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1. EJIM OCBOEHUSA JUCIIUIIJINHbI:

- naTh ol11ee NpeACcTaBICHNE O JOKYMEHTE, BUaX JOKYMEHTOB U THIIaX JTUTEPATyphI;

- I0Ka3aTh POJIb XU MECTO JOKYMEHTA B CCTEME NMPO(ECCHOHAIBHBIX KOMMYHHKALIN;

- MoKa3arb IMyTH (OPMHUPOBAHUS JOKYMEHTAIBHOTO TIOTOKA, 3aKOHOMEPHOCTH €ro pa3BUTHI H
HCIOJIb30BAHUS;

- BBIPa0OTaTh HABBIKU AHAIM3A JJOKYMEHTAJIBHOTO IOTOKA;

- Jarb oOuiee NpeAcTaBiIeHHE 00 MCTOPUM BO3HUKHOBEHUS M Pa3BUTHs PYKONMCHOTO, NEYAaTHOIO U
AJIEKTPOHHOIO JJOKYMEHTA, OCHOBHBIX BUJIaX U Pa3HOBUAHOCTSIX JJOKYMEHTOB;

- II0Ka3aTh POJIb U MECTO PYKOIUCHBIX, IEUYATHBIX U 3JICKTPOHHBIX JOKYMEHTOB B CUCTEME KYJIbTYPBI;

- OINpeNeNIuTh OCOOCHHOCTH DPA3MUYHBIX BHJIOB PYKOIHUCHBIX, MEYATHBIX M AJIEKTPOHHBIX JIOKYMEHTOB,
3aKOHOMEPHOCTH UX Pa3BUTHA U UCIIOJIb30BaHUS B OOILECTBE;

- BBIpa0OTaTh HABBIKH KYJbTYPHO-MCTOPUYECKOTO aHAIW3a PYKONMHUCHBIX, MEYATHBIX M AIIEKTPOHHBIX
JOKYMEHTOB.

3agauu Kypca:

- cpopMHpOBAThH MPEICTABICHUS O JOKYMEHTAIbHON KOMMYHHMKAIlUM U NPUYMHAX CYIIECTBOBAHUS TOTO
MHOT000pa3usi JOKYMEHTOB, C KOTOPBIMH HMEIOT JeJI0 CIEHUAIUCTHl OMOIMOTEYHO-HH(OPMAIIMOHHON
chepsr;

- HAYYUTh OIPENEATh OCHOBHBIE BUbl JOKYMEHTOB U UX LIEHHOCTHbBIE CBOWCTBA;

- 0XapaKTepHU30BaTh OCHOBHBIE CTPYKTYPbI M 3aKOHOMEPHOCTH PAa3BUTUA JOKYMEHTAIBHOTO [TOTOKA;

- I[I0Ka3aTh BO3MOXKHOCTH IIPOBEAEHUS MH(POPMALMOHHBIX HCCIEIOBAaHMM HAa OCHOBE aHaIU3a
JOKYMEHTaJIbHbBIX IOTOKOB;

- chopMHpOBaTh TpeACTaBICHHE 00 OCOOCHHOCTAX BO3HUKHOBEHHUS, DPAa3BUTHUS M HCIIOJIB30BAHHUS
Pa3IUYHBIX TUIOB U BUJIOB PYKOIMCHBIX, I€YATHBIX U AJIEKTPOHHBIX JOKYMEHTOB;

- HAy4YMTb OIpENesATh KHUTOBEIYECKYI0, HMH(DOPMALMOHHYI0 M MCTOPUKO-KYJIbTYPHYIO LIEHHOCTb
PYKOIUCHBIX KHUT, IIEYaTHBIX U 3JEKTPOHHBIX IOKYMEHTOB;

- CO/IEMCTBOBATh BOCIMTAHUIO U KYJbTYPHOMY Pa3BUTHIO JIMYHOCTU CTYJIEHTOB, IMPOJBUKEHUIO YTEHUS U
(dbopMHpoBaHNIO HHPOPMALIMOHHOMN KYJIbTYpHI,

- TPUBUTh HAYallbHBIC HABBIKA Y4YacTUs B KHUTOBEMYECKHX M HCTOPHKO-KHIKHBIX HCCIIETOBAHMSIX,
9KCIIEPUMEHTAX U MOHUTOPHUHTE.

2. MECTO JUCIUIIJIMHBI B CTPYKTYPE OIIOII BITIO
Hucnurnnuna «J{okyMeHTOBeIeHnEe» BXOIUT B 00s13aTeIbHyI0 YacTh bioka | yueOHoro nuka.
3. Komnerennun o0y4armerocsi, popMupyemMbie B pe3ya1bTaTe 0CBOCHHUS JHCIUILIHHBI
«/loxkymeHTOBeICHH €»
BrImyckHUK 10IKeH 001a1aTh CIeyOIMMI YHUBEPCAIbHBIMU KOMITETeHIIUAMU:
VYK-1 cnocoOeH ocymecTBiIsATh IOUCK, KPUTHUYECKUH aHalu3 U CHUHTe3 HWHQPOpMaluu, MPUMEHSThH
CUCTEMHBIN MOJXOA JUIsl PEIIEHUS TOCTABJIECHHBIX 3a7a4
NVYK-1.1 ®opmynupoBaHue 1enei Noucka u aHaausa nHdopManuu
NYK-1.2 Bpibop HCTOUHUKOB MH(OpMAITIH
NYK-1.3 HcnonbszoBanue HHPOPMAIIMOHHO-KOMMYHUKALIMOHHBIE TEXHOJIOTUH AJIs ToMCcKa MH(pOpMaluu
NVYK-1.4 Beinenenue B nH(pOpMaIMK CYIIECTBEHHBIX MOMEHTOB, PE3IOMUPOBaHUE HH(DOpMAITUH
NVYK-1.5 CpaBHenue uadopmanuu, noTyueHHON U3 pa3HbIX UCTOYHUKOB
NYK-1.6 IlpencraBienne HHPOPMALIUU KaK CUCTEMBI, COBOKYITHOCTH 3JIEMEHTOB
NVYK-1.7 BeisiBneHue CBONCTB 3JIEMEHTOB CUCTEMBI
NYK-1.8 BeisiBieHe cBs3el U 3aBUCUMOCTEH MEX/1y 2JIeMEHTaMH CUCTEMBI, QYHKIIMH U POJIH SJIEMEHTOB B
cucreMe
NVYK-1.9 CpaBHEHME CBONCTB CUCTEMBI U €€ DJIEMEHTOB, BBISIBIIEHUE KAUECTBEHHOTO U3MEHEHUS CBOMCTB IIPU
00BETMHEHUH AJIEMEHTOB B CUCTEMY
NYK-1.10 BeisBnenue ocoOEHHOCTEH pa3BUTHSI CUCTEMBI, €€ DJIEMEHTOB, OIIPE/IeJICHIE COBPEMEHHOTO
COCTOSIHUS U NIEPCIIEKTUB PA3BUTHS
NYK-1.11 IIpoBepka 10CTOBEpHOCTH yacTeil HHPOPMAITUH, TOUCK BHYTPEHHUX U BHEIIHUX MPOTUBOPEUUIA
NYK-1.12 CpaBHeHHE paccMaTpUBAEMOT0 00bEKTa C JPYTUMHU, BBISIBICHUE IPEUMYILIECTB U HEOCTATKOB
NVYK-1.13 [IpumeHneHre METOA0B U CPEACTB MO3HAHUS 111 HHTEJUIEKTYaJIbHOTO Pa3BUTHS U
po¢eCCHOHATBLHON KOMIIETEHTHOCTH
NYK-1.14 ®opmynupoBaHue BBIBOJIOB I10 pe3yJIbTaTaM aHaln3a HHPOPMAITIH



BoinyckHUK A0KeH 001a/1aTh CIEAYIOMUMU O0IIEKYIbTYPHBIMU KOMIIETEHIIUSMU:
Tun 3axa4 npogecCHOHAILHOM 1eATeTbHOCTH-UHOPMAUUOHHO-AHATUMUYECKULL

MK-12. ToroB K aHAIMTUKO-CHHTETHYECKOW TniepepadoTke WH(POPMALMU B MpOIEcce CO3ITaHuUs
OnOIMOTEeYHO-NH(POPMATUOHHBIX TIPOIYKTOB U YCIyT

B pesysbrare 0OCBOCHUS NUCIUILTUHBI O0YYArOIIUICS JOKEH:

3HATD: TUIIBI JIUTEPATYPHI, BUJIBI JOKYMEHTOB, X IEHHOCTHBIE CBOMCTBA,

3aKOHOMEPHOCTH Pa3BUTHUS JOKYMEHTAIBHOTO TIOTOKA U 0COOEHHOCTH €ro (POPMHPOBAHUSL.

YMeTh: onpenensaTs BUAbL, XKaHPbl 1 HHPOPMAITMOHHYIO IEHHOCTh JOKYMEHTOB;

NPUMEHATh METOJIbI aHAINW3a JOKYMEHTaJbHBIX TIOTOKOB JUISS 11 POBEACHUS OHOIMOMETPUYECKHX
HCCIICIOBAHMIA;

OCYIIECTBIISITh AHATUTUKO- CHHTETUYECKYIO

nepepadoTKy TOKYMEHTOB U JIOKYMEHTAIBHBIX TIOTOKOB B TPAJUIIMOHHOM H

ABTOMATH3MPOBAHHOM pEXHME C HCIOJIb30BAHMEM KOMMYHHMKATHUBHBIX (OpPMATOB;, CO3laBaTh WU
MOJICP)KUBAaTh B paboyeM COCTOSHMM JIMHTBUCTUYECKHE CpPEACTBa OHOIMOTeYHO-MH()OPMAMOHHON
TEXHOJIOTHH.

Baanern:

TEXHOJIOTUYECKUMHU TPOLIECCAMU aHATUTHKO- CHHTETHUECKOU

nepepadboTKu

nHbopManuu.

4. CTPYKTYPA U COIEPKXAHUE PABOUYEN IPOI'PAMMBI JUCHUIIINHBI
«JOKYMEHTOBEJIEHUE)
OO6mas TpyA0eMKOCTh AUCHUIUIHHBI COCTaBIsAeT 4 3a4eTHbIX eaunull, 144 yaca.
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5 HUTOI'O: 144 yaca.

16 | 8 4 2

114

5. OBPA30OBATEJIBHBIE TEXHOJIOI'MHN

5.1. COAEP’KAHHUE PA3JIEJIOB TUCHUIIJIMHBI
TEMATHYECKHUMU IIVTAH TUCHUITJINHBI

Pa3zgen / tema

dbopme 00yuenust

KoaunyecTBO 4acoB Mo 0YHOH

Cemectp
Henean cemectpa
Bcero
Jleknui
CemuHaposn

IIpakTHYeckux

IIpakTHyeckas
MOAr0TOBKA

CamocrosiTeJbHas
paGoTa cTyaeHTa

Paznen 1. O61mee nokymenroBeaenue. TeopeTuuecKkue U MeTOAMYECKH e

OCHOBBI TOKYMCHTOBCACHUSA

[IonsATHE O NOKYMEHTE 3 4 4

JIOKyMEHT Kak crucrema 3 4 4

Metoab! 1 ciocoObl JOKYMEHTHUPOBAHHUS 3 4 4

Knaccudukaims JOKyMEHTOB 3 18 2 2 2 8

ConuanbHas JOKYMEHTHO- 3 4 4 4

KOMMYHHUKAIIMOHHAsI CHCTEMa

WNHdopmaninoHHas 3Ha4UMMOCTh IEPBUYHBIX 4 4

JIOKYMEHTOB

JIOKYMEHTOBEIEHHE KaK HayKa 6 2 4
Bcero mo pasneay: 44 4 4 4 2 32

Paznen II. Kuuru u nepuoinyeckue H31aHus KAK OCHOBHbIE MeYaTHbIE TOKYMEHThI

KHura B cucreme conManbHbIX JOKYMEHTHBIX 4 6 2 4

KOMMYHHUKaII

[lepronnyeckoe U MpogoIKAIOIIEECs 4 3 4

n371aHue 4

HotHoe u3nanue 4 6 2 4

Kaprorpaduueckoe n3nanme 4 4 4

N3orpaduyeckoe nznanue 4 4 4
Bcero mo pasneiny: 28 4 2 2 20

Pazpnea III. CiennanbHoe TOKYMEHTOBe/IEHHE

[TaTenTHas TOKyMeHTaLus 4 4 4

HopmartuBHas 1oKyMeHTaIMs 4 4 4

Heony6nukoBaHHbIE TOKYMEHTHI 4 10 2 8

> 4

JlenoBoii TOKyMEHT 4 4 4

JlokyMeHT Kak apTedakT 4 8 4

KunodorohonomokymeHnt 4 4 4




MarHuTHBIN JOKYMEHT 4 4 4
OnTu4ecKuii JOKyMEHT 4 4 4
DJIEKTPOHHBIN JOKYMEHT 4 4 4
Bcero nmo pasneiny: 46 4 2 40
Pazgea IV. Teopusi JOKYMEHTAJbLHOI0 NOTOKA
OO01yre npeacTaBiIeHUs O T0KYMEHTAILHOM 4 4 4
MOTOKE
CtpyKTypa 1I0KYMEHTAIBHOIO IIOTOKA 4 8 4
3aKOHOMEPHOCTH Pa3BUTHS 4 4 4 4
JIOKYMEHTaJIhHOT'O MTOTOKA
[TpuxnanHbie ncciaeT0BaHUS
4 10 10
JIOKYMEHTaJIbHOTO OTOKA B OMOJIHOTEKE
Bcero no pasneay: 26 4 22
ATOrO: 144 | 16 | 8 4 2 114

Beenenue

JlokyMeHTOBeleHHe Kak Hay4Has AucuuimimHa. OObeKT M mpeaMeT JoKyMeHToBeneHus. Llenb,
3a/laum, CTPYKTypa, COJACpKaHHE Kypca. Poiab M MecTo OKyMEHTOBEACHHS B MPO(HECCHOHATLHOM
MOATOTOBKE KAaJpOB, CBSI3b C JIDYTUMU  OOUICHAYYHBIMH W CHELUUAIbHBIMU  JUCIHUILUIMHAMHU.
Opranu3zaiioHHbIE U METOAMYECKUE TPEOOBaHUS K M3YUCHHIO Kypca.

