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1. Heab u 3a1a4u NPAKTUKHU:

Lean u 3a1a4u NPAKTHKH:

[IpousBoncTBeHHas (TpeAMIUIOMHAs) TPAKTUKA HANpaBlIeHa Ha YLIyOJieHUE
MEPBOHAYAILHOTO MPO(ECCHOHATIBHOTO ONBbITA, pa3BUTHE OOMMX U MPodecCHOHATBHBIX
komrieTeHIMi B pamkax wmogayned [IIICC3 mno ocHOBHBIM BuiaM NpodeccHoHaTbHON
JESTEIIbHOCTH, TIPOBEPKY TOTOBHOCTHU CTYJIEHTA K CAMOCTOSITENIbHOM TPYJOBOM J1€ATEIbHOCTH, a
Tak)K€ Ha MOJTOTOBKY K BBIMOJIHEHHIO BBITYCKHOW KBaNU(UKALMOHHOW pabOThl (AUIJIOMHOTO
MPOEKTa WK JUIUIOMHOM paboThl) B OpraHu3alMsIX.

2. Mecto npaktuku B ctpykrype IIIICC3.
IIpousBoacTBeHHAs1 MPAKTHKA (HO MPOGUII0 CHIENMATIBLHOCTH) OTHOCUTCS K LIUKITY
ITAIL.01 [IpousBoacTBEHHAS IPAKTHKA.

3. Komnerenuun odyuyarouierocsi, popmupyemsbie B pe3y/ibTaTe 0CBOCHHH MPAKTHKHU:

OK 1. Ilonumarp CynHOCTh M COIMAIBHYIO 3HAYMMOCTh CBOEH Oyaymiel nmpodeccun,
IIPOSIBJISATH K HEW YCTOMYMBBIN MHTEPEC.

OK 2. OpranuzoBbIBaThb COOCTBEHHYIO AESTEIbHOCTb, BHIOMpATh TUIIOBBIE METOABI U
CIocoObI BHIMOIHEHUSI TPO(ecCHOHANBHBIX 33/1a4, OLICHUBATh UX 3()PPEKTUBHOCTH U KaYECTBO.

OK 3. [IpuHuMath peuieHus B CTAaHAAPTHBIX U HECTAHIAPTHBIX CUTYalUSIX M HECTH 3a
HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBiasaTh MOUCK M HCIOJB30BaHHWE HH(POPMAIUU, HEOOXOIUMOM IS
3¢ exTUBHOrO BBIMOMHEHUS MPO(GECCHOHATBHBIX 3adad, MPOGECCHOHATBLHOIO U JTUYHOCTHOTO
pa3BUTHSL.

OK 5. Hcnonp3oBaTh HMH(POPMAIMOHHO-KOMMYHUKALIMOHHBIE TEXHOJOTMU B
npohecCuOHATbHON NeSTENbHOCTH.

OK 6. PaboraTth B KOJUIEKTHBE, 3(pPEKTUBHO OOIIATHCS C KOJUIETaMH, PyKOBOJICTBOM,
NOTPEOUTETSIMHU.

OK 7. Bpatb Ha cebst OTBETCTBEHHOCTh 3a pabOTy WIEHOB KOMaH/bI (MIOAYNHEHHBIX), 32
pe3yNbTaT BHINOJIHEHUS 3a/1aHUH.

OK 8. CaMoCTOATENbHO OMpPENeNATh 3aJaud NPOPECCHOHATBHOTO U JIMYHOCTHOTO
pasBUTHs, 3aHUMATbCs  CaMOOOpa30BaHUEM, OCO3HAHHO  IUIAHUPOBATh  IOBBIINIEHUE
KBaTU(DUKAIINH.

OK 9. OpueHTHpOBATHCS B YCIOBHUIX YaCTOW CMEHBI TEXHOJIOTUH B MPO(ecCHOHANTBHOM
NeSITeTbHOCTH.

IIK 1.1. KommnexkTtoBaTh, 00palaTbiBaTh, Y4YUTHIBaTh OHOIMOTEUHBIH (OHA U
OCYHIECTBIISATH €r0 COXPAHHOCTb.

