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MacoopT

(l)OHI[a OLCHOYHbIX CPEACTB

no qucuumnie BUBJIMOTEYHBIN ®OH /I

1.Monenn KOHTPOIMPYEMBIX KOMIIETCHIUM:
— npogeccuonaabHubie (IIK): IIK 4.

Koabl Kparkoe XapakrepucTHKa IOPOroBOro
KoMIIe Ha3BaHue coaepxanue / (00s13aTEJILHOI0) YPOBHA
TEHIW | KOMIETeHIHHU omnpejejieHue v chopMupoBaHHOCTH
i CTPYKTYypa KOMIIETEHIMH Y BBINMYCKHUKA
KOMIIEeTEHIINH BYy3a
[IK4 |TotoB K | TeopeTtuueckue Bnaners:
peanu3aIHy OCHOBBI o npodeccuoHaNTbHON
dbopMupoBaHUs TEPMUHOJIOTHEHN B chepe
TCXHOIOTHACCKIX | 56 mioTeunoro OMOIMOTEUHO-
IIPOLIECCOB ¢Gonma, B TOM yKciae | uHGOPMAIIMOHHBIX TEXHOIOTHIA;
OUOJINOTEUHO- B COBPEMEHHOM L TEXHOJIOTHYCCKUM
HH(OPMAITHOHHOG ;{peﬂei IOAX0JI0M I‘(, aHaJIN3y
OMILJICEKTOBAHHUE I/IH(bOpMaLII/IOHHOI/I u
ACATCIBHOCTH OMOIMOTEYHOTO OMOIMOTEYHOMN EATENEHOCTH;
donna Kak ° TEXHOJIOTUYECKUMU
TEXHOJIOTMIECKHH | poreccamu dbopmupoBaHuUs
UKIT; JOKYMEHTHBIX (doH10B
Opranuzanus OMOINOTEK;
ONOJIMOTEYHOTO ° METOJaMH
domza: CTPYKTYypUPOBaHUs
TPAlMIHOHHBIC M | yydopManid B 3JIEKTPOHHBIX
COBPCMCHHBIC UH()OPMAITMOHHBIX pecypcax
IIPOTICCCRI M| (bazax JaHHBIX, JJIEKTPOHHBIX
TEXHOJIOTNH, KOJUIEKIIUAX, DIIEKTPOHHBIX
YHpaBleHHE | GuGnnoTekax, caiiTax);
OMOTOTEYHBIM . TEXHOJIOTHYECKAMU
bomom KaK | nponeccamn (GopMupoBaHus
COBOKYITHOCTB OTHeNbHBIX KommoHeHToB CITIA
PYKOBOACTBA 1| GuOaMoTEKN; METOAAMHU TOMCKA,
TEXHONOTHIECKOTO | 760, 06paGoTKHY,
yUpaBJICHIA KnaccupuKanum,
(hopmuposanmem (GopMHUpOBaHUs, COXpaHEHHS U
$H6HHOTeqHOFO IIPEIOCTABJIEHHUS TI0Jb30BATENAM
OHJIA.

UH(OPMAITMOHHBIX PECYPCOB;

° TEXHOJIOTUEN
MOJTOTOBKM M MPEIOCTaBICHUS
UH(OPMAIIMOHHBIX MPOJIYKTOB M




YCIyT Pa3JIMYHBIM KaTeTOpHUSIM
MOJIL30BATEJIEH.

B pe3yibraTe 0CBOCHMS JUCUUIUIMHBL OaKanaBp JOJDKEH:
3HaTb:  aTpuOyTHBHBIE  TMPHU3HAKA  TEXHOJOTUYHOMN OuOIMOTEYHO-

UHPOPMALIMOHHON  JI€ATEIbHOCTH, KOMIIOHEHTHYI CTPYKTYpY M BHJIOBYIO
KJIacCCU(PUKALMIO OUOIMOTEYHO-MH(POPMAILIMOHHBIX TEXHOJOTUH; HOMEHKIATYpy
UHPOPMAIIMOHHBIX W OHOJMOTEYHBIX MPOILIECCOB, CPEACTB MU METOJOB HX
peanu3anuy; KiacCU(PHUKAIMI0 W Ha3HAYCHHE JOKYMEHTOB, PErIaMEHTUPYIOLINX
OMOIMOTEYHO-UH(POPMAIIMIOHHBIE  TEXHOJIOTUH; TEXHOJOTHYECKHE MPOIECCHI
OUOIMOTEUHO-UHPOPMALIUOHHON ~ AEATEIBHOCTU: —  TEXHOJOIMM  IOMCKa
uHdopMaIuu; — TEOpPUI0 M  TEXHOJOTHUIO  (QopMUpoBaHUS, 0O0pPabOTKH,
KJaccu(ukaumM  JOKYMEHTHBIX  (POHAOB, DIIEKTPOHHBIX HMH(POPMALMOHHBIX
pPECYpCOB; — TEXHOJOTUI0 (HOPMUPOBAHMS CIPABOYHO-IIOMCKOBOTO ammnapara;
COCTaB,  CTPYKTYpY,  IIOMCKOBBIE  BO3MOXXHOCTM  CHCTEMOOOPa3yOIIHNX
koMnoHeHTOB CIIA (TpaAMLIMOHHBIX M JJIEKTPOHHBIX), MX B3aUMOCBSA3b; —
CTPYKTYpY HH(OPMALIMOHHOTO PBIHKA, COCTaB, CTPYKTYpYy, 3aKOHOMEPHOCTH
dbopMUpOBaHHA W WCIOJB30BAHUA  HMHPOPMAIMOHHBIX  PECYpCOB;  —
KJaccu(ukaumMio W HOMEHKJIATypy  OMONIMOTEYHO-WHPOpPMAUMUOHHBIX 29
IPOIYKTOB U YCIYT, IPEAaraéMbIX Ha COBPEMEHHOM MH(DOPMAIMOHHOM PBIHKE; —
OCHOBHBIE TMOAXOAbl K OLEHKE KadyecTBa OHOIMOTEUHO-MHPOPMAIIMOHHBIX
OPOAYKTOB M YCIOyr;  BO3MOXKHOCTH  MCIIOJIB30BaHHUS  OMOJIMOTEUYHO-
MH()OPMAIMOHHBIX MPOJAYKTOB M yciIyr B OHOIMOTEUHO-MH(OPMAIMOHHOM

00CITyKUBAHUHU.

