UHIEKC MO TabIuIaM
BBK 1151 MaccoBbIX OMOIMOTEK (TTOJIOYHBIN, KaTaI0XKHBINA, oHBIN) 11 CK.

METOJANYECKHUE MATEPUAJIBI 1JI51 KOHTPOJIbHON PABOTHI
3agaHus 1J151 KOHTPOJIbHOI padoThl Ne 1.
BAPUAHT 1

1. Ckoabko ¢paMuiauii yka3plBalOT B OuOauorpaduueckoil 3ammcu, ecjad Ha

THUTYJBHOM JINCTE YKA3aHO 5 pelaKkTOPOB?
A) Yka3pIBaioT (haMUINH BCEX.
b) Yka3piBaroT (haMHIINIO TIEPBOTO CO CIOBAMH «H JIP.)»

B) Vka3biBaroT (haMuiInu nepBbIX TPEX CO CIOBAMU «HU AP.»

I') He yka3siBatoT BoOO11IE

2. CocTaBuTH 100aBOYHYIO 3alICh OCHOBHOM 3aNHCH:

Jlapccon, Ctur
HeBymika, koropas wurpaia ¢ oraém: poman /CrurJlapccon; mep. co 1mBe.
N.CtpebnoBoii.-Mocksa: Dxcmo; Cankr-IletepOypr: Jomuno, 2012.-716¢.

3. JlaHo onucanue coopHuka. OnpeneauTb: K KAKOMY By COOPHUKA OTHOCHTCS
naHHasi KHUra? PaccTaBuTh pa3jeuTe/ibHble 3HAKM MEKAY 00JACTAMHM U 3JIeMEHTAMU
OubMorpaduyeckoil 3anucu.

Tokapesa B.C.

O mo6Bu u 0 Hac ¢ Bamu cObopHuk Buxrtopus TokapeBa Mocka ACT 2010 317¢ (O
mo6Bu) Coxmepx. Pacckazet Huuero ne mensiercs Canbto — Moptane Koppuma mnosecTu
Jlunossrii koctiom Crapast cobaka.
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4, Jlano CBOHOE onucaHue MHOT'OTOMHOI'0 N3JIAHNUA. Cneaartnb
OndaMorpaduuecKyo 3anuch ToMa 4 TpeMs cnocodamm.

Jluteparypusbie repou IletepOypra : cOopuuk: B 4 1./ coct. A. B. IlepoB; aBT. BCTYIHUT.CT.
A. Kouun; xynox. B. Ilonos. - M.: Monoaas reapaus, 1989. - (B nep.).

T. 1.-330 c.: un. - Conepx.: Menusriii Bcagauk / A. C. [Tymxkun. [TerepOyprckue nmosectu
/ M. B. T'oroms. - 15 py6. 40 xor.

T. 2 - 400 c.: un. - Conmepx.: lemon/ M. 1O. JlepmonTtos. IlpecTymienne u Haka3zaHue:
Poman/ @. M. [loctoeBckuii. - 18 py6. 20 kor.

T. 3: Yamxenunsie u ockopOnennbie: Poman/ ®. M. JloctoeBckuii. - 280 c. - 16 py6. 50
KOII.

T. 4: [ToBectu benkuna / A. C. [lymkun. Ununot: poman/ ®@. M. [loctoeBckuii. - 440 c. - 31
py0. 40 kor.

BAPUAHT 2

1. B kakom »3jemeHTe OuOJMOrpauYecKoil 3amMcH YKa3bIBalOT CBeJAeHHS O
HA3HAYeHUHM KHUTHU?

A) B cBenenusix o0 uzgaHum.

b) B cBeieHmMsAX 00 OTBETCTBEHHOCTH.

B) B cBeneHusx, OTHOCSAIIMXCS K 3arJIaBHIO.

') B cBeneHusIX, OTHOCSIIMXCS K 3arJIaBHIO CEPUU

2. CocTaBuTb 100aBOYHYIO 3alIUCh OCHOBHOM 3aNHCH:

XpectomaTusi IO JUTEpaTypHOMY uTeHHIo: 3 kiacc/aBT.-cocT. B.HO. Cupunona.-4-e
u3n.- Camapa: @enopon: Yuebnas nurepatypa, 2011.-205¢.: ui.

3. Jano onucanue coopHuka. OnpeaeauTb: K KAKOMY BHIY COOPHMKA OTHOCUTCH
naHHasg KHUra? PaccraBUTh pasjeuTebHble 3HAKH MeEKAY 00JacTSIMH M 3JeMeHTaMH
OnoOamorpagu4ecKoii 3anucH.

Pycckuit BeHok baiipony coct. Bctym. cr. u npumed. C. A. HeGonbcuna M Ilpuop
2002 316 ¢ bubmumorp. B mpumed. c. 289-311 Copnepx. pazaenoB OTKIMKH U OTTOJIOCKU
Pucranume nepeBona balipoHnyeckuil repoi B pycCcKoil moame

4.  JlaHo CBOJHOE ONHMCaHHue MHOI'OTOMHOI'Q W3IaHNA. Cneaartp
onbamorpaguyeckyro 3anuch Toma 1 Tpems cnoco6amu.

Temnsiit mom: cOopuuk : B 2 T. / cocT. JI. 3pikuna; xynox. B. [Nanpases. - M.: Mononas
reapaus, 1989. - (B nep.).

T. 1: 332 c.: un. - Cogepx.: Kpaxa/ B. AcradpbeB. HoueBana Tyuka 3omortas/ A.
IIpucraBkuH.

T. 2: - 302 c.: un. - Conepx.: Unrepnar/ I'. Ilpsixuna. bnarue namepenus/ A. JlnxaHos.

BAPUAHT 3

1. B xakom 3j1eMeHTe OM0IMOrpauuecKoi 3anucu YKa3bIlBalOT CBEICHUs] 0 HAJTNYMHT
penaxkropa?

A) B niepBbIX cBeICHUAX 00 OTBETCTBEHHOCTH.

b) B nocnexnyronux cBeeHUsAX 00 OTBETCTBEHHOCTH.

B) B cBenenusix 06 u3gaHuu.

I') B cBereHMsIX, OTHOCSIINXCS K 3arJIaBHUIO.

2. CoctaBuTb 100aBOYHYIO 3alIUCh OCHOBHOM 3aNMCH:

Kynbrypaast »xu3Hb CMoNleHIIMHBI: aHHOTHP. bubnuorpapuueckuili ykaszartenp 10
matepuanam npeccsl 3a 2010 ron/ 'BYK «Cmonenckas obiacTHas yHuBepcaibHas Onbnmnoreka
uM. A.T. TBapnosckoro», Mudopmanmonno-oudnuorpaduyeckuit oraen, Cekrop nadopmanuu
0 KyJbType M HCKyccTBY; cocT.. Jlamoxkuna O.A.; pen.ors. 3a Beimyck ManbsueBa O.E.-
Cwmonenck, 2011.-107c.

3. /laHo onucaHue cOopHuka. OnpenejuThb: K KAKOMY BHIY COOPHHKA OTHOCUTCS
AaHHasg KHUra? PaccraBUTH pasjejMTe]bHbIe 3HAKH MEKAY 00JacCTAMH M JJIeMEHTaMH
Onodamorpagu4ecKoii 3anucH.
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UynHnoe MmrauoBenue Pycckast moOOBHas TMpUKA COCT., aBT. BCTYIUT.CT. U nmpumed. B. I1.
KouerkoB xymox. A. @. Ileppunses M Kuura 1999 357 ¢ un Cogpepx. aBropoB I
Hepxasun B. Kykockuii K. battomkoB A Ilymikun u np

4, Jano CBOJIHOE ONMUCaHue MHOTOTOMHOTI0 U3/IaHUS. Cnenarnb
OubMorpaduyecKkylo 3anuchb ToMa 3 TpeMs Crocodamm.
bnoxk, A. A.

CobOpanue counnennii: B 4 1./ A. A. brok; pen. A. M. 3opus; aBT. BcTyI. cT. JI. T.
Tumodees. - M.: Xynox. iaut, 2001. - (CoBpemeHHuK). - (B mep.)

T. 1: CtuxotBopeHus. - 345 c. - Ykaz.umeH: c. 343-345. - 35 py6. 00 kor.

T. 2: To xe. - 380 c. - 42 py6. 00 xor.

T. 3: [Toamel. [dpamser. Ctateu. - 450 c. - Ykaz.umeH: c. 448-450. - 58 py6. 00 kor.

BAPUAHT 4.

1. YkaxuTe, Kakne U3 NepedHCcJIeHHbIX CBeIeHNH SIBJISIOTCA 00s13aTeJIbHBIMU?

A) bubnuoteuka cagoBoaa

b) Ha 0611. aBTOp HE yKa3aH

B) 3-e uzn., crepeorun.

') Ilep. ¢ aurnwmiickoro C. 5. Mapiaka

2. CocTaBUTH 100aBOYHYI0 3aIIUCh OCHOBHOI 3aNuCH:

Me3zennes, K.H.

ABTOMaTU3UPOBAaHHbIE MH(POPMALMOHHBIE CUCTEMbI: YYEOHMK JUIsl MCIOJB30BaHUS B
y4eOHOM Tpoliecce O00pa3oBaTENbHBIX YUPEKACHUN peaTu3yIIUX MPOrpaMMbl CPETHETrO
npodeccuonanbHoro oopazosanusi / K.H. Mesenue.- MockBa: Axagemus, 2010.-168c.: w,
TalJI.

3. Jlano onucanue coopHuka. OnpeneuTb: K KAKOMY By COOPHUKA OTHOCHTCS
naHHasi KHUra? PaccTaBuTh pa3jesuTe/IbHbIe 3HAKM MekKAY 00JACTAMHM U 3JeMEeHTaMHu
oudbauorpadguuecKkoii 3anmncu.

[Tpukmrovyenns. 1988 xynox. M. Jlucoropckuit M Momnonas reapaus 1989 654 ¢
un Crpena Copepx HWcnbirarensusiii cpok 1. Hunmun Ham apyr UBan boaynos O. I'epman

4. [Mano CBOJHOE ONHCaHHe MHOT'OTOMHOI'Q W3aHNA. Cneaartp
OndamorpaguyecKyo 3anuch ToMa 3 TpeMs CIocodGamMm.