I[IK 1.2. TIpoBoauTh aHATUTHKO-CHHTETHYECKYI0 OOpabOTKYy JOKYMEHTOB B
TPaOUIIMOHHBIX W  ABTOMATH3UPOBAaHHBIX  TEXHOJOTHSAX, OPTaHWU30BBIBATH W  BECTH
CIIpaBOYHO-OMOIMOTrpadrueckuit anmapar OUOIMOTEKH.

IIK 1.3. OO6cnyxuBarh mnojib3oBaTesel OMOIMOTEK, B TOM 4YHCIE C IOMOIIbIO
UH(POPMAIMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH.

I1K 1.4. Vcnionb30Bath GOPMBI U METO/Ibl HAYYHO-METOIUYECKOH eI TeTbHOCTH.

I1K 1.5. Ucnonb30BaTh MapKETHHIOBBIE IPUHIUIBI B OUOINOTEYHO-MH(POPMALTUOHHON
JESATEIIBHOCTH.

IIK 2.1. Opranu3oBsiBaTh, MJIAHUPOBATh, KOHTPOJIMPOBATh U aHAIM3UPOBATH paboOTy
KOJUJIEKTHBA UCIIOJIHUTENIEH, MPUHUMATh YIIPaBICHYECKUE PELICHUS.

I[IK 2.2. [IlmanupoBaTh, OpraHU30BBIBATH W oOecneuwBaTh d(PPEKTUBHOCTD
(GYyHKIIMOHUPOBAHUS  OMONMHMOTEKH  (MHPOPMAIIMOHHBIX  IIEHTPOB) B  COOTBETCTBHH  C
MEHSIOLTUMUCS MOTPEOHOCTSIMH I0JIb30BATENCH U YCIOBUSMU BHEIIHEN CPEJIbI.

ITK 2.3. OcymiecTBasTh KOHTPOJIb 32 OMOIMOTEYHBIMH TEXHOJIOTUUECKIUMHU MTPOIIECCaMHU.

[IK 2.4. BpIsBISAT, M BHEAPSITh WHHOBALIMOHHBIE TEXHOJOTHWH, MPUMEHSTH 3HAHUE
MPUHITMIIOB OpTaHU3AIMK TPYyAa B paboTe OMOIHOTEKH.

I[IK 2.5.Cob6mronath 3THYECKHE W TIPaBOBbIE HOPMBI B cepe mnpodeccunoHaTbHOMU
JEeSITeIbHOCTH.



I[IK 2.6. IlpumeHATh 3HaHUSA KOMMYHMKAaTHBHBIX IIPOLECCOB B YIIpaBJICHUU

OMOIMOTEKOH, IPUHLIUIIOB YIIPABJICHUS TIEPCOHAIIOM.
[1K 2.7. Benenue 1OKyMEHTAIMH B YIIPABICHUYECKOHN NESTEILHOCTH OHMOIMOTEKH.

B pe3yJjibTaTe MpoXo:kKIeHUsI MPAKTUKU 00y4aIOIIHeCs J0JKHbBI:

Ymems:

OCYIIECTBISTH MPOECCUOHATBLHO-TTPAKTUIECKYIO NEATEIIbHOCTh; BECTH OMOINOTEUHOE

00CITyKMBAaHUE PA3TUYHBIX KATETOPUH MOJIH30BATENCH; TOHUMATh POJIb U MECTO

BBITIOJTHSIEMBIX TIPOIIECCOB B O0IIEM TEXHOJIOTHIECCKOM IIUKIIC; TIPOSBIAThH

CaMOCTOSITENILHOCTh MPH MPUHSATUH PEIICHUI B TpodeccuoHansHOM chepe;

XapakTepu30BaTh Mnpoiecc nHpopMaTuzanuu OMOINOTEK;

aHAJIM3UPOBATh U MPUMEHSAThH Ha MIPAKTHKE Pa3IUYHbIC BUJIbI U TUITHI HH(POPMALIMOHHBIX
1 OubmorpaduuecKkux u3aaHui;

BBITIOJTHATh OCHOBHBIE TPOIIECCHl U ONepanuud 1o (OPMUPOBAHUIO, BEACHUIO U
HCIIOJIb30BaHUIO B oubnunorpaduueckom o0CITy>KUBaHUU qyacten CIIPaBOYHO-
O6ubMorpaduIecKoro anmnapara;