PA3JAEJI 1. OBLIEE JOKYMEHTOBEJAEHHUE. Teopernueckue u MeToAn4ecKue 0CHOBbI
AOKYMEHTOBEIeHMS

Tema 1. [lonsiTHE 0 TOKYMEHTE

Onpenenenye MOHATHI: TOKyMEHT, JOKYMEHTAIUsl, JOKyMEHTHas MHGopMaius, JOKyMEHTalIbHas
uHpopManus.

Pa3BuTtne nNOHATHUS <«JIOKyMEHT». JIOKYMEHT Kak OOBEKT H3yuYeHHUS B pAa3IMYHBIX Hay4HbIX
mucuuiuinHax. [lotpeburens JOKyMEHTHOM HHpOpMaLny.

Tema 2. JIoKyMeHT KakK cucTeMa

CymHOCTb, CBOMCTBA, NPU3HAKU M (YHKIMM JTOKyMEHTa KaK CHUCTEMHOro oObekTa. B3anmmocBssb
JOKyMEHTa U collaibHOi nHpopmaru. MHpopManmonHas IeHHOCTh T0KyMEHTOB.

MartepuanbHas ocHOBa jJokyMeHTa. OCHOBHbIE (OpPMBI MaTE€pUATLHOTO HOCUTENS HH(QOpPMAIUH.
Hogelimme HocuTenu HHGOpMaIH.

XapakTepucTuka CTPYKTYphl JOKYMEHTA. BHEmHsAss M BHYTPEHHSS CTPYKTypa JIOKYMEHTA.
OCHOBHBIE PEKBU3UTHI JOKYMEHTA, UX CTaHAapTU3aLUs.

Tema 3. MeToabl 1 c11oCO0BI JOKYMEHTHPOBAHUS.

Meroauka nokymentupoBanusa. KoaumpoBanue wunpopmaruu. Kom, s3bIK, 3HAK Kak OCHOBHBIC
aTpuOyThl KoaupoBaHUs. JoKyMeHT Kkak 3HakoBas cucremMa. CrocoObl M cpeacTBa (PUKCUPOBAHHS
nH(pOpMaLUK HAa MaTepUAIbHOM HOCHUTEJNE.

Tema 4. Kinaccupukanusi 10KyMeHTOB

OmnpeneneHue NOHATHHA «KIaccU(UKALUSA JTOKYMEHTOBY», «KJIACCH(HUIMPOBAHUE ITOKYMEHTOBY.
Bunosas u tunonoruueckas KinaccupuKanus J0KyMEHTOB.

Knaccugukanus 10KyMEHTOB MO COJIEPKAHMIO, IO YPOBHIO 0000111eHUs HHPOPMALIKH, 110 XapaKTepy
3HAaKOBBIX CPEJCTB 3alIMCH MHPOPMALIUH, IO MEPHOCTH (HUKcalMK MH(OpMAIMHY, 110 IPEJHA3HAYEHHOCTH 1
[0 KaHaJTy BOCIPHATHA MH(POpPMALKH, MO COCO0y TOKYMEHTHPOBAHHUS, IO CTEIIEHU PAaCHpPOCTPAHEHHOCTH
JOKYMEHTOB.
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Knaccuukanuss NOKyMEHTOB TO Marepuady HOCHTeNs HH(pOpManuu, 1o ¢GopMe HOCUTENs
nHpopMaIuu.

Knaccudukanust 10KyMEHTOB 1O OOCTOSATENLCTBAM HUX COLMAIBHOTO OBITOBAHMS: MO PETYISPHOCTH
BBIXO/Ia B CBET, [10 BPEMEHH TOSBJICHHSI BO BHEIITHEW CpeJie, [0 MECTY IPOUCXOKIACHUS.

Tunonornyeckas knaccudukanuss AokymMeHTOB. Knaccudukamus mo meneBoMy Ha3HAUYEHUIO, 10
YHUTATEIBCKOMY aJpecy, IO XapaKTepy HH(POPMALIHH.

Tema 5. CounajbHasi JOKYMEHTHO-KOMMYHHMKAIIMOHHAS CHCTEMA.

JIOKyMEHT Kak CpeAcTBO meperadd nHpopMmanuu. JJoKkyMeHTHass KOMMYHHUKAIUS KaK IMOJICUCTEMA
COLIMAJIbHOW KOMMYHHKallMU. MaccoBble KOMMYyHHKanuu. CucreMa JIOKYMEHTHBIX KOMMYHHKAIUH.
JIOKyMEHTHBIE TIOTOKHM, MAaCCUBBI, pecypchl, (oHabl. JIOKyMEHTHBIE CTPYKTYpbl. JlOKyMEeHTHas
nesitenbHOCTh. Co3/laHue U TUPAXKUPOBAHUE U3JIAaHUN ayJMOBU3YaJIbHBIX, 3JIEKTPOHHBIX TOKYMEHTOB.

Tema 6. UndopmManiuoHHAs 3HAYUMOCTD IEPBUYHBIX IOKYMEHTOB

[lepBuuHblE JOKyMEHTBI M MX HUH(QOPMALMOHHAs LEHHOCTb. akTopbl, BIUAIOLIUE Ha
MH(OPMALIMOHHYIO 3HAYUMOCTh NEPBUYHBIX JIOKYMEHTOB. BrmsHue cdepbl U 3Tama Hay4dHO-
HpOI/I3BOI[CTB€HHOﬁ ACATCIIbBHOCTU Ha HCHHOCTD NICPBUYHBIX JOKYMCHTOB.

Tema 7. JlIokyMeHTOBeJeHHE KAK HAyKa

[lonsiThe O JOKYMEHTOBEACHHUM KaK HayyHOW nucuurinHe. OCHOBHBIE JTallbl pPa3BUTHUS
nokymeHnToBeaeHusa. OOBeKT M mpeaMeT JoKyMeHToBeneHHs. CTpykTypa HokymeHToBeaeHus. OOiee u
0COOCHHOE JIOKyMEHTOBeneHHue. [lenieHne 0cOOCHHOrO JOKYMEHTOBEICHUS Ha CICIHAIBLHOS W YaCTHOC.
B3aumocBsI3b JOKYMEHTOBEICHUS C IPYTUMH HayKaMHU.

PA3SJEJ II. KHUT'U 1 HIEPUOJANYECKHUE U3JAHUA KAK OCHOBHBIE IIEYATHBIE
JOKYMEHTDI

Tema 8. Kuura B cucreme couaibHbIX JOKYMEHTHBIX KOMMYHUKAIUH

Onpenenenne NoHATHA «KHUTa». COOTHOLIEHHWE TOHATUN «KHHUIa» U «IOKYMEHT», «KHUIa» WU
«ITyOJIMKALINS», KKHUTA» U «U3AaHUEY.

CymHocTh, CBOWMCTBA M (PYHKUMM KHUTM Kak CHCTEMHOro oObekTa. KHura u aoKyMeHTHbIE
KOMMYHHKau. KHura kak pa3HOBUAHOCTh JOKYMEHTA.

OOmiectBeHHass MOTpeOHOCT B KHure. Mcrtopuueckoe pasButHe KHUrd. CouumanbHas
MHOTOTpaHHOCTh KHUTU. KpuTepuu oO1iecTBeHHON IEHHOCTH KHUTH. LleneBoe n untaTenbckoe Ha3HauYCHHUE
kHuru. Kuura u xHmwkHasg Kynbrypa. KHnkHbple namsaTHuku. MckycerBo kHuru. CraHgapTu3anys KHWTH.
MeTo bl U3yUYeHHs] KHUTH.

WNudopmarnzanus obmectBa 1 kHura. MHpopmarnonHas neHHocTh KHUTH. COBpeMEeHHbIE HOCUTENN
nH(pOpMalLUU U KHUTA.

KHura u couumansHele KOMMyHUKanuu. Kuura B cucreme cpeicts MaccoBoi nHpopmaru. Kuura u
nepuoanydeckas rnedarb. Kuura u paano, TeaeBUACHNUE U KUHO.

MexnyHapogHOE COTPYIHHUYECTBO M MHUPOBBIE COBPEMEHHBIE TEHJEHIUU pPa3BUTUS KHUIH.
MesxiyHapoaHas cTaHAapTHasE HyMepalusi KHUT.

Tema 9. Ilepuoanyeckue U NPOAOIKAIOIIMECH U3TAHUSA

OrnpezenieHne MOHATUN «IIEPUOAMYECKOE H3AaHHUE», «IPOAOJIKAIOIIEECS H3JAaHHE», «CepUaIbHOE
U3JIaHueY.

Krnaccudukanus nepuoguveckux M MPOJOJIKAIONIMXCS H3IaHUW IO MECTy BBIMyCKa W cdepe
pacnpocTpaHEHHUsS: MECTHbIE, perruoHalbHbIC, HAllMOHANbHbIE, MexayHapoaHble. Kriaccuduxarms
MEepPUOANYECKUX H3JaHUM [0 TMPU3HAKY PETYJISPHOCTH BBIXOJA B CBET: €KEAHEBHbBIC, €KEHEAENbHBIC,
€KEeKBapTaJIbHbIE, €KETOIHbIC.

Bunpl nepuoandeckux M mpojoipKarommxcs u3gaHuil. ['azeTsl, UxX (yHKIMOHAIbHOE Ha3HAUYEHUE,
BUJIOBbIe mNpu3Haku. Kiaccudukanus razer mo: (yHKIMOHAIBHOMY IpPH3HAKY, TEMAaTUKE, IEIEBOMY M
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YUTATEILCKOMY HA3HAYEHUWIO, WM3/IaTeNi0, MEPUOAMYHOCTH, MECTy W3JaHus U cdepe pacmpoCTpaHEHUS.
Odopmienue ra3er Kak XyJ105keCTBEHHO-TEXHIUUECKH rporuiecc. JKaHp ra3eTHbIX MyOJIMKaLU.

KypHuansl, ux (GyHKIIMOHATHFHOEC Ha3HAYCHUE, BUIIOBBIC MpU3HAKU. Kiaccudukaius KypHaIoB TO:
L[EJIEBOMY HAa3HAYEHHUIO, YUTATEIbCKOMY MPU3HAKY, EPUOJUYHOCTH, U3JIATEINI0, TEMAaTHKE, MECTY H3aHUS
u chepe pacrnpocrpanerus. OdopMiICHHE KYPHAIOB KaK XYIOXKECTBEHHO-TEXHHYECKHUN mporecc. Bumbl
KYpHaJIbHBIX TyOsmkaiui. [Ipogomxkaromuecs coopHuku. bromnerens. Buawl Oromnereneit. Kamenmaps.
Buasl kanengapeii. CrangapTuzanus NepUoIUYECKUX U MPOJOIKAOIINXCS U3IaHUN. POJIb IEPUOINYECKUX
U MPOJIOJKAIOIINXCS U3/IaHUl B coBpeMeHHOM mupe. CriennanbHble NpoQeccuoHabHbIE TEPHUOUIYECKUE U
MIPOJIOJKAIOIINECS U3/IaHUS 110 JOKYMEHTOBEICHUIO, KHUYKHOMY JIETy.

Tema 10. HoTHoe u3nanue

OOmiass xapakTepucTuka HOTHOro wu3fanus. Kiaccudukauus HOTHbIX u3aaHui. [lpusHaku
KJIacCUpUKANUU: 1Mo (QYHKIMOHAILHOMY Ha3HAueHHWIO (Hay4yHbIC, y4eOHBIC, KOHIEPTHEIC); 1O XapaKTepy
UCIIOJTHEHUSI MY3bIKAIbHBIX TMPOU3BENCHUI (CLIEHUYECKHE, HWHCTPYMEHTAJIbHBbIC, BOKaJIbHO-XOPOBBIE,
CMEILIaHHBIE); 0 XapaKTePy M3JI0KEHUS WK 3alKUCH (MMapTUTYPhl U AUPEKLUOHBI, KJIIABUPBI, 3alKCh TOJ10ca
WM UHCTPYMEHTA COJIO, 3alKCh MPOM3BEICHHI NIJIs Tosoca ¢ conpoBoxaeHueM). Kinaccudukanus HOTHBIX
W3JIAaHUN 110 CTPYKType (MOHOM3AaHus U cOopHukn). Kimacupukanus HOTHBIX M3AaHUN MO MaTepUATBHOM
KOHCTPYKUUU (KHUXKHBIE W KOMIUIEKCHBbIC). BHyTpeHHHME U BHEIIHHE OHJIEMEHTh HOTHOTO W3IaHMUSL.
PekBU3UTHI HOTHOT'O U3JIAHUS.

HoTtHble 3Haku 1 UX UCTOpUS.

Tema 11. Kaprorpadguueckoe uzaanue

OOmiast ~ xapakTtepucTuka  Kaprorpapuueckux  m3manuii.  Kaprorpaduueckas  mpoekuus.
Kaprorpaguueckas renepanuszauusa. KaproBeneHue kak HayuHas jaucuumuimHa. Krnaccudukanus
KapTorpaguueckux U3JaHuH M0 CTPYKTYPE U MaTEpUAIbHON KOHCTPYKIMHU (KapThl, aTiachl, II100YyChI).

Kaprorpaguueckue 3HakKu — reoMeTpuyeckue, OyKBEHHble W HarsaHele. Kapra kak BuUn
Kaprorpaduueckoro uznanud. [IpuzHaku knaccudukanuu kaprorpadguueckux nznanuil. [lo conepxkanuto u
IIMpOTE OXBara MaTepuana (oOuiereorpapuueckue u TemMatudeckue). Ilo GpyHKIMOHaIbHOMY (LI€IEBOMY)
Ha3HAYEHUIO (Hay4yHbIE, MPOU3BOJICTBEHHO-TIPAKTUYECKHE, ISl MPOBEAEHUS I0Cyra, ydyeOHble, Hay4dHO-
MOMYJIIPHBIE, KapTbI-CXeMbl, CTATUCTHYECKUE, TypHcTHUYeckue u Jap.). Ilo Meromy moAroToBKu
(rumoretnyeckue u TporHo3Heie). I[lo odopmieHnio (MHOTOKpAacOYHBIE, OJHO-, JBYXKPAaCOYHBIE).
MaremaTHnueckasi OCHOBa KapThl. BcriomoraTtenbHoe OcHallleHUe — JIereHa KapThl.