Makxkapenko, A. C.

Cobpanue counnenuii: B 7 1./ A. C. Makapenko; pea. T. Kpounb; aBT. Bcryn. cratbu: A.B.
Coxonos, A. b. Kpsutos. - M.: Xynox. mut., 2000. - (B nep.)

T. 1: [lenarornueckas mosMma. - 237 ¢. - 60 py6. 00 xorr.

T. 2: Mapm 30 rona; ®/1-1; ®naru na 6amusax; Yects: moBectH. - 350 c. - 54 py6. 00 kor.

T. 3: Maxop: nbechl: kKHUra A1 pogutenei. - 340 c. - 30 py6. 00 xom.

BAPUAHT 5.

1. YkaxuTe, Kakue U3 MepeYrcICHHBIX CBeleHUH ABJIAITCH (PaKyIbTATUBHBIMH?

A) Cnoo o nonky Uropese

b) 125 c.

B) Poccenbxo3usnar

I') YueGHuk /i ydanmxes 6-8 Ki1accoB

2. CoctaBuTb 100aBOYHYIO 3alIUCh OCHOBHOM 3aNMCH:

XaskuHa JI.b.

Kuanra u 6ubnmoreka / JI.b. XaBkuna; Bcrym. cr. C. A. bacoBa, N.H. KaukoBckoii;
PHB.-Cankr-IlerepOypr: U3natensctBo PHB, 2011.- 152c:nmopr.- (Cepus «bubnnorekoBeneHue:
u3yyas poIuIoe — co3uaaeM Oyayiee»; Bhl. 1.

3. JdaHo onucanue cOopHuka. OnpenejuTb: K KAKOMY BHIY COOPHMKA OTHOCUTCS
AaHHasi KHUra? PaccTaBuTh pa3feuTe/ibHbIe 3HAKM MeEKAY 00JACTAMHM U 3JeMEeHTaMHu
OubMorpaduyeckoil 3anucu.

Typrenes U. C.
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Pynun Hakanyne Acsa U. C. Typrenee M Momonas rBapaus 1990 342 c.
HIkonbHas OubIMOTEKA

4, Jlano CBOIHOE onucaHue MHOI'OTOMHOI'O W3JIAHNUA. Cnenartnb
OnOamorpagu4ecKyo 3anuch ToMa 3TpemMs crnocodamu.

UckyccTtBo: JKuBomuck, CKyIbITypa, apXUTEKTypa, rpaduka: KH. Ui yuutens: B 3 4./
coct.: M. B. Annaros, H. H. PoctoBues. - 4-e uzn., ucnp. u gon. - M.: [Ipocsemenue, 1987. -
1987-1989. - Vka3.cT. B KOHIE KAXKIOTO TOMA.

Y. 1: Apesuuii mup. Cpennue Beka. noxa Bozpoxaenus. - 1987. - 287 c.: un

Y. 2: UckyccrBo 3amagnoit EBporsr XVIII-XX BB. - 1988. - 284 c.: un.

Y. 3: Pycckoe uckycctBo. - 1989. - 379 c.: mi.

BAPUAHT 6.

1. YkaxxuTe 3JieMeHT, BXOAS LM B 00/1aCTh KOJINYeCTBEHHOH XapaKTePUCTUKH.

A) 3-e uzn., mepepad. U gor.

b) 565 c., 1 n. moptp.: um.

B) OtB. pen. JI. H. Koctpos

I') Pomansrt. [ToecTu.

2. CocTtaBuTh 100aBOYHYI0 3aIUCh OCHOBHOI 3alIUCH:

Omap Xaitam

N36pannbie npousseneHus/ Omap Xailam; BCTyI. CT., cocT. u npumed. Y. I'. I'yceitHoBa;
nep. B. C. egnep. - CII6.: JIans, 2003. - 303 c., 3 1. un. - (bubnmoreka mosta)

3. Jano onucanue coopHuka. OnpeeauTb: K KAKOMY BHIY COOPHMKA OTHOCUTCH
naHHasg KHUra? PaccraBUTh pasjeuTebHble 3HAKH MeEKAY 00JacTIMU M 3JeMeHTaMH
OubMorpaduyeckoii 3anucu.

Mupaxu coct. Bcrynut. cT 1 npumed B. . Ky3neroBa M Dxcemo-IIpecc 2003 478 c.
Copnepx. /JlneBnuk cemuHapucra M. C. Huxutun Bcerpeua Illupokas nyma Pomms I H.
Henerosckuit

4. JlaHo  cBOJHOe  omMCcaHWe  MHOrOTOMHOro  m3aanmsa. Caenartp
Oondamorpagu4ecKyo 3anuch ToMa 2 TpeMs CIocodamMm.
®danees, A.

CobOpanue counnenuii: B 3 1./ A. ®anees; pen. H. Tuxonos. - M.: Xynox. Jlut, 1991-
1992. - (B mep.)

T. 1: Mononas rapausi: poman.- 1991. - 216 c.

T. 2 Pasrpom: poman. - 1992. - 250 c.

BAPUAHT 7.

1. YkaxuTte 1aHHbIe, IPUBOJMMbIE B CBEJICHUAX 00 U3JaHUHU

A)M.; L., 1991

b) Hdom. u nepepad.

B) bubnuorp. ykazarens.

I') 125 c., 5 n. un.

2. CocTaBuTbH 100aBOYHYIO 3alIUCh OCHOBHOM 3aNMHCH:

Barnuna, T.B.

Menuko-reorpadudeckuii atinac Cmonerckoi obmactu / T.B. Batnmmnaa, MockoBckuit
roc.yi-T uM.M.B. JlomoHnocoBa, Cmomn.roc.men. akagemusi, CMOJEHCKHH TOCyAapCTBEHHBIN
yHuBepcutet.- Cmonenck: U3narensctBo Cmonl'y, 2012.- 104c¢.: uB. wi.

3. JaHo onucanue coopHuka. OnpeneJuTb: K KAKOMY BHAY COOPHMKA OTHOCUTCH
naHHas kHura? PaccraButh pasiaeuTesibHbIE 3HAKH MEKAY 00JIACTAMHM W 3JIeMEHTaAMM
Ondamorpadgu4ecKoii 3anucH.

Cumenon K.

Merp> ommbaercs mep. ¢ pp. K. Cumenon HebGezomacHo OBITH CBOOOJHBIM TEp. C
aurin. JI. X Yeits M Copemennuk 2000 255 ¢ 3apyOexHBIH TETEKTHB

4, Jano CBOJHOE onucaHue MHOI'0TOMHOI'0 H3IaHNd. Cnenarn
OubMorpaduyecKyro 3anuchb ToMa 3 TpeMs Crocodamm.
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Jlroma, A. (CBIH)

Cobpanue counnenuii: B 12 1.:/ A. J{roma; nep. ¢ ¢pp. H. U. Kapnosa; pex. H. 1. Bonkoga.
- M.: Xynox. mut., 1992-1995. - (B nep.)

T. 1: Tpu mymketepa: poman. - 1992. - 418 c.: un

T. 2: I'paduns ne Moncopo: pomas. - 1993. - 525 c.: wi.

T. 3: Koponea Mapro: pomasn. - 313 c.: ui.

BAPUAHT 8.

1. VYkaxurte, 4YTO #ABJIAETCH MCTOYHHKOM CBedeHHiIl [Js  COCTaBJIEHUS
Ouobmorpaduyeckoii 3anucu?

A) TuTynbHBIN JIUCT KHUTH

b) O6noxka (repensieT) KHUT|

B) BoixonHble nanHbIe

I') Kaura B niesnom

2. CocTaBuTbH 100aBOYHYIO 3alICh OCHOBHOM 3aNHCH:

I'pubkos, /I.H.

DNEeKTPOHHBIE  PEeCypChl  KyJIbTypHO-0Opa30BaTENIbHOW  JIEATEIBHOCTU:  y4eOHO-
meroandeckoe mocobue / JI.H. I'pubkoB.- Mocksa: Jlutepa, 2010.- 127c.: wir.-(Cepus
«CoBpemeHHasi OnbmoTexay; BhII. 83).

3. [Jdano onncanue coopHuka. OnpenesMTh: K KAKOMY BHAY COOPHUKA OTHOCHTCS
nanHasi kHUra? PaccTaBuTh pa3iesiuTe/ibHbIe 3HAKM MEKAY 00JACTAMHM U 3JeMEeHTaMH
OubMorpaduyeckoil 3anucu.

onoxoB M. A.

Cynpba uenmoBeka paccka3 OHHM cpakanuch 3a PoawHy miaBel M3 pomana M. A.
HlonmoxoB M Jlerckas nmuteparypa 1999 175 ¢ un IlIkonpHast 6ubaroTexa

4. JlaHo  cBOJHOe  oOmHMCaHMe  MHOIroToMHoro  u3ganusi. Caenartp
OnodamorpaguyecKyIo 3anuch TOMa 5 TpeMs cocod6amm.
Unsd, U.

CobOpanue counnenuit: B 5 1./ U. Uned, E. [lerpos; Bctynut ct. A. bynuc. - M.: Xynox.
JIut., 1991. - (B mep.), 15000 sk3.

T. 1: JIBeHaauath CTyJIbeB; 30J0TOM TEJICHOK: POMaHHI. - 328 c.

T. 2: Tons: moBecTsb. - 165 c.

T. 3: Pacckassl u ¢penperonsl/ xyaox. A. B. Kpyrios. - 285 c.

T. 4: OnnosTaxkHass Amepuka: o4epkH. - 356 c.

T.5: ITeecwl/ E. Tlerpos. 3anucusie kunxku/ Y. Uned. - 196 c.

BAPUAHT 9.

1. VYkakure, KakoMy H3 YKa3aHHbIX JJIeMeHTOB OubOjuorpaguyeckoi 3amucu
npeamecrsyer YP3 / (kocas yepra)?

A) 3-e u3a., mepepad. u JoTI.

b) YueOnuk HeM. s3bIKa A1is 6 Kitacca

B) Poccuiickas rocynapcTBeHHas 6-ka

I') 3nanue. JIeHUHrpaackoe OTAEICHHE

2. CocTaBuThH 1002aBOYHYIO 3aIIMCh OCHOBHOM 3aNMCH:

I'pocce, 3.