OpPraHHU30BBIBaTh MH(OPMALMOHHYIO CpPEAy C Y4YETOM COBPEMEHHBIX TpeOOBaHUU U
crienuuky OMOIMOTEKH;

AHAIM3UPOBATH JIOKYMEHTHI JIJIsi COCTaBJICHHS OMOIMOTpaduIecKOl 3aIncy;

MHCKCUPOBATh (CUCTEMaTU3UPOBATh U IPEIMETHU3UPOBATH) JOKYMEHTHI U 3aPOCHL;

HCIIOJIb30BATh Pa3inyHbie (POPMBI U METO 1bl HHPOPMHUPOBAHUS TIOJIB30BATENIEH O
CUCTEME KaTaJoroB U KapTOTEK;

MOJIETTUPOBATh, KOMILIEKTOBATh, YYUTHIBATh U XPAHUTh OMOIUOTEUHBIN (HOH]I;

MIPUMEHSITh 3aKOHBI 1 HOPMATHBHI IO OMOTMOTEYHOMY JIETy B CBOCH MPaKTHIECKON
JEeSITEIIbHOCTH;

paccuuTaTh pa3MenieHue 000pyTIOBaHUS B TIOMEIICHHSIX

OMOIMOTEKH; NCIIOJIb30BaTh Pa3HbIE CTHIIN YIPABIICHMUS;



aHAIM3UPOBATH METOAMYECKYIO ACSITENLHOCTh OMOINOTEKY;

COCTaBJISATh M1 0OOCHOBATh HOMEHKJIATYPY IUIATHBIX YCIyT OMOIMOTEKY;
HCIOJIb30BATh 3aKOHBI B IPAKTHKE pabOThl OMOINOTEKY;

COCTABJISATh BHYTPEHHIOIO HOPMATUBHYIO JOKYMEHTALUIO;
o0marecs U padboTaTh C JTIOABMU;

IIPABUIIBHO pa3peraTb KOHQIUKTHbBIE CUTYallMU U CIIOCOOCTBOBATh UX
IPEJOTBPALCHHUIO;

HCIOJIb30BATh CPEICTBA aBTOMATU3ALIMN U KOMIIBIOTEPU3ALMH OTJCIIbHBIX YYaCTKOB U
MIPOIIECCOB OMOMMOTEYHO-ONOIOrpaduuecKoi AesITEIbHOCTH,

UCIOJIb30BaTh MPOrpaMMHOE obecredeHrne ONOINOTEYHbIX IPOLIECCOB;

IIPUMEHATh KOMIIBIOTEPHYIO TEXHUKY U TEIEKOMMYHHKATUBHBIE CPEJCTBA B IIpoliecce
OMOIMOTEYHO-ONOIHOTPaPUICCKON TSI TEIIBHOCTH;

IPUMEHATh MYJIbTUMEIUIHbIE TEXHOJIOTUY;

OLIEHUBATh PE3yJbTATUBHOCTD PA3JIMUHBIX 3TAIIOB HH(POPMATU3ALUN OUOIHMOTEKY;

aHATM3UPOBATH JEATEIBLHOCTH OTAENbHBIX noacucteM ABUC u ¢popmynupoBats
TpeOOBaHUS K UX JaJbHEHIIEMY Pa3BUTHIO

3uamop:

TEOPETUYECKHE OCHOBBI OT€UECTBEHHOI'O ONOJINOTEKOBEIEHUS, 3aKOHOMEPHOCTH
pa3sBUTHSL U OCHOBHBIE (DAKThI U3 UCTOPUU OMOIMOTEYHOTO /1ena B Poccun U Apyrux cTpaHax;
TUIIOJIOTHIO YUTaTeNel U cuetuuky paboThl C HUMU;

TEXHOJIOTHUIO, POPMBI U METOJIbI PAOOTHI OMOIMOTEYHOTO OOCTYKUBAHUS
H0JIb30BaTENEH;

OCHOBHBIE (POPMBI U METO/IBI pabOTHI OMOTMOTEK C IETHMHU, TIOAPOCTKAMU H
IOHOIIIECTBOM;

orpezesieHue U OTJINYUTENIbHbIE TPU3HAKU OCHOBHBIX (hopM OnbIuorpaduueckoit
uHpopManuu, HHHOpMaIMOHHO-0nOIMorpaduyeckux pecypcon, Oubanorpaduueckoi HaykH;