Atnac kak B KapTorpaguueckoro wusmaHusa.  Kiaccudukauus aTiiacoB 1O  COAEPNKaAHHUIO
(obmereorpaduyeckuii, reorpaduueckuii, 3Be3ansiii) Ilo TeppuropuanbHOMy NpHU3HAKY (ariackl Mupa,
OTJENbHBIX TEPPUTOPHIL, aTiachl OTAENIbHBIX CcTpaH. [0 QyHKIIMOHATEHOMY U YMTATEIbCKOMY HAa3HAYEHUIO
(HayuHble, HAYYHO-TIONMYJISIPHbIE, TYpUCTHUYECKHE, OPOKHBbIE, BOoeHHble M TaA.). Ilo ¢opmartk (Gombiiue,
CpeIHUE U MaJjble).

I'moGyc kak Buj kapTorpadudeckoro uznanus. Oodmereorpaduyeckie 1 TeMaTHUECKUE II100YCHI.

Tema 12. M3orpaduueckoe usranmne

O6mras xapakTepucTrka u3orpaduyueckoro usnanus (w3omsganus). Kiaccudukanus mwzonsmanuid.
ITo cnocoOy wu3o0paxenus (porousnaHusi, anbOOMbl M aTJIaChl YepPTEXeH, M3JaHHUA XYIO0KECTBEHHO-
oOpasHoro xapakrepa. [lo MarepuanbHOM KOHCTPYKUMH (KHMXKHBIE, JIMCTOBBIE M KapTouHble).llo
0COOEHHOCTSIM M3TOTOBJICHMS TMe4aTHOM QoOpMbl (3CTaMmmbl M penpoAylupoBaHHble wu3aaHus). [lo
(GYyHKIMOHATPHOMY  Ha3HAYeHWI0  (HOPMAaTUBHO-UHCTPYKTHBHBIE,  HayuyHble,  MPOU3BOJICTBEHHO-
NpaKkTU4YecKHe, yueOHble, MaCCOBO-TIOIMTHYECKHE, HAYUYHO-TIOMYJIIPHBIE U PEKIIAMHBIE).

[Tnakat xak Bua uzomsnanus. Mcropus miakara. Knaccudukanus miakata no GyHKIHOHAIEHOMY
Ha3HAYEHUIO (MacCOBO-TIOJUTUYECKH, HOPMATHBHO-MHCTPYKTUBHBIN, HAYYHO-TIOMYJISIPHBINA, Yy4YCOHBIMH,
peknaMHubii, adumra). [To 3HakoBoit npupoae uHpopManuu (M300pa3uTenbHbIE U TEKCTOBBIC). DOTOTIIAKAT.
KomOunupoBanubiii 1makat. [lo TexHuke Bocmpou3BeAeHUs (TEeYaTHBINA, TpadapeTHO-IMeTKorpadCcKuid,
PHCOBaHHBI OT pPYKH, CBETOBOM, 0OBeMHBbIH). [lo cpeacTBaM HCHONHEHUS OpUTHMHAIA XYAOKHUKOM
(TUTOCKOCTHBIE, 00BEMHO-TIPOCTPAHCTBEHHBIC, KOMOMHUPOBAHHBIE, OJTHOI[BETHHIE, MHOTOIIBETHBIC).
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XynoxecTBeHHAsI PETPOayKIns. XyaokecTBeHHas (oTtorpadus. IcTamm, ero pa3HOBHUIAHOCTH IO
TEXHUKE HCIIOTHEHUS: Kcuiorpadusi, THHOTpaBoopa, odopt, dutorpadus).

XyaoxKeCcTBeHHAsT OTKPBITKA. MacCOBO-TIONUTHYECKHE, HAYYHO-TIOMYJISIPHBIE OTKPBITKH, OTKPBITKH
g jocyra. OTKpBITKH-penpoayKuuu. Bunossie oTKpbITKH. [1031paBUTENbHBIE OTKPBITKH.

Anrbombl. Knaccudpukanust ans60MoB. 1o copepkaHuio U XapakTepy U300pakaeMbIX OPUTHHAIOB
(ay1b0OMBI  TIO M30HMCKYCCTBY, (OTOATBLOOMBI, Hay4YHO-TEXHHWYECKHE anbOoMbl). Ilo ¢dyHKIHOHATEHOMY
HA3HAYCHUIO (HAay4YHbIC, MPOU3BOJCTBEHHO-NPAKTUYCCKHE, yUeOHBIC, MAaCcCOBO-TIOJIMTHYECKUE, HAYYHO-
MOMYJISIPHBIE, PEKJIaMHBIE, [T TOCYTa).

[Mpuknannas rpaduka. M3om3zgaHus TPHUKIATHOTO XapakTepa — KaleHIaph (KaJIeHIaph KHUKHOU
dbopMbI, KaneHAaph JUCTOBOM (OPMBI, KaleHIapb KapTOYHOW (OpMBI, OTpPHIBHBIE WM TMEPEKUHBIC
KaJIeHJAapU U KAJICHIapPHBIC CTCHKH).

Tema 13. Cucrema npon3BO/ICTBA M PACIIPOCTPAHEHUS U3JaHUMH

KHnxHOe 1eno kak OOIIEeCTBEHHbIM MHCTUTYT CHCTEMBbl JJOKYMEHTHBIX KOMMYyHUKanui. KHikHOe
JeN0 KaKk CHCTEMHBINH 00BekT. M3marenbckoe neno, monurpadusi, KHWKHAS TOPTOBJsL, OMOIMOTEYHAss U
oubnuorpaduyeckas qesITeIbHOCTb B CTPYKTYPE KHUKHOIO Jea.

[IpuHuMnbl, CTPyKTypa U coAepXkaHHe H3JaTeabckoro jnena. HopmaruBHbIE JOKYMEHTHI B
uznarenbckoM aene. Knaccudukanus u3aaTesbeTs.

Dtanbl CO3/IaHMs TEYaTHBIX JOKYMEHTOB. [loarotoButenbHbd (aBTOpckuit) sTam. CocTaBieHHE
MOJIEJIM TEeYaTHOro AOKyMeHTa. IloaroToBka aBTOPCKOM PYKONMCH K pElIaKTUPOBaHUIO. PemakunoHHBIN
stan. [Ipou3BoJICTBEHHBINA 3Tan. 3aKIIOYMTEIBHBIM 3Tan HM3JaTENbCKOTO mporecca. Ilomydenue tupaxa.
Pacnpoctpanenue u3anus.

MapkeTHHTOBBIE HCCIIeIOBaHMs. ODQQeKTHBHAsA peknaMa. l3narenbckiue ©W  KHUTOTOPTOBBIC
karajoru. OpraHu3anusi KHIJKHOW TOPTOBJIM B PBIHOYHBIX YCJIOBUSAX. AHTHKBapHas KHHUra. bykunu-
ctuueckas kHura. KuaurocHaOxenme Oubnmnorexk. Cucrema NpOM3BOACTBA M PACIPOCTPAHEHUS
NEePUOIMYECKUX U MpoJopKatommxcsl n3ganuid. CTaTUCTUYECKUH ydeT u3Aarenbcekoi mpoaykiuu. O6s3a-
TEJIbHBIN SK3EMILIISP.

KuawxkHoe nemo B coBpeMeHHOM Mupe. HoBble TEXHHMKAa M TEXHOJIOTHS MOATOTOBKH, BBITYyCKA U
pacnpoctpaHeHuss uzgaHuil. KoMmmbloTepHble TEXHOJIOTMM B U3JaTeNbckoM gene. IIporpammHoe
obecreyeHre peAakIIMOHHO-U31aTeNbCKUX CUCTEM.

[leyatHble AOKyMEHTBI B CHCTeM€ MyJbTHUMenua. KpuTepun OLEHKHM KauecTBa W3JIaHUM:
MIO3HABATENbHAS LIEHHOCTh, JYXOBHOCTb, HPAaBCTBEHHOCTb, XYJI0’)KECTBEHHBIE KaueCTBa, M3IATEIbCKOE U
nonurpaduyeckoe opopmieHre. MexayHapoJHOE COTPYIHUYECTBO B KHMKHOM Jieie. ABTOPCKOE MPaBo U
CMEeXHbIe NpaBa. KHMXHbIE spMapKu U BHICTABKH.

Tema 16. Knuroseaenue kak Hayka
OcHoBHbIE ATambl pa3BUTUs KHHUroBeaeHHs B Poccum u 3a pyOexoMm. OOBEKT W MpeaMer
KHMroBeeHus Kak Hayku. Teopus. CocraB. Metoasl kHUroseneHus. Kuura u kHuxHoe A€10.

PA3ZJEJ III. CIIEHUAJIBHOE JOKYMEHTOBEJIEHUWE

Tema 14. IlaTeHTHAst JOKYMEHTALUS

OmnpeneneHrue TMOHSATUN «IATEHT», «IATEHTHAs JIOKYMEHTAIUs», «IaTEeHTHas JUTepaTypay,
«maTeHTHas HHHOPMAITHS.

N300perenus, mosie3Hble MOJIENH, MPOMBIIIJICHHBIE OOpa3llbl, TOBAPHBIE 3HAKHM KaK OOBEKTHI
MIPOMBIIIJICHHONW cOOCTBeHHOCTH. [IpoMBITIUIeHHAs COOCTBEHHOCTh KaK YacTh WHTEIUICKTYaIbHOM COOCTBEH-
Hoctu. [IpaBo uHTENNEKTYyansHOM cobcTBeHHOCTH. [laTeHTHOE TIpaBo.

Bunapl marenTHOM aokymeHTtaruu. JlokymeHTanus Ha u3oOpereHus. OmnucaHue M300peTeHUs Kak
oOpazery ¢GopMaTH30BAaHHOTO JOKYMEHTa. Pa3HOBUIHOCTH OIUCAaHUS HM300pETCHHA, WX CTPYKTypa H
conepkanue. Gopmyna uzoOpereHus, ee IOpuandecKkoe U HHPOpMaAIMOHHOE 3HaYeHue. JIoKyMeHTalus Ha
noJie3Hble Mojienu. JIOKyMeHTaIusl Ha MPOMBIIUIEHHBIE 00pa3ibl. JlJokyMeHTaIusi Ha TOBapHBIC 3HAKU U
3HaKu oocmyxuBanus. Kinaccudukanmst n3o0peTeHunii, MpOMBIITUICHHBIX 00pa31loB U TOBAPHBIX 3HAKOB.
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Odunmanbaple OIOJUIETEHH MATEHTHBIX BEIOMCTB KaK HMCTOYHMKM HH(POPMALUU 00 OTKPBITHSIX,
N300peTEeHUsX, MOJIE3HBIX MOJENAX, INPOMBIIUICHHBIX 00pa3lax, TOBAapHbIX 3HAKaX M 3HaKax o0ciy-
xuBanus. Ctangaptel BOUC Ha naTeHTHYIO JOKYMEHTAIIHIO.

PazButue M COBpEMEHHOE COCTOSIHME€ OTEYECTBEHHOW IATEHTHOM MOKyMEHTalMu. XapaKTepHbIe
0COOEHHOCTH M TEHJACHIMH PAa3BUTHUS MATEHTHOW JOKYMEHTAIlMU 3apyOeXHbIX cTpaH. MexayHapoaHas U
peruoHanbHas NaTeHTHAs JOKYMEHTALHsL.

3HayeHue, JOCTOMHCTBA M HEJOCTAaTKH MATEHTHOW NOKYMEHTAllMM KaK MCTOYHUKA HH(OPMAIIHH.
MecTto naTeHTHOHW IOKYMEHTAallMU Cpeau APYyruX HCTOYHUKOB MHpopmauuu. Crenuduxa co3laHus U
pacrpocTpaHeHHs TATeHTHBIX TIOKYMEHTOB. [laTeHTOBeieHNE KaK HAyYHAs AUCLIUILINHA.

Tema 15. HopmaTuBHas JOKyMeHTALHUA

OnpeneneHne NOHATUS «HOPMATUBHBIM JOKYMEHT» KaK JOKYMEHT, YCTaHaBJIMBAIOIIMA HOPMBI,
npaBwia, TpeOboBaHus. Buabl HOPMATUBHBIX JOKYMEHTOB: 3aKOHBI, YKa3bl, IOCTAHOBIJICHUS, PAaCIIOPKEHUS,
LUPKYJISAPBI, PEIICHHUs, IPUKA3bl, HHCTPYKLHH, IPOTPaMMBbl, YCTaBbl, IIOJIOKEHHS, METOJUYECKHE YKa3aHus,
MPEeNCKYpaHThl, CTAHIAPThI, TEXHUUECKHUE YCIOBUS, HOPMbI U IpaBUJIa.

Cranpmapt kak oOpaszer] HOpMaTHUBHOIO J0KyMeHTa. OObEKThl cTaHAapTu3aluu. MaTepuaibHble U
HeMmaTepuaibHble cTaHnapThl. Kateropuu crannaproB. Buasl ctaHaapToB.

[lopsimox pa3paboTku U yTBepxkAeHUs cTaHfgapToB. CTpyKTypa, coJepXkaHue, H3JI0XKEHUE U
oopmrnenne crangaptoB. Hay4ynas m ropuanmdeckas SKcnepTusa ctangaproB. [laTeHTHas ymcToTa CTaH-
naptoB. lOpunndeckas mnpupona crtangaptoB. OOs3aTeNbHBIH UM PEKOMEHJATENBHBIA (1OOPOBOJIBHBIN)
XapakTep CTaHJapToB. BHenpeHue, coOIOeHUE, MEPECMOTP CTaHAApTOB. M3maHme M pacmpocTpaHEeHue
CTaHJIapTOB.

