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1. HEJIX OCBOEHUA U CHUIIJIMHBI

Leab kypca — 3HaHue HTHPOPMAITMOHHBIX PECYPCOB 10 HAMPABICHUIO MOATOTOBKU
«My3eonorus 1 oxpaHa 0ObEKTOB KyJIbTYpHOTO U MPHUPOJHOTO HACIEIUs»; OCBOCHUE
JITOPUTMOB MH(OPMAIIMOHHOTO TOUCKAa B COOTBETCTBUM C MPO(HECCHOHATHLHBIMU
UH(GOPMAIIMOHHBIMU  MOTPEOHOCTAMHU; OBNaZeHHE (OPMATU30BAHHBIMH METOJaMHU
aHAJIMTUKO-CUHTETUYECKON TepepadoTKi MHGPOpPMAIUU; W3YYEHHE U TMPAKTUYECKOE
OCBOEHHE TEXHOJIOTU MOATOTOBKH U 0(OPMIICHHS Pe3yIbTaTOB yueOHO-METOAUYECKOM
U IpoeCCUOHATBFHO OPUEHTUPOBAHHON HAYYHO-UCCIIEI0BATEIbCKON PaOOTHI.

3amayu Kypca:

- o0yueHue CTpaTeruy CaMOCTOSITEIbBHOTO U Haubosee 3P EKTUBHOrO IOUCKa
MH(pOpPMAIUH B 3JIEKTPOHHBIX U MEYATHBIX peCcypcax U CUCTEMATU3AlMH JaHHbIX;

- OBJIQJICHUE METOJaMH aHAJTUTUKO-CUHTETUYECKON NepepaboTKu HHPOpMaIuy;

- TEOPETUYECKOE U3YUECHHUE U IPAKTUUECKOE HUCIIOIB30BAHNE TEXHOJIOTHH MOATOTOBKH U
oopMIIEHHSI pEe3yJIbTaTOB CaMOCTOSITEJIBHON yuyeOHONW M Hay4HO-HCCIIEIOBATEIbCKOM
NesATEeIbHOCTH (ITOArOTOBKA peepaToB, JOKIAI0B, KYpPCOBBIX U JUILUIOMHBIX padoT).

2. MECTO JUCIAIIVYIMHBI B CTPYKTYPE OIIOII BO
Jucuunnnza «OcHOBBI THPOPMAILIMOHHON KYJIbTYPbD» BXOJHT B YACTh yY€OHOTO IIUKJIIA
«/lucuunauHel Mo BEIOOPY 00YYarOIIEroCs .

3. KOMIIETEHIIMHA OBYYAIOLIETI'OCA, ®OPMUPYEMBIE B
PE3YJBbBTATE OCBOEHUSA JUCHUIIJIMHBI
BrinyckHUK T0KEH 001a/1aTh CIeAyIOMUMA 001enpodecCHOHATbHBIMH

KOMITETEHLUSMH:
OIIK-2 Cnioco6eH nmoHuMaTh MPUHITUITEI pA0OTH COBPEMEHHBIX MH(GOPMAIIMOHHBIX
TEXHOJIOTMH U UCIIOJIb30BaTh UX JJIs PelleHus 3a7ad Mpo(hecCuoHaTbHOM NesSTEIbHOCTH

B pe3ynbraTe 0CBOCHMS TUCHUIUIUHBI 00YYarOIHICs JOJIKEH:
3HaTh!
- IPUHLHUIIBI pabOThl COBPEMEHHBIX MH(OPMAIIMOHHBIX TEXHOJIOTHIA;
- OCHOBHBIE BO3MO>KHOCTH, IPEIOCTABIISIEMbIE COBPEMEHHBIMU MH()OPMAITMOHHBIMU
TEXHOJIOTUSIMU JIJISl PELICHUS 3a7a4 TPOPECCUOHAIBHOMN AESITENbHOCTH;
- UH(POPMALIMOHHBIE MPOIECCHI MPOPECCUOHATBHON JAEATEIBHOCTH;
- OCHOBBI TEOPHH, HOPMATUBHYIO 0a3y, COCTABIISAIONINE U ITyTH (OPMUPOBAHUS
uH(OpPMAITMOHHON 1 ONMOIMOoTpadUuecKor KyJIbTypHI.
Ymers:
- KCIOJIb30BaTh MH(OPMALIMOHHBIX TEXHOJIOTHH JIJIsl pelIeHus 3a/1a4
npohecCuOHANBHON eI TeIbHOCTH;
- OCYLIECTBJIATH CAMOJIMarHOCTUKY YPOBHSI MpodeccuoHaIbHON HHPOPMAIIMOHHOM
KOMITETEHTHOCTH.
Baaners:
- HaBbIKaMU PUMEHEHUSI NH(HOPMAIIMOHHBIX TEXHOJIOTHI JIs1 pellieHus 3a1a4
npodeccCuOHaNbHOM eI TeIbHOCTH;
- METOJ]JaMU TIOBBIILICHUS YPOBHSI HHPOPMALIMOHHOM KYJIbTYPbI



4. CTPYKTYPA U COAEP KAHUE PABOYEN [IPOFPAMMI)I
JUCIHHHUIIJIMHBI «OCHOBBI HHO®OPMAILIMOHHOMU KYJIbTYPbI»
OO0mmast TPy 10€MKOCTh TUCITUTIIIMHBI COCTABISET 2 3a4ETHBIX SIMHMIIBI, /2 Jaca.
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1 | Pasgen |. Undopmauus
B CHCTeMe JIOKYMEeHTHbIX | 1 1-6 6 12 6
KOMMYHUKAIMA
2 | Pasmea 1.
NudopmanuonHo- 1| 710 | 6 6 6
NMONCKOBBIE CHCTEMBI
3 | Pazgea Ill. Ananuruko-
CHHTEeTHYeCKasl
nepepadorka 1 111-14 | 6 6 6
HCTOYHHKOB
HHoOpMaALIMHU
4 | Pa3pen V.
Nudpopmanuonnas
KyJbTYpPa U HOBbIE 1 1516 | 6 6
HHpOpPMaALlMOHHbIE
TEXHOJIOTHH
5 24 24 24
HUTOI'O: 12 3a4yerT




5. OBPA3OBATEJILHBIE TEXHOJIOTUH
5.1 COJIEP’KAHUE PA3JIEJOB (TEM) JMCLMIIJIAHBIL.

Pa3nen / rema
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Pasznen |. Undopmanus B cucTeMe J0KYMEHTHBIX KOMMYHUKAIMH
Tema 1. Bsenenue.
Nudopmarnmonnas KyJabTypa | 1 1-3 9 2 6 2
JUYHOCTH, OOIIIECTBA.
Tema 2. JIoKkyMEHT Kak cHCTEMaA. 1 3-4 9 | 2 2
Tema 3.  buOnuorpaduueckas
pad 1| 46 2 6 2
uHbopmarIus.
Bceero nmo pasnedy: 18| 6 12 6
Pa3nea |1. UndopManmoHHO-NIOUCKOBBIE CHCTEMbI
Tema 1. Knaccudukanus
UH(GOPMAITMOHHO-TIOUCKOBBIX 1 7 9 | 3 3
CHCTEM.
Tema 2. bUOIMOTEUHBIN KaTalor Kak
dbopma JTOKyMEHTOrpapu4yecKoi 11 810 | 9 3 5 3
uH(OPMAITMOHHO-TTOMCKOBOM
CUCTEMBI.
Bceero no pasneay: 18| 6 6 6

Pa3zgean lll. AHanIUTHKO-CMHTETHY

ecKasi nepepadoTka HCTOYHUKOB HHGOpMANNH

Tema 1. Cnocobwsl nepepaboTKu

. 1 11 9 3 3
NepBUYHON HH(pOpMaIUK.
Tema 2. TexHoigorMs NOOATOTOBKU 11 12-12 1 9 3 5 3
KYPCOBBIX M IMIVIOMHBIX Pa0oT.
Bcero no pazneay: 18| 6 6 6
Paznea |V. MHdpopmanuoHHasi KyJbTypa M HOBble HHGOPMALMOHHbIE TEXHOJIOTHH
Tema 1. ABTOMaTU3UPOBAHHBIC 1 15 9 3 3
UH(OPMAITMOHHBIC PECYPCHI.
Tema 2. KOMOBIOTEpHBIE CETH: BUBI 1 16 9 3 3
Y Ha3HaUYCHUE.
Bcero no pa3neay: 18| 6 6
NUTOI'O: 72| 24 24 24




Paznen |. Undopmannsi B cucTeMe JOKYMEHTHBIX KOMMYHHKAIUIA.
Tema 1. Beeoenue. Hugpopmayuonnaa Kynomypa auunocmu, oouiecmea.

[Ipenmer, nenu u 3amayn Kypca. Pekomennyemas nuteparypa. Undopmanus kak
CJIOKHBIN TPOIIECC Mepexoaa K HH(HOpPMAIIMOHHOMY OOIIECTBY.

Bsaumocss3p unpopmaTuzanuu 1 UHPOPMALIMOHHON KYJIbTYPBHI.

CymHocTh  MOHATUS  «HMHQOpPMAIMOHHAs  KyJnbTypa».  bubmmoreuyHo-
oubnuorpaduyeckas KyJIbTypa Kak 4acTh COCTaBHOM KYJbTYpHI.

Tema 2. /lokymenm Kak cucmema.

CyuiHocTh MOHATUS «JIOKyMeHT». CBoOiCTBa NOKyMeHTa. DYHKIMU JOKYMEHTA.
OcobeHHocTy MH(OPMALIMOHHONW COCTaBJIAIONIEN AOKyMeHTa. MatepuanbHas OCHOBa
nokymeHTta. @opma MaTepUagbHOr0 HOCUTENS MH(POPMALIUK.

PexkBusutel  nokymeHTta. Knaccudukanuss JOKYMEHTOB 1O Pa3iIUYHBIM
IpU3HAKaM.

CooTHOIIEHNE TOHATUN «JTIOKYMEHT» U «UH(POPMALIUSD.

Tema 3. buonuozpaguueckas ungpopmayus.

bubmuorpaduueckass nH@opManus Kak CPEICTBO OIMOBELIEHUS O JOKyMEHTaXx.
[ToHsiITHE «IIEPBUYHOTO» U «BTOPUYHOrO» JOKymMeHTa. bubimorpaduueckas 3anuce u
ounbnuorpaduyeckoe onucaHue: 0COOEHHOCTU COCTaBICHHUS.

Paznea |l. UndopmaniuoHHO-NIOMCKOBBIE CUCTEMBI.

Tema 1. Knaccugpukayus unghopmayuoHHo-noOUCKO8bIX CUCHEM.

NHpopmManimoHHO-TIOMCKOBBIE CUCTEMBI: O0IIEee IMOHSATHE, Ha3HAYEHUE, COCTaB.
Knaccuduxanus wHGOPMAIIMOHHO-TIOUCKOBBIX cHUCTeM. JlokymeHTorpaduyeckue u
dakrorpadguueckue UIIC kak pazHOBUIHOCTH HHPOPMAIIMOHHO-TIOUCKOBBIX CHUCTEM.
Oco6ennoctu UIIC B ycnoBusix KOMIBIOTEpU3AIMHN OOIIECTRA.

Tema 2. bubauomeunvlii Kamanoz Kaxk @opma O00Kymenmozpagduueckoi
UHPOPMAUUOHHO-NOUCKOBOIL CUCHEMDL.

[Tousarue «OMOIMMOTEUHBIM KaTajgor». J3HAYEHHWE W BHUABI OHOJIMOTEYHBIX
KaTanoroB (aadaBUTHBIN, CUCTEMAaTUYECKUM, IPEAMETHBIN). DJIEKTPOHHBIN KaTaJIor Kak
CPEeICTBO OlepaTUBHOTrO Mnoucka uHpopmanuu. DopMbl Karajmora (KapTOYHbIE H
NeyaTHhIE).