COBPEMEHHYIO0 HH(OPMAIIMOHHYIO HHPpacTpyKTypy Oubnauorpadpuu B Poccuiickoit
®denepauny;

TUIOJIOTHIO OMOIHOrpaduuecKux Mocoouii;

OCHOBHBIE BU/IbI U MpolLiecchl Onbmuorpapuieckoil padboTsr;

BUBI M (POPMBI KaTaJIOTOB;

cocTaB U (QYHKIIMU CUCTEMBI KaTaJoroB OMOIMOTEKN U OCHOBHBIE IPOLIECCHI
OpraHu3aIiy, BEACHUS M PEIaKTUPOBAHHS KaTaIOTOB;

0O0BEKTHI, NICTOYHUKH U METOJIMKY COCTABJICHHS OJTHOYPOBHEBOTO, MHOTOYPOBHEBOTO U
AHAIUTUYECKOT0 OMOIMOrpapuueckoro onucaHus;

3aJ1auu, MPUHIIAIIEI U TIPaBHUIIa HHIIEKCUPOBAHHS JOKYMEHTOB;

COCTaB M CTPYKTYPY OMOIMOTEYHBIX (DOHIOB;

OCHOBHBIE ITpoLecchl POPMUPOBAaHUS OMOIUOTEUHBIX (OHIIOB.

TEOPETUYECKHE OCHOBBI SKOHOMMKH U yTIpaBlIeHUs] OMOIMOTEUHOrO Jea;
METOAMKY y4yeTa, OTYETHOCTH U IUIAHUPOBAHUS OMOIMOTEKH;

MCTOYHUKH (PMHAHCUPOBAHUS;

OCHOBBI MAPKETHHI'OBOH JIETETLHOCTH;

OCHOBBI Hay4HOM opranuzanuu Tpyaa (HOT) B 6ubamnorexe;

OCHOBBI METOJMYECKOM, pEKIaMHOM JIEATEIIbHOCTH;
3aKOHO/IaTeNbHYI0 0a3y COBPEMEHHOU OMOIMOTEKH;

BHYTPEHHIOI0 HOPMATUBHYIO JJOKYMEHTAIUIO OMOIHOTEK;

HOPMBI OMOJIMOTEYHOM STUKH M ITUKETA.

OCHOBHBIE CTPAaTErHYEeCKHE HAIPABJICHUs Pa3BUTUSI OMOINOTEK HA COBPEMEHHOM JTarle;
cocTaB, (YHKIIMH U BO3MOKHOCTH TeIEKOMMYHHKATUBHBIX TEXHOJIOTHIA;
KJIaCCU(IUKALIUIO, YCTAHOBKY U COIIPOBOKAECHUE IPOrPaMMHOI0 00ECTIEYEHHU S, TUIIBI

KOMIIBIOTEPHBIX CETEM;
MPUHIUIIBI HCTIOJIB30BAHUS MYJIbTHMEIHA;



OCHOBHBIE CBOMCTBA U xapakTepuctuku ABUC;

BUJIBI M TIPaBHJIa CETEBOT'O B3aUMOJICHCTBUS;

0Cc00EHHOCTH (PYHKITMOHUPOBAHMS PA3IMYHBIX BUIOB aBTOMATU3HPOBAHHBIX pabounx
mect (APM).

Bnaoemv (umems npakmuueckuil onvim):

MOJITOTOBKH U TIPOBeNIeHHs (POPM MacCOBOTO M MHIMBHLYyaJTbHOTO 00CITYKUBAHHSI
Pa3HbBIX KaTEropui MOJIb30BaTENIEH;

COCTABIJICHUS U BBIJIA4M CIPABOK 110 Pa30BBIM 3aIIPOCaM B COOTBETCTBHH C

TpeOOBaHUSAMH YUTATENEH B pa3HbIX (hopMax OubIMOrpaduuaeckoro MHPOPMUPOBAHUS;

BBISIBJICHHSI KPAeBEIUECKHX MaTEPHUAIOB U pabOTHI C HUMH,

paboThl Mo GpopMUPOBaHUIO HH(DOPMAITMOHHON KYJIBTYPHI H OHOIHOTrpaduIecKoMy
00yUYEHHIO C UCTIOIb30BAHUEM COBPEMEHHBIX HH(POPMAITMOHHBIC TEXHOJIOTHIA;