Pa3BuTHe U COBpEMEHHOE COCTOSIHUE OTEYECTBEHHOW HOPMATUBHOM JOKyMeHTauuu. OcoOeHHoCTH
MHOCTPaHHBIX CTaHIAPTOB (HAIIMOHAJIBHBIX, OTPACIEBbIX, GUPMEHHBIX). MeXyHapOAHbIE U PETHOHATIbHbBIE
crannaptbl. Pexomennanuu u crannaptel UCO, MOK, BOUC, EBponeiickoro komurera cTaHIapTU3ALIH.
Cranpmaptel U npoOnemMsl cepTHHKanMu KadecTBa. CTaHAapTbl B MHGOPMALMOHHOM, OHOIMOTEYHOM,
U3JaTEeIbCKOM U APXUBHOM JIETI€.

WHudopmanvoHHas IEHHOCTb HOPMATHBHOM JOKyMeHTaluu. MecTo HOpPMaTHBHBIX JOKYMEHTOB
Cpelu IpYyTruX UCTOUYHUKOB MH(popmanuu. CTaHAapTOBEIEHNE KAaK Hay4Has JUCIMIUINHA.

Tema 16. Heony01mkoBaHHbIE JOKYMEHTbI

OmnpeneneHue MNOHATHH «MyONMKALUA», «OIMYOJUMKOBAHHBIA JOKYMEHT», «HEOIyOIMKOBAHHBIN
JOKYMEHT», «HEyOJIMKYEMBbIH TOKyMEHTY.

[Tpu3Haku HEOMyOJIMKOBaHHBIX JOKYMeHTOB. Kiaccugukaius HeonyOIMKOBaHHBIX JOKYMEHTOB HO:
LIEJIEBOMY U UUTATENbCKOMY Ha3HAYEHHIO, CTPYKType, 00beMy, hopMe, colepxkaHHIO, XapakTepy HH(pOp-
MalliM, NPOUCXOXKICHUIO, HAIIPABICHUIO NEATEIBHOCTH, CTAaAUU CO3JAaHUs, CPOKaM HCIIOIHEHUS, CPOKam
XPaHEHMS, CTETIEHU IJJaCHOCTH.

Hayunble HeomyOnukoBaHHbIe JOKyMeHTHI. [luccepranus. ABropedepar auccepranuu. OTUeTs O
HAy4YHO-HUCCIIEeI0BATENIbCKOW U OMBITHO-KOHCTPYKTOPCKOM pabote. JlemoHupoBaHHas pykonuch. HayuHslii
nepeBo1. O030pHO-aHAIUTUYECKUHN TOKYMEHT.

VY4eOHble HeOnmyOIMKOBaHHBIE JOKYMEHTHI. BUbl CipaBOYHBIX HEOMYOIMKOBAHHBIX JTOKYMEHTOB.
Knaccudukanuss nmpou3BOJICTBEHHBIX JOKYMEHTOB. JlenoBoil MOKyMeHT. BuIbl JenoBBIX JTOKYMEHTOB,
TpeOOBaHUs K UX U3JIOKEHUIO U opopmiieHnto. KoprnopaTuBHbie U GUPMEHHBIE TOKYMEHTHI.

OcoOeHHOCTH CO3/aHUSI W PACHPOCTPAHEHHs HEONMyOJMKOBAaHHBIX JOKyMeHTOB. Hoy-xay wu
HEOMyOJIMKOBAaHHbIE JTOKyMEHThl. MH@opMmalroHHas IIEHHOCTh HEOMyOJMKOBAaHHBIX JOKYMEHTOB U HX
MECTO Cpe/iu APYTUX UCTOUHUKOB MH(OPMAIIHH.

Tema 17. [les1i0Bo#i JOKYMEHT

[TonsTue o nemoBoM aokymeHTe. JleneHne AENOBBIX JOKYMEHTOB: MH(GOPMAIIMOHHBIC, TOKYMEHTHI
KOJIJIETHAJIbHBIX OPraHOB, pPACHOPSAUTEIbHbIC, OpPraHU3alMOHHBIC, JOKYMEHTBHI MO JIMYHOMY COCTaBY,
JOKYMEHTBI MO XO35MCTBEHHO-AOTOBOPHOM JEATEIBHOCTH, JOKYMEHTHI IO XO35SWCTBEHHO-IIPETEHIMO3HOU
NEeSATETbHOCTH,  YYETHO-(PMHAHCOBBIC, JOKYMEHTBHI [0  BHCIIHEOKOHOMHYECKOW  JIESITEIHOCTH).
Krnaccudukanus AenoBBIX TOKyMEHTOB, MPU3HAKU: MO TOCTyIUIeHWIO (odunuanbHble u naudHble). [lo
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IIPOUCXOXACHNUIO (BHYTpEHHHE U BHEWIHME). 1[0 HampaBieHHIO JEATENBHOCTH (BXOASIINE U MCXOMALIUE).
ITo cragusm co3nanus (UuepHOBOM, OenoBol, opurnHai, konus). [lo cinoxHocTu (mpocTsie U ciaoxHbie). [1o
CpoKaM HCHOJHEHUs (cpouHble W HecpouHble). [1o rmacHocT (OOBIYHBIC, CEKPETHBIC, JUIA CIY>KEOHOTO
nojp30oBaHusA). Ilo cpokam XpaHeHus (JOKYMEHTBI ITOCTOSIHHOTO, JUIMTesbHOro 9cmeimie 210 ser) u
BpeMEHHOI0 XpaHeHus (1o 10 ner)).

Texcr nenoBoro nokymeHTa. PexkBU3NUTBI M O(OpMIIEHHE AEIOBOIO JOKYMEHTa. XapaKTepUCTUKA
BUJIOB JI€JIOBBIX JOKYMEHTOB.

Tema 18. [lokyMeHT Kak apTedakT
[Tonstue apredakra. LleHHBIN U penkuil JoOKyMeHT. KHYKHBIN TaMATHHK.

Tema 19. KunodorodonogokymeHt

Oobmas XapaKTepUCTHKA KHHO(POTOHOHOTOKYMEHTOB. KunogoxkymeHT.
Kunonokymenr: muadunbeM,kuHOGUIbM,  BUAeodminbM. M3  HCTOpUM  CTAaHOBICHHS W Pa3BUTHA
KHHOJIOKYMEHTA.

®otonokymeHT: poTorpadus, AMATO3UTHB.

®OHOJOKYMEHT:IPaMILUIACTHHKA, (POHOTpaMMa.

Tema 20. MarHuTHbIH JOKYMEHT

[loHsiTHE MarHUTHBIN TOKYMEHT, MAarHUTHBIM HOCUTEb.

MarnutHas JsieHta. MaruutHas kapta. MarHUTHBIA JUCK:TMOKMHA MarHUTHBIA JHUCK, YKECTKHM
MarHUTHBIN JIHCK.

Tema 21. OnTH4YecKuii JOKYyMEHT

OnTruyeckuii TOKYMEHT KaK HOBEHIIINI HOCUTEINb HH(OpMaIUH.

OnTuueckuii  AMCK:ayAHMO-KOMIAKT-AMCK, CD-ROM, BHJIEO-KOMITaKT-INCK, DVD-nguck,
MAarHMUTOONITHYECKHUH THCK

Tema 22. DJIeKTPOHHBII JOKYMEHT
ONEKTPOHHBIM TOKYMEHT Kak NMOHsATHE. IcTOpUs M COBPEMEHHOE Pa3BUTHE MOHATHUS IEKTPOHHBIN
JOKYMEHT.

Pazgen IV. TEOPUSA JOKYMEHTAJIBHOT'O ITIOTOKA
Tema 23. O01mme npeaAcTaBIeHUS 0 JOKYMEHTAIbHOM NOTOKE

Teopust HOKYMEHTaJIBHO TIOTOKA. O6mme mpencTtaBieHUs] O JOKYMEHTAIBHOM TIOTOKE.
JIOKyMEHTaNbHBI TMOTOK Kak OOBEKT MPOPECCHOHANBHONW JAedaTedbHOCTH. VcTtopus U3ydeHHs
JIOKyMEHTAIBLHOTO MOTOKA. TeopeTHuuecKre OCHOBHI CYIIIECTBOBAHMSI IOKYMEHTAJIBLHOTO MTOTOKA.

Tema 24. CTpyKTypa J0KYMEHTAJbLHOI0 OTOKA.

3aKOH CBSA3M JJIEMEHTOB B JIOKYMEHTAJIBHOM NOTOKE. CeMaHTH4eCKasi CTPYKTypa JTOKyMEHTAIBHOTO
II0TOKa. BI/I}IOBaSI CTPYKTYypa AJOKYMCHTAJIBHOT'O ITIOTOKA. T'eneTnueckue CTPYKTYpPbI AOKYMCHTAJIBHOT'O
MIOTOKA. AKCHOJIOTHYECKAsl CTPYKTypa JOKYMEHTaJIBHOTO MoToKa. [1oTok nutupoBanHoi nutepatypsl. Cetn
CBA3EH MEXAY JOKYMEHTaMHU.

Tema 25. 3akoHOMepPHOCTH Pa3BUTHS JOKYMEHTAJBHOI0 MIOTOKA.

IIpaBuna  M3ydeHHs  3aKOHOMEPHOCTEM  JOKYMEHTAJIBHOIO  IOTOKAa. JlMHamuka  pocta
JOKYMEHTaJIBHOIO ITIOTOKA. 3AKOHOMEPHOCTh CTapEHMsI JOKYMEHTOB B JOKYMEHTAJIbHOM IOTOKE. PaccesHue
U KOHIIEHTpauusi JOKyMeHTOB. (DparmMeHTapHOCTb M AyOJIMpOBAaHHE JOKYMEHTOB B JOKYMEHTaJIbHOM
IIOTOKE.

Tema 26. IlpukiaagHbie HcCIeA0BAHUA JOKYMEHTAJIBHO IOTOKA B OM0JIMOTEKeE.
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Hoxanmaum{ 00BeKTa HUCCJIICAOBaHMA.

Konkperuzanus nenu uccinenoanus. Beibop unaukatopoB oneHku. Coop u 00paboTka MMIEPUIECKOTO
MaccuBa. [lepcrieKTUBHbBIC HAIPABJICHUS B U3YYCHUH JJOKYMEHTAJIBHOIO MTOTOKA.

5.2. IPAKTUYECKHUE 3AHATUA

Ne HaumeHoBaHue TeMbl KounyecTBo 4yacoB
n/n 1o 04HOM (popme
o0yueHust
1. IIpakTuyeckasi padora Ne 1. Knaccudukanusi 10KyMEeHTOB 2
2. IIpakTnueckas padora Ne 2. HotHoe nznanue 2
HUroro: 4

5.2.1. IPAKTHYECKASA ITIOAI'OTOBKA
IIpakTnueckass moaroroBka Ha 06a3ze CMoyieHCKOW 00JacTHOM yHHBEpCaJbHOW HayyHOW OMOIMOTEKH
umenn A.T. TBapnoBckoro B OTtaesie XxpaHeHUs1 0CHOBHOTO (oH/A.

HaumeHnoBaHuUe pa3iesioB U
TEM.

IlpakTH4yeckasi HOArOTOBKA

Kos-Bo yacos

Pazngea 1. O0mee
JOKYMEHTOBe/IeHUeE.
Teopernueckue u
METOJHYECKHE OCHOBDI
AOKYMEHTOBECHUSI.

Tema. Knaccuduxarus

HCJ'IB MMPaKTUYICCKOIo 3aHATUA - aHaJInu3 u

XapaKTepUCTHKAa  JOKYMEHTOB C Y4eToM TpeOoBaHUIl
'OCTa P 7.0.60-2020

Hamunonanbubiii crangapr Poccuiickoin Penepamumn.
CUBUJ «U3panusi. OcHOoBHbIe BUIAbI. TepMHHBI U
onpenenenusm» (I'OCT P 7.0.60-2020)

JIOKYMEHTHBI /ISl aHAJIN3Aa:

JIOKYMEHTOB 2
- ONTHUYECKHUE TUCKU
- TUCKETBI
- MEKPOQUIITH
- KOMITaKT-TUCKA
- BUJICOKACCEThI
- MUKPOQUIbMBI
- MATEHTHI
- CTaHIAPTHI
Bcero: 2
5.3. CEMUHAPCKUE 3AHSITUS
Ne HaumeHoBaHue TeMbI KoanuectBo yacos
n/n 1o 04YHOM popme
o0yueHust
1. | Cemunap 1. Knaccudukaius JOKYMEHTOB 2
2. | Cemunap 2. JIokyMEeHTOBEICHUE KaK HayKa 2
3. Cemunap 3. ConuanbHasi JOKYMEHTHO-KOMMYHHKAITHOHHAS CUCTEMA. 2
4. | Cemunap 4. HeonyOiMKOBaHHBIN TOKYMEHT 2
Bcero: 8