NHdopManmoHHBII TOUCK: BHJIbI, aJITOPUTMbI BBINOJHEHUS. AJ(haBUTHBIN
KaTaJor KaK CpeACTBO aJpEeCHOTrO TOMCKAa. AJITOPUTM TIOMCKAa JIOKYMEHTOB B
andaBuTHOM Katayore. @Dakrorpaduueckuil 3ampoc; CHOpaBOYHBIC W3JIAHUS Kak
UCTOYHUK (akTorpaduueckoilt nHpopManmu. TeMaTuuecKuil 3ampoc Kak MPOSBICHUE
NOTPEOHOCTH B JIOKYMEHTax IO OMNpenesieHHOW Teme. VICTOYHWKH BBIOTHEHUS
TEMaTUYECKOT0 NH(POPMAITMOHHOTO MTOUCKA.

Pazgea I11. AHanuTUKO-CHHTeTHYECKAs TePepadOTKA HCTOYHUKOB
UH(pOpPMALIMH.
Tema 1. Cnocobvl nepepabomku nepeuuHoll uHpopmauuu.
Jlornyeckass CTpyKTypa TeKCTa JOKyMeHTa. [IoHSATHE O CeMaHTHYECKUX OJI0Kax
(BBeI€HME, OCHOBHAS YaCTh, 3aKJIIOUCHHE) U ACTIEKTAaX COAEP KaHUSI.
Bunel cBepThiBaHus MHGOPMALIMK, OCYIIECTBIISIEMbIE TIPH 3aMIUCH MTPOYUTAHHOTO:
TJIaH, BBITTMCKH, ITUTAThI, TE3UCHI, KOHCIIEKT, JOKJIa, aHHOTaIus, pedepar.



TpeOoBaHus, NpeabsABIsSEMble K HUM: aJI€KBaTHOCTh OTPaXEHUsT MH(POpMalUU,
JaKOHUYHOCTH. [IpaBuna cocraBieHusl.

Tema 2. Texnonocun no02omoeKu Kypcogvlx u OUNIOMHBIX padom.

Ilenn W Ha3HaYeHUE CTYJIEHYECKHX (KypCOBBIX M JIMIUIOMHBIX) padoT.
TpeboBanus, mpembsBiseMble K HUM. (OCOOCHHOCTH COAEpX AHUS U CTPYKTypa:
00JI0’KKa, THUTYJBHBIN JIUCT, OTJIABJIICHWE, BBEJEHWE, OCHOBHAS YacTh, 3aKIIOUCHUE,
CIIUCOK JINTEPATYPHI, MPUIIOKEHUE.

Crunuctuyeckue OCOOEHHOCTH HamucaHus padoT. Ilopsiok BBINOJHEHHS U
3aIIUTHI.

Paznen IV. UndopmanuonHasi KyJabTypa 1 HOBble HHGOpPMALIMOHHbIE
TeXHOJIOTHH.

Tema 1. Aémomamu3zuposannvie UHPOPMaAUUOHHBLE PECYPChl.

[IpencraBnenre 00 aBTOMATU3MPOBAHHBIX HWH(MOPMAIIMOHHBIX pecypcax. Poib
MH(OPMAITMOHHBIX PECYPCOB B COBPEMEHHOM OOIIECTBE, UX KIaCCU(PUKALIMSL.

[TonsiTue 0 MamMHOYMTAaEMbIX 0a3aX MaHHBIX, OaHKAaX MaHHBIX. DJIEKTPOHHBIM
JIOKYMEHT KaK HOBBIM cIOCOO MpecTaBlIeHUs] HHDOPMAIIUH.

CylHOCTh MOHSTUS «MYJbTUMEAWA». Buuapl, Ha3Hauy€HUE U OCOOCHHOCTH
MYJIbTUMEIUUHBIX TTPOTYKTOB.

Tema 2. Komnvromepnoie cemu: 6udbl U Ha3HAYEHUeE.

HasznaueHnue kOMIbIOTEPHBIX ceTel, ux kinaccudukanus. [loHsTHE 0 JTOKATBHBIX
U TJI00AJTBbHBIX KOMITBIOTEPHBIX CETSIX.

NHTepHeT — MEXIyHapoaHasi KOMIBIOTEpHAs: ceThb. E€ CTpyKTypa M MOUCKOBBIE
BO3MOXKHOCTH. XapakTepuctuka yciayr HWHTepHeT mo mnepenadye uHOOpMAIUU
(omexkTpoHHas moyTa, TenekoHdepeHIn). OCHOBHBIE CHUCTEMBI JOCTYIAa K pecypcam

HNuTepHer.
5.2. IPAKTHYECKUE 3AHSATUA.

Ne HaumenoBanue TemMbl KoJsmmuyecTrBo yacos
n/n mo oyHou opme
00y4eHus
1 IMpakTuyeckass padora Nel. Dkckypcuss B
CMOJIEHCKYI0 O0O0JAacCTHYIO YHHBEpCAJIbHYIO OUOINOTEKY 6
uM. A. T. TBapJi0BCKOTrO.
2 IIpakTuyeckass pabGora Ne 2. CocraBnenue 6

oubmorpaduuecKoro onucaHus JOKYMEHTOB.

3 | [IpakTnuyeckas padora Ne 3. MlHpopMallMOHHBII MOUCK C
MOMOIIBI0 PA3JIUYHBIX BHUIOB KaTajaoroB (aadaBUTHOTO,
CUCTEMATUYECKOTO, AJIEKTPOHHOr0). WMHPOopMannoHHBbIH
MOMCKC  TNOMOIIBIO  MYJIbTUMEIUNHBIX  IPOIYKTOB,

AIEKTPOHHBIX 0a3 JTAHHBIX (CD-ROM HUI] 0
«udopmkynbtypa»), mnpaBoBeix HWIIC (KoucynsTant,
["apadT), CBOJHOrO Karajiora NEPUOJMKHA _OHUOIUOTEK
Poccun
4 IIpakTnyeckas padora Ne 4. [logroroBka muaHa, 6

KOHCIIEKTa, CTIMCKA JINTEPATyphl, AHHOTALIMU, pedepara.
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5.3. CAMOCTOSTEJBHAS PABOTA OBYYAIOIIIUXCSA
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Paznea |. Undopmanus B cucTeMe JOKYMEHTHBIX KOMMYHHKAIUH
1 | Tema 1. Beenenue. | CocTaBieHre KOHCIIEKTa
NudopmarmonHas KyJbTypa 1 2
JIMYHOCTH, OOIIIECTBA.
2 |Tema 2. [oxymeHnt kak | CocTaBieHHE KOHCIICKTA;
cucrema. MOATOTOBKA K 1 2
IPAKTUYECKOMY 3aHSATHIO
Tema 3. bubmuorpaduueckasi | CocTaBieHHe KOHCIICKTA; 1 9
uHbopmaIus.
HToro no pazaeny: 6
Paznea |1. UndopManmoHHO-NIOUCKOBBIE CHCTEMbI
4 | Tema 4  Kuaccudukanus | CocTaBlieHHE KOHCIIEKTA;
MH(}OPMaATMOHHO-TTOMCKOBBIX MTOATOTOBKA K 1 3
CHUCTEM. PAKTUICCKOMY 3aHSATHIO
5 [Tema 5. bubmmoreunsiii | CocTaBieHNEe KOHCIEKTA;
KaTanor KaK dbopma
JTOKyMEHTOTpapuIeCKOM 1 3
UH()OPMAITMOHHO-TTOMCKOBOM
CUCTEMBI.
Hroro no pasaeny: 6
Paznea |1l. AHauTHKO-CHHTeTHYECKAS MepepadoTKA HCTOYHUKOB HHGOpMALNH
6 | Tema 6.. CnocoOsl | CocTaBiaeHHEe KOHCIIEKTA;
nepepadboTKu NEPBUYHON MOTOTOBKA K 1 3
nHopMaIuu. MPAKTUYECKOMY 3aHSATHIO
7 | Tema 7. Texnonorus | CocraBiieHHE KOHCIIEKTA;
MOATOTOBKA  KYpPCOBBIX H MOATOTOBKA K 1 3
JUTUIOMHBIX padoT. MPAKTUYECKOMY 3aHSATHIO




HToro no paszaeny: 6

Paznea |V. UndopmanmonHasi KyJbTypa U HOBble HHPOPMALIMOHHbIE TEXHOJIOTHHU

8 | Tema 8. CocraBiieHne KOHCIICKTA,
ABTOMAaTU3UPOBAHHbIE MOJATOTOBKA K
UH(OPMAIIMOHHBIE PECYPCHI. | MPAKTHUECKOMY 3aHSTHIO 1 3
9 | Tema 9. KoMmmiproTepHbIE CETH: CocraBiieHue 1 3
BU/IbI U HA3HAUYCHHE. KOHCIIEKTa
HToro no paszaeny: 6
UTOI O: 24

Kypc mnpenycMarpuBaeT TakKe CaMOCTOSITENbHOE €ro wusydeHue. Dopmbl
CaMOCTOSITEJIbHON paOOTHI:

- BBINIOJIHEHUE 3aJIaHUI, CBSA3aHHBIX C 3aKPEIUICHUEM MTPOMICHHOTO MaTeprala;

- IOJITOTOBKA K MPAKTUYECKUM 3aHSITHIM;

- IOJIFOTOBKA K 3a4eTy.

@DOpMBI 1 METOJIBI KOHTPOJISI CAMOCTOSITEIbHOU PaOOTHI:

- POBEPKA CJIOBAPA U BBICTYIVICHUE Ha TEPMUHOJIOTHYECKOM KOJUIOKBUYME;

- TECTUPOBAHUE;

- 3a4eT.

6. ONEHOYHBIE CPEJICTBA JJIA TEKYHIEI'O KOHTPOJISA
YCHEBAEMOCTH, MTPOMEXYTOUYHOMN ATTECTAIIUHU IO UTOT'AM
OCBOEHUSA INCHUIIJIMHBI U YYEBHO-METO/JINYECKOE
OBECHEYEHUE CAMOCTOSITEJIbHOM PABOTHI OBYYAIOIIUXCSI

Tect
Bomnpocsi 3auera 1 cemectp,
3aJIaHus JIJIs1 CAMOCTOSATEILHOM padOTHI.

Tecr.
Bapmuanr 1.

1. Uudopmanmonnas kyibTypa no onpeaenenuto F0. C. 3yboBa npencrapiser coO0:
1)  cucTeMaTM3WpPOBAHHYIO  COBOKYIMHOCTh  3HAaHWH,  yMEHMI,  HaBBIKOB,
00€eCTeurBaloIIy0 ONTUMAJIBHOE OCYIIECTBICHUE UHANBUIYAIbHON MH(POPMAIIMOHHON
JIeSITEIbHOCTH, HAMpaBICHHONW Ha YAOBIETBOPEHHE KaK MPO(eCCHOHANBHBIX, TaK W
Hernpo(ecCHOHANBHBIX TOTPEOHOCTEH;

2) Hay4YHYIO TUCLUIUIMHY, U3YYalOIyt0 METOJIbl U CUCTEMbl KOMMYHHKAIIIH;

3) o0nacTh NEATeNTbHOCTH MO yIOBIECTBOPEHHUIO OTpeOHOCTEN B OmMbImorpaduaeckon
uHdopmaIuy;

2. Undopmarnus - 370:

1) cBenenus, nepesaHHble U (WIN) MOJIYYEHHBIE B POLIECCE KOMMYHUKALNN;

2) cBeneHus, BOCOPUHUMAEMbIE YEJIOBEKOM U (WIN) ClIEUUalIbHBIMU YCTPOMCTBAMU KaK
oTpakeHHe (PaKTOB MaTEPUAIBLHOIO UM TyXOBHOTO MHUpA B MPOLIECCE KOMMYHMKALUHY;
3) opraHu30BaHHasl COBOKYITHOCTb TEPMUHOB B OIPEJEIECHHOMN 00J1aCTH 3HAHUS.