Xumus 11 mo003HaTenbHBIX: OCHOBBI XUMUH U 3aHUMATEIIbHBIE OTBITHL: Tep. ¢ HeM./ D.
I'pocce, X. Balicmantens. - M.: Xumus, 2002. - 392 c.: un.

3. lano onucanue coopHuka. OnpenejuTh: K KaKOMY BHAY COOPHMKA OTHOCHTCHA
nanHas kHura? PaccTaBuUTh pa3jeuTebHbIe 3HAKH MEXKAY 00JaCTSIMU M 3JIeMeHTaAaMH
OubMorpaduyeckoil 3anucu.

Yeiiz /1.

B nabupunte cmeptu Ilponasmue cokpoBuma XXapue, uem B axy ToOwmmcu XamoBHeOa
2001 397 ¢ un
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4. JlaHo cBOJHOE ONMUCAHUE MHOTOTOMHOI0 u3aaHusA. Caenarb 0ubaHOrpadpuyecKyro
3anmMch TOMa 2 TpeMs clocodamu.

Kpsuos, U. A.

Counnenus: B 2 1./ . A. KpbuioB; Berym. cr. u kommeHT C. A. @omuyena; wi.: b.
CaemnnkoBa, b. Anumosa. - M.: Xynox. iut., 1984

T. 1: Catupuueckas mpo3sa. - 463 c.

T. 2: Komeauu. bacuu. - 747 c.: ui.

BAPUAHT 10.

1. Vkaxkure pa3nejuTe/bHbIH 3HAK, KOTOPbIA CTABAT MeKAY O00JacTAMHU
OndaMorpaduuecKoro ONMCaHus

A) / (kocas uyepra)

b) : (nBoeTOUHE)

B) . - (Touka u THpE)

I') ; (Touka c 3ansToM)

2. CocTaBuTh 100aBOYHYIO0 3aNIMCh OCHOBHOM 3aIIMCH:

Mapuenko, A.M.

Ecenun: nmyts u Gecniythe / Asia Mapuenko.- MockBa: Actpenb, 2012.- 606c.: ui.,
HopTp.

3. laHo onucaHue cOopHuMKa. OnpeneauTb: K KaKOMY BHAY COOPHHKA OTHOCHTCH
naHHasg KHUra? PaccraBuUTh pasjeuTebHble 3HAKH MeEKAY 00JacTIMU M 3JeMeHTaMH
OubMorpaduyeckoil 3anmucu.

Kapamsun, H.M.

IToBectn H. M. Kapam3un npenuci. u npumed. B. MypaseeBa M Xynox. Jluteparypa
1999 144 ¢ UlxonpHas OubOmmoreka Conepxx bennas Jluza Mapda Ilocamnuna Peinaps
HAIIEr0 BpeMEHU

4. JlaHo cBOJHOE ONMMCAHME MHOTOTOMHOro u3aanus. Caeaars 0u0Jau0rpaguyecKyio
3anMch TOMa 3 TpeMs crnocodamu.

Edpemos, 1. A.

Cobpanue counnenuii: B 5 1./ U. A. Edppemos. - M.: Monogas reapaus, 1996-1999. - (B
nep.), 15000 sx3.

T. 1 : Hayuno-ganractuueckue pacckassl / mocnecnos. E. bpannuca. - 1996. - 574 c.: un

T. 2 : Jlopora BetpoB. - 1996. - 414 c.: w.

T. 3 :TymanHocTh AHApoMenbl: poMmaH; 3Be3iHble kopabnm; Cepaie 3emid: MOBECTH;
[TsTh KapTHH: pacckas. - 1997. - 478 c.: u.

METOAUYECKHUE MATEPHAJIBI JJIA OPT'AHM3ALIMU
CAMOCTOSITEJIbHOMN PABOTHI

B npomecce yueOHOW JAeATENBHOCTH OTPOMHAas pOJb OTBOJAUTCS — OpraHU3aIUH
CaMOCTOSITEIbHON pabOoThI, KOTOpasi TECHBIM 00pa3oM CBsi3aHa ¢ ayauTopHoW. OHa HaleneHa Ha
paboTy ¢ MEepBOMCTOUYHUKAMH, MPETyCMaTpUBAET aHAINU3 MPOOJIEMHBIX CUTYAIMi, CBI3aHHBIX C
OBJIaJICHUEM aHATUTHUKO-CUHTETHYECKON NiepepaboTKoi HHPOpMAaIIUH.

OCHOBHBIMU BHJIaMH SIBJISIIOTCS  pedeparsl, NpakTUUeckue 3anaHus. Pedepartsl u
MpaKTUYECKHE 3a/aHus 00ecneuyrBaroT 3aKpeIUIeHHe W YIiIyOJIeHHe TEOpeTHYeCKUX 3HaHUH,
MOJYYEHHBIX B MPOIIECCE CAMOCTOSITEIbHONW pPabOThl ¢ MCTOUYHMKaMHU. B pedepare momKHBI
OTpakaTbCsd  pa3lIM4YHble TOYKM 3pEHHUS  CIEUUAIMCTOB  OWOIMOTEYHOro Jena  Ha
paccMaTpuBaeMylo MpoOJeMy, B XapaKTEPUCTHKE pa3pabOTaHHOCTH TeMbl HEOOXOAMMO OaTh
COIIOCTaBUTENIbHYIO OIIEHKY OTE€YECTBEHHBIX U 3apyOeKHBIX JOCTUKEHHUH B 001aCTH aHAIUTHUKO-
CHUHTETHYECKOM mepepaboTku JoKkyMeHTOB. (Ocoboe BHUMaHHE JOJDKHO OBITH YJeleHO
PAcCMOTPEHHIO HOBBIX CBEJICHUM 10 HcciemyemMoit mpobaeme. TemaTnka pedepaToB MOCBAIICHA
npobiemMaM MpeoOpa3oBaHUs COJEPXKAHHUS JOKYMEHTA, PELICHHIO CUTYAI[MOHHBIX 3a7ad I10
OTpeZieNIEHUI0 MTOMCKOBOro o0pa3a J0KyMeHTa.

IIPUMEPHASI TEMATUKA COOBIIIEHUI
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1. AHanuTuUKO-CHHTETHYECKasi mepepadoTKa TOKYMEHTOB U AaHAJTUTHKO-CHUHTETHYECKas
nepepaboTka nHGpopmanuu. B3anMocBs3b 1 pa3MekeBaHHE BUOB ACATEIBHOCTH.

2. O6paboTKa TOKyMEHTOB, BU/Ibl, HA3HAUEHUE, IEPCIICKTUBBI.

3. Pazpaborka cucrembl (OpMATOB TpeAcCTaBiICHUs OuOIMOrpadUYecKux JaHHBIX B
MarmHounTaemon popme B Poccum.

4. Cranpaptuszanus 6ubnmorpaduyeckoro onucaHusl.

5. HUcropus pa3BuUTHs TEOPHUH U METOIMKH Oubnuorpaduyeckoro omucanus B Poccun.
AHTII0-aMepUKaHCKHUE MPaBHUiIa KaTaJOrH3alMK: UCTOPHUS Pa3BUTHUS, TPOOIEMBI HA COBPEMEHHOM
JTarne.

6. lniekcupoBaHue JOKyMEHTOB: BHJIbI, HA3HAUCHHE, TIPOOIEMBI.

7. bubnuorteyHo-ondmorpaduieckue kiaccuduranuonueie cuctembl B Poccun XVII —
XIX BB.

8. MexayHapoJHble KiIacCU(PHUKAIMOHHBIE CHUCTEMBI: ATalbl Pa3BUTHS, OTIUYUTEIbHBIC
OCOOEHHOCTH.

9. bubnuoreuno-oubmuorpadudeckas kiaccuukaius, UICTOpUs CO3TAHUSI U CTPYKTYpa.

10. YHUBepcanpHas necsaTHYHAs KJIaCCH(PHUKALNS, HICTOPUS CO3JJaHUs, CTPYKTYpa.

11. IlpeameTusanus TOKyMEHTOB KaK OJJUH U3 BUI0B UHACKCUPOBAHUS JOKYMEHTOB.

12. Tezaypycbl, UX PpPa3HOBUJIHOCTb, CTPYKTypa, MCIIOJIb30BaHHE B HH(OPMALHOHHO-
MOMCKOBBIX SI3bIKAX.

BOITPOCHI 1JIs1 CAMOKOHTPOJIA
1. bubnuoreuno-o6ubnmuorpaduyeckue  kinaccupukannonusie  cucreMbl  (BKC)
IIPOLIOT0, HACTOSILErO U OYAYLIEro (CpaBHUTENIbHbIN aHaIN3):
Ucropus pa3sutus BKC.
CoBpeMeHHbIe TPOOIIeMBbI pa3BUTHsI yHUBEpcanbHbIX BKC.
Tennenuuu pazsutus bKC.
VJIK xak mexxayHapoHas yHusepcaibHas BKC:
Cranosnenue u pazsuthe Y JIK kak komOunamonssiii BKC XX Beka.
CoBpeMeHHOE COCTOsIHUE U NepcreKTUBBI pa3BuTus Y K.
Hcnonp3oBanue u pacupoctpanenue Y /JIK B Poccun.
BBK — mnanumonanpHasi OubmuoTeuHO-OMOMMOTpaduueckas KiaccuUKaMOHHAsS

©CoNoORWN

cucrema

10. Ucropus pazsutus BBK.

11. CoBpemenHble podsieMbl pa3BUTHs yHUBepcaibHbIX BBK.

12. Tenpennuu pa3sutus bBK.

13. UnnexcupoBaHue JOKYMEHTOB Kak cpecTBO obecnieueHust 3¢ (HeKTHBHOTO MOUCKA:

14. HoBoe B Teopuu U NpakTUKe UHAEKCUPOBaHUS B 90-€ ToAbl.

15. Kiaccudukanus Hayk Kak OCHOBa CHCTEM OHMOIMOTEYHO-OMOIMOrpaduyeckux
KJ1acCHU(pUKaIui.

16. Hesrensnocts 3.H.AmOapuymsna, E.W.Ilamypuna, JI.B.KnenoBa B obnactu
OTEUYECTBEHHOMN KJIaCCU(PHUKAIUU.

17. CpaaurensHelii aHann3 bBK n V/IK, ux npumeHeHune B IpakTHKE OTE€YECTBEHHBIX
O6u0nIMoTEK.

18. Bxuag I1. Otne u A. JlagonTena B coznanue Y /K.

19. Ucropus pazsutusa YK B Poccun.

20. [lecarnunas Knaccupukanus J{pion Kak cCpeacTBO OpraHu3anuy 3HaHuii B 21 Beke.