5.4. CAMOCTOATEJIBHASA PABOTA CTYJAEHTOB




12
IO

Ne Ha3Banue pa3zjiena (TeMbl) Buas1 CPC IlepuognyHoOCTH Ne Bpewmst Ha
n/n AU CUMUILTAHBI (CPOKH) KOHTPOJIS | CeMecCT H3ydeHue,
CPC pa BbITIOJIHEHU €
3aaHus
Pazgea 1. O0mee nokymenToBeienue. TeopeTrnueckue 1 MeToAUYeCKHe OCHOBBI IOKYMEHTOBeIEHUS
1 [onsaTne o mOKyMeHTe KoHcnekr nexuuu, moaroToBka 4
K CeMUHapy, IOATOTOBKa K 3 Henmens 3
MPAKTUYECKOMY 3aHITHIO
2 JIOKyMEeHT Kak cucTemMa KoHcnekT nexuuu, moaroToBka 4
K CeMHUHapy, NOATr0TOBKa K 3
MPAKTUYECKOMY 3aHITHIO
3 MeTons! 1 crrocoObI KoHcnekr nexuuu, moaroToBka 4
JOKYMEHTHPOBAHHSI K CeMUHapy, IOATOTOBKa K 4 nenens 3
MPAKTUYECKOMY 3aHITHIO
4 Kraccudukariys 10KyMEHTOB KoHcmekT nekunn, moaroTroBKa 8
K CeMHUHapy, NOATOTOBKa K 3
MPAKTUYECKOMY 3aHITHIO
5 ConmanbHas T0KyMEHTHO- KoHcnekT nexuuu, moAroToBKa 4
KOMMYHHUKAIIMOHHAS CUCTEMA K CeMHUHapy, NOATOTOBKa K 10-11 wemens 3
MPAKTUYECKOMY 3aHITHIO
6 HupopmanuonHas 3HauuMOCTh | KOHCIEKT JIEKITUH, TTOJrOTOBKA 4
MEPBUYHBIX JJOKYMEHTOB K CeMHUHapy, OATOTOBKa K 12-13 wenmens 3
MPAKTUYECKOMY 3aHITHIO
7 JlokymeHToBeieHHe Kak Hayka | KOHCIIeKT JIeKInH, MOATrOTOBKA 4
K CeMUHapy, IOATOTOBKA K 14-15 nepens 3
MPAKTUYECKOMY 3aHITHIO
Bcero no pa3neny: 32
Paspea II. Knuru u nepuoguyeckue U3iaHus KaK OCHOBHbIE NeYaTHbIE JOKYMEHTbI
8 KHura B cucreme connanbHeIXx | KOHCIIEKT JIGKITUH, TTOATOTOBKA
[1OKYMEHTHBIX KOMMyHAKATH K CeMUHapy, IIOATOTOBKA K 16 Henens 3 4
MPAKTUYECKOMY 3aHITHIO
9 IMepuoanueckoe u KoncnekT nexnmn, mororoBka
Ty pres— K CEMHUHapy, IOATOTOBKA K 17 nenens 3 4
MPAKTUYECKOMY 3aHITHIO
10 HortHoe u3nanue Koncmekr jiekiuu, moaroToBKa 18 Henes 4
K CeMUHapy, IMOATOTOBKA K 3
MPAKTUYECKOMY 3aHITHIO | Henens
11 Kaprorpaduueckoe usnanue KoncmexT neximm 2 Henens 3 4
12 W3orpaduyeckoe u3naHue KoHcmekT nexuun, IoAroToBKa 4
K CeMUHapy, MOATOTOBKA K 3-4 nenens
MPAKTUYECKOMY 3aHITHIO
Bcero no pa3neny: 20
Paznea I1I. CnenmnanbHoe JOKYMeHTOBeeHHE
13 INareHTHAs JOKYMEHTAIMS KoncniekT nexnmm, moiroroBka
K ceMHHApY S nenmens 4 4
14 HopmatuBHast JOKyMeHTaIust KoncniekT nexnmm, moiroroBka 6 Hexens 4 4
K MIPaKTHYECKOMY 3aHSITHIO
15 Heomy0nukoBaHHEIE KoHcnekT nekiuu, moaroroBka
oKy MeHTH K CEMHUHApy 6-8 nenens 4 8
16 Jlen0BOM JOKYMEHT KoHcriekt nexiuu 8-9 menens 4 4
17 OKYMEHT Kak apTe(dakT KoHcnekT nekiuu, moaroroBka
o red K HpaKTquCKOB/;y 3aHITHIO 10 nenens 4 4
18 KunodoTtohoHOTOKYMEHT KoHcriekt nexiumn 11 uenens 4 4
19 MarHuTHBIH JOKYMEHT KoHcrnekT nexnuu, moJiIroToBKa
K CEMHMHApy, MOArOTOBKA K 11 nepens 4 4
MPAKTUYECKOMY 3aHITHIO
20 Onruueckuil TOKYMEHT KoHcrnekT nexnuu, moJiIroToBKa
K CEMHMHApy, MOArOTOBKA K 12 nepens 4 4

MIPAKTUUYECKOMY 3aHSTUIO
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21 DJIEKTPOHHBIN TOKYMEHT Koncrekr ekiuu, moaroToBKa
K CEMHHApy, MOATOTOBKA K 12-13 nwenens 4 4
MPAKTUUECKOMY 3aHITUIO
Bcero no paszgeiny: 40
Paszpnen IV. Teopusi 10KyMEHTaIbHOIO MOTOKA
22 OO61re MpeACTaBICHHUS O Koncnekr nexuuu
P 1 14 venens 4 4
JIOKYMEHTAJIBHOM TIOTOKE
23 CTpyKTypa JOKYMEHTAILHOTO KoncnekT nexmum
PYKTYP Y H 15 nenens 4 4
HOTOKa
24 3aKOHOMEPHOCTH Pa3BHUTHS KoHcrekT neKkuun, moJrotoBka
JIOKYMEHTaJIBHOTO TI0TOKA K CeMUHapy, HOJATOTOBKA K 16 nepens 4 4
MPAKTUYECKOMY 3aHITHUIO
25 IpuknagHble HCCISIOBAHNS KoHcrekT neKkuun, moroToBka
JIOKYMEHTaJILHOTO II0TOKA B K CeMUHapy, HOATOTOBKA K 17-18 nenensa 4 10
oubnnorexe IIPAKTUYECKOMY 3aHSITUIO
Bcero no pa3zneny: 22
HToro nmo nucuumnIvHe: 114

Kypc npeaycmaTpuBaeT Takxke caMOCTOATEIbHOE ero nzydenue. @opmbl caMOCTOSITENEHON pabOThI:
- BBINIOJTHEHUE 33JIaHUM, CBA3aHHBIX C 3aKPETUICHHEM MPOHICHHOTO MaTepHana;
- IOATOTOBKA K CEMMHAPCKUM 3aHATHUS;

- MOJITOTOBKA K MIPAKTUYECKUM 3aHSATHSAM;

- IOATOTOBKA K 3K3daMCHY.

@DopMBbI U METO/IbI KOHTPOJISI CAMOCTOSTENBHON PabOTHI:
- OTBEThI HA CEMUHAPCKUX 3aHATHUSAX;

- IPOBEPKA CJI0BAPS U BBICTYIUIEHNE HA TEPMUHOJOTHYECKOM KOJNIOKBUYME;
- KOHTPOJIbHBIE U ITPOBEPOUHBIE PAOOTHI;

- OK3aMCH.

6. OHEHOYHBIE CPEJACTBA JJIsA TEKYIIEI'O KOHTPOJISA YCIIEBAEMOCTMU,
MPOMEXXYTOYHOM ATTECTAIIMU MO UTOT'AM OCBOEHUA JUCHUNIJIAHBI U
YYEBHO-METOJNYECKOE OBECHHEYEHUE CAMOCTOSTEJIBHOMN PABOTHI

OBYYAIOLIUXCS

KonrtponbHas pabota — 3 cemectp

Bompock! ak3amena 4 cemectp

TemaTuka KOHTPOJIbHBIX paﬁoT

1. Bxnag IMons Otne B pa3BUTHE TOKYMEHTOBEICHUSI.

2. 3HayeHue JOKyMEHTHONH HH(POPMAIIUN B COBPEMEHHOM OOIIECTBE.

3. CTaHOBIICHHE U COBPEMEHHOE COCTOSTHUE MOHATUIHHOTO amiapara JOKyMEHTOBEICHHSI.
4. JIoOKyMEHTOBE/IeHHEe KaK HaydHas AUCLUIUIMHA: (OpMUpPOBAHHE, NPEAMET, METObl, COAEpP)KaHUE U
B3alMOCBS3b C IPYTUMH JUCIUTLINHAMHU.
5. Ponb «1oxkymeHTa» B COBpeMEHHOM 00111ecTBe ((PYHKIMH JOKYMEHTA).

6. IIpaBoBOii, yrpaBieHYECKHI U HCTOPUICCKUI aCTIEKTHI B IOHATHH «JTOKYMEHT).

7. CaoiicTBa TOKyMeHTa (JI0KyMEHTHasi UH(OpMAaIHs: eMKOCTb, IIOJIHOTA, JIOCTOBEPHOCTH,
CBOEBPEMEHHOCTb U OOBEKTUBHOCTH).

8. CrnocoObl 1 0COOEHHOCTH JOKYMEHTHPOBAHHUSL.
9. TekcToBOE TOKYMEHTHPOBAHUE: PA3BUTHE, HA3HAYEHUE U 00J1aCTh IPUMEHEHUS.
10. ®oT0 - ¥ KHHOJOKYMEHTHPOBAaHHUE: Ha3HAYEHUE U 001aCTh MPUMEHEHUSI.

11. Texnuueckoe JOKyMEHTUPOBaHHE: 3HAUEHUE U BUBI JOKYMEHTOB.

12. ®oHONOKYMEHTHPOBAaHHUE: BOSHUKHOBEHUE, PA3BUTHE U 00JIACTh IPUMEHEHHUS.
13. TlpusHaku TOKyMEHTA.

14. Yuudukanus Tekcra 10KyMeHTa (THIIOBbIE, TpadapeTHbIe TEKCThI, TAOIUIIbI, aHKETHI, IpaduKy,

JMarpaMMal ).
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15. TekcToBBIe JOKYMEHTBI: CITIOCOOBI CO3aHUS, TPUIAHUE FOPUIUICCKON CUITHI.

16. KOpuanueckas cuiaa — OCHOBHOE CBOMCTBO CIIY)KEOHOTO JOKYMEHTA.

17. JIoKyMeHTBI Ha HOBEHUIIIUX HOCUTEISAX HHpOpMauu: 00JIaCTh MPUMEHEHHS U MIPUIaHNE IOPUINICCKOM
CHUIBI.

18. TIpaBoBoe perynupoBaHue yrnoTpeOiaeHus repOoBOl CUMBOJIMKY Ha JOKyMeHTax. [IpaBuia
odopmiieHus pekBu3uTOB “I'ocynapcTBeHHsbIi repd Poccuiickoit @eneparun”, “I'epd cyonekTa Poccuiickoit
Oenepanun’.

IIpuMepHBIi NepeYyeHb BONPOCOB K JK3aMEHY:

1. CyurHoctb noHsTHs «JJoKymMeHT».

2. YyeOHOE n3nanue

3. CBoiicTBa JOKYMEHTA.

4. Onpenenenue nousaTust «Kuauray. IlyTe KHUTM OT pyKOIIUCH IO U3JaHUS.

5. [Ipu3Haku qOKymeHTa.

6. TexcroBoe u3nanue.

7. B3anMoCBs3b JOKYyMEHTOBEICHHS C IPYTHMH HAyKaMHU.

8. W3nanue kak BUJ TOKYMEHTA.

9. dopma MaTepraIbHOrO HOCUTENS TOKYMEHTA.

10. Hayuno-nonynspHoe u3ganue.

11. CrtpyKTypa 10KyMEHTA.

12. Hayunoe uznanue.

13. 3HaKOBBI MeTOA (PUKCHPOBAaHUS HH(OPMAITIH.

14, CTpyKTypa KHUTH.

15. 3HaKu MHCHMA.

16. IIpon3BoCTBEHHOE U3/IaHUE.

17. OnemMeHTbl 0pOpMIIEHUS KHUTH.

18.  Pa3Burtue knaccudukanuu 10kyMeHToB. [Ipu3Haku knaccudukanum 10KyMEHTOB.
19. HorHoe n3nanue.

20. Knaccudukanus no mHGOpMamoHHONW COCTaBIISAIONIEH JOKYMEHTA.

21. CnpaBoyHOe U3JaHUE.

22, Knaccugukanus 10KyMEHTOB IO COJEPKAHHUIO.

23. NupopmannonHoe nznanue.

24, Knaccugukaius 10KyMEHTOB [0 YPOBHIO 0000111eHHs HHPOPMALINH.

25. O6mras xapaktepuctuka OuOIMOrpadUyYECcKOro U3TaHusl.

26.  Knaccuduxaius JOKYMEHTOB 110 XapaKTepy 3HAKOBBIX CPEACTB (PUKCAIUH HH(OPMAIIHH.
27.  OOmias xapakTepuCTUKa HM3IaHUs IS I0CyTa U IUTEPaTyPHO-XYI0KECTBEHHOTO U3IaHN.
28.  Knaccuduxanus JOKyMEHTOB 110 MPEIHA3HAYEHHOCTH JIJIsl BOCHPUATHS UH(POPMAIIHH.
29. HopMmaTuBHBI TOKyMEHT.

30. Knaccugukanus 10KyMEHTOB MO KaHAITy BOCHPUATHS UH(OPMAIIHH.

31.  Knaccudukamnusi JOKYMEHTOB IO CTETICHH X PaCIPOCTPAHEHHOCTH.

32. Knaccudukanus 10KyMEHTOB O croco0y TOKYMEHTHPOBAHUSI.

33. Krnaccudukanus 1oKyMeHTOB 0 MaTepuaty HOCUTEIS HHPOPMAIIIH.

34, Knaccudukanus no marepuanbHON KOHCTPYKIMU WK (popMe HOCUTENS HHPOPMALIUH.
35.  Kiaccudukanusi JOKYMEHTOB 10 PETYJIIPHOCTH BBIXOJIa B CBET.

36.  Knaccuduxaius JOKyMEHTOB 110 BPEMEHH IMOSIBIICHUS BO BHEITHEH cpefe.

37.  Kiaccuduxamusi JOKYMEHTOB 110 MECTY TTPOUCXOXKICHUSI.

38.  JlokyMeHTOBeAEHHUE KaK HayKa.

39. OcCHOBHBIE 3TaIbl Pa3BUTHS TOKYMEHTOBEICHUS.

40. OdunmanbHOE N3IaHKUE

41. OOBEKT ¥ MpeaMeT JOKYMEHTOBEICHHS.

42. OYHKIIUN JOKyMEHTA.

43.  XapakTepHCTUKa MaTeHTHOTO J0KyMeHTa. VIcTopus maTeHToB.



16

44,  HopMaTHBHBIN JOKYMEHT.

45.  Ilepuoanyeckue U NpoJODKAIOLIMECS U3AHUA: 00Ias XapaKTePUCTUKA U BUIBL.
46. HotHoe u3nanue.

47.  Kaprorpadudeckoe u3gaHue.

48.  UM3orpaduueckoe nzgaHue.

49. HeomnyOnMKOBaHHBIN JOKYMEHT.

50. Kunodorodonomokyment. Micropusi CTaHOBIEHHS U pa3BUTUSI KHHO()OTOPOHOIOKYMEHTOB.
51.  Onruyeckuit JOKYMEHT.

52. MarHuTHBII JOKYMEHT.

53.  [lenoBoii JOKyMEHT.