3. NudopmanmonHsie pecypchbl NpeaCTaBIsOT COOOI:

1) COBOKYNHOCTb JaHHBIX, OPraHU30BaHHBIX JUIsI SPGEKTUBHOTO MOJYyYECHHUS
JIOCTOBEPHOMN MH(pOpMAIHH;

2) uHpOPMAIMOHHBIN, MaTEPUATFHO-TEXHUYECKUN U KaJAPOBBIA MOTEHIINAT,

3) COBOKYITHOCTb JaHHBIX, OPTAaHU30BAHHBIX JIJIS MOTYYCHHsI MH(DOpMALIHH.

4. Tlo Buny HocuTensa nHpopManry HHHOPMAITMOHHBIE PECYpPChI OBIBAIOT:

1) rpaduueckue;

2) 6yMaxHbIe;

3) BNEKTPOHHBIE;

4) TEKCTOBBIE.

5. Onpeenure Ha3BaHUE KAaTaJoOroB, KOTOPbIE UMEIOTCS B COBPEMEHHOM OUOIMOTEKE:
1) 3arymaBuii IPOU3BEICHUI;

2) andaBUTHBIN;

3) cucreMaTuyeCcKui;

4) pyopuxk;

5) npeaMeTHBIN;

6) AIEKTPOHHBI.

6. C nmoMoIIpI0 KAaKOTO MCTOYHUKA MOXKHO YCTAaHOBUTH 3arjlaBU€ KHUTHU, MOCBSIICHHOU
Pa3BUTHIO KOMMYHUKATUBHBIX CIIOCOOHOCTEN peOeHKa, €Clii, U3BECTHO, UTO €€ aBTOPOM
asisierca H.E. borycnasckas n H.A. Kynuna:

1) andaBuTHOrO KaTauora;

2) cCUCTEMaTUYECKOTO KaTaJlora;

3) cucTeMaTuyecKo KapTOTEKH CTaTel;

4) 3JIGKTPOHHOTO KaTajora.

7. Onpenenure, rae MOXHO YTOYHUTBH JIaThl KU3HU U JIEATEIBHOCTH BBIJAIOLIETOCS
oredyectBeHHOTO neaarora K./[. YmmHckoro:

1) bonbias coBeTcKasi SHUMKIIONEUS;

2) neparoruyeckasi SHIUUKIIONEINS;

3) MeauUUMHCKAs SHIMKIONEUS;

4) ucropuueckast SHIUKIONEINS;

5) cuctemMaTUyeCcKuil KaTaJior.

8. HazoBure, 4To MOXET OBITh HCIOJB30BAHO IPHU IOUCKE, €CIH HEOOXOAUMO
noaoOpaTh HHPOPMAITUIO IO ONPEACICHHOMN TeMe:

1) andaBUTHBIN KaTajor;

2) 5NIEKTPOHHBIN KaTaJor;

3) cucTemMaTUYeCKU KaTaJor;

4) cucteMarnueckas KapToTeKa CTaTei;

5) KapTOoTeKa MepCOHAIIHIA.

9. HazoBuTe OCHOBHBIE HalpaBJICHUs HCIOJb30BaHUs HWHTepHeT B OubOIMOTEKaX
N0JIb30BATEISIMU:

1) mpocMOTp HOBOCTEH O paboTe U3AATEIbCTB;

2) paboTa B peXUME TeJIeOCTYIIa;

3) pJeKTpOHHA M0YTa;

4) oOpamieHue K pecypcam JpYTUX POCCHUMCKUX U 3apyOeKHbIX OpraHu3aluil —
nepskarenedt nHhopMalny;

5) o6meH uHdpopmaluu, He0OX0UMOM TSl HYHKITMOHUPOBAHUS OMOINOTEKH;



6) nouck oubsmuorpaduyeckort HHGOPMAIIUU B JICKTPOHHBIX KaTaJlorax;

7) UCHONB30BaHKUE APYTHUX MHUPOBBIX PECYpPCOB (IIPOCMOTP CIPABOYHOW MH(MOpMAIIHH,
nepeKadka TeKCTOB U3 AJIEKTPOHHON OUOIMOTEKN).

10. B coorBerctBuu ¢ ['OCTom 7.1 - 2003 «bubnuorpaduueckas 3amuch.
bubmmorpaduueckoe onmcanue» OndMorpagudIeckoe OMUcaHue CONCPKUT:

1) Ooubnumorpaduueckue CBEIECHHUS O JTOKYMEHTE, MPUBEICHHBIE MO OMNPEIEICHHBIM
npaBujaM, YCTAHABIIMBAIOIIMM HAIOJIHCHHE W TIOPSAIOK CJeJIOBaHMs OOJacTedl u
AJIEMEHTOB, W TIpeAHA3HAYCHHBIC IS WACHTH(PUKAIMN W OOIIeH XapaKTEepPUCTUKHU
JIOKyMEHTOB,;

2) OCHOBHBIE CBEJICHUSI O JOKYMEHTE, MPUBE/ICHHBIC 0 OMPEICICHHBIM IMPAaBUIIAM;

3) OoubnuorpadudecKkue CBEACHUS O JOKYMEHTE, MpeHa3HAaYeHHbIC ISl ero oOmein
XapaKTEPUCTUKHU.

11. Vkaxute, kakue o0OJACTH OINUCAHMUS BXOISAT B COCTaB OMOIMOrpapUUYEcKOro
OTIMCAHUSI:

1) o6macTp TabIMIIL;

2) o0acTh 3arjiaBus M CBEICHUN 00 OTBETCTBEHHOCTH,

3) o0nacTh U3IaHUA,

4) obnacTh crienupUIeCcKuX CBEICHUIA;

5) 005aCTh KOIMYECTBEHHOM XapaKTEPUCTUKU;

6) 00J1aCTh BBIXOAHBIX TaHHBIX;

7) obsacTh (PU3NUECKOIN XapaKTEPUCTUKH;

8) obnacTh cepuu;

9) obnacTh MpUMEYaHMUS;

10) o6nacTh WILTIOCTpAIUii.

12. CocraBbre OubIMOTrpaduueckoe onucanue TokymeHTa B cootBeTcTBUH ¢ 'OCTom
7.1-2003 «bubnuorpaduueckas 3amnuch. bubnuorpaduueckoe onvcanue», €Civ B HEM
MPUCYTCTBYIOT CIEAYIOIINE CBEACHHUS:

* O.A. AGnynuna, U.A. 3arpsskuna;

» [lemarornueckasi mpakTHKa ISl CTYACHTOB;

* YyeOHOE 1Tocooue;

* 2-¢ U3JIAHUE;

* Mockaa;

* [Ipocenienue,

* 1990 rog;

* 175 cTpanu.

13. CocraBbTe OubMMorpaduueckoe onucanue A0kymMeHta B cootBeTcTBUU ¢ ['OCTom
7.1-2003 bubnuorpaduueckas 3amnuch. bubmmorpaduueckoe omucaHuey, €ciii B HEM
MPUCYTCTBYIOT CIEAYIOIINE CBEICHMUS:

* Bexu pocCUICKO-TEPMaHCKUX OTHOIIECHHU;

e r. Bonrorpan, 24-27 mas 2001 r.;

* Poccuiickuit rocy1apCTBEHHBIM YHUBEPCUTET;

* Bousirorpap;

» M3patenbcTBO Bonrorpaickoro yHuBepcuTeTa;

* 2001 ron:

* 183 cTpaHuIsI.



14. CoctaBbTe aHAIMTUYECKOE ONKCaHUE JOKyMeHTa B coorBeTcTBUU ¢ ['OCToMm 7.1-
2003 «bubnuorpaduueckast 3anuch. bubnuorpaduueckoe omucaHue», €CiM B HEM
MPUCYTCTBYIOT CIIEAYIOIINE dJIEMEHTHI:
» Kny©;
* 2004 rox;
* No 3;
* Ctpanunsl 55-57.
Bapuanr 2.
1. ba3za maHHbBIX - 3TO:
1) HaOop NaHHBIX, KOTOPBIA JTOCTATOYEH JUIsl YCTAHOBJIEHHOM €AW U MPEICTaBIICH Ha
MalIMHHOM HOCHUTEJE€ B BHUJE, IMO3BOJISIONIEM OCYIIECTBISTh aBTOMATHU3UPOBAHHYIO
nepepaboTKy cojiepkaileiics B HeM HHPOpMalIUu;
2) COBOKYIHOCTbh OPTaHM30BaHHBIX OMPEEICHHBIM 00pa30M KapTOUEeK;
3) COBOKYIHOCTbh OTHOCAIIMXCS K OMpENeNeHHON 00siacTh 3HaHUA (Teme, mpodieme)
JTAHHBIX, TIPEJICTABIICHHBIX B OIPE/IeICHHOM (hopMaTe Ha MAIIMHHOM HOCHUTEJIE;
2. bubnuorpaduueckoe mocodue - 370:
1) ncTouHUK MH(POPMALIMOHHOTO MTOUCKA;
2) YHOpPSAJOYEHHOE MHOXKECTBO Oubnmorpaguyeckux 3amnuced, OO0bEIMHEHHBIX
Ha3HAYCHUEM, COepKaHueM, (POpMON WIH KaKHMHU-THOO IPYTUMH MTPU3HAKAMU;
3) nepedeHb OMOIHOrpaPUUECKUX OMMCAHUN.
3. Ilo noctynHOCTH HH(DOPMALIUU PA3IUYAOT UH(HOPMAIIMOHHBIE PECYPCHI:
1) OTKpBITHIE;
2) 3aKpbITHIC,
3) cBoOOIHBIC;
4) xKoH(pUACHITNATHHBIC.
4. bubnmoTedHbIN KaTaIor — 3TO:
1) mepedeHb onucel MPeIMETOB, COCTABICHHBIN B ONPEICTICHHOM MOPSIIKE;
2) COBOKYITHOCTh OPTaHM30BAHHBIM OIPEACIICHHBIM 00Pa30M KaTalOKHBIX KapTOUEK;;
3) COBOKYMHOCTh PacIoJIOKEHHBIX 0 OMPEICIICHHBIM MpaBuiaM Oubanorpaduueckux
3amucel Ha JOKYMEHTBI, paCKphIBAIOIIAsl COCTaB U cojiepkanue poHaa OMOINOTEKH.
5. Ilouck no karanoraM ObIBaeT:
1) anpecHbIi;
2) npeAMETHBIN;
3) dpakrorpaduyeckmii;
4) yTOUHSIOIINH;
5) TeMaTHYECKUIA;
6) nHOOPMAITMOHHBIN.
6. B cipaBouHO-0nOmMorpadudeckuii anmapar OMOIMOTEKH BXOIST:
1) GubGaMoTeUYHBIC KAaTaIOTH;
2) )KypHaJbl;
3) 6ubnmorpaduueckre KapTOTEKH,
4) 5NeKTPOHHBIC a3bl JAHHBIX;
5) cripaBouHBIN (HOHI.
7. Onpenenute, rae MOXHO YTOYHUTH JIaThl KU3HU U ACSTENbHOCTU BBIIAIOIIETOCS
3apyOexHoro nesrens Y. JlukkeHca
1) Bonbiias coBeTckas SHIMKIONEANS;



2) nenaroruyeckas SHIUKIONEAMS;

3) nauTeparypHasi SHIMKIONEINS;

4) uctopuueckas SHIUKIONEANUS;

5) cucTeMaTHYeCKUM KaTaJor.

8. IlonckOBBIM 00pa30M JOKYMEHTA SBIISIETCS:

1) aBTOD;

2) 3aryiaBue;

3) MecTo U JaTa u3/1aHus;

4) penakrop;

5) cTpaHUIIbL;

6) WILTIOCTPALIHH.

9. HazoBuTte OCHOBHBIEC COCTaBIsIOMIME WH(MOPMAIIMOHHBIE cpelibl MynbTuMeIua:
1) Tekcr;

2) pororpadus;

3) rpaduka;

4) 3ByKOBbIE 3P (HEKTHI;

5) BumEO;

6) OHJIAHOBBIN PEKUM.