21. KnaccuduxaoHHble CHCTEMBI B MUPOBOM MH(GOPMAIIMOHHOM MPOCTPAHCTBE.

22. CoBpeMeHHbIC HAMpaBJICHUS Pa3BUTHs U MIPUMEHEHUS KIACCU(PHUKAIIMOHHBIX CHCTEM B
Poccun.

23. OteuecTBEeHHAas NpeaMETH3ALMS U BKIak B ee pa3Butue J.JI. IIpuzmenra.

24. JlesTeIbHOCTD 3apyOSKHBIX YUEHBIX B 00sacTu kaTanorusanuu (I[lepconanun).

25. JlessTeNbHOCTh MEXBEAOMCTBEHHOUW KaramoruszannoHHoi komuccun (MKK) kak
HaIlMOHAITBFHOTO METOIMYECKOTO IIEHTpa B 00JacTH OMOIHOrpadmaeckoro Onucanus.
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26. JlestenpHocth KomureTa mmo katamorunzanuu UDJIA.

27. KooneprpoBaHHasi KaTaJOTH3aIHs: 3apyOeKHBIN (OTE€UECTBEHHBII) OIBIT.

28. DneKTpoHHBIN KaTanor. FicTopus, TEXHOJIOTUS CO3/1aHus, TPOOJIEMbI Pa3BUTH.

29. TpamuuuoHHass ¥ aBTOMATU3MPOBAHHAS KATaJOTH3alUs: TEOPCTHUYECKUU W
TEXHOJOTMYECKHM aCIeKThI.

30. Crangaprusanus OubIMorpaduIeckoro OMUCaHus: UCTOPHS, COBPEMEHHOE COCTOSIHUE,
NEPCIIEKTUBBI Pa3BUTHSL.

31. AHaTUTHKO-CUHTETHYECKHE Kiaccudukanuu B Poccun (3a pyoeskom).

32. Karanmoruzarop. [Ipodeccrnonanbupie TpeOoBanus ¥ MpodhecCHOHATBHBIN 0TOOP.

33. MexayHapogHoe cranmaptHoe OuOmmorpaduyeckoe omnwucanue (ISBD): 3amaun,
MPUHLIMIIBI UCIIOJIb30BAHUS.

34. ®opmatr MAPC wu xaranoruzarusi.

35. KonBepcus OMOIMOTEYHBIX KaTaJOTOB.

36. ABTOMAaTH3MpPOBAHHBIC KATAJIOTH3AIMOHHBIE CHCTEMbI H CETH B MHPOBOM
MH(OPMALIMOHHOM IIPOCTPAHCTBE.

37. AHHOTUpPOBaHUE JIOKYMEHTOB: UCTOPHS U TEOPHSI BOSHUKHOBCHHSI.

38. PedepupoBanne JOKYMEHTOB: HCTOPUS U TEOPUSI.

39. O630psI Kak opma MpeaCTaBICHUS AaHATUTHICCKONH HH(POPMAITUH.

40. DnexTpoHHas OMOIMOTEKa: TPOOIEMBI CO3JaHUs U (PYHKIIMOHUPOBAHUSI.

TECTOBBIE 3AJIAHUSI K TEMAM, IPEAYCMATPUBAIOIINUM KOHTPOJIb
INPOBEPKH 3HAHUM B ®OPME TECTUPOBAHWSI.

Tect 1
1.Cxoapko B OMOmMorpauuecKomM ONMMCaHNM HACUUTHIBAeTCs oOsiacTei?
a)3
0) 8
B) 7
r) S5

2.Yepes kaxoii peANnucaHHbIi 3HAK OTAENA0TCA 00JacTH Ipyr OT Apyra

a);

0):

B) .-

N,

3.3arosi0Bok Oubnnorpaduyeckoi 3anmcu 3To —

a) UM aBTOpa

0) UMs u3IaTens

B) 3arjlaBue JOKyMEHTa

I') 3arjlaBue cepuu

4.HanpoTuB Ha3BaHUs 00JIACTH MPOCTABUTH MOPSIIKOBBII HOMEp 00J1acTH

OO6nacTh BBIXOJHBIX JJAHHBIX

O6nacTb U3gaHus

Ob6nactb cepuu

O6nacTh CTaHIAPTHOTO HOMEpPA U YCIIOBUHM JTOCTYITHOCTH

Ob6nacTh cienn(uIecKux cBeJeHUN

O06nacThb 3arjaBusl U CBEAECHUH 00 OTBETCTBEHHOCTHU

Ob6nacTp mpUMevaHus

Ob6unacTe pU3NYECKOI XapaKTepUCTUKU

5.CnoBa u crnoBocouyeTaHus B OMOIMOrpauueckoM ONMHCAaHUM COKPAIAIOTCS HAa OCHOBE
kakoro 'OCTa?

a) 7.82-2001 B3. bubauorpadpuueckoe onucaHue JMEKTPOHHBIX PECYPCOB

6) 7.1-2003 B3. bubmuorpadpuueckoe omnucanue. OOmmMe TpeOOBaHWA W TpPaBHIIA
COCTaBJICHUS

B) 7.12-93 B3. CokpaliieHue ciioB Ha PYCCKOM SI3bIKE
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r) 7.80-2000 B3. 3aromoBok. O6mmue TpeboBaHUS U TTpaBUjIa COCTABICHUS

n) 7.11-2004 B3. CoxpalieHusi CJI0B U CIOBOCOYETAHUM HAa MHOCTPAHHBIX €BPOIEHCKHUX
A3bIKaX

6.KonnyecTtBo akToB, JEHCTBHMIA B Ibece, HOMEpPAa TOMOB, KJIACCOB, KypCOB Y4YeOHBIX
3aBeneHuil B b3 3anuceiBaroTcs

a) apabckumu nudpamu

0) puMckuMu 1UdpamMu

B) B CIIOBECHOU (hopme

I') KaK IPUBEJICHO B MPEANMCAHHOM UCTOYHHKE

7.Kaxxpiii 2JIeMEHT BHYTPHU OJTHOW 0OJIACTH 3alMCHIBACTCS

a) C 3arJIaBHOU OyKBBI

0) co cTpouHOIt (Maoil)

B) KaK YKa3aHO B IIPEIIMCAHHOM UCTOYHUKE

') B KaBbIYKax

8. Ha kakoM s3bike coctaBisieTcst b3, ecnu TeKCT JOKyMEHTa HareyaTaH Ha pycCKOM U
AHTJIMHACKOM SI3bIKax

a) Ha aHTJIUHCKOM

0) Ha pycCCKOM

B) Ha aHIVIMHCKOM U PYCCKOM

9. Kakue cBenenns B b3 npuBosatces B [ | (KBaIpaTHBIX CKOOKaX)

a) eciiu cOpMyJIMPOBaHbI KaTaJIOTU3aTOPOM

0) KorJa 3aMMCTBOBAHBI U3 JPYTUX MPEINHCAHHBIX HCTOYHUKOB

B) NapajuleibHOE 3arjiaBue JOKyMEHTa

I') aJlbTEPHATUBHOE 3arjaBue

10. [IpeanucanHBIM UCTOUHUKOM MH(OpPMAIMU AJIS1 KHUT BBICTYIIAeT

a) TUTYJIbHBIM SKpaH

0) TOKYMEHT B IIEJIOM

B) TUTYJBHBIN JIUCT

T') STUKETKa

11.3aronoBok b3 numercs

a) nmocje 00JacTu 3arjaBus U CBEICHUH 00 OTBETCTBEHHOCTH

0) mepen 001aCThIO 3arflaBUsl U CBEICHUI 00 OTBETCTBEHHOCTH

B) 1ociie 00J1acT cepuu

r) nepen 00JIacTbiO MPUMEYAHUS

Tecr 2

1.Kax Ha3piBaeTcs nepBas o06nacte B OMOIMOrpagrueckomM ONnrucaHuu

a) 001acTh U3aHUS

0) obnacTh GpU3NUECKON XapaKTePUCTUKU

B) 00J1aCTh 3arylaBusi U CBEACHUN 00 OTBETCTBEHHOCTH

) 00J1aCTh CTAaHJAPTHOTO HOMEpPA U YCIOBUI TOCTYITHOCTH

2.Ecnu HeCKOJIbKO OCHOBHBIX 3arflaBUH, yepe3 Kakoil 3HaK OHH MePEeYHCIISIOTCS

a);

0) .

B) .-

r):

3.Ecnu HeckonbKO CBENEHUI, OTHOCSIIMUXCS K 3arjlaBuio, B Oubinorpapuyeckoi 3amucu
NEePEUUCIISIIOTCS Yepe3

a).

0):

B) ;

r) .-
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4Korga B OCHOBHOM U (WIM) HWHOM 3arjlaBUM BCTPEYAIOTCS XPOHOJIOTUYECKUE,
reorpaduueckre CBEACHMS, CBSI3aHHBIC TIO CMBICITY ¢ 3ariaBueM, B b3 npuBosTcs depes

a):

0),

B) ;

()

5.Ecnu B mpeanucaHHOM MCTOYHUKE YKA3aHO PEAaKTOPOB, COCTABUTEIIEH, ITEPEBOJUMKOB
OoJiee ABYX, KaK UX 3anuceiBaeM B b3

a) Bcex

0) mepBoro co CIOBOM [H JIp. ]

B) JIBYX CO CJIOBOM U Jp.