54.  JlokyMeHT Kak apTeQaxT.

7. YHEBHO-METOAUYECKOE U UTH®OPMAIIMOHHOE OBECIIEYEHHUE JUCHUITJIMHbI
7.1. PEKOMEHAYEMAS JIMTEPATYPA
7.1.1. OCHOBHAA JINTEPATYPA:

1.  Bapenbaym, WU.E. Ucropus kaurn: Yue6uuk/W.E. Bapen6aym. — M.: Kuura 1984. - 248 c.
2. benosumnkas, A.A. OOmee kHUroseneHue: Yueb. mocooue/A.A. benosunkasgs. — M.: Kuura, 1987. -
256 c.
3. lopnykanoBa I'.®. u ap. HokymenrtoBeaenue. Y.1.00mee aokymeHtoBeneHue: yueOHUK. /[.D.
lopnykanosa, T.B. 3axapuyk, E.A. IlmemkeBud. — Cankrt-IletepOypr: IIpodeccus, 2013. — 320.c. —
(YaeOHuk a1 6akaiaBpoB).
4.  JloxymenroBeacuue. U.2. KHuroBenenue u UCTopus KHUTH: ydeOHUK/mox pen. J.A. DibsmieBuya. -
Cankrt-IlerepOypr: IIpodeccus, 2013. — 464 c. — (Yuebuuk amns 6akaiaBpoB).

Uctopus xuurw/ Iox pea. A.A. T'oopoa. — M.: Ceeroton 2001. - 400 c.
6. Kymmnapenko, H.H. lokymenroBenenue: Yueonuk/H.H. Kymnapenko. — Kues-3nanue, 2001. - 460
c.
1.6.1.2. JlonosiHUTENbHAS TUTEPATypa

7.1.2. JONOJIHUTEJIBHASA JIUTEPATYPA:
7.  AwntonoBa, C.I'., Tiopuna, JLI'. CoBpemenHnas yueOHas kHura: YueOHOoe mocooue/C.I'. AHTOHOBA,
JL.T'. Tropuna. - M.: ArentctBo «M3narensckuii cepsuc», 2001. - 288 c.
8.  Bbpombepr, I'.B. OcHoBbI nmatenTHoOro fena: Yued. mocobue/I".B. Bpombepr. — Dk3amen, 2002. —
224 c.
9.  Bmagmmupos, JI.U. BeceoGmast ucropus kaurn/JI.U. Bmagumupos. — M.: Kuawura, 1988. - 312 c.
10. Bopo6ses, I'.I'. JlokymenT: unpopmanronnsiii ananus/I.I". Bopoose. — M.: Hayka, 1987. - 256 c.
11. Kaunpxak, E.W. Vcropus kauru/E.W. Kannpxkak. — M.: Kuaura, 1964. — 422 c.
12. Knura: Danuknonenus. — M.: bonbias Poceniickast sHimkionenus, 1998. — 800 c.
13. Cwumopos, A.A. Ucropus odopmienus pycckoit KHUru/A.A. CugopoB. — M.: Kuwra, 1964. - 391 c.
14.  Coxkonos, A.B. DBomtonus coruanbHbix kommyHaukaimii/A.B. Cokonos. — CII6., 1995. - 163 c.
15.  Cromapos, HO.H. Jlokymentnsiii pecypc: Yueb. mocooue/lO.H. Cronspos. — M.: Jlubepes, 2001. -
152 c.
16. DHIMKIONEeaus KHKHOTOo Aena. — M.: FOpucts, 1998. — 535 c.

7.2. CPEJACTBA OBECIIHEYEHUS OCBOEHUSA JUCIIUITJIMHBbI
7.2.1. METOAUYECKHUE MATEPHAJIbI U MATEPUAJIBI 10O BUJAM 3AHATUIA
METOINYECKHUE PEKOMEHJAIIUU K ITPOBEJIEHUIO
CEMUHAPCKUX/ITPAKTUYECKHNX 3AHATHIA

['oToBUTBCS K ceMUHapy M IPAKTHUECKOMY 3aHATHUIO CIEIYET 3apaHee, a HE HaKaHyHE €ro MpOBEICHUS.
Jlis 3TOro HeoOXOAMMO BHUMATEIbHO O3HAKOMUTBLCS C IUIAHOM CEMHHapa, BOINPOCAMH, BBIHOCUMBIMH Ha
IPAKTUYECKOE 3aHIATHE U JIPYTUMH MaTepuaiaMH, YSICHUTb BOIIPOCHI, COACPKAHME 3aHATUS U LEIH €ro
npoBesieHus. PekoMeHyeTcsl cOCTaBUTh IUIaH MOATOTOBKU K CEMHHApy, oOpallasi BHUMaHUE HE TOJBKO Ha
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TO, YTO HAJO CJIIeNaTh, HO U B KaKUE€ CPOKHU, KAKHM ITyTeM. 3aTeM HYXXHO M0J00paTh JIUTEpaTypy U APYron
HeoOxoauMblld Matepuan. [Ipexxae Bcero, CTylIeHTaM HEOOXOIHMMO OOpaTUTHCS K CBOUM KOHCIEKTam
JEKIMU M COOTBETCTBYIOUIEMY pa3zieny ydeOHuka. Ilocine 3TOro MOXHO HPUCTYHUTh K H3YyYEHUIO
HOPMAaTHUBHOTO MaTrepHala, clieluaibHON JuTeparypbl. M3yueHne BceX HCTOYHHMKOB JOJIKHO HATH TOJ
YIJOM 3pEHMsI IIOMCKAa OTBETOB HA BBIHECEHHBIE HAa CEMUHAP BONPOCHI: HYXHO 3aKOHCIIEKTUPOBATh
MEPBOMCTOYHUKHU, BHITUCATH B CIIOBAPh U BBIyYUTh TEPMUHBL. 3aBEPIIAIONINI 3Tall MOArOTOBKU K CEMUHAPY
COCTOMT B COCTaBJIEHUM Pa3BEPHYTHIX INIAHOB BBICTYIUICHHUS 10 KaX/10MY BOIIPOCY CEMHHApA (KOHKPETHOIO
3aganus). CTyJeHT JOJIKeH ObITh TOTOB K JOKJIATy [0 Ka)XJI0My BOIpOCy miaHa cemuHapa (8—10 MuHyT) u
K y4acTHUIO B OOCYXJCHUU M JOMOJHEHUU NOKIaAoB (3—S5 muHyT). XKenaTeabHO MMETh CHEHUAIbHYIO
TeTpajib AJI MOATOTOBKU K CEMUHApaM 100 BECTH Bce 3amucu (KOHCIEKTHI JIEKIUI U 3aliCH K CEMUHApaM)
B 0JHOU TeTpaau. CiaenyeT NOMHUTD, YTO JOKJIAJUUKHU U COAOKJIAIUYUKH Ha3HAYarOTCs MpEenojaBaTesieM —
PYKOBOJMTENIEM CeMHHapa 3a01aroBpeMeHHO U, KaK MPaBHIIO, U3 YKcia kenamux. [Ipu Heodxoaumoctu ¢
HUMU IPOBOJIUTCS JONOJHUTENIbHAsA KOHCYIbTalus. Jlokna sl 1enaTcest yCTHO, pa3peniaercs oopararbes K
3anucsM (HOPMATHUBHBIM IIPABOBBIM aKTaM, MaTepuajaM MPaBOMPUMEHUTEIBHON MPAKTUKHU, KOHCIEKTY,
BBIIMCKAM U3 KHUT, K IEPBOUCTOUYHUKAM U 1p.). OHAKO HY>)KHO U30erarh CIUIONIHOIO YTEHHSI HAITMCAHHOTO
Tekcta. ClieyeT CTPEMUTHCS K BBIPAKEHUIO MBICICH CBOMMH CIOBaMH, IIyTEM CBOOOJTHOW YCTHOM peuu.
Jloxkilaquuky 3a/iaroTcs BOIPOCHI, INIaBHBIM 00pa3oM cryieHTaMmu. [lociie OTBETOB Ha HHUX JKEJaroliue
BHOCSIT KOPPEKTUBHI U JONOMHEHUS (10 5 MUHYT). PykoBoauTeNs ceMUHapa MOXKET BbI3BaTh CTYIACHTOB IS
oTBETOB 19 Ha oTaenbHbIE BONPOCH! NpU 00CYykJIeHuu Jokiana. OOcyxkIeHue NOKIaI0B IMPOBOAUTCS B
cBoOOAHON (opMe, B MIaHE PA3BUTUS JUCKYCCUU, TBOPUYECKOTO OOCYXAECHUS BOMPOCOB TeMbl. CeMHHAp
MOXET OBITh MPOBENIEH TaKXKe M B MOPSAIKE pa3BEepHYTOi Oecerpl, U B (opMe O0OCYX ICHUS MUCHBMEHHBIX
noknanoB (pedeparoB), 3apaHee MOATOTOBICHHBIX OTACIBHBIME CTYJCHTAMHU T10 3a/IaHUIO MPENOo/IaBaTeNeH,
U B BHUJIE CBOEOOpPA3HON YMTATEIbCKOM KOH(EPEHIMH MO 3apaHee MPOYUTAHHON KHHUIE WJIU €€ pas3zeiiaM.
dopma mpoBeACHHS CEeMHHapa OOBSIBISETCS CTYACHTaM 3apaHee, 4YToObl y HHUX Oblla peanbHas
BO3MO>KHOCTh YCIIEIITHO IIOJIFOTOBUTHCS K aKTUBHOMY y4acTHIO B ceMuHape. [lepen nmpoBeneHremM ceMruHapa
MOTYT OBITh Ha3HAYeHbl KOHCYJbTalMU. KOHCynbTanuu MOTYT OBITh MHIMBHUAYaJbHBIMU U TPYHIOBBIMH,
YCTHBIMU M MHUCbMEHHBIMH, B KOHCYIbTallMsIX MOTYT HYX/JaThCs BCE CTYJIEHTHI, B TOM UYHUCJIE U Haumbosee
aKTUBHBbIE U3 HUX, XeJarollue YriIyOWTh CBOM 3HAHUSA MO TOMY WJIM HHOMY Bompocy. Ho ocobGenHo
HOTPEOHOCTh B HHUX OIIYIIAIOT T€ CTYAEHTHI, KOTOPbIE BCTPETHJIMCH C 3aTPYJHEHUSAMH INpPU U3yYEHUU
OTJIENIbHBIX BOIPOCOB Y4e€OHOM MporpaMMbl Kypca, IPpU HAMCaHUU KypcOBOW paboThl, HAYYHOTO JIOKJIAJA,
IpU MOATOTOBKE K 3a4eTy, Sk3aMeHy u T.A. [Ipu u3ydeHnuu nurepaTypbl, HOPMaTUBHOTO M MHOT'O MaTepHualia
CJIeZlyeT BBIJCNATh BOIPOCHI, KOTOPHIE OCTAUCh HETIOHATHBIMU UM TPEOYIOT JONOIHUTEIBHOTO YCBOCHUSI.
[IpakTuka noka3bpIBaeT, YTO KOHCYJIbTALUSAMU MOJIb3YIOTCS JAJIEKO HE BCE, KTO B HUX HYXKIAETCS, IOITOMY
MHOTJAa KOHCYJbTAllMs IPOBOJUTCS IO MHULMATUBE IMIpernojaBaTelli — TOIZAA OHAa CTaHOBHUTCSA
oOs3atenpHOM U1 cTyAeHTa. OOs3arenbHas KOHCYJIbTAlMs 3akKIlo4yaeTcs B WHAMBHIyallbHOM Oecene
IpEenoJiaBaTessl ¢ KaX/IbIM CTYIEHTOM I10 TOMY KPYTy BOIIPOCOB M Mpo0jeM, KOTOPbIE BbI3BAIN TPYAHOCTH.
Koncynpramuu Moryt ObITh BBEAECHBI HEMOCPEACTBEHHO B paclucaHue 3aHATUd. B artom ciiydyae oHu
SBIIAIOTCS OOIIMMHU Ui BCEeW TIpynmbl (HECKOJIBKMX TPYI) WM BCEro Kypca B 1eiaoM. Ha rpynmoBbIx
KOHCYJIbTAIlUsIX MOTYT OBITh PacCMOTPEHBI BOIPOCHI OpraHM3alMi padOThl CTYJIEHTOB (Hampumep, IO
HOJATrOTOBKE KYpPCOBBIX paboT) MO0 0OCyXkIeHbl KOHKpETHbIe MpoOieMbl. B Xo1e KOHCyJbTaluu Ba)KHO
MOJTyYUTh OTBET Ha MOCTaBJIEHHbIE BOMPOCKL. ClieyeT UMETh B BUY, YTO NMPENOJIaBaTelb MOXKET U HE JaTh
MOJTHOTO M HCUEPIIBIBAIOIIET0 OTBETa, HO B ATOM cily4dae OH OO0s3aTeNbHO TOPEKOMEHIYeT s
CaMOCTOSITENIbHOTO U3Yy4EHHUsI COOTBETCTBYIOUIYIO Y4eOHYIO JUTEpaTypy, Apyrue ucrounuku. 20 B cimyuae
IPOMyCKa CEMUHAPCKOTO (TMPaKTUUECKOT0) 3aHATUS CTYyAEHT 00s3aH MOATOTOBUTH MaTepHaj CeMHHapa U
OTUYUTATHCS 10 HEMY Iepel PyKOBOAUTEIEM CEMHHAapa B o0ycioBieHHoe BpeMs. CTyIeHT He A0IycKaeTcs K
9K3aMEeHY, €CIIU Y HETO €CTh 3aJI0JDKEHHOCTh M0 CEMUHAPCKUM U NMPaKTHUECKUM 3aHATUSAM. TpeGoBaHUs K
BBICTYIUICHHIO CTyJleHTa B OTBeTax CTy/J€HTOB JI0JKHA OBITH CAMOCTOSITENILHOCTh, TBOPYECKOE OTHOILIEHUE
K COJICPKAHUIO OCBEI[AeMOT0 BOIPOCa, yOeXKIEHHOCTh B M3JIaraeMbIX B3TJIs1aX. BBICTyIUIEHUS CTY/IEHTOB
JOJIKHBI OBITh TPAMOTHBIMU B JIUTEpAaTYpHOM OTHOIIEHUU. [Ipu u3n0xkeHNH A0KIaga Ha CEMUHApE CTYIEHT
JOJKEH TMPOJIEMOHCTPUPOBATh 3HAHUE MOHOTpaduil, HaydHbIX CTaTel, 3aKOHOJATENbHBIX W HWHBIX
HOPMAaTUBHBIX IIPaBOBBIX AaKTOB, CIIPABOYHOM JIMTEPATYpBI, COAEpIKALLEH KOMMEHTApUHU, PpE3yIbTaThl
COLIMOJIOTHYECKUX HccienoBaHuil u 1.1m. Ocoboe BHUMaHUE ClIEyeT 0OpaTUTh Ha UCIOIb30BaHHE 3aKOHOB,
MHBIX HOPMAaTUBHBIX IIPAaBOBBIX aKTOB, [JEHCTBYIOIIMX B MocienHed pemakuuu. Jloknaa noikeH
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CBHUJICTEJILCTBOBATh O 3HAHUM CTYJCHTOM MaTepuayia 1o H30paHHOW TeMe, a eclu MpobieMa HOCHT
KOMILJIEKCHBIA XapakTep, TO U 110 CMEKHBIM TEMaM, HAJIMYNUU OIPEJECICHHOrO ONbITa YMEJIOW Nepeiauu ero
coJiepKaHusl B yCTHOU (opMe, yMEHUH JieaTh 0000IIeHNs U JOrMYHbIe BHIBOJBL. B moKnane skenarenbHO
PacKpbITh COAEpkKAHHE OCHOBHBIX KOHIIEMIIMM, Haubosee paclpoCTPaHEHHBIX MO3UIUI YUYEHBIX, a TaKkKe
BBICKA3aTh CBOE apryMEHTHPOBAHHOE MHEHHE 110 BaKHEHIIUM MpobiieMaM JaHHOHM TeMbl. Jokian nomkeH
HOCUTb TBOPYECKHI, IMOMCKOBBIN XapaKTep, COJIEPKATh JIEMEHThl HAYYHOTO HMCCIIEIOBaHUSA. AKTUBHOCTh
KQKJIOT0 y4aCTHHKA CEMMHapa IPOSBISAETCA B TOM, KaK BHMMATEJIBHO OH CIIYIIAE€T BCEX BBICTYIAIOIIMX,
3aMeyaeT JHM MpoOeibl B MX BBICTYIUIGHUSX, FOTOB JIM OH BCTYHUTh B JUCKYCCHIO IO OOCY>KIaeMOMY
Bonpocy. Ilpu pemieHuu npakTudecko (CUTYallMOHHOMN) 3ajjaud CTYJAEHT AOJDKEH IMPOJEMOHCTPUPOBATH
MOHMMAaHUE MPOOJIEMbl, HABBIKA padOThl C HOPMAaTUBHBIMU ITPABOBBIMU aKTaMH, CIIPABOYHOM JINTEPATYpPOH,
MaTepHajJaMH MPaBONPUMEHHUTEIBHOMN MPAKTHKH, yMETh 0OOCHOBBIBATh CBOO IMTO3UIHIO