10. HazoBuTe BBl JOKYMEHTOB 10 LIEJIEBOMY Ha3HAYCHUIO:
1) cripaBouHOE;

2 ounHaIbHOE;

3) Hay4Hoe;

4) nerckoe;

5) yuebHoe;

6) TPOU3BOICTBEHHO-TIPAKTHYECKOE;

7) pexiIamMHOE;

8) nocyroBoe

9) nuTepaTypHO-Xy10KECTBEHHOE.

11. YkaxuTe, 4TO BXOJUT B COCTaB OMOIMOTrpaduyecKoil 3arncu:
1) 6ubnmorpaduueckoe onucaHue;

2) aBTOD;

3) aHoTaUs;

4) uHzEeKC;

5 nmpeameTHbIE pyOpUKH;

6) KJII0OYEBBIE CIIOBA;

7) 3aryiaBue.

12. CocraBbTe OubMMorpaduueckoe onucanue AokymMeHtra B cootBeTcTBUU ¢ ['OCTom
7.1-2003 «bubnuorpaduueckas 3amuch. bubmmorpadudeckoe onucanue», eciavm B HEM
MPUCYTCTBYIOT CIEAYIOIINE CBEICHMUS:

« JI.H. Ymakos, C.E. Kproukos;

* Opdorpadudecknii ciIoBaphb;

* 2-¢ U3J1aHNE;

* MOCKBa;

* [IpocBelienue,

* 1977 ron;

* 208 cTpanuil.



13. CocraBbre OubMorpaduueckoe onucanue TokymeHTa B cootBercTBuu ¢ ['OCTom
7.1-2003 bubnuorpaduueckas 3anuch. bubnuorpadudeckoe onmucaHue», €ciid B HEM
MPUCYTCTBYIOT CJIEIYIOIINE CBEICHUS:
» KynpTypa, uckycctBo, 00pazoBaHue;
* 5 deBpans 2009 r., r. CMOJICHCK;
» CMOJICHCKHUH TOCYTapCTBEHHBIN HHCTUTYT
HCKYCCTB;
* CMOJICHCK;
» CT'1H;
* 2009 ron:
* 335 cTpanuIy
* Marepuaibl Hay4HO-TTPaAaKTUYECKON
KOH(EPEHITUH.
14. CocTaBbTe aHATUTUYECKOE OoMHMCcaHuE NOKyMmMeHTa B coorBeTcTBHM ¢ ['OCTom 7.1-
2003 «bubnuorpaduyeckas 3anuchk. buOnuorpadguueckoe omucaHue», €Cid B HEM
IPUCYTCTBYIOT CIEAYIOIIHNE SJIEMEHTHI:
* HapoHOoe TBOpYECTBO;

e 2008 rox;
* Ne 6;
* Ctpanwuns 12-16.
BOIIPOCHI 3AYETA
1. BTopuuHbpIll  JOKYMEHT  Kak  pe3yipTar  aHaJUTHUKO-CUHTETHUYECKOU
nepepaboTku nHpopMaluu. Buabl BTOpUYHBIX JOKYMEHTOB.
2. JIOKYMEHTaJIbHBII MOTOK MO MY3€O0JOTMM U OXpaHe OOBEKTOB KYJIbTYpPHOTO U
IPUPOAHOTO HACIEAUS KaK NIOKA3aTelb PA3BUTHSI OTPACIIH.
3. Nudopmanmonnsie n3nanus: Ha3HaueHue, GyHKIUN, BUJBI.
4, NudopmanmoHHble HEHTPbl B 00JaCTH MY3€0JIOTMM U OXpaHbl KyJIbTYPHOTO U
IPUPOIHOTO HACIIETUSY.
5. MHOr03Ha4YHOCTb MOHATHS «MH(GOPMALIMOHHAS KYIBTYPay.
6. OmnpeneneHre NOHATUS U XapaKTEPUCTUKA HHPOPMALIMOHHOTO OOIIECTBA.
7. OcHOBHBIE PUHLUIIBI (POPMHUPOBAHUSI HHPOPMALUOHHOMN KYJIBTYPbl TUYHOCTH.
8. [IpuzHaku o0Opa3oBaHus B HWH(POPMAIIMOHHOM OOIIECTBE: YHUBEPCATbHOCTD,
WHIUBUYJIbBHOCTb, TOTAJIbHOCTD.
9. [TpodunbHbie cipaBOYHbIC U3JAHUS TPAAUIIMOHHOTO TUIIA.

10.  IIpodunbHBIE SIEKTPOHHBIC CIPABOYHBIC W3AAHHUS O MY3COJOTHMH M OXPaHE
00BEKTOB KYJITYPHOTO U IPUPOTHOTO HACIICTHS.

11. IIpodwunbHbie NEpUOAMYECKHE H3JAaHUS IO MY3€OJOTHM W OXpaHe OOBEKTOB
KyJIbTYPHOTO ¥ TIPUPOJTHOTO HACTEANS TPATAUIIMOHHOTO THIIA.

12. Cucrema wundopmanmonasix wu3mannii MHWOH PAH, o6ecneunBaromias
CIC)KCHHE 3a MHUPOBBIM M OTCUCCTBCHHBIM JOKYMEHTAJIBHBIM ITOTOKOM B 00JacTH
MY3€0JIOTHH M OXPaHbl 00EKTOB KYJIbTYPHOTO M MPUPOTHOTO HACIIC .

13. CtpykTypa COBPEMEHHOTO JOKYMEHTAIBHOI'O ITOTOKA.

14, ®akTOphl CTaHOBJICHHS WH(OOPMAIMOHHOW KYJBTYpbl KaK CaMOCTOSTEIHHOTO
HAyYHOTO HaIlpaBJICHUS.



15. T'mo6anuzanus. [lonsitue. @akropsl. Jtamnel raodanuzanuu. Komnsrorepuzanus u
uHpopmaTuzanus obuectsa. Mudopmanronnas pesomtouus. [lousitue. [epuonuzarus.
NudopmamoHHbIl KPU3HC.

16. Hadopmammonnoe obmectBo. HWHpopMmanmonHas KyiabTypa. Kputepun
UH(OPMAITMOHHON KYJIBTYPHI.

17. HudopManuoHHBIA MOTEHIMANA oOmecTBa. MHGOpMaAllMOHHBIE PECYpPCHL
NudopmarmonHsie TPOAYKTHI W yCIyrd. Bumbl wmHQOpManuoHHBIX ycayr. basbr
TAHHBIX. PEIHOK MHGOPMAIIMOHHBIX POAYKTOB U yCiyT. MHbpacTpykTypa phIHKA.

18. IIpaBoBoe perynupoBanue Ha uH(popManroHHOM pbiHKe. 3akoH Pd «O06
uHdopmaiuu, HGOPMATU3AIMHU U 3aIUTE UHHOPMALIHI.

19. Hcropusi BO3SHMKHOBEHUSI KHUTM B JApeBHEHIMX muBmin3anusx Erunta, Kuras,
['peunu n Puma.

20. Kawuroneuaranue. Kwuraii, EBpoma (I'epmanms, Hramus). CpenHEBEKOBBIC
Tunorpaduu EBporibl. NukyHnaOybl. Kuuroneuaranue B Poccun.
[lepBble naTpoBaHHBIC MeUaTHBIE KHUTH B Poccun.

21. HUctopus 6mbmmorex. bubmmorexkn [lpeBHero Erumnra m Puma, cpemneBexoBas
EBpona. Kpynueiiiive 3apyOekHbie OMOIHOTEKHU.

22. buommorekm Poccum. [peBusis Pycb. CpemneBekoBbe. buOmmoreka .
['po3Horo. OcoOGeHHOCTH KHUKHOM KyJnbTypbl B Poccuu. IlepBbie rocynapcTBEHHBIC
oubnmorexku. Kurxnsie coopanus B Cubupu.

23. bubnmnorexka B mHpopManmoHHOM oOmiectBe. Tumsl 6ubanorek. bubmmnoreunas
cucrema P®. CBoiHbIE KaTaJIOTH.

24. Ponpb cHnpaBOYHO-TIOMCKOBOTO armapara OWOJMOTEKHM B OpraHu3alMy TOHCKa
uHpopmaruu. CrucreMa KataioroB. Buibl cripaBoYHbIX W3IaHUM.

25. AndaBuTHBIM KaTajmor, Ha3HAYEHUE, CTPYKTypa, MPUHIUI OpTraHU3aIUu.
AJITOPUTM TIOUCKA.

26. CucreMaTHyecKUil KaTaJlor, Ha3HA4YeHHE, CTPYKTypa, MPHUHIMI OpTaHU3aIUu.
Anroputm noucka. Kaproreku. AndaBuTHO-NIpeIMETHBIN yKa3aTeb.

27. bubmmorpaduueckue mocobus. COBpEeMEHHBIE CHCTEMBI OTEUYECTBEHHOM
oubmorpadpuueckoit nHpopmanuu. CucreMa Hay4YHO-TEXHUUYECKOW HH(OpPMAIIUH.

28. Odopmienue HaydHO-UCcenoBareabckod  pabdorel (HUP).  Buasr  HUP.
Crpyxkrypa. LlutupoBanue. Ccpuiku. CIMCOK UCTIOB3YEMOM JINTEPATYPHI.

29. bubmuorpaduueckoe omnucaHue AokymeHta. [lepeuncnure 00JacTH ONMHUCAHUS.
Omnucanue 3IEKTPOHHOTO M3aHus, TokyMeHTa nu3 arepraeTa. OcCOOCHHOCTH ONUCAHUS
KHHTHY, CTAThU U3 XKypHaJa.

30. CmopaBounsie u 6ubauorpaduueckue pecypcol. CeTeBbie IIEKTPOHHBIE KaTaloOTH
OnOMMOTEeK, IPUMEPHI TIOWCKAa B HUX. BUPTyallbHbIE CIIPaBOYHBIE CUCTEMBI. Pecypchr
NuTepHer.

31. DueKkTpoHHBIC PECypChl, 3JeKTpoHHbIe wu3nanms. Kmaccudbukamms. Otinuune
MEeYaTHBIX U3JIaHUN OT SJEKTPOHHBIX. COCTaBHBIC JIEMEHTHI DJIEKTPOHHOTO M3/IaHU.
32. Dnextponnbie HayuHble KypHaibl (OHXK). Knaccudukarus. [Ipodrembr nznanus
OHX. [Ipusectu npumepsr DHXK, anroput™m paboThl ¢ HUMH.

33. DnekTpoHHbIe HMH(pOpMaImoHHbIe pecypchl Oubamoreku KITIY. DnexktpoHHbIe
KaTtajor, ero 0assl JaHHBIX. Ajroput™M noucka B DK. ®ong CD-ROM, Web-crpanuiia
OMOIMOTEKHU, APYTHUE PIEKTPOHHBIE PECYPCHI.


http://pandia.ru/text/category/datirovanie/
http://pandia.ru/text/category/kulmztura_v_rossii/
http://pandia.ru/text/category/nauchnie_raboti/

34. DnextpoHHbIe OMOMMOTEKH. McTopus co3manusi. OTKPHIThIE KOJUICKIIMH TEKCTOB
B ceTn VIHTEepHET, X JOCTOMHCTBA U HEAOCTATKUA. METOAbl KOMIUIEKTOBaHUSI.

35. DmnextponHble OuOmmoTeku. IloMHOTEKCTOBBIE KOMMEpUecKHe O0asbl JaHHBIX.
Mertonp! komriekToBanus. [IpaBumna npemoctaBiaeHus goctyna kK b/I.

36. 3apoxaeHue, cTaHOBJICHUE U pa3BuThe MHTEpHET. Mnes makeTHONH KOMMYTAIIUH.
ARPANET.