6.Uepes Kakoii MpeanucaHHblil 3HAK MPUBOJIAT AapaJICILHOE 3arjlaBhe IOKYMEHTa

a)=

0) .-

B) .

r);

7. JIsa Mmecta n3nanus B b3 3anuceiBaroTcs

a);

0):

B),

r)/

8./IBa m3marenbcTBa B b3 3amuceiBaroTcs

a);

9.HeckoabpKko MpUMEYaHu# IpyT OT Jpyra OTAEISIOTCS

a) .-

0);

B) :

r),

10. TTocne ISBN cBenenust o nepemnyiére NpuBoAsTCS

a)B ()

0) uepes :

B) uepes . —

T) uepes ,

11. Ilepen neHoi Bcerna craBUTCA

a):

0);

B) ()

r),

BOITPOCHI 1JIs1 COBECEJOBAHUSA

1. OCHOBHBIE MPOLIECCHI TPEAMETH3AIIH.

2. [Tpocteie u cnoxuble npeameTHsle pyonuku B IIK: o0beMm, cTpykTypa, S3bIK
«MuBepcus» B I1K.

3. Bunet u tunel GubnmoreyHo-OMOIMOrpaguueckux Kiaccu(UKalMOHHBIX
CHUCTEM.

4, Cnenuduyeckue 0coOCHHOCTH OHOIMOTEUYHO-OMOIMOTpadUUIecKX KiIaccu-
(UKAIIMOHHBIX CUCTEM IO CPAaBHEHHIO C KJacCu(UKaIue HayK.

5. Knaccudukammonnsrit UITS: Buapl MHACKCAIIMKA TIO MCIIOIB3YEMBIM 3HAKaM U
croco0y MOoCTPOEHHUSL.
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6. OcHoBHbIE TaOmunbl Kinaccudukammu. KriaccupukammoHHOE eNeHHE Kak
MUHHMAJIbHBIN CTPYKTYPHBIN 3JIEMEHT Ta0JInI.

7. Ponb u 3HayeHue BcrioMOraTeNbHBIX TaOMUI KiaccU(UKAIMM B OTPaKECHUH
TUTIOBBIX MPU3HAKOB JOKYMEHTOB.

8. Hecsatnunas knaccudukarmus (AK) M. Jlpron kak MeXayHapOJIHAs MEpeUuc-
JUTEIbHAS KIacCU(UKAMOHHAS CUCTEMA: UCTOPHS, COBPEMEHHOE Pa3BHUTHE.

9. VYHuuBepcanbHas pgecsatuyHas kinaccudukamusa (YJK) kak mexmyHapomHas
KOMOMHAIMOHHAs OuOIMoTeyHO-Onbmorpaduyeckas kiaccu(UKaMOHHAsT CUCTEMA: UCTOPHS,
CTPYKTYypa, UHAEKCAIHsl, MOJIEpHU3ALIUS.

10. IIpumenenue Y/IK B Haleil cTpaHe: UCTOPUS, COBPEMEHHOE COCTOSTHUE.

11. AHAJIMTHKO-CHHTCTHYECKAE  KJIAcCH(UKAIIMOHHBIE  CHCTEMBI:  HCTOPHS,
CTPYKTYypa, UCTIOJIh30BaHHE.

12. Ucropust Tabnun kiaccupukamuu I MAacCOBBIX OHMOTHMOTEK: TaOJIUIIBI

['maBnonurnpocsera, tabmunsl JI.H. TponoBckoro, Tabmmubsr 3.H. AmOapuymsiHa, TaOIUIBI
BbBK.

13. bubmmoreuno-oubnmorpaduueckas knaccupukanus (BBK): ucropus, Hayunas
OCHOBA, CTPYKTYPa, MHJIEKCALlHsI, COBDEMEHHOE COCTOSIHUE U MEPCIIEKTUBbI PA3BUTUS

14. Tabmumer BBK a1 OubImMoTeKk pa3IMyHBIX TUIIOB U BUJIOB, X HUCIIOJIb30BAHKC B
OMOJIMOTECYHOM MPAKTHKE.

15. OOmass MeToIMKa CHUCTEMAaTU3allUd W IPEeIMETU3aliu: OCHOBHbIE MPUHIUIIBI,
METO/IbI, TPaBUJIA.

16. Metonuka co3maHus pabouux TaOMUI] KIACCU(PUKAMKN M KapTOTEKU METO-
JTMYECKUX PELICHUH.

17. CoorHomienne conepxanus U (HOPMBI TOKYMEHTOB B OOIICH METOIUKE CHC-
TEeMaTU3alUU U IPEeIMETU3ALINY.

18. OCHOBHBIE TIPOIIECCHI CUCTEMATH3AINH U TPEIMETH3AIHH.

19. OCHOBHBIE IPUHIUIBI U IPAaBUJIa CUCTEMATH3AIMH.

20. MeToapl MHOTOKPAaTHOTO OTPaKEHUS M aHATUTHYECKOW CHCTEMAaTH3aIllui Kak

CPEICTBO MHOTOCTOPOHHETO OTPAXKEHUS COACPKAHUS TOKYMEHTOB.
21. Bunsl ungexcoB. Knaccudukanuonnas popmyina.
22. Metoabl cucTeMaTu3aliu JOKYMEHTOB
23. Cucremaru3anus J0KyMEHTOB 10 HCTOPUU HAYKH, OTPACIIH, IPeIMETa, IEPCOHATHM.
2.7.2.2. ”THOOPMALNMNOHHO-ITPOI'PAMMHBIE CPE/ICTBA.
HNuTepHeT-pecypcesl.
URL.: http: //www.bookchamber.ru
URL: http: //www/nilc.ru
URL.: http: //www.nlr.ru
2.8. MATEPUAJIBHO-TEXHUYECKOE OBECITEYEHUE JUCHUIIJINHBI
2.8.1. CIIEHUAJIN3UPOBAHHBIE AYIUTOPUH
AyauTopuu JUTsl MPOBEEHUS JTEKIIMOHHBIX, CEMUHAPCKUX U MPAKTHYECKUX 3aHSATHH.
2.8.2 . YYEBHO-JJABOPATOPHOE OBOPYJOBAHME
MyneTuMea mpoekTop; mporpamMmmHoe obecriedenue: InternetExplorer, omeparuonnas
cucrema — WindowsVISTA, MicrosoftOfficePowerPoint 2007; TteneBuszop, BuacoILICHE,
MEPCOHAIBbHBIN KOMITBIOTEP, BUACONPOEKTOP, AUAIPOECKTOP, IKPaH.
3.rJIOCCAPUI
AHATUTHKO-CHHTeTHYeCKas1 nepepadoTka (uHopmanun); ACIIA — [IpeobpazoBanue
JOKYMEHTOB B TIPOIlECCe MX aHalu3a M M3BIEUYCHUsS HEOOXOAMMON HHGOpMAlUU, a TaKKe
OIICHKa, COTIOCTaBJIeHHe, 00001eHUe U MpeicTaBIeHne UHPOPMAIINH B BUJIE, COOTBETCTBYIOLIEM
3anpocy.(I'OCT 7.0 — 99, 1.3.2.1.9.)
AHanuTHYeckoe Oudamorpaduueckoe omnucanume — buOnuorpaduyeckoe onHMcaHUE
COCTaBHOUM 4acTH JOKyMeHTa ( OTIAENBHOTrO MPOW3BEACHHUS, TJIaBbl, maparpada, CTaTbd U T.1.),
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COCTOMT M3 JBYX YacTeH, BKIIOYAIOIINX CBEJACHUS O COCTABHOM YacTHU U CBEIEHHUS O JOKYMEHTE,
B KoTopoM oHa onyonaukoBaHa.(I'OCT 7.76 — 96, 11.7.1.6.)

bubauorpaduyeckasi 3ammch — 2JIeMEHT Owubnuorpaduueckod  HHGPOPMAIIHH,
¢uKcupyromuii B JOKyMEHTAIbHOW (opMe CBEACHUS O JOKYMEHTE, ITO3BOJIIONINE €ro
UACHTU(PUIIUPOBATb, PACKPBITh €r0 COCTaB M COJEp)KaHUE B LeNsiXx Oubiamorpaduueckoro
noucka.(I'OCT 7.76 — 96, n1.3.2.).

bubnmuorpadpuueckas 3anuce (b3) maeT CcBEpHYTYH XapakKTepuCTUKY (GOpMBI U
COJIep’KaHus JOKYMEHTA.

B3 cocraBisioT Ha OCHOBE HEMOCPEACTBEHHOTO H3ydeHHs ToKyMeHTa —devisu (BrKy
JOKYMEHT Tiepe]] ria3amu). MicrounnkoM nHbopmanuu aiis coctaBieHus b3 sBusercs JoKyMeHT
B 11esioM. [Ipy He0OX0AMMOCTH B ONMCAHUU MOTYT OBITh IPUBEICHBI CBE/ICHNUS, 3aMMCTBOBaHHbBIE
U3 UCTOYHUKOB BHE JJOKyMeHTa. OHU 3aKJII0YAIOTCS B KBaJIpaTHBIE CKOOKH.

b3 — rmaBHbBIi MaTepHuall, ¢ TOMOIIBIO KOTOPOTO CO3JAI0T Pa3HOOOpa3HbIe BTOPHYHBIC
JOKYMEHTHI (KaTalloTH, KapTOTeKH, 0a3bl JaHHBIX W JPYrHe HH(POPMAIMOHHO-TIOMCKOBEIC
CHUCTEMBI).

b3 Brumouaer cnemyromnue snmementsl ( cm. ['OCT 7.1 — 2003, . 4. 1.):

-3ar0JIOBOK;

-Oubnmorpagpuveckoe OnucaHue;

-KJ1accu(UKAIIMOHHBIN WHICKC;

-IIPeIMETHBIE PYOPUKH;

-KJIFOUEBBIE CIIOBA (JECKPUITOPHI);

-aHHOTAIMK UK pedepar;

-mupbl XpaHEHUS TOKYMEHTA,

-CIIPaBKH O I00ABOYHBIX OMOIHOTrpadUUECcKuX 3aUCsX;

-JIaTy 3aBeplIeHnss 00pabOTKU JOKYMEHTa;

-CBEJICHUS CIIy’KeOHOT0 XapakTepa.