Ymerb: knaccupuiMpoBaTh  OMOIMOTEUYHO-UH(DOPMAIIMOHHBIE  TEXHOJIOTHH,
yCTaHaBJIMBATh COOTBETCTBUSI MEXAY HWH(MOPMAIIMOHHBIMA W OMOJIMOTECYHBIMU
MpoIeCCaMH, OCYIIECTBIISATh BHIOOP METOJOB WX peaNH3alfH;, OCYIIECTBIATH
BBIOOP aKTyaJdbHBIX HH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUN IS
pemieHusi y4eOHBIX, HAyYHBIX, TMPAKTUYECKUX W YIPABICHYCCKUX 3a/ady;
OTIPEJICIISITh Ha3HAYCHUE u BBISIBIISITD cnienuduky JIOKyMEHTOB,
pErIaMEHTUPYIOLITUX O6ubIMoTeYHO-MHGOPMAITIOHHBIE TE€XHOJIOTHH;
OCYIIECTBIISITh KOMILJICKTOBaHHE, YYeT, 00paOOTKy, pa3MelIeHHEe U XpaHEHHUE
OubnuoTeyHoro (QoHJa, OPraHU30BHIBATH PA0OTY € JOKYMEHTAMHU pPa3IUYHBIX

Bus0B; 30 TpuUMEHSATH OOyl U CHEIUalIbHBbIE TEXHOJOTUM CO3JaHUs




AJIEKTPOHHBIX MH(DOPMAIIMOHHBIX PECYypCOB; OCYIIECTBIATH OMOIMOTpaduuecKuii
NouCK, OubmorpadupoBanre u GOpMHUPOBAHNE CIIPABOYHO-TIOMCKOBOTO armapara
OMOMMOTEKN C TETBI0 PACKPBITHS CcoAepKaHus (OHAA W €ro HCIOJIb30BAHMS;
OCYIIECTBIISITh TOWCK HWH(GOPMAIMU, MPUMEHSITh TEXHOJOTHU (HOPMHUPOBAHUS,
00paboTKH, KiIaccu(UKAIMKA, COXPAHEHUS W TPEAOCTaBICHHS I0JIb30BATEIISIM
pPa3TUYHBIX BUJOB WH(GOPMAIMOHHBIX PECYpCOB B Pa3HBIX O0JACTAX 3HAHUS H
MPaKTUYECKON NEATEIIbHOCTH; KJ1acCu(UIMpoBaTh OMOJIMOTEUHO-
WH()OPMAITMOHHBIC TPOAYKTHl W YCIYTH M BBIBISATH WX TOTPEOUTEITHCKUC
CBOMCTBA; OCYIIECTBIIATH BHIOOP M pa3pabaThiBaTh aCCOPTUMEHT aKTyalbHBIX IS
OuOIMOTEeUHO-MH(GOPMAIIMOHHOTO YUPEXKICHUsST OUOIMOTEYHO-UHPOPMAIITMOHHBIX

IIPOIYKTOB U YCIIYT.

Baaners: npodeccuoHaNbHOW  TepMHHOJIOTHEH B chepe OubOIMOTEHHO-
WH(POPMAITMOHHBIX TEXHOJIOTHIA; TEXHOJIOTUYECKUM TIOAXOJIOM K aHaJIu3y
nHQOpMAIMOHHOW M OHMOJIMOTEYHOW  JEATEIBHOCTH, TEXHOJIOTHYECKUMU
nporieccaMu  (OpPMHUPOBAHUS JTOKYMEHTHBIX (POHAOB OMOJMOTEK; METOJaMHU
CTPYKTYypUpOBaHUSI MH(OpPMAlMK B AJIEKTPOHHBIX HHQPOPMAIIMOHHBIX pecypcax
(6a3ax MaHHBIX, AJAEKTPOHHBIX KOJUICKIUX, AICKTPOHHBIX OUOIMOTEKAX, calTax);
TEXHOJIOTUYECKUMH TIporieccaMu (hOPMUPOBAHUS OTACHBHBIX KoMmoHeHToB CITA
OMOJIMOTEeKH; METOJaMH  IIOMCKa, OTOopa, 00paboTKH, KiIacCUpUKAIIUH,
dbopmupoBaHusl, COXpaHECHUS u Mpe0CTaBICHUS MI0JI30BaTEIISIM
MH(POPMAIIMOHHBIX PECYpPCOB; TEXHOJOTUEW TMOJATOTOBKA U MPEAOCTABICHUS

MH(OPMAIIMOHHBIX NPOAYKTOB M YCIYT PAa3JIMUHbIM KaT€rOpUsM MOJIb30BaTEEH.

2. IlporpamMma OlLleHMBaHUSI KOHTPOJIUPYEMON KOMIIETEHIINU:

KonTposmmpyembie Koa koHTpOupyemon HaunmenoBanue
MOJYJIH, pa3ieibl (TEMBbI) KOMITETEHUIMHU (WK ee OLIEHOYHOTO
JUCHUTITUHBL 4acTH) cpenctBa™*

P a3 ngeal. Teopernueckue ocHOBBI opMUpPOBaHMS OMOJIHOTEYHOIO
¢onna

bubnuoreunsie GhoHABI B CobecenoBanue 10
COBPEMEHHOM 00111eCTBE 1K 4 pe3yibTaTam
BBITIOJTHCHHBIX

3aJaHUM.




Teopuss ObD® mnonsiTHE

CobOecenoBanue 1o

CYIIHOCTh ¥ TIPUHIIHUIIBI K 4 pe3yiabTaTam
BBITIOJTHCHHBIX
3aIaHUM.

dopMupoBaHue CobecenoBanue 10
OMOJIMOTEUHOTO dbona K 4 pe3yJiibTaram

KaK TEXHOJOTUYECKUM BBITIOJIHEHHBIX

UKIT 3aJIaHUMN.

Paznen 2 KommiiekroBanue 0m0anore4Horo gponaa

MonenupoBanue CobecenoBanue 10
oubnuoreunoro oxaa K 4 pe3yibTaTam
BBITIOJTHCHHBIX
3aTaHUM.
[Tporeccyl  KOMITJIEKTOBA- CobecenoBanue 1o
HUS OUOIMOTEYHOTO K 4 pe3yibTaram
donma BBITIOJIHEHHBIX
3aJlaHuM.
JlokyMeHTOCHa0XKEeHNE CobecenoBanue 1o
OubIMOTEK K 4 pe3yiibTaram
BBITIOJIHEHHBIX
3aTaHUM.

Paszgea 3. Opranusanus 0uduoreyHoro gponga

Vyer OMOIMOTEYHOTO CobeceoBanue 1o

donna 1K 4 pe3yiabTaTam
BBITTOJTHEHHBIX
3aJaHuH.

[Tporecchl ymopsioueHus CobecenoBanue 1o

oubnuoreunoro Ghouaa K 4 pe3yiibTaram
BBITTOJTHEHHBIX
3aJIaHUM.

XpaHeHue OUOIMOTEUHOTO CobecenqoBaHue 110

dbonna K 4 pe3yabTaTam
BBIMOJIHEHHBIX
3aJIaHUM.