37. IIpotoxomsr MaTepHET. [IpoTokon mepenaun nanueix TCP/IP.

38. Ilepecbuika cooOmienust mo MHTEpHET (MPUKIAIHOW, TPAHCIIOPTHBIA, CETEBOU U
KaHAJIBHBIN YPOBHU TIEPEIadn COOOIICHUH).

39. Anpnpecaiuss B Wutepner. IP-ampecanusi. omennas cucrema umen (DNS).
Anpecnas cuctema URL.

40. Krnaccudukanuu KOMIBIOTEPHBIX ceTeil. Tomonoruu cerei.

41. CepBucel u CciayxObl HHTEpHET, COBpEMEHHBIC YCIyTH, TMPEIOCTaBIsEMBbIC
HNnrepner.

42. Onexrtponnas nouta. [Iporokonst E-mail (POP3, IMAP, SMTP). [Iporpammuoe
obecnieueHue - mouroBbie kieHTH (Outlook Express u ap.).

43. Cepuc FTP. ®opymer m yatel. CepBuc IRC. Cucrema TenexoHpepeHITU
UseNet.

44. TlouckoBslil cepBuc cetu MHTEpHET.

45. TlouckoBbie MamuHBI. MeTamonckoBeie cucteMbl. Katamorm  (directories).
CriennaM3upoBaHHBIE TTIONCKOBBIC CHCTEMBI.

46. 3ampochl TOMCKOBBIM MamuHaM. [IpocToii u paciIMpeHHbI MOUCK.

47. TlnanupoBanue noucka. JIoruueckue ornepaTopsl B 3arpocax.

48.  Cepuc WWW. Web-nokymentsl. Web-caiitor. [TporpamMmmMHEIe CpencTBa
i Web-texHosoruii.

49. Texuonoruu co3ganust Web-gokymeHnToB.

7. YHEBHO-METOAUYECKOE 1 TH®OPMALIMOHHOE
OBECIIEYEHUE JUCIUIIJIMHBI
7.1. PEKOMEHAYEMAS JIMTEPATYPA
7.1.1. OCHOBHAS JIMTEPATYPA

1. AHanuTUKO-CUHTETHYECKas nepepadboTka nHpopmauu [DIeKTpOHHBIN pecypc] :
yue0./ H.W. I'eanuna [u ap.]; vayd. pea. A.B. Coxonos; koopaunatop npoekra JI.B.
TpanesnukoBa. - Cankt-lIletepOypr: mpodeccus, 2013.- 336 c.- (YueOHUK 175
OakanaBpoB)// YuuBepcuteTckas OubOamoreka online: smexkTpoH.0nOa. cuctema. —
Pesxxum noctyna: http://biblioclub.ru/inbox.php?page=book&id=273804

2. I'opaykanosa, ['.®. TexHonoruum aHaiuM3a M CHUHTE3a MPOGECcCUOHATBHON
uHpopmanmu: y4ye6. — npakt. nocooue/I".d. TlNopnykanoBa. — Cankt — IlerepOypr:
[Tpodeccus, 2015. — 543c.

3. I'OCT 7.1—2003. bubnuorpaduyeckas 3anuch. bubanorpadudeckoe onvucaHue:
O6mme TpeboBaHus W mpaBmina cocrabieHus. — Bsen. 01.07.2004. — M.: U3n-Bo
crangaptos, 2004. — 65 c.

4. HynaroBa, A.H. MudopmanmonHas KyJibTypa JUYHOCTH: yuel.-MeTO/I. mocooue /
A.H. lynatoa, H.b. 3unoBreBa. — M.: JluGepes-bubundopm, 2007. — 171c. —
(bubmuotekapp u Bpems. XXI| Bek).



http://biblioclub.ru/inbox.php?page=book&id=273804

5. KysnemnoB, U. H. Pedeparsi, kypcoBeie u auroMHble paboThl. MeToauka
MOATOTOBKU U oopmieHus : yueOHO-MeToanueckoe mocodbue / U. H. Ky3uenos. - 9-¢
u3a., nepepadb. — MockBa : M3parenbcko-Topropasi kopnopamusi «Jlamkos u K°,
2020. — 204 c. - ISBN 978-5-394-03673-6. - Tekct : smekrtponHbii. - URL:
https://znanium.com/catalog/product/1093240 (mata ob6pamenus: 25.10.2020). — Pexxum
JI0CTyTA: 10 TOJITHUCKE.

6. Mennens, b.P. KHmwkHOe nemo W ucTtopus KHHUrM [DIEKTPOHHBIA pecypc]:
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7.2. CPEJICTBA OBECHEUYEHUS OCBOEHUS JUCHUIIJINHBI
7.2.1. METOAUYECKHNE MATEPHUAJIbI U MATEPHUAJIBI 11O BUJAM
3AHATUI

METOANMYECKHUE PEKOMEHJAIIUHU K TPOBEJEHUIO
CEMUHAPCKUX/TTPAKTUYECKUX 3AHATUHU

['OTOBUTBCA K CEMUHApY M NMPAKTUYECKOMY 3aHATHIO CIIEyET 3apaHee, a HE HAKAHYHE
ero mpoBeneHus. [ 3TOro HEOOXOJUMO BHUMATEIBHO O3HAKOMUTBHCA C IUJIAHOM
CEMHHapa, BOIPOCAaMH, BBIHOCUMBIMU Ha TMPAKTHYECKOE 3aHITHE W JPYTUMHU
MaTepruajlaMH, YSCHUTHb BONIPOCHI, COAEPKAHUE 3aHATHS U LEJIH €r0 IPOBEICHMUS.
PekomeHnyeTcss COCTaBUTh IUIAH NOJATOTOBKM K CEMHUHApy, oOpallasi BHUMAaHHE HeE
TOJBKO HA TO, YTO HAJNO CAENATh, HO U B KAKHUE CPOKHU, KAKMM ITyTEM. 3aTEM HY>KHO
noAoOpaTh IUTEpaTypy U Apyroit HeoOXxoauMbIil MaTepuai. [Ipexae Bcero, cTyaeHTaM
HEO00XOAMMO OOpaTUTHCS K CBOMM KOHCIIEKTaM JIEKIIMM U COOTBETCTBYIOILIEMY pa3ieny
yuebHuKa. [locie 3Toro MOXXHO NMPUCTYNHUTh K U3YYEHHIO HOPMATHUBHOTO MaTepuaa,
CreuuanbHON JuTeparypbl. M3ydyeHne BCeX HCTOYHHMKOB JOJDKHO WATH IOJ YIJIOM
3pEHHsI TIOMCKA OTBETOB HAa BBIHECEHHBIE HA CEMHUHAP BOIPOCHL  HYXXHO
3aKOHCIIEKTHPOBATh NEPBOMCTOYHUKH, BBIIMCATh B CJIOBapb M BBIYYUTb TEPMHHBI.
3aBeplIaroMi 3Tal MOArOTOBKH K CEMUHApy COCTOMT B COCTAaBJIEHUHM PA3BEPHYTHIX
IUIAHOB BBICTYIUIEHUS MO Ka)XJOMy BOIIPOCY CEMHHapa (KOHKPETHOIO 3aJaHusl).
CTyAeHT NOoKeH ObITh TOTOB K JOKJIAAy MO Ka)XA0My BOIpocy IutaHa cemuHapa (8—10
MUHYT) M K Y4YacTUIO B OOCYXIEHHM U JOMOJHEHUH MJOKIanoB (3—5 MHHYT).
KenaTenbHO UMETH CHEUUATIBHYIO TE€TPab JJIsl MOJATOTOBKH K CEMUHApam JI0O BECTH
BCE 3alMCH (KOHCIIEKTHI JIEKUMH M 3allUCH K CEMUHapaM) B oJHOH TeTpaau. Cinemyet
IIOMHHUTb, YTO JOKJIAAYUKH W COAOKJIAJUMKHM HA3HAYAIOTCS IpErnojaBaTeaeM —
PYKOBOJUTENIEM CEMHUHapa 3a0JaroBpeMEHHO M, KaK MPAaBWIO, U3 YUCIA JKETAOIIMX.
ITpu HEOOXOAMMOCTH ¢ HUMM IPOBOAUTCS IOMNOJHUTENbHAs KOHCynbTauus. Jlokmaasl



JIeNIal0TCs YCTHO, paspeliaeTcss oOpamarbes K 3anucaM (HOPMAaTHBHBIM MPABOBBIM
aKTaMm, MaTepuaiaM MpaBONPUMEHUTEIBHON NIPAKTUKU, KOHCIIEKTY, BBITUCKAM U3 KHUT,
K MIEPBOMCTOYHUKAM U JIp.). OHAKO HYHO U30€raTh CIUIOIIHOTO YTEHHUS HAIMCAaHHOTO
Tekcta. CreayeT CTPeMHUTbCS K BBIPQKEHHUIO MBICIEH CBOMMH CJIOBAaMH, ITyTEM
cBOOOAHON yCcTHON peun. JloKIamyumKy 3a7aroTcsi BOMPOCH, TJABHBIM 00pa3oM
ctyneHTamu. [locie OTBETOB HAa HUX JKENAIONIME BHOCAT KOPPEKTHUBHI M JOTIOJHEHUS
(1o 5 muHyT). PykoBonuTens ceMUHApa MOXKET BbI3BaTh CTYIAEHTOB ISl OTBETOB 19 Ha
OTJIebHBIE BOMPOCHI MpU 00cyk1eHuu Aoknana. O0cyxaeHue J0KIaI0B MPOBOIUTCS B
cB0oOOAHOM (popme, B TUTaHE Pa3BUTHUA IUCKYCCUHU, TBOPUECKOTO OOCYKICHHS BOIPOCOB
TeMbl. CeMUHap MOXKET OBbITh NPOBEJEH TAK)KE U B MOPSIKE pa3BepHYTOH Oecenpl, U B
dbopme o0CykaeHUsT MUCBMEHHBIX JOKIaa0B (pedepaToB), 3apaHee MOATOTOBICHHBIX
OTJIENbHBIMU CTYAEHTAMU [0 3a/JaHUI0 IpernojaBaTesield, U B BHUAE CBOeOOpa3HOU
YUTATEIbCKOM KOH(EPEHIMH 110 3apaHee MPOUYNTAaHHOW KHUTE Wi ee paszaenam. @opma
IPOBEJCHUS CeMUHapa OOBSABISETCS CTyIEHTaM 3apaHee, YToObl y HUX Oblia peasibHas
BO3MO>KHOCTh YCIEIIHO IMOJATOTOBUTHCS K aKTMBHOMY ydacTuio B cemuHape. [lepen
POBEJCHIEM CEMUHAapa MOTYT OBITh Ha3HAYEHBI KOHCYJIbTalMi. KoHCyIbTau MOTyT
ObITh MHAMBHIYyAJIbHBIMH ¥  TPYIIOBBIMH, YCTHBIMH UM THUChbMEHHBIMH, B
KOHCYJIBTAIMSIX MOTYT HYXKAAaThCS BCE CTYACHTHI, B TOM YHCJIE€ U HanOoJiee aKTUBHBIC
U3 HUX, JKEJIaloIUe yriyOuTh CBOU 3HAHUSI IO TOMY WUJIM UHOMY Borpocy. Ho oco6enHo
NOTPEOHOCTh B HUX OINYIIAIOT T€ CTYJEHTHI, KOTOPBIE BCTPETUIIUCH C 3aTPYAHCHUSIMU
IpU HU3YYEHHH OTACIBHBIX BOMPOCOB Y4eOHOH MporpamMMmbl Kypca, NMPU HANHCAHUU
KypcoBO#l pabOTbI, HAYYHOTO JI0KJIa/1a, IPH MOJTOTOBKE K 3a4eTy, FK3aMeHy U T.1. [lpu
U3y4YEHUU JHUTEpaTypbl, HOPMATUBHOTO W HWHOTO MaTepuaia CJleayeT BBIICIATh
BONPOCHI, KOTOPbIE OCTATINCh HETOHATHBIMU WA TPEOYIOT 1OTOTHUTEIBHOTO YCBOCHHUS.
[TpakTHKa MOKa3bIBAET, YTO KOHCYJIbTALUAMHU MOJIB3YIOTCS JaJeKO HE BCE, KTO B HHUX
HY)KJ@eTcs, I[O03TOMY HWHOTJA KOHCYJbTAallUg MPOBOAUTCS IO  HMHUIIMATUBE
IpernoaaBaresisi — TOr/Ia OHa CTAaHOBUTCS 00s13aTeNbHOM 1is cryAeHTa. O0s3aTenbHas
KOHCYJIbTAIlMsl 3aKJII0YaeTcsl B MHAMBHUAYAJIbHON Oecele MNpernoaaBaTess ¢ KaKIbIM
CTYJEHTOM MO TOMY KpYyTy BOIIPOCOB M MpoOJeM, KOTOpbI€ BBI3BAIN TPYAHOCTH.
KoncynpTaruu MoryT ObITh BBEJICHBI HEMTOCPEACTBEHHO B paclucaHue 3aHATui. B aToM
Cily4ae OHH SIBJISIFOTCSI OOIIMMU TS BCeW TPYMIbI (HECKOIBKUX TPYIII) HIIM BCErO Kypca
B 1esoM. Ha TpynmoBBIX KOHCYJBTAIlMSIX MOTYT OBITh PAacCMOTPEHBI BOIPOCHI
opraHu3aluu padboThl CTYJEHTOB (HampuMeEp, MO MOJTOTOBKE KYpCOBBIX paboT) Jnbo
00CyXIeHbI KOHKPETHBIE TPoOJIeMbl. B X0/1¢ KOHCYNBTAIIMM BaXKHO MOJTYYUTh OTBET HA
nocTaBlieHHbIE BOMpockl. CleyeT UMETh B BUIY, YTO MPENoJaBaTeb MOXKET U HE AaTh
IOJIHOTO ¥ HCYEPIBIBAIOLIETO OTBETa, HO B OTOM Ciy4dae OH 00s3aTelIbHO
NOPEKOMEHAYET [UIsl CaMOCTOSATEIBHOIO M3YYEHHS COOTBETCTBYIOIIYIO YUYEOHYIO
JauTepaTtypy, Jpyrue uctouHukud. 20 B ciayuae mpomycka  CEMHHApCKOro
(MpaKkTUYECKOr0) 3aHATUS CTYACHT oOOs3aH MOATOTOBUTh MaTepHall CeMHUHapa H
OTYUTATBHCSI O HEMYy INepell PYKOBOAMTEIEM CEMHHapa B OOYCIOBIEHHOE BpEMH.
CTyneHT He JAomycKaeTcsi K JK3aMEHy, €CIM Yy Hero ecTh 3aJ0JDKEHHOCTh IIO
CEMUHAPCKUM W TPAKTHUYECKUM 3aHATUAM. TpeOoBaHMS K BBICTYIICHHIO CTyAcHTa B
OTBETAaX CTYIEHTOB JOJDKHA OBITh CaMOCTOSITEIBHOCTb, TBOPUECKOE OTHOIIECHUE K
COJIEP/KaHUIO OCBELIAEMOI0 BOIpPOCa, YOEXKJAEHHOCTh B H3JIaraéMbIX B3IJIAJIAX.
BhICTyII€HUST CTYAEHTOB JOJDKHBI OBITh T'PAMOTHBIMHU B JIMTEPATYPHOM OTHOILUEHHH.
ITpu u3noxeHuu AOKIaga Ha CEMUHAPE CTYAECHT JO0JKEH MPOJEMOHCTPUPOBATh 3HAHUE