ITo nepBomy nouckoBoMy aneMeHTy b3 noapasnenstorcs Ha JBa BUJA:

1) 3anuce 1o/ 3ar0JI0OBKOM;

2)3amnuch o1 3ariaBueM.

bub6aunorpaguyeckas unpopmanus — Mudopmanusa o nokymeHTax, HeoOXoaumas AJs
ux uneHTudukanuu u ucnonb3oanus ([OCT 7.0 — 99, m. 3.1. 36.)

bubaunorpapuueckasi kaproreka — COBOKYIMHOCTh PACIOJIOKEHHBIX MO OMPEICICHHBIM
npaBuiaM Oubauorpaduueckux 3amuceil Ha JOKYMEHTBI, HE3aBUCUMO OT MX HAIWYMs WU
OTCYTCTBUS B (OHJIe OMOIMOTEKH WM HH()OPMALIMOHHOTO YUPEXKIECHUS.

Bbubauorpadpuueckass o0padorka — COBOKYIHOCTh MpPOLECCOB  (HOPMHUPOBAHUS
Ooubmorpadguueckoi 3amucu TOKYMEHTa JJisi MPEACTABICHUS €ro B OMOJMOTEYHBIX KaTajlorax,
o6ubnmuorpaduueckux ykaszaressx, cnuckax u kaprorekax (OCT 7.76 — 96, 1.3.9.).

B cocraB Oumbmuorpaduueckoii oOpabOTKH BXOIAT COCTaBiIeHHE OMOMHOrpaduyecKoro
OIKCaHMs, BEIOOP MEPBOro 3eMeHTa oubimorpaduyeckoit 3amuck, GopMUpOBaHHE 3arojOBKa,
WHJEKCUPOBAaHUE (CHCTEMAaTH3allds W TPeIMEeTH3aIusl), aHHOTHPOBaHWE W pedepupoBaHue,
oopmIIeHHe APYTUX JOMOIHUTENBHBIX 3JIEMEHTOB OMOIHOrpaduecKoif 3arucH.

buonauorpaguyeckne cpeneHus — CBeleHMS O JOKYMEHTE, HCIOJIb3yEMbIE IIPU
cocraByieHuH oubanorpadpudeckoit 3anucu.( 'OCT 7.76 — 96, n.4.1.)
bubinorpaguyeckoe omucanme — OcHOBHasg dyacTb OubOIMOrpapuUecKod 3amucw,

COJIEP)KUT CBEACHHUA O JOKYMEHTE, TMPHUBEJACHHBIE IO ONpeACNeHHBIM IPaBHIIaM,
YCTaHABIMBAIOIIUM HAlOJIHEHHE U TOPSAOK CleIOoBaHUs o0ylacTell M 3JIEMEHTOB, U
npelHa3HauYeHHbIE IS HACHTU(UKAIUM U oOmiedt xapakrepuctuku aokymenta (I'OCT 7.1 —
2003, n.4.1.).

CocraBienue Oudamorpapuueckoro omnucanusa (bO) — cambiii nepBwiii 3Tan
AHAIUTUKO-CUHTETUYECKON nepepaboTku HHopManuu. ITO OOBICHIETCS TEM, UYTO BHEIIHSS,
onucaTeNnbHast XapaKTepPUCTHKA IOKyMEHTa — JOMHHaHTa J1t000# b3, a Bce ocTaibHbIE 371€MEHTHI
b3 nump nonosHsroT 6nbauorpaduueckoe onucaHue.
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bu6auorpadguyeckoe onucanue «Imoj 3arjiaBuemM» 03Ha4aeT BHIOOP B KAYECTBE MEPBOTO
3JIEMEHTAa OCHOBHOIO 3arjiaBusi JOKymMeHTa. OHO JaeTcsi Ha KHUIW, UMerolue Oojee Tpex
aBTOPOB; COOPHHUKHM NMPOU3BEACHUN Pa3HBIX aBTOPOB C OOLIMM 3arjlaBueM; KHUTH, B KOTOPBIX
aBTOp HE YyKa3aH; oduIManbHbIe MaTepuaibl: COOPHUKM 3aKOHOB, oT4eThl 1o HUP,
HOPMAaTUBHBIE JOKYMEHTBI, TPOrPaMMHO-METOAMYECKHE MaTeprabl, CIPABOYHUKH.

Bbubdanorpaguyeckoe onucanue «1moa MMeHeM JHULA» (MHAUBUIYAIbHOTO

aBTOpa) O3HAuYaeT, YTO B KauecTBE IEPBOr0 3JIEMEHTa BbIOMpaeTcs HMs JHMLA , MPU
YCIIOBHH, YTO JJOKYMEHT UMeeT He 0oJiee TpeX aBTOPOB.

bubdanorpaguyeckoe onucaHue «1oj HaMMeHOBaHHEM OpraHu3anumn»
(KOJUIEKTUBHOTO aBTOpA) O3HAYaeT, 4YTO B KAyeCTBE IIEPBOTO DJIEMEHTa BHIOMpaeTcs
HAaUMEHOBAHUE YUYPEXKICHHS (OpraHu3aliu), OMmyOJIMKOBABIIETO JOKYMEHT, MPU 3TOM OOBIYHO
noJ00HOE OMHMCAaHUE JaeTCsl Ha TOCTAHOBJICHUS IPABUTENIBCTBA, MaTE€pPHaibl KOH(EPEHIHH,
ChE3/10B, COBEILIaHUH.

bu6anoreunnlii karajsor — COBOKYIHOCTh PAaCIIOJIOKEHHBIX II0  OIpPEIEICHHBIM
npaBuiiaM Oubnrorpaduyecknx 3amuceil Ha JOKYMEHTHI, paCKphIBAIOIIas COCTaB U COJEp)KaHUE
donna 6mbmroTexu umn nHpopmanuonnoro neatpa (FOCT 7.76 — 96, m. 3. 5.).

bubnuoreunsiit karajgor MoxeT GYyHKIIMOHHPOBATh B KAPTOUHOM HIIM MalIMHOYUTAEMOMN
¢dopme, Ha MUKPOHOCHTEIISX, a TAKKE B JOPME KHUKHOTO H3/IaHUSI.

I'enepanbHblii KaTajJor — bUOIMOTEUHBIN KaTalor, OTpaXkarolui BeCh OMOJMOTECYHBIN
¢doHJ, 3a UCKIIOYeHHEeM 00MeHHBIX U pe3epBHBIX (hoHmoB ('OCT 7.76 — 96, m.8.21.).

Job6aBounass  OuOamorpaduyeckas 3anmch —  KarajoruszanudoHHash  3alllCh,
npeIHa3HauYeHHAss IS pacIIMpeHus moucka nokymeHTa. CocraBisiercss Ha 0a3e OCHOBHOMU
oubnuorpaduueckoil 3aMcH, HO OTIIMYAETCS OT HEE TIEPBBIM IIEMEHTOM.

JlokyMeHT — MarepuaibHblii OOBEKT, COAEPIKAIIMK 3aKpEIUICHHYI0 HH(GOpMAIHIO H
IpEIHA3HAYEHHBIH I €€ Iepeladyd W HCIOJIb30BaHMs .JIOKyMEHT oIpenensercss Kak
3aMKCUpPOBAaHHAs HA MaTepUAJIbHOM HOCHTENE MH(OpMAlLUsS C PEKBU3UTAMU, MO3BOJISIIOIINMU
ee UICHTU(DUIIUPOBATD.

3arosioBok OuOaMorpaduueckoil 3ammcu — >3JIeMEHT OubOiuorpapuueckod 3amucw,
pacroyio’)keHHbI  mepes;  OMOnaMorpaguueckuM  ONMCAaHUEM U [peJHa3sHauYeHHbId  Uis
ynopsaoueHus u noucka oubnuorpapuyeckux 3anuceit ('OCT 7.76 — 96, n. 5. 1.).

Cy1ecTBYIOT ClIEyIOIINE BUJIbI 3ar0JIOBKOB:

-3aroyIoBOK, COIEp AU UM JTUIIA;

-3aros0BOK, COJIEpKalINil HAUMEHOBAaHUE OPTraHU3ALINN;

-3aroyIoBOK, Co/IepXKaiiuil yHU(PUIIMPOBAHHOE 3aTJIaBHE;

-3aroyI0BOK, cojiepKaliil 0003HaueHNEe JOKYMEHTA;

-3arosoBOK, coJeprKalluil reorpaduueckoe Ha3BaHUE.

3aroJ10BOK, coaepxkamuii uMs Juna — IIpeacraBieHHOe MO ONPENEIEHHBIM IIPaBHIaM
UM JIUIA, HECYIIEr0 HHTEJUIEKTYaJIbHYIO WM UHYIO OTBETCTBEHHOCTh 3a JOKYMEHT, JIM00 JIKIIa,
CBesieHus 0 KoTopoMm nometiensl B qokymente ( [OCT 7.80 — 2000.).

B 3arosioBke MoryT OBbITH NpUBEIAEHBI HMEHA aBTOPOB; COCTAaBHUTENEH; coOuparesei;
aBTOPOB 3allMCU U JUTEPaTypHOM 0OpabOTKH, NepepadOTKH, KOMMEHTapHEB, MPEIUCIOBHIH,
BCTYNUTEIBHBIX CTAaTeH, MOCIECIOBHI; peJakTOPOB; MEPEBOAUYNKOB; XYI0’)KHUKOB; (oTorpadon
U T.JI.

B 3aronoBke OCHOBHOW 3amucH NPUBOAAT UMs onHoro juna.llpu Hamuuuu AByX, Tpex
aBTOPOB yKa3bIBaIOT UM nepBoro. Eciu aBTOpoB veTsipe u 6osiee, To 3arojIoBOK HE MPUMEHSIOT.

damuiiig NPUBOAUTCA B Hauyaje 3arojoBKa M OTHENSETCS OT UMEHHM, UMEHU OT4YeCTBa,
WHULIAATIOB 3aISITOM.

3aro/ioBOK, coJepkamuii HauMeHOBaHHWe opraHu3anuum — IIpeacraBieHHoe MO
ONpEACIECHHbIM IpaBWJIaM HAaWMEHOBaHWE OPraHU3aldd IIOCTOSSHHOTO WM BPEMEHHOTO
XapakTepa, Hecylled HHTEJUIeKTYaJbHYI0 WM HHYI0 OTBETCTBEHHOCTHb 3a JOKYMEHT, JIH0O
HAaMMEHOBAHHME OPraHM3aluu, CBeJeHUs O KoTopoil momemeHbl B nokymente.(OCT 7.80 —

2000).
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B 3aronoBke MoryT OBITh MPHUBEACHBI HAWMEHOBAHMSI MOCTOSHHBIX M BPEMEHHBIX
OpraHMW3allMii BBICIIMX ¥ MECTHBIX OPraHOB BIACTH, OOIIECTBEHHBIX OpraHU3alln,
MOJIMTUYECKUX MMAPTUH U APYTUX OPraHU3ALMMN U YUPEKICHUH.