BEJICHUS U UCII0JIb30BAHUS CIIPABOYHO-OMOIMOrpaduueckoro anmnapara OuOIMOTEKH;

cocTaBJieHUs] OMOIMOrpaduIecKOi 3auCH pa3IUYHBIX BHIOB TOKYMEHTOB JIJIs
TPAIUIIMOHHBIX U aBTOMAaTU3UPOBAaHHBIX MH(MOpMAIIMOHHO-TIOUCKOBBIX cucteM (UIIC);

WHJICKCUPOBAHMSI JOKYMCHTOB;

OpraHu3aliK, BEJACHUU U PEIAKTUPOBAHUU CHCTEMbI KaTAJIOTOB U KapPTOTEK;

pa3MeIeHHs], pACCTAHOBKH, 00paOOTKH U MTPOBEPKU OMOINOTEYHBIX (DOHJIOB;

BEJICHUS YYETHOHM TOKYMEHTAUU OUOIMOTEKH;

COCTABJICHUS TEKYIINX IJIAHOB M OTYETOB;

BEJIEHUS JEJIOBLIX Oece;

3aIOJIHEHHS JOKYMEHTOB IIEPBUYHOTO yUeTa;

BBIUHCIICHUS (OPMYJT KaUECTBEHHBIX MTOKa3zaresae padoTel OMOINOTEKH;

MCTIOJIH30BaHUS HH(OPMAIIMOHHBIX M KOMMYHHKAIIMOHHBIX TEXHOJIOTUI Ha Pa3IMIHBIX
sTanax npoecCHOHAIBLHOM 1eATebHOCTH;

UCIOJIb30BaHUs ceTH MIHTEpPHET U CBOJIHBIX 3JIEKTPOHHBIX KaTaJlOTOB I IOUCKA
uHpOpMaLuu

4. CTpykrypa u conep:xanue IlpousBoacTBeHHol NPaKTUKH (IPeAIMIIJIOMHOI):
O01masi Tpy10eMKOCTh MPAKTHKH cocTaBJsieT 144 yaca.

Ne  [Paznennl Buabl yueOHOi pa6oTnl, BKI04Yasti@OpPMBbI TEKYIIEro
n/m NPAKTHKH CAMOCTOSAATE/IbHYI0  paldoTy  HMKOHTPO.IA
TPYA0E€MKOCTh (B Yacax) ycneBaeMocTH. PopMbl
MPOMEKYTOYHOM
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1 |Texmomormueckas | 8 36 |IneBHMK NMPaKTHKH.

NesiTeJIbHOCTh [punoxenns. OTyer mo
MpPaKTHKE.

2 |Opranmsauuonno-| 8 36  |/IlHeBHMK MPAKTHKH.
ylpaBJieHYecKast [Ipuiio:xkenusi. OTyer no
nesiTeJIbHOCTh MpaKkTHKe.

3 KyabTypHO 8 36  |IneBHMK NMpaKTHKH.
I0CyroBast [Ipunoxenus. OTyer HO
nesiTeJIbHOCTh MpaKTHKe.

4 NudopManuoHH 8 36  |IueBHHMK mpakTHKH.
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[Ipuiio:xkenusi. OTyer no
NpaKkTHKe.
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3amuTa NpakTUKH
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144

5. OOpa3oBaTe/ibHbIE TEXHOJIOTUM.
[TpousBocTBEHHAS MPaKTUKA (MTPEIIUILIOMHAs ) COCTOUT M3 HECKOJIBKHUX ITAIOB!
[ToaroToBuTENBHBIN 3TaN OyIET OCYNIECTBISATHCS Ha Oa3e MHcTHTYTA
NPEeIo/IaBaTeIIMU-PYKOBOIUTEIISIMHU MPAKTHKH B (hOpMe KOHCYIIbTAIMN 110 TUIAHY 3aaHUH.
OcHOBHasi 4acTh OyAeT OCYHIECTBISAThCS Ha 0a3e MPAaKTHKH B COOTBETCTBHH C

IIJIaHOM-3aJJaHUECM I10 HpOHBBO,HCTBeHHOfI IIpaKTHUKCE.