Paznen 4. Ynpasienue 6M01H0TEeYHBIM (DOHIOM

Ctpyktypa u (QYyHKIIUU
yIIpaBIICHHUS
OoubmoTeuyHbIM (POHIOM

IIK 4

CobecenoBaHue Mo
pe3yJibraTamMm
BBIITOJTHEHHBIX
3aJaHuH.




N3yuenne OMOIMOTEIHOTO IIpoBepka
donma [1K 4 pe3yJIbTaToB
MCCIICTOBAHMM.

2.5.3. CemuHapckue 3aHATHSA

IIpakTHyeckue 3aHATHUS

1. TexHonorusi pa3pabOTKU CTPYKTYpHOU Monaenu (oHga KOHKpPETHOM
OHOTUOTEKHU.

2. Nudopmarmonno-o6ubdauorpaduyeckas 00eCcTIeYeHHOCTh
KOMILJIEKTOBAHUS.

3. [lepBu4HBIN 0OTOOP TOKYMEHTOB.

4, YderT TOCTYIUICHHSI W BBIOBITUS JIOKYMEHTOB (Ha 0a3ze Kakoi-immbo
OMOJIMOTEKN ).

5. Tect «Yuer 6uOIMOTEUHBIX (DOHIOBY.

6. PaccranoBka Oubmmorednoro ¢poHma.

2.5.3. Cemunapckue 3aHsITUsI
Cemunap Ne 1 Tema «bubjuoreynniii GoHa B cucTeMe JOKYMEHTHBIX
dpongos»
IInaH 3anaTHA:
1. OOwras xapakTepUCTUKA CUCTEMBI JOKYMEHTHBIX (DOHJIOB.

2.0cHoBHbIC JiepxkaTean JoKyMeHTHBIX ¢oHa0B. CoctaB JId.
3. BzammocBs3p JMOKYMEHTHBIX (DOHIOB PA3JIMYHBIX OpraHU3ANUHA C
OMOJIMOTEYHBIM.

4. TIpoueccel popMUpoBaHUS JOKYMEHTHBIX (POHJIOB.

Cemunap Ne 2 Tema «ABToMaTH3aius MporeccoB (GopMupoBaHUs
oubimoreynoro Gonma »

[Inan 3ansTHA:
1. Xapakrepuctuka ABUC.

2. ABromaTm3anus KOMIUICKTOBAHMS, ydeTa M XpaHCHHUS OWOIMOTEYHOTO
dbonpa.
3. IIpobGnembl aBTOMATH3alUK TPOIIECCOB, CBSA3AHHBIX C (HOPMHUPOBAHHEM

dboHma.

Cemunap Ne 3 Tema «AKTyanbHble MpPOOJEMbl KOMIUIEKTOBaHUS
JIOKYMEHTHBIX (DOHJIOB OMOIHMOTEK.

ITian 3ansTHs:
1. KommnekroBanue QoHI0B OMOIMOTEK B HOBBIX SKOHOMUYECKUX YCIOBHUSX.

2. Hctounuku, cmnocoOsl ¥ (HOpMBI JTOKYyMEHTOCHAOKEHUS POCCHMCKHX



3.

4.
S.

OMOJIMOTEK.

Hcnonms3oBanue HOBBIX UH(POPMAITHOHHBIX TEXHOJIOT M B
KOMITJIEKTOBaHUH (POHIA.

KHIKHBIA paHOK KaK OCHOBA KOMIUIEKTOBaHUs (hOHIOB OMOIHOTEK.
[TpoGiembr obecriedeHus] OMOTUOTEK HOBBIMHU MOCTYIIIICHUSIMH U IyTH WX

peleHus.

Cemunap Ne 4 Tema «CoranbHasi 3amuTa OnOINOTEeYHOT0 POHIa»
[InaH 3ansATHA:

1.

33KOHOI[3TCHBHI)IC N UHCTPYKTHBHO-MCTOANMYICCKUC MaTCpHUAJIBI 110

npoOieme coxpaHeHus: OuOInoTeuHOro (HOoHA.

2.

KOpunnyeckast OTBETCTBEHHOCTh OMOIMOTEKAapel U TOJIb30BaTeleH 3a

COXPAaHHOCTb JJOKYMEHTHOTO (pOH[A.

3.
4.

Kuuru B OubnuoTrekax: myTH NpeJoTBPAILECHUE XUIICHUS.

CoBpeMeHHbIe CIOCO0bI COXpaHeHUs OMOIMoTeyHoro Gpoxaa (ouudppoBKa

JIOKyMEHTOB U JIpyTHe).

Cemunap Ne 5 Tema «CocTaB M HCIOJIB30BAaHUE JOKYMEHTHBIX (DOHIOB
AIIEKTPOHHBIX OUOTUOTEK »
[1nan 3ansTHS:

1.
2.
3.

Co3znianue 37eKTPOHHBIX BEPCHI (POHIOB TPAAUIIMOHHBIX OMOIHOTEK.
CocraB ¢honnoB UHTEpHET-OMOIMOTEK.

[TepcniexkTuBbl pa3BUTHs (HOHIOB PICKTPOHHBIX OMOTHUOTEK.

Cemunap Ne 6 Tema «Ynpapienue OUOIMOTECYHBIM (HOHIOM»
[1ian 3aHsTHS:

1.

2.

Ctpyktypa ¥ GyHKOUH yIpaBieHUsT OMOIMOTEYHBIM (DOHIOM Ha
COBPEMEHHOM JTare.

Metonpl cOopa KOHTpOJUpYyHOMmeH HHPOpMAlMi W WX TPUMCHCHHE B
poccuiickux Oubnuorekax (Ha mpuMmepe Oubimorek CMOJIEHCKOM
00J1acTH).

MeTon  CTaTHCTHYECKOTO0  aHaiW3a, NPUMEHCHHE  HOPMATHBOB
OTHOCUTEJIBHBIX TIOKa3aTelied B TPAKTUKE COBPEMEHHBIX OHOJMOTEK
Poccun.

Bonpocsl 17151 camonpoBepKu

1.
2.

bubnuoTeunsrit (oHA Kak cucTeMa, CBOMCTBA U OCHOBHBIE KOMIIOHEHTHI.

CrpykTypupoBanue 6M0IMoTeuHoro Gouaa.



3. OOecrieueHre COXpaHHOCTH OMOIMOTEYHOTO (HOHJA C IMOMOIIBIO HOBBIX
TEXHOJIOTUH.

4. VIcTOYHUKHU U cIOCOOBI IOKyMEHTOCHA0KEHUsT OMOTHOTEK.

5. MHTepHeT-pecypchl B MOMOIIb KOMIUIEKTOBAHUIO OMOIMOTEYHOTO (DOHIA.

6. OwnnaifHOBBIM u  oduiaitHOBBIM  GoHAEI OubmuoTeku. I[IpobGaema
YUpEXKICHUS, BIaCHUS U TOCTYyIIA.

/. 3amauv ¥ METOJbl U3YYEHHs COCTaBa M MCIOJIb30BaHUS OMOJIIMOTEYHOIrO
donma.