B 3aronoBke nmpuBOIAT HAMMEHOBAHUE TOJIBKO OJHOW OpraHM3alyy, YKa3aHHON B U3JaHUU
NEePBOM WM BbIACIEHHONW MOMUTpaUIECKUMU CPEACTBAMH.

3aroyioBOK, cojep:kamuii yHu(puuupoBaHHoe 3arjaBue — IlpencraBieHHas 1o
oIpeziefieHHBIM TpaBuiiaM HauOoJiee pacnpocTpaHeHHas (opma 3aryiaBusi U3JaBaBLUINXCS MO
Pa3HBIMU Ha3BaHUSIMU aHOHMMHBIX KJIACCHYECKHUX MPOU3BEICHUN UM TEKCTOB CBSIIICHHBIX KHUT
pa3n4HbIX peaurno3ubix Kordeccuit.(OCT 7.80 — 2000).

3aroyioBOK, CoAepKaluii YHU(DUIMPOBAHHOE 3arjiaBUe, MPUMEHSIETCS MPU COCTABICHUU
Ooubnuorpaduueckux 3amuceil Ha W3aHUA AHOHMMHBIX KIJIACCMYECKHX IPOU3BENICHUH,
MyOJIMKOBABIIUXCS MO/ Pa3HbIMHU 3arjaBUsSMM, H3JaHUS TEKCTOB CBSIIEHHBIX MUCAHUM,
JUTyprudeckue KHUTH, u3naHHeie B XY1 — XV11 Bekax, U UMEIOLIUE pPA3JUUYHBIE CII0KHBIE
3ariiaBusl.

3aros10BOK, coaep:kammi o0o3HaveHHe OKymMeHTa — IlpencraBieHHoe 1o
OTIpe/ICIICHHBIM TIpaBHiiaM U(POBOE MM OYKBEHHOE 00O3HAUECHUE HOPMATHUBHOTO JOKYMEHTA
0 CTaHAApTU3allMM, TEXHUKO-3KOHOMHUYECKMX HOPMAaTUBOB W  HOPM, [AaT€HTHOIO
nokymenTta.(I'OCT 7.80 — 2000).

3arosioBoK, coaep:kammi reorpaguyeckoe HazBanme — IlpencraBieHHoe 1o
OTIpE/ICNICHHBIM TMpaBWJIAM Ha3BaHWE reorpaguueckoro oOBEKTa, CBEACHUS O KOTOPOM
nomeniensl B fokymenTte.(OCT 7.80 — 2000).

Nudopmaunonno-nouckosass cucrema, MHNIIC — CoBOKYyNmHOCTH  CIIpaBOYHO-
uH(pOpMalMOHHOTO (POHAA M TEXHUYECKUX cpeacTB uHpopmamronHoro noucka B Hem. (TOCT
7.73-96,1.3.2.1.).

NudopManmoOHHO-IOUCKOBBIN MAaCCHMB — YTOPSAJOYEHHAs] COBOKYIIHOCTh JOKYMEHTOB,
(GakTOB WM CBEJIEHUHN O HMX, NpeAHa3HaueHHas Ui uHdopmaunonHoro noucka ('OCT 7.73 —
96, 1m.3.1.4.).

Karanormzaumonnas 3anuch, — bubnuorpaduyeckas 3amuch, NpeaHa3HAYeHHAs IS
OMOTMOTEYHOTO KaTalora M 00s3aTelbHO BKIOYAOIIas MUGP MECTOHAXOXKACHUS TOKYMEHTa B
dboHIe KOHKPETHOM OMOIHOTEKH.

Karanormzauusas — COBOKYNHOCTh IPOILIECCOB, OOECIEUMBAIONINX CO3JAaHHE U
(GyHKIIMOHUpPOBAaHWE  OMOMMOTEYHBIX  KATajJoroB, B  COCTaB  KaTaJOTH3AIMH  BXOIST
oubnuorpaduueckas oOpabOTKa, BBOJ JaHHBIX WM TUPAKUPOBAHUE KATAIOXKHBIX KapTOYEK,
paborta ¢ kaTajoramu (OopraHu3anus, BeleHue u penaktuposanue katamoro) (TOCT 7.76 — 96,
n.3.3)

Kparkoe Oubamorpadpuueckoe onmcanme — Oubnuorpaduyeckoe ONHCaHUE,
BKITIOUAIOIIEE TOJBKO 00s13aTeNIbHBIE SJIEMEHTHI.

Me:xxkayHapoaHoe craHaapTHoe OuOauorpaguyeckoe omnucaHue (Ha  aHIULSA3.-
InternationalStandartBibliographicalDescription —ISBD) — Cepust JOKyMEHTOB, ONPEACISFOIINX
B MEXIYHApOJHOM MacmTabe TpeOOBaHUS K COCTABJICHHIO OIHMCAHHS KHUT, CEePHATBHBIX
W3/IaHUM U IPYTUX TOKYMEHTOB.

MexnyHapoaHbIi CTAHAAPTHBIH HOMeEp KHHT ( Ha aHIJI.A3.-
InternationalStandartBookNumber — ISBN ) — NneHTH(UKAIMOHHBINA KOJI PErHCTPAMOHHOTO
XapakTepa, MPOCTABIISIEMBbId Ha KHHATAX M cocTosAmnii m3 ab0peBuatypsllSBNu necstu mudp,
0003HavYarOMIMX UACHTU(UKATOPHI cTpanbl, u3aatenberBa U KHUTH.(TOCT 7.81 — 2001, n1.3.10).

MexkayHapoaHblii CTAaHAAPTHBLIH HOMEpP CepHAJBHBIX M3AAaHUH (HA aAHIVLA3.-
InternationalStandartSerialNumber — ISSN) — MueHTH(UKAIIMOHHBIA KOJ PETUCTPAI[HOHHOTO
XapakTepa, MPOCTaBIsIEMbI Ha CepUATbHBIX M3AHHUSIX M cocTosIui n3 abopeBuarypsl |SSNu
BocbMu 1Pp.(I'OCT 7.81 — 2001, m.3.11).

MHoroypoBHeBoe Oudauorpaguyeckoe ONMUCAHME COICPKUT JIBa WM OOjiee ypOBHS.
Ero cocraBnsitoT Ha MHOTOYaCTHBIM JOKYMEHT (MHOTOTOMHBIM MJIM KOMIUIEKTHBIM JOKYMEHT B
1I€JIOM, CepUabHBIN WM APYrod MPOAOHKAIONTUICS pecypc B IIEJIOM ) JUOO Ha OTIEIHHYIO
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bu3NYeCKyI0 €IMHUIy, a TakXKe rpynny (U3NYecKUX €IUHUI] MHOTOYacTHOTO JIOKyMEHTa —
OJIMH WJIN HECKOJBKO TOMOB (BBITYCKOB, HOMEPOB, YacTell) MHOTOTOMHOIO, KOMILJIEKTHOTO
JIOKYMEHTa, CEPHAIIBHOTO WJIM Jpyroro mnpoxaospkaromerocs pecypea. (lOCT 7.1 — 2003,
n.4.3.2.).

MHoroyacTHblif 10KyMeHT — JIOKYMEHT, IpPEICTaBIISIONINI COBOKYIHOCTh OTAEIbHBIX
(GU3HYECKUX €AMHMII Ha OJWHAKOBBIX WIIM PA3HBIX (PU3NYECKUX HOCUTEISIX — MHOTOTOMHBIN
JOKYMEHT, KOMIUIEKTHBI  JOKYMEHT, CEpUaIbHBIA WIW JAPYrod  MpoJOoLKAIOIIUKCS
pecype.(I'OCT 7.1 — 2003, n.4.2.1.)

ObaacTb Oudmorpaguueckoro ONMCAHUSA - CrpykTypHas eIMHUIIA
OoubmorpadguuecKoro ONMUCaHMs, COAEPIKAIlas OJWH WM HECKOJIbKO OJHOPOTHBIX SIIEMEHTOB
oubnuorpaduueckoro onucanusi. O0JIacTU OMHUCAHUS COCTOST U3 JIEMEHTOB, KOTOPbIE JIEISATCS
Ha oOs3arenbHble W (akylbTaTHBHBIE. B ommMcaHuM MOTYT OBITH TOJIBKO OOs3aTeNIbHBIC
3JIEMEHTHI TuO0 00s3aTenbHbIe U (aKyIbTaTUBHBIE.

O6aacTh 3aryIaBusi M cBe/leHUid 00 oTBeTcTBeHHOCTH — O0sacTy 6ubIMorpaduueckoro
OTMCAHUA, COJEPKAIasi OCHOBHBIE CBEACHUS, HEOOXOAUMBIE IJSl MACHTHU(PHUKAIMN JOKYMEHTA;
COJICPKUT OCHOBHOE 3arjiaBue OOBEKTa OMHMCAaHUs, a TAK)Ke WHBbIC 3ariaBus (aJbTepHATHBHOE,
napajuieNibHOe, APYroe), MPOYhe OTHOCSIIMECS K 3arjIaBUI0 CBEJICHUS U CBEICHHUS O JUIAX U
(W) OpraHM3alMAX, OTBETCTBEHHBIX 3a CO3/aHUE JOKYMEHTA, SBISIOIIETOCS OOBEKTOM
OMKCAaHUS, IPUHUMABIIUX Y4aCTUE B CO3/IaHUU JOKYMEHTA U ero MyOIuKaIuu.

O6aactbs w3nanus — O61acTe OMOIMOTpadUIECKOro OMUCAHUS, COACPKAIIAs CBEICHUS O
MOBTOPHOCTU H3JaHMsI, 00 OTIMYUTEIbHBIX NAHHBIX M3JaHUA WIM €ro HIACHTUYHOCTH JIPYTUM
U3JJAaHUAM TOTO JK€ JOKYMEHTA; COACPKUT HMHPOPMALUI0 00 M3MEHEHHUSX M OCOOCHHOCTSIX
JAHHOTO M3/IaHUs IO OTHOIICHUIO K MPEABIAYIIEMY U3/IaHUIO TOTO K€ MPOU3BEICHUSI.