TemaTuyecKuil IJIAH CEMUHAPCKUX 3aAHATHI

Cemunap 1. Knaccudukanusi 10KyMeHTOB

1. TlonsTHe 0 KIaccU(PUKAIUU TOKYMEHTOB.

2. CooTHOIIEHHE BUAOBOM U THITOJOTHIECKON KITacCH(PUKALINU TOKYMEHTA.

3. PaszButue xinaccudukanuy 10KyMEHTOB.

Jluteparypa

1. BopoOses, I'.b. [lokyment: Mudopmanmonnsiii ananus/I".b. Bopooses. — M.: Hayka, 1973. — 256 c.

2. I'peunxun, A.A. CoBpemeHHbIE TIpoOIeMBbl TUIONOTHH KHUTH/A.A. I'peunxun. — Boponex, 1989. —
245 c.

3. Cromspos, I.H. Knaccudukamuss nokymenra: Pemenuss u npoOnemsl //Kuawra: HMcciaemoBanus u
matepuainsl/FO.H. CronsipoB. — M.: Kuura, 1994 — 1995.

4. llIBemoBa — Bonka, I'.H. ®yHkumu u CBOWCTBA JOKyMEHTAa B CHUCTEME COIMAIBHBIX KOMMYHHUKAIUI
//Kuura: Uccnenosanus u matepuainsl/I.H. mBenosa-Boaka. — 1994. — C6. 69. — C. 37-57.

Cemunap 2. JlIokyMeHTOBe/IeHHE KaK HayKa.

1. OcHoBHBIE dTaIlbl Pa3BUTHSI IOKYMEHTOBEICHHUS.

2. OOBeKT u mpeaMeT TOKyMEHTOBEACHHUS.

3. CtpykTypa JOKYMEHTOBEICHUS.

4. B3anMOCBS3b TOKYMEHTOBEICHHUS C JPYTUMH HAyKaMHU.

Jluteparypa

1.bapenbaym, W.E. O cooTHOIIEHNH TE€OPUH, UCTOPUHU, METOJUKU U MPAKTUKU KHIDKHOTO Aena (HMcropuko-
nporuoctuyeckuii 0030p) // Kuura. UccnenoBanus u marepuans/U.E. bapenbaym. — M.: Kuawura, 1994-
1995,

2.Cronspos, }O.H. bubnuoreka: crpykrypHo-¢yHkiuonansHeiid noaxo/FO.H. Cronspos. — M., 1981.
3.CronspoB, HO.H. OnTOnormveckuii craTyc JOKYMEHTa M €ro IMpaKTHYECKOe 3HaueHue As OMOIHoTeK
//buonmmorexoBenenue. — 1999. - Ne3. C.2-7.

4.1lIBenioBa — Bonmka, [I'.H. Kuura u mokymeHTt: cooTHomieHue mnonsatuil //Kaura. UccnemoBanus u
matepuaisl/[.H. [lIBenoBa-Boaka. — M.: Kaura, 1994-1995.

Cemunap 3. ConuajbHasi JOKYMEHTHO-KOMMYHUKAIIMOHHAS CHCTEMA.

1. JlokyMeHTHas KOMMYHHKAIIHS KaK MOJICUCTEMA COITUAIBHON KOMMYHHUKAIIAN

2. CooTHollIeHUE TOKYMEHTHON U HEJOKYMEHTHON KOMMYHUKAIIUU

3. JlokyMeHTHass KOMMYHHUKAIMOHHAS CUCTEMA

4. JlokyMeHTHas eATeIbHOCTh

5. JloxymeHTHBIN (OHJ

JIureparypa:

1.Topnykamoa ['.®. u ap. JlokymenroBemenue. Y.1.00mee nokymeHtoBeneHnue: ydeOHUK. /I.D.
lopnykanosa, T.B. 3axapuyk, E.A. IlnemxeBuu. — Cankrt-IletepOypr: I[Ipodeccus, 2013. — 320.c. —
(YaeOHuk miis 6akanaBpoB).

2.JlokymentoBenenue. Y.2. KauroBenenune W ucTopus KHHUTH: ydeOHHMK/TIon pen. J.A. DnpsimeBuya. -
Canxkr-IlerepOypr: IIpodeccus, 2013. — 464 c. — (YueOnuk ans 6akanaBpoB).
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Cemunap 4. Heony0,1MKOBAaHHBIH JOKYMEHT

1. Vcropus nosiBIeHUs MOHATHS ‘‘HEOITyOJMKOBAHHBIC TOKYMEHTHI .

2. Knaccudukanus HeonmyOIMKOBaHHBIX JOKYMEHTOB.

3. Heomny0OnunkoBaHHbIE JOKYMEHThI KaK HCTOYHUKH HAy4YHOH MH(OpMaIUH.

4. CpaBHEHHE pa3HBIX TOYCK 3PEHUS HCCIIE0BaTENIeH OHATHS ““HEONMyOIMKOBaHHBIE JOKYMEHTHI .

Jluteparypa

1. Axwunmuna, M.U. Tepmuns! “ny0nukanus’” u “HeonmyOinkoBaHHbBIN noKkymeHT /M.W. Annnuna //Hay4. n

TexH. 0-ku CCCP. —1989. - Ne 10. - C. 12.

2. Baccepman, A.C. K ompenencHuto mossTHs ‘“HeomyOnumkoBaHHBIE HokyMmeHTHI /A.C. Baccepman
//Hayud. u TexH. 6-ku CCCP. —1988. - Ne 3. — C. 12-14.

3. Hemupnos, [1.JI. Mecto nenoHUpOBAaHHBIX pyKomucei B kinaccudukanusx gokymentoB/l.[l. Hemwumon
//Hayud. u TexH. 6-ku CCCP. —1991. - Ne 10. — C. 8-11.

4. Kynemos, C.I'. HeomybnukoBanusie qokyMeHThl: [lonsTus u xnaccudukamnms/B.C. Kynemos //Hay4. n
TexH. 0-ku CCCP. —1988. - Ne 7. — C. 3-12.

5. Mepkynos, I'.I'. HeomyOnukoBaHHBIN JOKYMEHT KakK mpeaMeT u3ydeHus kaurosenenus/I.I. Mepkysos
//Hayu. u TexH. 6-ku CCCP. —1990. - Ne 2. — C. 43.

6. Ilankoma, E.B. HeomyOuimkoBaHHBIE JOKYMEHTHI: Y4eO. ocoOue sl CTyIeHTOB OMOII. (pak-TOB WH-TOB
kynbTypsl / E.B. ITankoBa — M., 1990. — 43 c.

7. Yepnsk, A.S. K Bonpocy o HeormyOinukoBaHHBIX TokyMeHTax // Hayd. u TexH. 6-ku CCCP/A.f. YepHsik.
—1991. - Ne 4. - C. 12-17.

TeMaTHyeCKHi IJIAH NPAKTHYECKUX 3aHATHH

IIpakTHyeckas padora Ne 1
Tema: Knaccnukanus 10KyMeHTOB
3amanue 1. IIpoananu3upoBaTh 5 pa3iMyHBIX JOKYMEHTOB C MCIOJb30BaHHEM (haceTHO-OJO0YHON cXeMbl
KJIaCCU(UKALUU JOKYMEHTOB.
3ananue 2. [laTh KpaTKyl XapaKTEPUCTUKY KOHKPETHBIX JOKYMEHTOB C TOYKHM 3PEHMSI OTHECEHHUS UX K
OTpe/IeNIEHHBIM KaTErOpHUsM IO npuU3HAaKy LEJIeBOe Ha3HAUCHHE.

IIpakTnyeckas padora Ne 2
Tema: HorHoe nznanue
3ananue 1. JlaTh CpaBHUTENBHYIO XapaKTEPUCTUKY OTAENIbHBIX BUJIOB HOTHBIX U31aHUN.
3ananue 2. [IpoananusupoBath (HOH HOTHBIX W3JaHUN HAYYHOM OMOIMOTEKH MHCTUTYTA.

METOAUYECKHUE PEKOMEHJALIUUA 11O U3YUYEHUIO KYPCA JJIA
MNMPENMOJABATEJISA

«JlokymMeHTOBeIeHHe» - KypC, MPEACTaBISIONINI 00heM TEOPETUYECKUX M MPAKTUUYECKUX 3HAHUH,
HEOOXOIUMBIX Il pabOThI Ha JIFOOOM y4acTKe OMOJIMOTEYHOTO MPOM3BOJCTBA U OOCITyXKUBaHUs. JIeKiuu,
MPAKTUYECKHE 3aHATHA, JI€JOBBIE CUTYyallMd, CEMHHApPCKHWE W JOMAIlTHHE 3aJ[aHusi OPHEHTHPOBAHBI Ha
CaMOCTOSITEJTbHOCTh MBINIJICHUST CTYJCHTOB, 3HAHWE WMH HOPMATHBHO-IIPABOBBIX, METOJWYECKUX H
OpPraHMU3AIMOHHBIX TOKYMEHTOB, KOTOPBIMH pETJIAMEHTUPYETCS OMOMMOTEeYHast JesATENbHOCTh, YMECHHE
MPUMEHSITh YTBEPXKJCHHBIC B HUX TIOJIOKEHUS Ha paboueM Mecte. Hamboiree cyiecTBeHHBIE BHOBB
BBIXOJISIIIIME U3aHUSI — 3aKOHBI, CTAHJIAPTHI, TEOPETUUECKUE, METOIMYECKUE U MPAKTUYECKUE CTAThHU U T.
. PeKOMEHIYeTCsl Pa3MHOXKATh M MPEAOCTABIATh CIYIIATSISIM B BHJIC Pa3JaTOYHOr0 Marepuaia. 3agaHus
HE0O0XOUMO M0 Mepe BO3MOKHOCTU UG PEepeHIIUPOBATh MPUMEHUTENHHO K pabodeMy MECTy Cllyliaresei
— 9T0 oOecIeYrBaeT HHINBUTYAJTU3AIIAI0 O0YUCHHS, JIydIliee OCMBICIICHUE U TPUMEHEeHNE MaTepuana. J{ius
MOATOTOBKH K CaMOCTOSITENIbHBIM paboTaM cleyeT OPHUEHTHPOBATH CTYJEHTOB Ha IIMPOKOE OOpalieHue,
nmomMuMo GoHaa Oubamoreku, kK GpoHgaM Bexymmx OMOIMOTEK ropoga CMONEHCKA, YTO MOMYTHO PEIIUT H
3a7auy WX MPHOOIIEHHS K JJUTEPATyPE 1O CIICUATEHOCTH.