MOHOTpaduii, HAyYHBIX CTaTEH, 3aKOHOJATEIBHBIX M HHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, CIIPAaBOYHOW  JHUTEpaTyphbl, COJEpKalleli KOMMEHTapHH, pPe3yJbTaThl
COIMOJIOTUYECKNX uccienoBannii U T.1. Oco0oe BHUMaHWE cleayeT oOpaTUTh Ha
WCIIOJIb30BAaHUE 3aKOHOB, WHBIX HOPMATHUBHBIX TIPABOBBIX AaKTOB, JCHCTBYIONTUX B
nocneanen pegakuuu. Jlokiaag JODKEH CBHUAETEIBCTBOBATH O 3HAHUHM CTYJIECHTOM
MaTepuaia o u30paHHON TeMe, a eciu mpobiieMa HOCUT KOMIUIEKCHBIN XapakTep, TO U
0 CMEXHBIM TEMaM, HaJW4YUH OTPEJACICHHOTO OMbITa YMEJIOW Tepenadyud ero
colepkaHusl B YCTHOW ¢dopMe, YMEHUHU JenaTh 00OOIIEHUS W JIOTUYHBIC BBHIBOIBL. B
JIOKJIaJIe JKENaTeIbHO PACKPBITh COJAEP)KaHWE OCHOBHBIX KOHIICTILMH, Hambomee
pacipoCTpaHEHHBIX TO3MIIMKA yYEHBIX, a TaKK€ BBICKA3aTh CBOE apryMEHTHPOBAHHOEC
MHEHHE [0 BaXXHEHIIMM mpobieMaM JaHHOW TeMmbl. JIOKmanm MOKEH HOCHUTH
TBOPUYECKUH, TIOMCKOBBIM XapakTep, COACpKaTh SJIEMEHTHl HAYYHOTO HCCIICIOBAHWS.
AKTHBHOCTB KaXJ/IOTO yYaCTHHKA CEMHHApa MPOSBISAETCS B TOM, KAK BHUMATEIHHO OH
CIIYIIAeT BCEX BBICTYMAIOIIUX, 3aMEUYAET JIM MPOOEsbl B UX BBICTYIUICHUSAX, TOTOB JIU OH
BCTYIIUTh B JHUCKYCCHIO TO 00CyxnaemoMy Bompocy. Ilpu pemieHnn mpakTuyeckoin
(cuTyanlMOHHOW) 3afa4d  CTYIEHT JOJDKEH IPOJEMOHCTPUPOBATH TOHWMAHHE
poOJIeMbl, HAaBBIKH pPa0OTBl C HOPMATUBHBIMU IIPABOBBIMH aKTaMH, CIPABOYHOMN
JUTEPATYPOU, MaTEepHaIaMH MPABONPUMEHUTEIHPHONW MPAKTUKH, YMETh 000CHOBBIBATH
CBOIO TIO3UIIHIO

TeMaTH4yecKuil VIAH NPAKTHYECKUX 3aHATHH
IIpakTuyeckas paGora Nel. Okckypcus B CMOJEHCKYIO OO0JACTHYIO
yHUBepcaibHy10 6ubanoreky um. A. T. TBapmoBckoro
IpakTuyeckas padora Ne 2. CocraBineHue OUOIHOrpPapUUECKOTO OMUCAHUSA

JIOKyMEHTOB
IpakTuyeckas padora Ne 3 lMHbopMaIimOHHBIN MOUCK C TTOMOIIBIO PA3TMYHBIX
BHJIOB KaTaJIOrOB (andasutHOTO, CHUCTEMaTUYECKOTO, AIEKTPOHHOTO)

NHpopMalimoHHbBIN MOKUCKC MOMOLIBI0 MYJIBTUMEAUMHBIX TPOTYKTOB, SIEKTPOHHBIX 0a3
nanaeix (CD-ROM HUL «Muadopmkynstypa»), npaBoBeix WIIC (Koncynprant+,
["apaHT), CBOJIHOTO KaTajora nepuoaIuku onbdanorek Poccuu

IIpakTuueckas padora Ned. IlogroroBka 1uUIaHa, KOHCIEKTa, CIHUCKa
JUTEPATYpPbl, aHHOTALIMH, pedepaTa

METOANYECKHUE PEKOMEHJIALIWU 110 U3YYEHUIO KYPCA JIA
HNPEINOJABATEJISA

[Ipr NMOATOTOBKE K 3aHATUIO IPENOJAABATENb, BEAYIIUA CEMUHAPCKUE 3aHATHSA,
JIOJDKEH BHHUMATEIBHO O3HAKOMHUTBCS C YYEOHO-METOAMYECKUM KOMIUIEKCOM TIO
JTUCIUIUIMHE W yTOYHUTH IUJIaH €ro nmnpoBeAeHus. boree Toro HE0OX0IUMO
O03HAKOMUTHCSI C HOBBIMH NyONUKANMSIMHU IO TEME CEMHHapa W JIOMOJHUTEILHON
auTepaTypbl MO BompocaMm IuiaHa 3aHsATHs. (OKa3piBaTh METOJUYECKYIO0 TOMOIIb
CTyJICHTaM B TIOJIFCOTOBKE JIOKJIa/I0B U pedepaToB. B xone cemuHapa BO BCTYIUTEIEHOM
CJIOBE MPENOAABATENb JOHKEH PACKPHITh TEOPETUUECKYIO U MPAKTUYECKYIO 3HAUUMOCTh
TEMbl CEMMHApPCKOTO 3aHATHUS, OIPEHCIIUTh NOPSAOK €ro IPOBEACHHUs, BpEeMs Ha
o0cyXeHre KaxIoro ydeOHoro Bompoca. JlaTh BO3MOMKHOCTH BBICTYIUTH BCEM
JKEJIAIOIIHAM, 4 TAKXKE IMPEIIOKUTH BBICTYIIUTh TEM CTYJIEHTaM, KOTOpbIE IO TEM WU
VHBIM IpUYMHAM [PONYCTUIIM JIEKIIMOHHOE 3aHSATHUE WJIM IPOSBIISIOT IMACCUBHOCTD.