8. CymHOCTh ¥ MpUHITUIIEI (hOPMUPOBAHUS OUOINOTEYHOTO (HOH/IA.

9. CraTucTuueckuil aHalIM3 COCTaBa U MCHOJIb30BaHUS OUOIMOTEYHOTO
dboHIa, ero MeToIUKa.

10. Craguum MapKeTHHTOBOTO IUKIa (opMHpOBaHUS OUOIMOTEUHOTO
dbonna.

11. Maremaruueckasi Mojieiab OudauoTeuynoro GhoHaa.

12. Teopus sanpa 6udamoreynoro ¢ponaa. OCOOEHHOCTH SApa B MACCOBBIX U
HAy4YHbIX OMOIHOTEKAX.

13. ®axTopsl, BIUSIOUINE HA COXPAHHOCTh OMOIHOTEYHOTO (HOH/A.

14. Pasmenienue b®: 3amauun, TpeOOBaHUs, CIIOCOOBI.

15. MopaenupoBanue B TMpollecce yIpaBieHuss OubanoreyHoro ¢oHna,
OCHOBHBIE TUIIBI MOJIETICH.

16. BropuuHblii 0TOOp MJOKYMEHTOB B Tipolmecce (OpMHUPOBAHUS
onbnuoreuHoro (GoHaa, KPUTEPUU U METOIMKA.

17. CrpykrypHas (TE€MaTUKO-THUIOJOTUYECKAs]) MOJENb OHOIMOTEUHOTO
dboHma, €e KOMIIOHEHTHI U METOAMKA Pa3pabOTKH.

18. bubmmorpaduyuecknii MOHUTOPUHT B KOMIUIEKTOBAaHUU OMOIMOTEUHOTO
dbonna.

19. CemanTHyeckue pacCTaHOBKH OMOJIMOTEUHOTO POoHA.

20. Pasmenienue ¢GoHIa MpU OTKPHITOM JOCTyIE: 3aJaud, TpeOoBaHUS,
CHIOCOOBI.

21. CymHocTtHble QYyHKIUH OUOIMOTEYHOTO (POHA.

22. HWudopmannoHHoe oOecreyeHue KOMIUIEKTOBAHUS OMOIMOTEYHOro
dbonna.

23. Yuer 6ubmmoTedyHoro Gpouaa: GyHKIMHU U BUBI, TPEOOBAHUS K YUETY.

24. CoumanpHas 3amuTa OnOInoTEeYHOro (hOH/IA.

25. CtpykTypa yrpaBieHus 0uOIuoTeyHbIM (DOHIOM.
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26. MapKeTUHTOBBI ayJauT B TIPOIIECCe YIPaBICHUS OMOJIMOTEUHBIM
dboHIOM.

27. Teopus otOopa.

28. OcCHOBHBIC HaMpaBIICHUS aBTOMATH3allUU MPOIECCOB (HOPMHUPOBAHUS
oubsmoreyHoro GoHma.

29. Teopust NOTHOTHI OMOINOTEYHOTO POH/A.

30. BiawusHHe TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUA Ha  CIOCOOBI
dbopMHUpPOBaHUS TOKYMEHTHBIX PECYPCOB OMOIMOTEKH.

31. MapkeruHroBas KoHuenmus (GopMmupoBaHusi OuOIMOTEYHOTO (oH/A,
METOJIMKa €€ pa3pabOTKH.

32. bubnuoreuynslit GOHI B CUCTEME TOKYMEHTHBIX (DOHIOB CTPAHBI.

33. Konuenius pacnpeaeneHHOro HallMOHAIFHOTO (POH/IA CTPAHBI.

34. BzaumonelicTBrue 6MOIMOTEYHBIX (POHIOB MPHU UX (HOPMUPOBAHHH.

35. ITIpoBepka OubnroreyHoro ¢hoHaa: 3a1a41 U METO/IbI.

36. Cucrema «Kuuru B HanMuuu U B Me4aTw» B mporecce HOpMUPOBAHUS
oubmMoreuHoro Goumaa.

37. Cucrema 00513aT€ILHOTO YK3EMILTSIPA.

38. PaccranoBku 6ubamoreynoro ponaa GpopmanbHOTo THIIA.

39. PaccranoBka 6ubnmoredHoro ¢onna. TpeOGoBaHus U BUIIBIL.

40. dopmupoBanue OuOIMOTEYHOrO (HOHIA KaK TEXHOJIOTUUYECKUN ITUKII,
€r0 OCHOBHBIE TIPOIIECCHI.

41. HanumoHanbHasi mporpaMma COXpaHeHusi OMOIMOTEUHbIX (POHIOB.

42. TpeboBanus kK TexHONIOTHH (popMHUpOBaHUS OMOIMOTEUHOTO POHA.

43. KomrekroBanue 6uOiIMoTeqyHoro GoHa, BUJIbI U ITAIIbI.

44, MexayHapoJHBIH JOKYMEHTOOOMEH KaK CIOCO0  IMOIOJHEHHS
oubsmoreunoro gponaa. MeTouka ero BeJACHUS.

45. KoucepBamusi  Oubnmuoreynoro  ¢oHaa. MexayHapoaHOe  Co-

TPYJIHUYECTBO B ITON 00JIACTH.

Tembl KOHTPOJIBLHBIX Pa00T

Kontponbnas pabota no «bubiamoredynoMmy QoHIy » MODKHA 3aKPEHUThH
NPONACHHBIN MaTepuall, HAyYuTh CTYACHTa CBA3BIBATH TCOPETHUECKHE 3HAHUS C
OTMBITOM TPAKTUYECKOW MEeATENbHOCTH. KaKIblii CTYIEHT BBINONHAET OJHY
KOHTPOJIBHYIO Pa0OTy M3 MPEII0KEHHBIX BAPUAHTOB.

BbiOpaB TeMy KOHTPOJBHOM pPabOThI, CTYyIEHT IOJDKEH IMO3HAKOMHUTBCS C



JUTEpaTYypol IO JaHHOM TeMe, a 3aTeM MEpPEeNTH K M3YUYEHHUIO OIbITa padoThl
OMOMMOTEKM MO MHTEpecyrlleMy ero Bompocy. CTyIeHTy CIeQyeT CcamMoMy
aAKTUBHO BKIIIOYUTHCS B MPOBEIEHUE PAOOTHI, KOTOPYIO OH OyJIeT OMHCHIBATH.
BHuMaTenbHO AOKHBI OBITH U3YYEHBI MaTEpHalIbl, OTPAXKAIOIINE MOATOTOBKY U
pe3yNbTaThl MPOBEACHHONW pabOThl (OTYETHI, OMHCAHHME OIbITa, CTCHOTPAMMBI H
MPOTOKOJIBI 0030pOB, Oecell, OOCYXIEHUN U JAPYruX MEPONpPUSITHUH, a TaKkKe
MaTepuasbl Ha cailTax OMOINOTEK).