3aKIFOYHTEIbHBIA JTall MpoiaeT Ha 0aze MHCTHTyTa M BKIIOYAEeT B ce0s CEMUHAp
«Pa3memienne u pacctaHoBka OHOMMOTEYHBIX (OHIOB B OUOIMOTEKaX» U HTOTOBYIO

KOH(i)epeHIII/IIO, Ha KOTOpOfI CTYACHTHI BBICTYIIAT C OTUCTOM I10 ITPAKTUKCE.

[To nToram npou3BOACTBEHHO!N NMPAKTUKU (MPEIAUIIIIOMHON) CTYIEHT MPEACTaBIsAET
JTHEBHUK, pa3pab0TaHHBIN NIPENo1aBaTeIeM, B KOTOPOM OTPaKaeT CBOO OBCEIHEBHYIO paboTYy.
JIOTIOTHUTENBHO CTYACHTBI MOTYT TPEACTaBUTH (OTO-BHACOMATEepHal B (opme

IPE3CHTALIIH.

Bech KOHTpOJIBHBI MaTepual MPEACTABISETCA MPENoAaBaTEII0-PYKOBOIUTEIIO

IIPAaKTHUKH, KOTOpBIﬁ OLCHUBACT pa60Ty IIpaKTUKaHTa.

[Tpou3BOACTBEHHYIO MPAKTUKY (MPEIAUIIIIOMHYIO) 3aBEpIIaeT UTOrOBast KOH(EPEHIIHS.

5.1. Copnep:xanue pa3iesioB NPAKTUKH.

Tema 1. BudauorexoBeaenue
1.1.

Buabl pador, o6ecneunBaomux popmuposanue IK
3HAKOMCTBO ¢ OMOIMOTEKOM-0a3011 MPAKTUKU
Conep:xkaHue NpPaKTHYECKUX 3aTaHUI

3acnymath 6eceny 3aBeyroliei OnOIMOTeKH.

B npouiecce 6ecenpl n AKCKypcUH HEOOXOIMMO YCTaHOBUTD CIIEyIOIIEE:

- UcTOpHs OMOTUOTEKH;

- npoduIh AESITEIBHOCTH OMOINOTEKH;

- paiioH oOCITyXKHBaHUS;

- COCTaB YUTaTEJEeH;

- CTPYKTypa OMOIMOTEKH, IITAT COTPYAHUKOB;

- OCHOBHBIE HAMPABJICHHUS JIEATEITHPHOCTH OUOIHOTEKH;

- ¢oun Oubnmorekn (Kakue BUIBI JOKYMEHTOB HMEIOTCS B OHOIHOTEKeE,
opranu3anus GoH/a, BUAbI pACCTAHOBKH, OpTraHU3aIUsl OTKPHITOTO JOCTYTIA);
- opraHu3aiys o0CTyKUBaHUS TOIh30BaTeNIell Ha a0OHEMEHTE U B YNTAIBHOM 3aJI¢;

- COCTaB CIPAaBOYHO-OMOMHOrpaduIecKoro anmnapara OuOINOTEKH.

1.2.

Buabl pador, o6ecneunBaomux popmuposanue IK
OO0cnyxuBaHHe YUTaTEIeH Ha ADOHEMEHTE U B TOTAJILHOM 3alie
ConeprxkaHue NMPaKTHYECKUX 3aaHMIT

Bo Bpemst paboThl Ha Kadeape BeIgauu JIMTEpaTypbl HEOOXOIUMO:

1 ocymiecTBIATh MPUEM U BbIIa4y JOKYMEHTOB;

2. TPOBOJUTH KOHCYJBTAIMH MPU 3aMTUCH YATATENIEH B OMOINOTEKY;
3. TPOBOIUTH PEKOMEHIATENbHBIE OeceIbl, Oeceabl O MPOYUTAHHOM;



4, IIPUHHUMATh Y4aCTHUC B IMOJABCACHHUHN UTOI'OB pa60TBI 3a ICHb, 3aI10JIHATH I[HGBHPIK

Oouomorexu 1 ¥ 2 4acTs .

3a BpeMs IPAKTUKH KAXKIOMY CTYACHTY 00CIyXuTh He MeHee 50 unTaTemnei.

1.3.