http://mars.arbicon.ru/index.php

IlenecooOpa3Ho B xone 00CYXJEHUSI YUEOHBIX BOIPOCOB 33aBaTh BHICTYHAOUIUM U
ayIUTOPUH [JONOJHUTEIbHBIE W YTOYHSIOIIHAE BOIIPOCHI C LEJIBIO BBIICHEHUS HX
NO3UIMI MO CcyliecTBy oOcCykaaeMbIx mpodiem. IloompsaTs BBICTYIUIEHUSI C MECTa B
BU/JIE KPATKUX JOMOJHEHUU U MMOCTAHOBKH BOIIPOCOB BBICTYIAIOIIMM U MPETOAaBATENIO.
JInst HarJISIHOCTH W 3aKpeIUIeHUs M3Yy4YaeMOro Marepuana IpernojJaBaTellb MOXKET
UCIIOJIB30BaTh TAOJIMIBI, CXeMbl M T.J1. B 3aK/IIOYMTEIbHOHM YacTH CEMHUHApPCKOIro
3aHATUS CJIEIYeT TMOJABECTH €ro HMTOTH: JaTh OOBEKTHBHYIO OIICHKY BBICTYIUICHUMN
K00 CTyJIeHTa U y4eOHO! TpyNIbl B IeJOM. PacKphITh MOT0KHUTEIbHBIE CTOPOHBI U
HEJOCTATKU MPOBEJEHHOTO CEMUHAPCKOro 3aHATHA. OTBETUTHh HAa BOIIPOCHI CTYJEHTOB.
HazBate Temy ouepeanoro 3anstus. K Tomy ke mpernopaBarenb 00s3aH IPOBOAMTH
IPYNIIOBBIE ¥  WHJIWBHUAYaJbHbIE KOHCYJbTAlMM CTYJEHTOB IO  BOIpPOCaM,
BO3ZHHMKAIOIIMM Yy CTYJIEHTOB B XOJ€ MX NOJAIOTOBKM K TEKyLIEH M IPOMEKYTOYHOU
arrectauu 1Mo «OCHOBbI MH(OPMALMOHHON KYJbTYPhl», PEKOMEHJOBAaTh B IOMOIIb
ydyeOHblE W JIpyrHe MaTepHualibl, a TaKXKe CIpaBOuYHylo JuTeparypy. OcBoeHue
JUCIMIUTMHBL «OCHOBBI MH(GOPMALIMOHHON KYJBTYpPbD» IMPEANOIAaracT HCIOIb30BaHHUE
KaK TPAJIULIHUOHHBIX (JIEKUWH, IPAKTUYECKUE 3aHITHS C UCIIOJIb30BAHUEM METOIUYECKUX
MaTepuaioB), TaK M  HMHHOBAIMOHHBIX  OOpA30BATENbHBIX  TEXHOJOTHMH  C
UCIIOJIb30BAaHUEM B Y4E€OHOM IPOLIECCE MHTEPAKTHUBHBIX (OPM MPOBEICHUS 3aHATUU.
CeMHMHapCKHe 3aHATHS B TPAAUIUMOHHOW (QopMe MpOBOAATCS B COOTBETCTBUU C
YTBEPXKJICHHON Y4EOHO-METOAMYECKOM pa3pabOTKOW i1 MPOBEACHUS CEMHUHAPCKHUX
3aHATHI U CaMOCTOSITENIbHOW PabOThl CTYAEHTOB MO COOTBETCTBYIOIIEH TUCLUILIUHE.
Kaxxgast TeMa pa3pabOTKH COAEPKUT NEPEUEHb OCHOBHBIX BOIIPOCOB JJIsl OOCYKACHHUS,
KOHTPOJIBHBIE BOMNPOCHl TEMBbI, 3aJaHusl AJII CaMOCTOATEIbHOW pabOThl M CHHCOK
JUTEPATYPBI, PEKOMEHAYEMOM K u3yuyeHuro. Ecnu 3aHsATHE DOpPOBOAUTCS B
MHTEPaKTUBHOM (hopMe, IpenofaBaTellb JOJKEH 00CYUTh B TPYyMIEe HAa MPEIblIyleM
3aHATUU TUIaH MPOBEACHUS MOCIEAYIOLIET0 CEMUHapa B MHTepakTUBHON (opme. Ilpu
TOM HEOOXOIMMO pacIpeleinTh 3aJaHusl, TEMbl NPE3eHTalUl, JaTh PEKOMEHAALUU
CTyJEHTaM IO IMOJATOTOBKE M TMPOBEICHHUIO 3aHATHS B HUHTEpakTUBHOM ¢dopme. B
npolecce 0o0yyeHus: HeoOXonuMo oOpamiaTb BHUMaHuWE B TEPBYI0 OyYepelb Ha Te
METO/Ibl, MPU KOTOPBIX CIYIIATENN UACHTUPUUUPYIOT ce0d ¢ y4eOHbIM MaTepualiom,
BKJIIOYAIOTCS B M3Y4YaeMYI0 CHUTyalUl0, MOOYXKIAIOTCA K aKTUBHBIM JIEWCTBUSM,
NEPEeKUBAIOT COCTOSIHUE YCleXa M COOTBETCTBEHHO MOTHUBHUPYIOT CBOE MOBEICHUE.
Bcem »Tum TpeboBaHMSIM B HauOOJbIIEH CTENEHU OTBEYAIOT MHTEPAKTUBHBIE METO/IbI
oOyyeHusi. Y4eOHbIH Mpollecc, ONMUPAOIIMKACS Ha HUCHOJIb30BAHUE WHTEPAKTUBHBIX
METOJIOB 00y4YEeHMsI, OPTaHU3YETCS C YUYETOM BKIJIIOUEHHOCTHU B MPOLIECC MO3HAHUS BCEX
CTYIEHTOB TIpymmbl 0e3 wuckiatodeHus. CoBMeCTHas MAESITEIbHOCTh O3HA4yaeT, YTo
KQKJbI BHOCUT CBOM OCOOBI MHAMBUAYAIBHBIN BKJIAA, B X0J€ pabOThl HUAET OOMEH
3HaHUAMH, HAESIMH, crocobamu pAestenbHOoCcTH. OpraHu3yroTcs HWHIUBUAYalIbHasd,
napHas M rpynmnoBas pa0oTa, HCHOJIb3yeTCcs NpOeKTHas paboTa, OCYLIECTBISETCS
paboTa ¢ TOKyMEHTaMU M Pa3jMYHbIMM UCTOYHHKAMU HH(popmauuu. MHTEpaKkTUBHBIE
METO/Ibl OCHOBaHbI Ha MPUHIIMIIAX B3aUMOIECUCTBUS, aKTUBHOCTH 00y4aeMbIX, OTIOpE Ha
IPYIIIOBOM OMBIT, 00s13aTeNIbHOM 00paTHOM cBsi3u. Co3maeTcst cpeia 00pa3oBaTEILHOIO
OOLIEHMsI, KOTOpas XapaKTepU3YyeTCsl OTKPBITOCTBIO, B3aUMOJECHCTBUEM YYaCTHHKOB,
PAaBEHCTBOM MX apryMEHTOB, HAKOIUICHMEM COBMECTHOI'O 3HAHHs, BO3MOXHOCTBIO
B3aMMHOW OLICHKH M KOHTpOJIA. Benymuii npenogaBareiab BMECTE ¢ HOBBIMU 3HAHUSAMMU
BEJET YYaCTHUKOB OOydY€HHs K CaMOCTOSITEIbHOMY IOMCKY. AKTHUBHOCTb



IpernoaaBaTellss yCTylnaeT MeCTO aKTHBHOCTH CTYACHTOB, €ro 3ajadyell CTaHOBUTCS
CO3[IaHME YCJIOBMH Ui WX WHHUIUATUBBL llpemomaBaTenb OTKa3blBaeTCS OT POJIU
CBOEOOpa3HOro (puiapTpa, MPOIyCKAIOLIEro uepe3 ceds yueOHyro uHpopmanuio, u
BBITOJTHSICT (PYHKIIUIO TIOMOIITHUKA B pab0Te, OJJHOTO U3 HCTOYHUKOB MH(OPMAITUH.

METOINYECKHUE PEKOMEHJIALIMHA 11O U3YUYEHUIO KYPCA JIUIA
OBYYAIOLIEI'OCHA

VYcneiniHoe 0CBOGHHE MaTepualia Kypca BO3MOXHO JIMIIb MPU CUCTEMaTHYECKOU
pabote B coorBeTcTBUU ¢ PIIJ[. [loMOXkeT B 3TOM U cepbe3HOE U3yUeHHE psiia OA30BBIX
mucuuiuindH Kype naer matepuan o000Iaromiero xapakrepa, OH KOHKPETU3UPYETCs B
IPYTUX IUCUUIUIMHAX. J[7s OBiaJieHHs] MOHATUMHBIM arapaToM Ba)KHO HE TOJBKO
3HaHUE TEPMHUHOJIOTMUECKMX CTaHAApTOB, HO HX OIEHKa crenuaiuctamu. BaxkHo
OTCJIE)KMBATh U3MEHEHHUS B HUX I10 MEYATHBIM U 3JIEKTPOHHBIM UCTOYHUKaM. OCBOEHHE
CJIOKHOTO Kypca B IMOCJEIHEE BpeMs OOJIETYCHO H3JIaHheM Y4eOHOH JUTepaTyphl
pa3HbIX *kaHpoB. OHa yKa3aHa B CHMCKaxX OCHOBHOM W JOIOJIHUTEIIBHOMN JIUTEPATYPHI.
Bmecte ¢ TeM, pa3sHooOpasue Hay4yHbIX KOHLEMNIMNA MU TOAXOAOB K COACPKAHUIO
y4eOHOM JUCHMIUIMHBI YCUJIMBAET OPUEHTUPYIOUIYIO POJIb JEKIUH ¢ 3aHATHH,
MPOBOJAMMBIX MpernogaBaresieM. [Ipu moaroroBke K J0ObIM BUAAM 3aHATUH, YUTas U
KOHCHEKTUPYS  HCTOYHMKH,  HEOOXOJAMMO  BBIJICISATH  CHOPHBIE  MOMEHTHI,
MPOTUBOMOJIOKHBIE TOUKU 3peHust U ap. CamocrtosATenbHas paboTa, Kak ayJIuTOpHas,
TaK W BHEAayJUTOpHAs, OCYIIECTBISECTCS B BHUJE IMOJATOTOBKA K CEMUHapaM H
MPAKTUYECKUM  3aHSATUSAM, BBIIOJHEHHS  JIOMAalIHUX  3ajgaHui.  O0s3aTenbHO
UCIIOJIb30BAaHUE HOBBIX MH(DOPMAIMOHHBIX TEXHOJOTHMN: MOUCK OINPEACIICHUN B CETH,
MOHUTOPUHT  OTPAcI€BOTO JOKYMEHTaldbHOro mnoToka. Ilpu wu3yueHunm Kypca
HEOOXOIUMBL:

1. MOATOTOBKA K CEMUHAPCKUM 3aHATHUSM;

2. IOATOTOBKA K MPAKTHUYECKUM 3aHATHSIM;

3. co3manre COOCTBEHHOTO «0aHKa TaHHBIX», BKIIOYAIOIIETO:

a) MalKECThl K CEMUHapaM;

0) «Te3aypyc» (ClIoBapb OCHOBHBIX TEPMUHOB MPEIMETHOM 001aCTH);

B) CTPYKTYPHO-JIOTUYECKUE CXEMbI U TaOJUIIbI;

T') BBITIOJIHEHHUE ayIUTOPHBIX MPAKTUYECKUX 3aHATUM U IOMAIITHUX 3aIaHUM.

[logroroBka K JeKUMM HE HyXHA. [loAroToBka K CEMUHApPCKUM 3aHATHSIM
3aKJII0YAETCS B OCBOEHUH TEOPETUUYECKOr0 MaTepuaia 1o peKOMEHIyeMOW JUTepaType
U KoHcrmekTaMm Jieknwid. [locie BBIMOMHEHUWS 3amaHus OOCYXIAIOTCS PE3yJIbTAThl.
[ToaroToBKa K 3adeTy IODKHA OBITH peryisipHoi. OHa HAYMHACTCS C MEPBOTO 3aHITHS
(oO1mree 3HAKOMCTBO € pecypcHOM 0a30il NUCITUILIMHBI, B TOM YHCIIC €€ METOIUYCCKIM
obecnieuenreM; nHGOPMHUPOBaHUE O (hopMax KOHTPOJIS) U 3aBEPIIACTCS MOATOTOBKOM K
TECTUPOBAHUIO - TOBTOPEHUEM MaTepHaia TUCIUIIINHBI

METOJIUYECKHUE PEKOMEHJAIIMU K CAMOCTOSTEJbHOM
PABOTE OBYUYAIOLIUXCHA
OOyuaroiuiics, B X0/I€ BBIIIOJIHEHUS CAMOCTOATENbHON pabOThl 1OKEH MPOSBUTD
CIIOCOOHOCTh K CaMOCTOSITEIbHOMY TOUCKY B pyciie BBIOpaHHOW MpoOJeMaTUKH;



YMEHHE HAXOJUTh U HMCIIOJIb30BaTh HYKHYIO MH(OpPMAIINIO; TOKa3aTh YMEHHE CTPOUTH
Hay4YHOE pa3BEpPHYTOE U apTyMEHTUPOBAHHOE BbICKAa3bIBaHUE.

[Ipy wu3ydeHuu wmarepuaia HEOOXOAUMO HaJMuuWe TPeOyeMBbIX TEKCTOB s
paccMmoTpenus. st TOCTHKEHUST YeTKOCTH M CTPYKTYPUPOBAHHOCTH PaOOTHI CTYICHT
JIOJKeH (PMKCHUPOBATH BBHITIOJIHEHUE CAMOCTOSITENIbHBIX 3a1aHui U 0OPMIISITh 3aIMCH B
pabouux TeTpagsax.

Jlis yCHemHoro OCBOGHUsI MaTeprana NpoQecCuoHaIbHbIX CTaTel U COCTABIEHUS
IrPaMOTHOTO KOHCIIEKTa HEOOXOAMMO CHavajga BHUMATEIbHO MPOYUTATh CTAThIO UJTH BCE
CTaTbH, BBIIEIUTH OCHOBHBIC IMOJIOXKEHHS M TOJIBKO TIOCJE€ A3TOr0 MPUCTYNHUTh K
KOHCIIEKTUpOBaHUIO. KOHCHEKT He [OOMKEeH MpeBpallarbCsi B MEXaHHYECKOEe
«TIEPETUChIBAHUE», B KOHCIEKTE HYXHO KpaTKO U CKaTO OTPa3sUTh OCHOBHBIE
KoHIenuu cratbu. CaMplif JydylmMii KOHCIEKT — TE3UChl, KOTOPBIE SIBISIFOTCS
pe3yIbTaToOM IIIyOOKOM MpopaboTKU MaTepHuaa.