CryneHt JOJDKEH TBOPUYECKH, HA OCHOBE AaHAU3a JEATEIbHOCTU
KOHKPETHOM OMOIMOTEKH TOAOWTH K BBINOJIHEHUIO KOHTPOJIBHOU pabOTHI.

Bapuant Ne 1. Yuer 6ubmoreunoro ¢gonaa

IInan 3aganus:

1.  OxapakrepuszydTe BUIOBYIO M  THUIIOJOTHYECKYID  CTPYKTYpPY
OoubMoTeuHoro Goumaa.

2. llepeunciure HOPMATHUBHO-IIPABOBBIE JOKYMEHTHI, OINpPEAEIISIONINe
cucreMy ydera (poHA0B OMOIMOTEK pa3HbIX TUIOB M BUIOB, POPMBI U METOAUKY
BEJICHUS yYeTa.

3. Kakwe Buapl yuera [AOKYMEHTOB CYIIECTBYIOT B Oubmmorexax?
XapakTepHbl JU OHM AJiA JAaHHOW OUOIMOTeKU? OCHOBHBIE U JIONOJIHUTEIbHBIE
€AVHUIIBI yUETa.

4. CyMmmapHbIil y4eT OuOnaroTedyHoro (oH/Ia — €ro 3ajadu, 0OCOOCHHOCTH.
YKaxute Ha3BaHUS TOKYMEHTOB, B KOTOPBIX OCYILECTBIISIETCS CyMMAapHBIN Y4YeT,
ux cTpyktypy. [Ipunoxure oOpa3upl 0hOpMICHHBIX JOKYMEHTOB Ha MOJHOCTBHIO
YUTEHHYIO MMAPTHIO.

5. Ha ocHOBaHuM KaKMX JOKYMEHTOB IIPOU3BOJIUTCS 3aMUCh OCTYIUIEHUH B
Kuury cymmapuoro ydera (KCVY)? Ipunoxxure 3anoiHeHHy0 Gopmy.

6. WunuBumyanbHBIA yueT — ero 3HaueHue, Qopmbl. Kakue Qopmsl
WHIUBUIYAIbHOTO yuyeTa MNpUHATHL B JaHHOM Oubnmoreku? Ilpunoxure
3aMoJIHEHHYIO (hopMy.

7. OcobeHHOCTH ydeTa B OMOIHMOTEKe OpOIIOp BPEMEHHOTO XPAaHCHUS

8. PackpoiiTe MeTOAMKY pErucTpaliud TNEPUOJUYECKUX  H3JaHUM.
[IpunoxuTe 3amoMTHEHHYO OpMY.

9. B kakux ¢opmax perucTpupyroTcs ayJUOBU3yalbHbIE M DJIEKTPOHHBIE
JOKYMEHTBI?

10. Kakue 6MOIMOTEKH OCYIIECTBISIOT YYET JOKYMEHTOB Ha OCHOBE aKTOB
dbopmbI?

11. CymecTByeT 1M CBSA3b MEXKIY CyMMapHbIM U UHIAUBUIYAJIBHBIM YYETOM

oubnuoreunoro ¢ouaa? PackpoiiTe Ha KOHKPETHBIX IPUMEPAX.



12. PackpoiTe TEXHOJIOTMI0O CYMMAapHOTO M WHIUBUIYaJIbHOIO Yy4eTa
JOKYMEHTOB C YKa3aHUEM IOCJIEI0BATEILHOCTH ONEpaIil U 3TAIIOB.

13. HWckmoueHue nuTepaTypbl W3 OuOIMOTEYHOTO (HOHAA: MPUIMHBI
BBIOBITHS, TTOCJIEIOBATEIBLHOCTh O(DOPMIICHHS BBIOBIBIIEH JIUTEPATYPHI.

14. Kak perucTpupyroTcsi JOKYMEHTHI, MPUHSAThIE OT YUTaTelied B3aMEH
yTepstHHBIX ? [IprtokuTe 3amoTHeHAY0 GopMy .

15. DNeKTpOHHBIM y4eT JOKYMEHTOB. YYET pa3HbIX BUJIOB 3JIEKTPOHHBIX
pecypcoB: ceteBblX M aBTOHOMHBIX (CD, DVD, muckersr). Mcnonb3oBanne APM
«KommuiekraTop».

Bapuaunt Ne 2. MeToabl uzyuenusi 6u011moTe4Horo Ggonaa

IInan n3nanns:

1. JlaliTe XapakTepUCTHUKY SKOHOMHYECKOTO M KYJIbTYpHOro Npoduiis
MUKpOpailoHa, B KOTOPOM (PYHKIMOHHMpPYET OMONHMOTEKa; pacKpohTe o00beM,
TUIIOJIOTUYECKYI0 M BHUJOBYIO CTPYKTYpPY HOKYMEHTHOTO (OHIQ; MEPEUUCITUTE
OCHOBHBIE KaTETOPUU MOJIb30BATEIICH.

2. BwmmmmTe OCHOBHBIE TMOKazaTenw OuOMMoTedHoro doHma u3 «Kaurm
cymmapHoro yuetray (KCVY) B Tabnwuily, ocTanbHble KOJIMYECTBEHHbIE KPUTEPUU
HEO0OXOJIMMO BBIUUCIUTD 1O (hopMyiam.

Cratuctuueckue JaHHbIe TI0 OMOIMOTeYHOMY (HOHTY

[TokazaTenu OubnanoreyHoro GpoHaa ["oaer
2017 2018
ab
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Bbubanoreunsrii pona (D) Bcero

BT. Y. O6HICCTBCHHO-HOJII/ITI/I‘I€CK35{ JIAT.

(OTLJT)

ecTecTBeHHO-HayuHas auteparypa (EHJI)

CEJIbCKOE XO3SICTBO (C/X)

TCXHHUKA

HCKYCCTBO U CIIOPT

A3BIKO3HAHUC

XYOOKECTBCHHAs
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ACTCKas

Knurosbinaua (B) Bcero

O6HICCTB€HHO-HOHI/ITHII€CK8§I

CCTCCTBCHHO-HAYy4YHasd

CEJILCKOE XO3AUCTBO

TCXHHUKA

HCKYCCTBO H CIIOPT

SA3BIKO3HAHUC

XYAOKCCTBCHHASA

ACTCKas

YuraeMocTh

Kauroot6ecneyeHHOCTHL

OoOpamaeMocTh

KosauvecTBo yuraresei (A)

CyMMa cpeicTB HA KOMILUIEKTOBaHHE

IIpnodpereHo 1OKyMeHTOB (3K3.)