Obnacts cneuuduueckux cBedeHuii — OOnacte OuOIMOrpaduUUEcKOro ONUCAHHA
MPUMEHSIETCS TPU OMHCAHUU OOBEKTOB, SBISIONIUXCS OCOOBIM THIOM MYOIUKAIMA WU
pa3MeIeHHbIX Ha crenupuyeckux HocuTelsix. K HUM oTHOcsATCS Kaprorpadudeckue, HOTHBIE
JOKYMEHTBI, CepHallbHble H Jpyrue NPOAODKAIOIINECS PEeCypChl, OTIENbHbIE BHUIBI
HOPMATHUBHBIX M TEXHUYECKHUX IOKYMEHTOB, 3JICKTPOHHBIE PECYPCHI.

O0JacTh BBIXOAHBIX JaHHBIX — O0macTh OMOIMOTrpadUUIecKOro OMHUCaHuUs, COJAepIKaIIas
CBEICHUS O MECTe W BPEMEHU NyOIMKAllMU, PACIpPOCTPAHEHUS W H3TOTOBIICHHUS OOBEKTa
OTHCaHMs, a TAKXKE CBEJICHUS O €ro U3Jarese, pacpoCTpaHUTeNe, U3TOTOBUTEIIE.

Ob6sacty ¢usuyeckoii xapakrepucTuku — O6nacte OMOIMOTPAPUIECKOTO ONMUCAHUS,
cojepxaiias obo3HaueHue pusnueckor GopMbl, B KOTOPOH IMpeJCTaBIeH OOBEKT OMHCAHUS, B
COYETaHWH C YyKa3zaHWeM oO0beMa U, IpH HEOOXOAWMOCTH, pa3Mepa JIOKyMEHTa, ero
WJLTIOCTPAIIMA U COTIPOBOUTENHHOTO MaTepuaa, IBJISIONIEToCs YaCcThI0 00BEKTa OMHUCaHUS.

Ob6sacty cepunm — OO6nacte OuOIMOTrpadUUECKOrO0 OMUCAHUS COIEPKUT CBEICHUS O
MHOT'0YaCTHOM JOKYMEHTE, OT/IE€IbHBIM BBITYCKOM KOTOPOTO SBJISIETCS OOBEKT ONUCAHMSL.

Oo0gacts npumeyanuss — OOnacte OuOIMOrpadUyYEcCKOro OINUCAHUS, COJEpIKaIast
JIOTIOJTHUTEbHYIO0 MH(OpMaIio 00 00BbeKTe OMUCAHMs, OTHOCAIIYIOCSA K OTAEIbHBIM 00JacTsIM
ONMCAHWs WM K JIOKYMEHTY B IIEJIOM, KOTOpas He OblIa NMpHBEICHA B JPYTUX AJIEMEHTax
OTIHCAHMUSL.

O0J1acTh CTAHAAPTHOTO HOMepPa (WJIM €ro aJbTEePHATHBBI) M YCJIOBHH J0CTYIIHOCTH —
Ob6nacte Oubnuorpaduyeckoro omucaHusi, cojepXamas MeXIyHapoJHble CTaHJIapTHBIE
HOMEpa, IPUCBOCHHBIE O0BEKTY ONHCAHUSI.

O0bexT onucanusi — JJOKyMEeHT B 1I€JIOM, €T0 COCTaBHAs YacTh WU TPyMIa JOKYMEHTOB,
Ha KOTOpBIE cocTaBisieTcss OubOnmorpaduyeckoe omucanue. OOBEKTaMHU COCTaBICHUS
OubmuorpaguuecKoro OMHCAHUS SIBISIFOTCS BCE BHUIBI OMyOJIMKOBAaHHBIX (B TOM 4YHCIE
JETIOHUPOBAHHBIX) M HEOMYOJIMKOBAHHBIX JIOKYMEHTOB Ha JIOOBIX HOCUTENSAX — KHUTH,
CepuaibHble M JIpyrHe MPOJOJDKAIOUIMECS  pEecypchl, HOTHBIE, KapTorpaduueckue,
ay/IMOBU3yaJIbHblE,  HM300pa3uTeNIbHble, = HOPMATUBHBIE UM  TEXHUYECKHE  JIOKYMEHTHI,
MUKpPO(QOPMBI, DJIEKTPOHHBIE PECYypChl M JAp.; COCTaBHBICE YaCTH JOKYMEHTOB; TPYIIIbI
OJIHOPOAHBIX W PA3HOPOAHBIX IOKYMEHTOB. [lo KoiuuecTBy wyacTteil pa3iuyaloT OOBEKTHI
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OTHMCAHUs, COCTOSIIIIUE W3 OJHOM YacTH (OJHOYACTHBIE OOBEKTHI), U OOBEKTHI OIMUCAHUS,
COCTOSIIIME U3 IBYX U Oosee 9acTel (MHOTOYacTHBIC OOBEKTHI).

O0s3aTe/IbHBIA ~ 3JIEeMEHT ONHMCAHUAA —  DJIEMEHT, COJIepXKallluii  CBEICHUS,
obecrieunBaroNne UISHTUPUKAINIO TOKyMeHTa. O0s3aTenbHbIe AIEMEHTHI MPUBOIAT B JTFOOOM
OIHUCAHUMU.

OnHoypoBHeBoe OubOauorpaguyeckoe ONMCAHHE COJECPKUT OJUH YPOBEHb, €ro
COCTABJISIFOT HA OJTHOYACTHBIM JOKYMEHT, HAa 3aBEPILICHHbI MHOTOYACTHBIA JOKYMEHT B IIEJIOM,
Ha OTJENbHYIO (PM3MYECKYIO CIMHHUILY, a TAKXKe TpyHIy (U3UYECKUX €AMHUI] MHOTOYACTHOTO
JIOKYMEHTA.

OpHovacTHBIH JOKYMeHT — Pa3oBblil TOKYMEHT WJIM OTAETbHas (u3nyeckas eIuHHIIA
MHOTOYaCTHOTO JIOKyMEHTa Ha OJHOM (U3UYECKOM HOCHUTENIE; OJHOTOMHBIN JOKYMEHT WU
OTJIE/IbHBIA TOM (BBIIYCK) MHOTOTOMHOI'O JIOKYMEHTA, OTJEJIbHBI KOMIIOHEHT KOMIUIEKTHOIO
JIOKYMEHTa, CEpUAIIbHOIO UJIU APYTrOro MpoAOoKaroUIErocs pecypea.

OcHoBHasi  OmOamorpaduyeckass  3amuchb  —  KaTaJlOrM3alMOHHAs  3allUCh,
npelcTaBisiionias Hauboyiee MOJNHYI HH(OpPMALMIO O JOKyMEHTe, O0ecrnedMBaroIias ero
UACHTU(PUKAIMIO U TIOUCK [0 OCHOBHOMY ITOMCKOBOMY IPU3HAKY.

IMosnoe OubaMorpaduyeckoe omucanue — bubnmorpaduueckoe ommcanue, KOTOpoe
BKJTIOYAET Bce 00s3aTenbHble M Bee (akynpratuBHbIC neMeHThl. ( [OCT 7.76 — 96, 1.7.1.9.).

IIpaBuia  cocraBjieHust OuOJuHOrpauyecKoro  ONMUCaHUA  — [IpaBuia,
periaaMeHTHpyoImue Habop 3JIeMEHTOB OHOIMOTrpaduuecKoro ONMMCaHus, MOCIeI0BATEIbHOCTD
UX PACMOJOXKEHUS, HAIMlOJIHEHHWE M CIOCO0 MPEACTaBICHHUS KaXKJIOTrO 3JEMEHTa, MPUMEHEHUe
YCIIOBHBIX Pa3/I€IUTENbHBIX 3HAKOB.

I[Mynkryanus B 6uba1uorpaguyeckoM OMUCAHMU BBITIONHSCT ABE (PYHKIIMH — OOBIYHBIX
rpaMMaTUYEeCKUX 3HAKOB IPENUHAHUS M 3HAKOB MPEJNUCAHHOM IYHKTyalluu, T.€. 3HAKOB,
UMEIOIINX OIMO3HABATENbHBIN XapakTep A obimacTedl M dieMeHTOB OuOIMorpaduueckoro
OTMCAHUS.

PacmiupenHoe Oubuamorpapuyeckoe omnucanme — bubGnmuorpaduuexoe onucanue,
KOTOpPO€ BKJIIOUAET BCE 00sA3aTeNbHbIE JIEMEHThl U OJUH WM HECKOJIBbKO (PaKyJIbTaTUBHBIX. (
I'OCT 7.76 — 96, n.7.1.8.).

PeanbHblii kaTajor — bubinoTeyHbIid KaTajior, OTpaXKaIIMUM CoAepKaHue JOKYMEHTOB.
(I'OCT 7.76 — 96, n.8.8.).

ConposoaurtenbHblii Mmatepuaia — [IpunoxeHne NpakTUUECKOTO XapakTepa, KOTOpOe
JOJIKHO WCIOJB30BAaThCS M XPAHUTHCS BMECTE C OCHOBHBIM JOKYMEHTOM (ariac, aibOom,
AIIEKTPOHHBIN ONTUYECKUI TUCK U Ap.)

JuiekTpoHHbIE  kaTajgor, DK — MamuHountaemplii OMOMMOTEYHBIA  KaTajor,
paboTarouii B peaJlbHOM BpPEMEHU M IpeNocCTaBlIeHHbIM B pacnopsbkenue unrtateneid (I'OCT
7.76 — 96, m.8.19.).

JuieMeHT OMOMOrpaguyYecKoro ONMMUCAHMS — MUHUMAaJIbHAs CTPYKTypHas €IMHHIA
6ubnuorpaguueckoro OMUCAHMs, CoJepXKamlas OJHO WJIM HECKOJIbKO  ONpeAeSICHHbBIX
OuOmmorpa@uueckux  CBENCHMH. OJEMEHTHl  TMOJpa3JeisaloTcs Ha  o0s3aTeNbHBIE U
bakynbTaTUBHbBIE
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