IlepeyeHb NPHUMEPHBIX KOHTPOJBHBIX 3aJaHMM U1 MPOBEICHUS TEKYLIETO
KOHTPOJISI U TPOMEKYTOUYHON aTTECTAllMU IO UTOTaM OCBOCHMSI JUCIUILIMHBI, a TaKKe
JUISL KOHTPOJISL CAMOCTOSITEIbHOM padOThl OOydYaromIerocss Mo OTAEJbHBIM pazjienam
JACHUTUINHBI:

Pasznen |. Undopmannonnbie pecypchbl 001ecTBa M1 HH(POPMALMOHHAS KYJIbTYpa

1.3nanue accopTUMEHT HH(POPMAITMOHHBIX IPOYKTOB.

2. OmnpejeneHue NOHATUS «UH(OPMAIIMOHHAS KYJIBTYypa JIUYHOCTU» U COJIEp)KaHHe e€
KOMITOHEHTOB, MPU3HAKOB WH()OPMAITMOHHOTO OOIIIECTBA.

3. 3HaHUe cocTaBa MEPBUYHOTO U BTOPUYHOTO JOKYMEHTAIBHOTO MOTOKA 110
MY3€0JIOTHH B OXpaHe 00BEKTOB KyJIbTYPHOTO U IPUPOJHOTO HACTEHSI.

4. OnpeneneHne TUMOB TOKYMEHTOB MpohecCUOHATLHOM MPAKTHUYECKOU EATeTbHOCTH
MY3€0JI0ra.

Pa3nen |l. OcHOBHBIE THIIBI HH()OPMALMOHHO-TIOMCKOBBIX 32124 U
AJITOPUTMBI UX pelIeHus
1. 3nanue accopTUMEHT MH(OPMAIIMOHHBIX MPOAYKTOB U YCIyT OMOIMOTEKH.
2. 3HaHUE CTPYKTYpPhI U HA3HAUCHUE (DYHKIIMOHAIBHBIX TUIIOB MH()OPMAITMOHHBIX
3apocoB

Paznea |11. AHanmuTHKO-CHHTeTHYECKAS TePepadOTKA HCTOYHUKOB HHGOPMALIMHU B
y4eOHOM M HAYYHO-UCCJIeI0BATEIbCKOI padoTe CTY/IeHTOB

1. YMmeHnue ob6pabaThIBaTh M UCIIOIH30BATh HHPOPMAITHUIO B COOTBETCTBUU C yUCOHBIMHU

Y TIO3HABATEJIbHBIMU 3aJ]a4aMHu.

2. HWcnonp30BaHuE TEXHOJIOTUU OATOTOBKU U 0(DOPMIICHUS pPe3yIbTaTOB

CaMOCTOSITENIbHOM y4eOHOM U HayYHO-UCCIIeI0BATENbCKON AeSITENIbHOCTH

3. YMeHue paznuyaTh B HAyYHOM TEKCTE aCMEKThl COJIEPKaAHUSI.

Paznen IV. TexHos10rusi NOAroTOBKH MH(POPMAIIMOHHBIX MPOAYKTOB
1. 3nanue nHGOPMAIIMOHHBIX MPOIIECCOB M OCHOBHBIX METOAOB UX peallh3aliu.
2. CocTaBiieHHE aHATMTUYECKOTO 0030pa.



3. Co3anue peKIaMHbIX U UMUIKEBBIX JJOKYMEHTOB.
4. OdopmiieHre My3eMHbBIX IOKYMEHTOB, UCHIOJIb3YS MIpaBUjia yyeTa.

KOHTpOJIBHLIe BOIIPOCHI

1. B gem 3akmroyaeTcsi OCHOBHAs MHCCHsI, KOTOPYIO BBITIONHSIOT BCE OMOIMOTEKH
mupa?

2. Korna u roe Bo3HuKIIA TiepBas OudnmoTteka B J[peBueii Pycu?

3. Kakne HanmuoHanbHBIE W pPETHOHAIBHBIC HaydHble OuOnmoreku Poccum Bam
U3BECTHBI?

4. CKOJbKO Hay4HbIX OUOJIMOTEK C YHHBepcalbHbIMU (oHAaMHU B Topoje CmolieHcKe?
Ha3zoBure ux.

5.3auem HyxkeH MexOuobnuoreunnli abonemeHT (MBA) um kak oH pabGoTaeT B
oubnuotexe?

6. Kakre KoyuleKIIMM JIeTid B OCHOBY IepBoHadaibHOro ¢oHmaa CmMoiaeHCKon
00JIaCTHOM YHUBEPCAIBHON OUOINOTEKH?

7. YeMm oTimyarotcst GOHABI YUTATBLHOTO 3aj1a OT OCHOBHOTO (hoHAa OMOIUOTEKHU?

8. Kak caMOoCTOSTENHHO MOJTH30BATHCS YUTATBHBIMA 32JIaMH OTKPBITOTO TOCTYTIa?

9. Kakyto nuteparypy He BbAAIOT HA aDOHEMEHT U ToueMy?

10. Kak He00X0JMMO MOCTYNUTH B CIy4Yae YTEPU YUTATEIbCKOTO OMJIeTa U1 KHUTU?

11. Kakue ¢gopmbl katamoroB Bel 3HaeTe? Uem oTiamyaeTcs 3JIEKTPOHHBIM KaTajor OT
KapTOYHOTO?

12. Kak y3HaTh O MECTOHAXOXJACHHH, JIOCTYMHOCTH M PACCTAHOBOYHOM Iudpe
AK3EeMILIsApa?

13. I'ne uckatb uHGOPMAIIHIO O JTUTEPATYPE 0 ONPEIACICHHON TeMe?

14. Kakue OubnuoteuHo-ombiuorpaduueckue kiaccuuUKauu HayK HCIOIb3YIOT B
OMOJIMOTEeKE By3a JIJIs BEICHUS CHCTEMAaTHYECKOIo KaTajgora?

15. 3auem HyxeH andaBUTHO-TIpeAMETHBIA ykazatenb (AIlY) k cucremaruyeckomy
KaTajaory?

16. Uto HyxHO caenarb, YyTOoObl 3alpOCUTh H3JAAHHE WM 3a0pPOHHUPOBATH €ro U3
KHUTOXpaHuauma?

17. Kak caMOCTOATENBHO NMPOJINTH CPOK MOJIB30BAHUS KHATOM 10 ceTH MHTepHeT?

18. Yem oTiauyaroTcsi YHHBEpCaJbHBIE, OTpACIEBBbIE U CIEIHATbHBIE CIPABOYHbBIC
W30aHuA?

19. Kakue >HIUMKIIONEINNA UMEIOTCS B (hoHIe OMOIHOTEKH By3a?

20. KakuMu cripaBOYHBIMU U3JIaHUSAMH online TOCTyTa BbI MOJIb3yEeTECh?

21. B uem B3aUMOCBSI3b MEXK/1y IEPBUUYHBIMA U BTOPUYHBIMU TOKYMEHTaMU ?

22. Yem auccepTaiys OTIMYaeTCs OT aBTopedepara IuccepTaiym?

23. Yem ommmyaroTrcs Ipyr OT JApyra MoHorpadwusi, COOpHUK CTaTeil, MaTepHUabl
HAy4YHOW KOH(EepeHIMH, YYEeOHHK, CTaThsi W3 HAYYHOTO >KypHAJIa, IEMOHUPOBAHHAS
PYKOIKUCH, MPETPUHT?

24. Yro Ttakoe OubOnuorpapuyeckuid ykazareib, peQepaTUBHBIA >KypHaJl, HAy4YHO-
aHAIMTUYECKUI 0030p?

25. Kakue 0a3pl JaHHBIX OpraHoB rocyaapctBenHor omoOmmorpadun (PKII, MTHMOH,
BUHUTHN) ucnonb3ytoT yutaread OuOIMoTeKn?



26. Kak Haiitu otpacieBbie pecypcbl MaTepHeT no Bamei OITOII ¢ momomipio caiita
oubmuorexu?

27. Kakue oCHOBHBIE 3Tamnbl padOTHI HaJl TEMOU JOJKEH MPOUTH HCCIIEA0BATENb?

28. YeM panuoHanbHas METOJMKA IOMCKA JHUTEPATypbl MO TEME OTIMYAETCS OT
HEPaIMOHAIILHOMN?

29. Kakue TpeboOBaHUS TPEABABIAIOTCA K  O(QOPMIICHHIO  HEMyOJIUKyeMOn
UCCIIEI0BaTENbCKOM padoThI? I'1e OHU H3nararTcs?

7.2.2. ”THOOPMAIINOHHO-ITPOI'PAMMHBIE CPEJCTBA.

1. Pecypchl  «Acconuanuu  pervoHalbHbIX ~ OMOJMOTEUHBIX  KOHCOPLUYMOBY
(APBMKOH) — http://arbicon.ru/

2. Pecypcni CBosiHOTO Karanora MEePUOIUKH oubImoTex Poccun
(MexpernoHanbHas aHATUTHYECKask pOCIHCh cTatei) — http://mars.arbicon.ru/

3. Pecypchr 000 «MIBHUC» — Ivis.ruyproducts/maps.htm,
http://online.ebiblioteka.ru/titles

4, [TonHoTeKcTOBas 0as3a aHHBIX MO MaTepualiaM IEHTpajdbHbIX razeTr «KymbTypa
Poccun» 3a 2005-2010 rr.

5. bubnuorpaduueckas 0aza gaHHBIX «JlUTeparypa Mo KyJbType U HUCKYCCTBY».

2010. Bem.1 (CD-ROM mpoaykr Poccutickoii rocynapctBeHHoi Onbmmorexku (HUIL]
«MHpopMKybTypa») u  l'oCcynapCTBEHHOM  MyOJMYHONM  HAayYHO-TEXHUYECKON
oubnuorexu Poccun).

6. Pecypcel u caiit Cekropa Hay4HOM MHGOpMaluu HO KyJIbTYpe M HCKYCCTBY
(CHHUKN) CMoneHckol ~ OOJacTHOM  yHUBEpPCaJIbHOM  OWUONHOTEKH WM.
A.T. TBapaoBckoro: oHJ HEOMYOJIMKOBAHHBIX TOKYMEHTOB, IEPUOIUUYECKIE U3JaHUS,
b/l o UCKYCCTBY U KyJIbTYpE.

7. b/l CmoJieHCKO 00JacTHOM YHUBEPCAIBHOU oubImoTeKu UM.
A.T. TBapnmoBckoro: Amnanutuka, KpaeBemenune, TVARDOVSKIY, Penkas kHura,
Huccepraunu, Hotel, [1aTeHTBI, DIIEKTPOHHBIE PECYPCHI.

8. MATEPUAJ/IBHO-TEXHUYECKOE OBECIIEYEHHUE
JAUCIIUITJIMHBI
8.1. CIEHUAJ/IM3UPOBAHHBIE AYIUTOPUU
AyauTopuu Ui POBENICHUS JIEKIMOHHBIX U MTPAKTUYECKUX 3aHATHUN.

8.2 . YUYEBHO-JIABOPATOPHOE OGOPYAOBAHUE
MynbTHMeMa MPOEKTOp; HporpaMMHoe obOecredenue: InternetExplorer,
omeparmonnas cucrema — WindowsVISTA, MicrosoftOfficePowerPoint 2007,
TEJIEBU30P, BHUIEOIUIEHEP, MEPCOHANBHBIA KOMIIBIOTED, BUACONPOCKTOP, AUATIPOCKTOD,
HKpaH.
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