Bbi0bL10 (3K3.)

3. IIpoananm3upyiiTe JaHHBIE T[OKa3aTelIW 3a HECKOJBKO  JIeT.
OxapakTepu3yiTe COBpEMEHHOE COCTOSIHUE OMOIMOTEYHOro (HPOHA.
4. Bnecute mnOpemokeHuWe IO  YAydlleHWto  (QopMUpOBaHHUS U

HCIIOJIb30BaHUs IOKYMEHTHOTO (DOH/IA.

HTorosplii KOHTPOJIb 10 JTUCHHUILIUHE

W TOroBeIii KOHTPOJIH TIO AUCHUIUIMHE «bUOIMOTEUHBIN (DOHI» TPOBOAUTCS
B (popMe 3aueTa M PK3aMEHA.

IIpumepnblil nepeuenv meopemudeckux 60NPOCO8 3auema:

1. Henu, 3a1auu U CTPyKTypa Kypca.

2. Paspabotka Teopuu (popmupoBaHus O6HOIMOTEUHOTO (DOHIOB B TpyJax
YYCHHBIX.

3. bubnuoreunsiit poHI Kak cucTema

4, ®yskiuu 0ubanoTeyHoro GoHma.

5. Ilpusnaku 6ubaroTeyHoro GpoHaa.



6. CroiicTBa OubIMOTEYHOTO (DOHIA.

7. Tlapametpsl OubmMOTEUHOTO hOHIA.

8. CrpykrypupoBaHue OMOINOTEUHOTO (POHA.

9.
oO11ecTna.
10.

bubmuoreunsii GoHA B CHUCTEeME JOKYMEHTHBIX KOMMYHMKAIIUM

Bzaumoneiicteue  Oubmuoteunsix  (GoHAOB.  PacmpeneneHHbI

OonbmmoTeuHbId HOH.

11. Teopus popmupoBanus 6ndIMOTEYHOTO HOHA.

12. TIpuHIUIIBI U 3aKOHOMEPHOCTH (opMUpOBaHUs OMOIMOTEeYHOTO (DOH/IA.

13. Konuemnmus moaHOTH OMOMHoTedHoro ¢hoHaa.

14. Snpo 6ubmuoreyHoro oHma.

OIIeHKa «GavYTECHO» COOTBETCTBYCET!:

He MeHee 90% mocenaeMoCTH 3aHITHH;
HE MEHEE JIByX BBICTYIIJIEHUM IO TEMAaTUKE CEMUHAPOB;
aKTHUBHOE y4acTHE B 00CYKJIEHUH BOMPOCOB CEMHUHAPCKUX 3aHATHU;

CBOCBPCMCHHOC  IMPCACTABJICHHUC MW  KAaUCCTBCHHAsA  IIOATIOTOBKA

JIOKJIAIOB U TIPE3EHTALIUH.

OHeHKa «HE3AYTECHO» COOTBETCTBYCET:

npomyckam Oosiee 50% 3aHATHIl 0€3 YBaKUTEIbHBIX MPUYNH;
MACCUBHOCTH TP OOCYKIEHUU BOITPOCOB CEMUHAPA;
OTCYTCTBHUE BBICTYIIJICHUN 110 TEMaM CEMUHAPCKUX 3aHSTUH;

HCCBOCBPEMCHHO CAAHHBIM H HCKAUCCTBCHHO IMOATOTOBJICHHBIM

AOKJIagaM, IMpPE3CHTAIUAM U IPAKTUYCCKUM pa60TaM;

Ipumepnwiii nepeuenv meopemuyeckux 60NPOCO8 IKIAMEHA.:
bubnuoteunsrit GoHI Kak cucTeMa.

©ooNOoO oA WNRE

Oynkunu 6udaoTeYHoro GoHaa.

[Ipu3Haku 6ubamoTeyHoro GoHa.

CgoiicTBa OubaMoTeuHoro GhoHaa.

[TapameTpsl 6uOIMOTEUHOTO (DOHAA.

Anpo 6ubnuoreunoro dhoHxaa.

Teopus hopmupoBanust OndIMOTEYHOTO (HOHIA.
Cdepa 6nbmmoreunoro doHma.

CrpykTypupoBanue 6ubamnorednoro GoHmaa.

10.B3aumopeiicTBue OMOINOTEYHBIX (boHa0B. Pacnpenenennslii

OoubMoTeuHbId HOH/.



11.MopaenupoBanue 6ubiaroreyHoro ¢hoHaa.
12.VineanpHast KOJTWYECTBEHHAS MOJIeTh ONOIMOTeYHOTO (POH/IA: HOPMATHBHBIE
MOKAa3aTeNd Pa3IUIHbBIX MapaMeTpoB OMOIMOTEYHOTO (hOHIA.

13.Cdepa Oubmmoteunoro Gouma.
14. Opranuzaiysi KOMIUIEKTOBaHUS OUOIMOTEYHOTO (POHA.

15.1TpuHIMIIBI ¥ 3aKOHOMEPHOCTH (OpMHUPOBaHUs OMOIMOTEYHOTO (hOH/IA.
16.VcTouHuKHU U crTOCOOBI KOMIUIEKTOBAHUS OMOJIMOTEUHOTO (POH IA.
17.Konneniuys mojHOTs OUOIMOTEYHOTO (DOH/IA.

18.006s3aTenbHbIN SK3eMILIAP KaK COCO0 MONMoJHEeHUsI OUOIMOTEeYHOTO (POHA.
19.PexommiekToBanue OMOIMOTEYHOTO (hOHA.

20. Bugst u ¢popMmel yueta 6nbaunoreyHoro GoHzaa.

21.0Opranuzanus ydera Ou0mmoTedHoro GpoHa.

22 .I1poBepka 6ubIMoTeuHOr0 (hoHA.

23.®onpaoBas 00paboTKa TOKYMEHTOB.

24 .BapuaHTbl pazMenieHus: 0ndanoTednoro Goumaa.

25.BapuanTsl paccTaHOBOK OMOIMOTEeYHOTO (hOHA.

26.0Opranuzanus XpaHeHus: Ou0IMOTEeYHBIX (POHIOB.

27.Metoasl n3ydeHus 6ndiImoTeaHoro Goxma.

28.CTtaTucTHYeCKui aHAM3 OMOINOTEYHOTO (DOHA.

29.HopmaTuBbl OTHOCHUTENBHBIX TOKa3zarened OubmuoTedyHoro (GoHjga M HX
HCITIOJIb30BAaHUE B OMOJIMOTEYHON MTPAKTHUKE.