20

METOANYECKHUE PEKOMEH/JALIUHA 11O U3YUYEHUIO KYPCA
JJIS1 OBYYAIOHET'OCSA

VYcnemiHoe OCBOEHHE Marepuana Kypca BO3MOXKHO JIMIIb HPU CHUCTEMaTHYECKOW paboTe B
coorBerctBuM ¢ PIIJI. Ilomoxker B 93TOM U cepbe3HOE U3Y4YEHHE psAga 0a30BbIX TUCHUIUIMH
(bubmmorpadosenenne,  CrnpaBouHo-OuOmuorpaduyeckuwii  anmapar  OMONMMOTEKH,  AHAIMTUKO-
CUHTETHYECKas TepepadoTka wuHpopManuu). Hampumep, mucnumiauna ‘ bubmmorpadoBeaeHue’ maer
NPEJCTAaBICHUE O BUAOBOH M KaHPOBOHM CTPYKType OJHOTO M3 JIEMEHTOB OOBEKTa JOKYMEHTOBEICHHS
(cuctema  «IOKyMeHT-moTpeOuTenb»). Kypc maer wMarepuman oOoOmaromero  xapakrepa, OH
KOHKPETU3UPYEeTCS B JPYTUX OWUOIMOTEKOBEAYECKMX IUCHMIUIMHAX. J[Is oOBIajeHUS TNOHATUHHBIM
anmnapaToM Ba)XKHO HE TOJBKO 3HAHHME TEPMHHOJOTMYECKHX CTaHAAPTOB, HO HX OLIEHKA CIIELHATUCTAMH.
BaxHo oTciexuBaTh U3MEHEHHSI B HUX I10 TIE€YaTHBIM U AJIEKTPOHHBIM HUCTOUYHMKAaM. OCBOCHHE CII0KHOTO
Kypca B IOcJieJlHee BpeMs OOJerdyeHo M3/laHueM Y4YeOHOH JIMTepaTypbl pa3HbIX kaHpoB. OHa yka3aHa B
CTIMCKAaX OCHOBHOW M JIONIOJHHUTEIBHOM JUTEepaTyphl. Bmecte ¢ Tem, pasHOOOpa3ne Hay4YHbIX KOHUETIHN H
MOJIXOJIOB K COACPX aHUIO Y4eOHON MUCHUIUIMHBI YCHJIMBAE€T OPUEHTHPYIOIIYI0 POJb JEKIUNA U 3aHITUH,
MPOBOJUMBIX TpernonaBateneM. [Ipu MoAroToBKe K JIOOBIM BUAAM 3aHATHHA, YUTask U KOHCHEKTHPYS
HUCTOYHUKU, HEOOXOAUMO BBIAENIATH CIHOPHBIE MOMEHTHI, TPOTUBOMOJIOKHBIE TOYKHU 3PEHHUS 1O BOIPOCAM
KIacCU(UIIUPOBAaHUA JIOKYMEHTOB, W3JaHH; OO0bEKTa W TMpeaMeTa JTOKYMEHTOBEICHHUS U Jp.
CamocrosTenbHas paboTa, Kak ayJUTOpHAasl, TaK U BHeAyJUTOPHAsl, OCYIIECTBISETCS B BHIE MOJATOTOBKU K
CeMHUHApaM M MPAKTUYECKUM 3aHSATHUSAM, BBIOJHEHHS JOMAIIHUX 3agaHuid. OO0sS3aTeNbHO MCIIOIb30BaHUE
HOBBIX HWH(GOPMAIMOHHBIX TEXHOJIOTUH: TOUCK OMNpEICICHUH B CETH, MOHHUTOPUHI OTpPACIEBOTO
JTOKYMEHTAJIBHOTO MTOTOKA.

[ToaroroBka k nekuuu He HyXHA. [IoArOTOBKA K MPAKTUYECKUM 3aHSITHIM 3aKII0YAaeTCsS B OCBOCHUU
TEOPETUYECKOTO MaTeprualia Mo pPeKOMEHAYEMOW JIMTEepaType M KOHCIEKTaM Jekiui. [locne BeimosiHeHUs
3a/laHusl 00CYX)Aar0Tcs pe3yabTaThl. [loAroTroBKa K SK3aMeHy JOJDKHA OBITh peryisipHoi. OHa HauYMHaeTCs
C mepBoro 3aHATHs (00IIee 3HAKOMCTBO C PEeCYpCHOHM 0a30i JUCHUIUIMHBL, B TOM YHCIIE €€ METOJANYECKIM
obecriedeHrneM; HHGOpMUpPOBaHHE O (popMax KOHTPOJS) M 3aBEpIIAETCs MOATOTOBKOW K TECTHMPOBAHUIO -
MTOBTOPEHUEM MaTepralia JUCIUTUITNHBI

METOJAYECKHUE PEKOMEHJAIIMA K CAMOCTOSITEJIBHON PABOTE
OBYYAIOIIUXCHA

OOyyaromuiics, B X0Ji€ BBIIOJHEHHUS] CaMOCTOSTEIbHOW pabOThl JOJKEH MPOSIBUTH CIOCOOHOCTh K
CaMOCTOSITEIbHOMY TIOMCKY B pycileé BbIOpaHHOW MNpOOJEeMAaTUKU; yYMEHUE HAaXOJUTh U MCIIOJIb30BaTh
HY)KHYI0 HH(}OpMalMio; TMOKa3aTb yMEHHME CTPOUTh HAay4yHOE pAa3BEPHYTOE M apryMEHTHPOBAHHOE
BbICKa3bIBaHUE.

[Ipn wm3yueHum wmatepuana HEOOXOJAMMO HaIW4He TPeOyeMbIX TEKCTOB IS paccMOTpenus. Jlms
JTOCTHIKEHHUSI YETKOCTH M CTPYKTYPHPOBAHHOCTH pabOTHl CTYJEHT JOJDKEH (DUKCHPOBAThH BBHIMOJIHEHUE
CaMOCTOSITENIbHBIX 3aJaHUI 1 0OPMIISTH 3aMCH B pabo4MX TeTpaasX.

Jlist yCIemIHOTO OCBOEHHS MaTepHajia NpOoQPecCHOHATIbHBIX CTaTed W COCTaBJIEHUS TPaMOTHOTO
KOHCIIEKTa HEOOXOIMMO CHayajla BHUMATEIbHO MPOYUTATh CTATHIO WJIM BCE CTaTbH, BBIJIEIUTH OCHOBHBIE
MI0JIOKEHHUS U TOJIBKO IOCJIE 3TOTO IPUCTYNHUTh K KOHCIIEKTUPOBaHUIO. KOHCIIEKT HE TOJIKEH MPEBpaIlaThes
B MEXAaHUYECKOE «IIePENUChIBAHNE», B KOHCIIEKTE HYKHO KPaTKO U CKaTO OTPa3UTh OCHOBHbIE KOHIEHIIMU
cratbu. CaMblif JydlIMii KOHCIIEKT — TE3UCHI, KOTOPHIE SBISIOTCS Pe3yJIbTaTOM TINyOOKOWH MpopaboTKH
MaTepuaa.

Kaxnplii oOyuaromuiicss cocTaBisieT TEPMHHOJIOTHYECKUN CIIOBaph MO BCEMY Kypcy B OTAEIbHOU
Terpaad. VICTOUHMKH: TOCYAapCTBEHHBIE M MEXIOCyJapCTBEHHbIE cTaHmapThl cucteMbl CHUBU]I,
TEPMUHOJIOTHYECKUE CIIOBapH Mo Oubnmuorpaduu, 6uOIMOTEYHOMY Jeiy, WH(OpPMATHKE, CIPABOYHUKH,
y4eOHUKU U y4eOHbIE TOCOOuSI.

3ananue ®opmMma
BBINOJIHEHUS

W3yunTh nepUHUINN TOHSATHS «IOKYMEHT)

0030p B TeTpaau

IloaroToBUTHCS K cCEMUHAPY

KOHCIICKT B TCTpaaun

IToaroToBUTHCS K CEMUHAPY

KOHCIICKT B TCTpaaun
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N3yunTh M1000# OnmyOIMKOBaHHBIN TOKYMEHT U ONPENEIUTh MPU3HAKU
U3JIaHus

3amoMHUTH TaONIUIly B TETPaIn

IToaroToBUTHCS K CEMUHAPY

KOHCIICKT B TCTpaaun

[Tpoananu3upoBath J1I00YI0 KHUTY U ONPEAETUTH €€ BHYTPEHHIO U
BHEIIIHIOIO CTPYKTYPY

3anoJHUTH TaOIHILy B TETPAIH

ITo3HaKOMUTBCS €O CTPYKTYpOH «Onucanust H300peTeHHUD»

3anonHUTh TabJIMIy B TETpaan

CocTraBUTh MepeyeHb MEPHUOINUECKUX U31aHni CMOJICHCKOM 001acTu

3anoJHUTh TAOIHITy B TETPAIH

W3yunTh BUIBI HOTHBIX U3JIaHUI

3anonHUTh TabJIMILy B TETpaan

JlaTb XapaKTepucTHKY JII000i KapThl, aTjiaca Wiu riolyca

3anoJHUTH TaOIHILy B TETPAIH

[To3HaKOMUTBCS € XyI0’KECTBEHHOM penporpadueii, onpeaeanTb BUAbI
XYJO’KECTBEHHBIX OTKPBITOK

3anonaHUTh TabJIMIly B TETpaan

[ToaroToBUTHCS K CEMUHAPY

KOHCIICKT B TCTpaaun

OHpCI[eJ'II/ITL BUJIbl MATHUTHBIX TOKYMCHTOB

3anoaHUTh TaOJIUIly B TETpaIn

[To3HaKOMUTBCS U AaTh ONMKUCAHKE JIFOOOTO AIEKTPOHHOTO YUeOHMKA

3anonHuTh TabJIMIY B TETpaau

N3yunth 06pasibl pykonucHbIX KHUAT Ha Pycu. [losHakoMuthes ¢
conepxanueM «Karamora pykonucHbeIX KHUT CMOJIEHCKON 00JIacTHOM
yHHUBEpCaIbHOU OMOINOTEKI»

3anoaHUTh TaONIUIly B TETpaan

IToaroroBuThCs K CCMHHapaMm

KOHCIICKT B TCTpalu

HOIIFOTOBI/ITI) CiA K CCMHUHAapam

KOHCIICKT B TCTpaan

HSyLII/ITB CHCHI/ICI)I/IKy HU31aTCJIbCKOI'O pbIHKA B Poccun. CocraButh KpaTKI/Iﬁ

0030p KHUT-HOBUHOK, TOCTYIIUBUINX B OMOINOTEKY

3anonHUTh TaONIUIly B TETpaan

7.2.2. UapopManinOHHO-IPOrPaMMHBIE CPeICTBa

www.bookchamber.ru- Poccuiickast KHHKHas rajiata
www.rsl.ru - Poccwuiickas rocyiapcTBeHHAs OMOIMOTEKa
www.nlr.ru - Poccuiickast HanroHalIbHas OUOIHOTEKA
www.stihi-rus.ru - bubnuoreka Poccuu

8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUITJIMHbI
8.1. CIEIMAJIN3UPOBAHHBIE AYJIUTOPUN

Yu4eOHble 1a0opaTopum:
O6u0IMOTEYHBIX (POHJIOB U KAaTaJIOTOB

8.2. YYHEBHO-JIABOPATOPHOE OBOPYJIOBAHHUE

MuHuMaIbHO HEOOXOAUMBIN [Tl peann3anuy pabouel mporpammbl AUCHUILINHBI IEPEYeHb MaTepHAIbHO-
TEXHUYECKOro oOecreyeHHsl BKIIOYaeT B ceOs y4eOHYI0 ayJUTOPHIO IS MPOBEACHUS TEOPETUUYECKUX
(JIeKLIMOHHBIX, CEMHHApPCKUX) 3aHATUH, YKOMIUIEKTOBAaHHYIO YyueOHOW MeOenblo, TEXHUYECKHUMHU
CpeACTBaMH, HAIJSIHBIMA TOCOOMSMHM, JIMTEpaTypoil; IMOMELIEHHS s CaMOCTOSATENbHOM paboThI
CTYJICHTOB, OCHAIEHHbIE KOMIIBIOTEPHOM M MHOXUTEIBHOM TEXHMKOM C MOJKIIOYeHHEeM K HTepHer,
toukamMu WI-FI; Gubnuorexy ¢ YuTalbHBIM 3aJI0M.


http://www.bookchamber.ru/
http://www.rsl.ru/
http://www.nlr.ru/
http://www.stihi-rus.ru/
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JUCT COIIACOBAHUA
PABOYEHU ITPOI'PAMMBI JUCHUITINHBI

PaGouas mporpamma mucuumuinHel JlokyMeHTOBedeHHe pa3zpaboTaHa B COOTBETCTBUHU C (eaepaibHbIM
rOCYJapCTBEHHBIM 00pa30oBaTEeNbHBIM CTaHJAPTOM BBICIIEro oOpa3oBaHusi no HampasieHuo 51.03.06
bubnuoreuno-unpopmanmonHas  JAeATEIBHOCTh, HamNpaBjieHHOocTH (mpodmiaw) — bubauoredyno-
uHpopmanroHHoe obecrneueHne mnotpedurtenerd nmHpopmanyuu (yrBep:xkaeH Ilpuxazom MmunHoOpHayku
Poccuu Ne 1182 ot 06.12.2017 ¢ uzmenenuamu om 26.11.2020 2., 08.02.2021 2., y4eOHBIM IIJITAHOM
MHCTUTYTA IO JAaHHOMY HAIIPaBJICHUIO, YTBEPKACHHBIM YUeHbIM coBeTOM 24.06.2021 2., IIpomokon Ne 7, c
y4eTOM OCHOBHOM MpodecCHoHaIbHOM 00pa3oBaTe/ibHOM IporpaMMsl (yTBepskacHa 24.06.2021 2.).

ABTtop nporpammsel — I oposinesa E.B., k.n.H., 0ouenm

PabGouass mporpamma paccmMoTpeHa U omoOpeHa Ha  3aceqaHuM  KadeApel  OubdIUOmMEYHO-

UHGOPMAUUOHHOU DesasmeTbHOCU u Mmy3eonozuu (PELICH3EHT - Mepmenc E. C.,
Kanouoamneoazocuieckux HayK, 00yenm, npoTokoa Ne 0T « » 20 1)
3aBeyronuit kadeapoit E C. Meptenc
(moanuce) (M1.0.Damunus) (nara)
CornacoBaHo:
Hauvaneauk YMVY B.B. Azapoga

(moxrvcs) (M.0.Pamumns) (mara)