30.Ctpykrypa yrpaBieHus: OMOIUOTEUHBIM (HOHIOM.

31.OyHKIMKA U METOABI YIPABJICHUS OUOIMOTEYHBIM (HDOHIOM.

32. CoBpeMeHHOE JOKYMEHTOCcHa0xeHue oudanorek Poccun.

OlleHKa COTJIHYIHO» COOTBETCTBYET:

- He meHee 90% mocenaeMoCTH 3aHsITHH;

- HE MEHEE JIBYX BBICTYIIJICHUM 110 TEMAaTHKE CEMUHAPOB;

- aKTUBHOE Y4acTHE B OOCYKJICHUH BOIPOCOB CEMUHAPCKUX 3aHITHH;

- CBOEBPEMEHHOE TMPEJCTABICHUE MW  KauyeCTBEHHAas IOJTrOTOBKa

JOKJIaJd0B U Hp€3CHTaHHﬁ.

3K3AMEHAIIMOHHBIN TECT

W3 mpennaraeMbIx BapHaHTOB OTBETa CTYACHT BHIOMpAET IMPaBUIBHBIC OTBETHI
(oTBeT), 0003HaUast OTBET 3HaKOM V

1. Ilnan, onpenensitOmINil 1€, HANPABICHUS, TEMATUKY, MECTOIOJIOKEHHUE B
dboHe, COCTaBIsIEeMbI Ha 5 JIET, 3TO:



- npoduiib GoHAa;
- ONEpaTUBHBIN IUIAH;
- IUIaH PACIIOJI0KEHUS.

2. Iloctpoenne  Mojnenei, OTpaKarOIIUX  CBOWCTBA M  IMapaMeTphl
OoubaroTeYHoro (oHIa, COOTBETCTBYIOIIME COLUAIBHBIM (QYyHKIUAM (HoHMIA
Y IOTPEOHOCTSIM OJIb30BATEIIEH, ITO:

- MoJiepHU3aIs OUOINOTEKH;

- MOJIeTMpOBaHue POHAA;

- HAIKHOCTh (POH/A.

3. Moguens, gBistomiasics NacnopToM OMONIMOTEKH, B CIOBECHOM Qopme
oTpeestonas 3aga4im Ou0IM0OTEKH, €€ MUCCHIO, CTAaTyC, 3TO:

- MaTeMaTu4yecKas;

- onucaTebHasl;

-T€MaTUKO-TUIOJIOTUYECKas.

4.  YOOpsAmOYEHHBIM  JOKYMEHTHBIA  MAacCHUB,  IPEIHA3HAYEHHBIA  JUIA
YAOBJIETBOPEHUSI UH(OPMAIIMOHHBIX 3aIIPOCOB, ATO:

- TOKyMEHTUpOBaHHas HH(GOpMaIUS;

- Oubnuorpaduueckas nHGopmaus;

- TOKYMEHTHBIN poH.

5. Coznanue GoHia HAYMHAETCS C (POPMUPOBAHUS:
- LIeJIeH U 3a1ad4;

- coctaBa (oH/a;

- IOMCKa (PUHAHCUPOBAHMUSL.

6. Opranu3oBaHHasi COBOKYIHOCTh MOJA(POHIOB, BBIICICHHBIX IO KaKUM-IHOO
MpU3HaKaMm, 3TO:

- cocTaB (hoHTa;

-CTpyKTypa QoH/a;

- IUTaHUPOBKa (oHIA.

7. [lonroTa hoHAa, COOTBETCTBUE TPOPIITIO SIBISIOTCS:

- MapaMeTpaMu KauecTBa;

-pyHKIUAMHA OMOIMOTEYHOTO POHIA;

- MpU3HAKaMu OMOJIMOTEYHOTO (POHA.

8. Mogens QoHma, coaepkamias TEpPeUYeHb Ha3BaHUN JTOKYMEHTOB, KOTOpPHIC
JIOJKHBI OBITH B (DOHJIE Ha3bIBACTCS:

- TEMAaTHKO-THTIOJIOTHYECKOM;

- MAKE€THOM;

- OubnrorpaguuecKoi.



9. OT60D, 3aKa3 U NpuOOpPETEHNE JOKYMEHTOB, COOTBETCTBYIOUINX (DYHKIUSAM
OuOAMOTEKH, HTHPOPMAITMOHHBIM MOTPEOHOCTSM U YUTATEIHCKOMY CIPOCY
MMOJIB30BAaTEIICH, ITO:

- UHBEHTapHU3aLus;

-KOMIUIEKTOBaHUE;

- PEKOMILJIEKTOBAHHE.

10. Mogenp ¢oHIa, BOCHPOM3BOASAIMAS CTPYKTYpYy (OHIA TIO THIIAM,
AK3EMILUTIPHOCTH, BHIaM JOKYMEHTOB, OTPACiIsIM 3HAHUS, 3TO:
-oubnuorpaduyeckas MOCIb;

- omUcaTeNnbHasl;

- TEMaTUKO-TUIIOJIOTHYECKASI.

11. IlentpanpHas, ocHOBHas 4yacTh (¢oOHIA, BKIOUHaOmEass B  ceds
OCHOBOITOJIATAOIINE JOKYMEHTBI, Ha3bIBACTCS

- MoJielibio (hOHIA;

- cepoit poHAa;

-siApoM (poHa.

12. Yacte (honzaa, cogeprxamas JOKyMEHTbl aKTHBHOTO, HO HENTPOOJKUTEIBHOTO
CIIpOCa Ha3bIBACTCS:

- mooHI0M;

- cepoit OubmmoTeyHoro GoHma;

- YIOPSI0YEHHBIM JOKYMEHTHBIM MACCHUBOM.

13. Kakoil 1oKyMEeHT yCTaHaBIMBAET BUAbI 003aTEILHOTO 3K3EMILISIpa:
- YcraB OMOIMOTEKH;

-OenepabHBIA 3aKOH;

-IIpaBuna nonb30BaHus OMOIHOTEKOM.

14. Yopsimo4eHHOCTh, CUCTEMATU3UPOBAHHOCTD IOKYMEHTOB — 3TO:
- MpU3HaKu OMOJIMOTEeUHOTO (POH/A;

- MapaMmeTpbl KauecTBa OMOIMOTEYHOro (POH/IA;

- XapaKTEePUCTUKU OMOIMOTEYHOTO POHIA.

15. Cpoku XxpaHeHUs! JTOKYMEHTOB B JOKYMEHTHBIX (POHJIaX 3aBUCST OT;

- BUJIOB JIOKyMEHTHBIX (DOH/IOB;

- LeJIeil TOKYMEHTHBIX (DOHJIOB;

- HE 3aBUCAT HU OT YErO.

16. KymynaruBHasi, MeMopualibHas, yTHIXTapHas, THHOPMAaIMOHHASI - 3TO:
- Mpu3HaKu 6uMbIMoTeuHOro (PoHa;

-pyHKMK 6MOIMOTEUHOTO (HOHMA;

- e OubanoTeyHoro ¢GoHa.

17. OcobeHHOCTh OCJICBOIo Ha3HA4YCHUA OMOIMOTEYHOTO (1)OH,Z[8, TCCHO CBs3aHa C.



- Mpu3HakaMu OubMoTeyHoro GhoHaa;
-npouiieM KOMIUIEKTOBAHUS;
- pynkuuamu 6ubauoreyHoro Gouaa.

18. Opranu3oBaHHas COBOKYITHOCTh MOJ(OHAOB, BBIJCICHHAA MO KaKUM — JIUOO
IIPU3HAaKaM — 3TO:

- MoJieib PoHa;

-CTpYKTypa poHza;

- cdepa donpa.

19. loctynHOCTH, OOHOBJIAEMOCTH, KOM(OPTHOCTB- 3TO:
-[1apaMeTpbl KauecTBa;

- IPU3HAKU;

- pyHKIMH.

20. ITo popme npeacrasneruss OMOIMOTEUHOTO (HOHAA BBIIEISIOT:

- 3 BUJIa MOJICJICH;
- 6 BUI0B MOJICIICH;
-4 BUa MoJeei.

21.Ha kakux ypoBHSX MPOU3BOJUTCA y4eT OubimroreyHoro ¢ponma?
- 001U TOCYIapCTBEHHBIN;
- CTaTUCTUYCCKHUIA;
- BHYTpUOHOJIMOTEUHBIN;
- 110 BUJIaM JJOKYMEHTOB;
- (hMHAHCOBBIN;
- peTJIaMEHTUPOBAHHBIN;
- CYMMapHBbIH.
22. Yto siBAsieTCS eAMHUIICH yueTa ¢poHma?
- Ha3BaHUE;
- TIeYaTHOE U3/aHMUE;
- TOJJOBOM KOMIIJIECKT;
K) OJTHOPOJTHBIN JTOKYMCHT;
M) 3K3EMILISIp;
METPOTIOJKA;
OaiiT
23. Kakwue rpadwsi coctaBisitor KCY?

a) JaTa 3aIucu;



0) OTMETKa O CIIMCAHUH;

B) otnen GoH/a;

') HOMEp 3aIHUCH 10 TOPAIKY;

1) ”HBEHTapHBIA HOMED.

24. Yto aBnsercs popMo HHIUBUIYIBHOTO ydeTa?
A) MHBEHTapHasl KHUTaQ;

b) peructpanuonHas kapTouka Ha ONPEICJICHHbIA BUJ] JOKYMEHTOB;
B) nuct akToBOTO yueTa;

I') peectp;

iy

25.KaK OLIEHMBAIOTCS KHUTH HA CIUCAaHUE?

a) C y4E€TOM IEepPeoleHOYHOr0 KodphuireHTa;

0) ¢ ydeToM HOMUHAJILHOM ((haKTUUYECKOM) CTOUMOCTH;

B) C IIEPEBOJIOM Ha PIHOYHYIO CTOMMOCTH;

I') C YYETOM YPOBHS UHQIISLINY;
1) C Y4ETOM J€HOMUHAIUU PyOIIs;

€) C y4eTOM HOPMAaTHBOB U3HOCA;

K) 110 0aJIaHCOBOM CTOMMOCTH;
1) 1O 1IeHe TPUOOPETEHUSI.
26. Kakue cBefeHuss 0 JOKYMEHTE HEOOXOAMMBI MpU O(DOPMIICHHUH aKTOB Ha
BBIOBITHE?

a) MIHBEHTapHbBI HOMED;

0) WTpUXOBOM OAp-KO;

') aBTOp U HA3BAHUE;

1) K03 PUITUEHT IMePEOIICHKH;

€) IIeHa;

) CTOUMOCT;

3) KOJIMYECTBO IK3EMILISPOB;

n) nara 3anucu B KCY, UK;

K) MECTO U I'OJl U3AaHusI;

1) otnen ¢ouaa mo bBK.

27. Ilporieccel, BXoAsIIKue B TPOBEPKY (Tiepeyuer) oubnauoreunoro ¢poHaa:

A) pa3zpaboTka JIOKaJdbHBIX HOPMATHUBHBIX aKTOB O  IPOBEPKE
(vaBeHTapu3anmu GoHa);

b) u3nanue npukasa o nposepke GoHa;
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B) yrBepxxnenue rpadurka nposepku GhoHAa;

') Ha3HaYeHME KOMUCCHUH TI0 TTPOBEpKe (HOHA;

J1) mpoBepka (hoHAa ¢ TOMOIIbIO KOHTPOJIBHBIX TaJIOHOB;

E) npoBepka ¢onna no popmaM MHIAUBUIYAIBHOTO Y4YETa U YUTATEIbCKUM
bopmysipam;

X) cocraBnenue akta U MPOTOKOJIA MPOBEPKH (PoHAA.

28. IlepeuncauTe aropuT™bI Tiportecca GoHI0BOM 00pabOTKH JOKYMEHTOB:

A) nepBruyHasi 00paboTKa TOKYMEHTA;

b) cocTaBnenue akra Ha BBIOBITHE JOKYMEHTA,

B) oubnuorpaduyeckas 06padboTka TOKYMEHTA,;

I') okoHuarenbHasi 00pabOTKA TOKYMEHTA;

J1) uckmroYeHne TOKYMEHTA U3 HHBEHTAPHOW KHHTH;

E) uckmtouenue 3anucu o nokymenrte B OK.

29. Kakoit M3 METOJOB HW3Yy4YEHHUSI KHWXKHOTO (POHIA mMpeaycMaTpuBacT
CpaBHEHHUE KOJIMYECTBEHHBIX JAHHBIX O COCTOSHUU W MCIOJb30BaHUM (OHIA U
ABJISIETCA HanboJee 0ObEKTUBHBIM ?

A) CTaTUCTUYECKUN aHAIIN3,;

b) noBcenHeBHOE HAOIIOIEHNE;

B) 6ubnuorpaduueckuit MeTo;

I') cormonornyeckre MeTO/IbI.

30. U3 kakuX UCTOYHHUKOB BO3MOXHO TIOJyYeHHE aOCOTIOTHBIX MMOKa3aTesei
JUTSI U3YYCHHSI COCTOSTHUS U UCTIOJIb30BaHUs (hOHA:

A) KHUra CyMMapHOIo y4eTa;

b) dopma rocymnapcrBenHol cratuctudeckoit oruetnoctu 6-HK;

B) unBeHTapHas KHUTA;

I') anexTpoHHBIN KATAJOT;

J1) THEBHUK OMOJIMOTEKHU.