Bunabi patdor, odecneunBammnx popmuposanne IK

Pa3paboTrka u opopmiIeHHE KHHKHOM BBICTABKU

Coaep:xkaHue NPaKTHYECKHUX 3aIaHUH

BriOpaTs TeMy, OIpenenuTh IEIeBO€ M YUTATENhCKOE Ha3HAYeHUe, IMoA00paTh

JIOKYMEHTBI U HeoOXoauMble akceccyapbl. OOopMUTh BBICTaBKY Ha creiutaxke. CxeMy KHHKHON
BBICTABKM 3alucaTh B TeTpaab mnpuiioxkeHuil. CortorpadupoBaTh WM CIENaTh BUACOCHEMKY
TOTOBOH BBICTaBKHU. KaXplil cTyIeHT 0OPMIISET IO OTHOM BBICTABKE.

14.

Bunabi patdot, odecneunBarommx popmuponanne IK

bubnuoreunas npodeccust

Conep:kanue NPpaKTHYECKUX 3aJaHUM

Pazpaborates mpodopueHTanIMOHHOE MeponpusTHe. Pa3MecTuTh HHPOPMAINIO O CHEHHANBHOCTH

((EI/I6J'II/IOTGKOBC,I[CHI/IG» Ha I/IH(i)OpMaI_[I/IOHHBIX CTCHOaX B 6I/I6HI/IOT6K€, HIKoJax. HpeI[OCTaBI/ITB JJId OT4YCTa

IMACbMCHHBIC OT3BIBBI O IPOBCACHHBIX HpOCI)OpI/IeHTaI_lI/IOHHBIX MCPOIPUATHUAX.

Tema 2. bubdamorpadosenenue.

2.1.

Bunabi patdot, odecneunBarommx popmuponanne IK

3HAaKOMCTBO C opraHu3anueii Oudauorpaduveckoil 1esTeaIbHOCTH OMOIMOTEKH
Conep:xaHue NpaKTHYECKUX 3adaHMIi

[To3HakoMuThCS ¢ oOpraHuzanuei MHGOpMaMOHHO-OMOIMOrpaguuecko paboThl B

oubnmoteke. B nHeBHUKE 3amucaTh CleyIONue JaHHBIC:

oTzen);

- 3amauu OubnuorpadudecKomn AesITEIbHOCTH;
- LITaT OTJeja, pacnpezeseHne o0s3aHHOCTeN (ecnu ecTh Oubnuorpadpudyeckuit

COCTaB CIpaBOYHO-OHOIHMOTpaduueckoro Gponaa OUOIMOTEKH;
OCHOBHBIE IT0Ka3arenau Oudnuorpapuyeckoil paboThl 32 UCTEKIINHN U TEKYIIUNA TOJIbI.

2.2.

Buasbi pador, odecneunBaromux popmuposanue ITK
CripaBouHO-0ubIMOrpaduuecKuil anmnapar OuOINOTEKH

Copep:xaHue NpaKTHYECKUX 3adaHMIi

W3yunTh cucTteMy KaTaloroB M KapTroTek OumbOmmoreku. Ilopabortath ¢ ofHON u3

HMCIOIIUXCA KapTOTCK:

- u3yuuts [lactiopT kaproreku;
- U3YYHUTh CTPYKTYPY KapTOTEKH, MPH HEOOXOAMMOCTH BBECTH HOBBIE aKTyaJbHBIC

pyOpuKwy;

- IPOBEPUTH NPABUIBHOCTh PACCTAHOBKH KapTOYEK;
- pacnucath 110 3-4 TOKyMEHTa U pacCTaBUTh KapTOUYKH B KapTOTEKY.

N3yunts @oHj HEOomyOIMKOBAaHHBIX OMOMMOrpaguueckux MOcoOuil (BBIMOJIHEHHBIX

CITPaBOK).

2.3.

Bunawbi patdor, odecneunBarommnx ¢popmuposanue IK
CnpaBouHo-0ubarorpadudeckoe o0CIy)KUBaHUE TI0JIb30BATEIICH
Conep:kanue NPaKTHYECKUX 3aJaHUM



B mnpoumecce  oOcmyxuBaHUS ~ TONb30BaTeneld  OMOMMOTEKHM  BBINOJHUTH
oubmmorpaduueckue cripaBku (He MeHee 10 kaxkaomy cTyaeHTy). 3anucath ux B TeTpaap ydera
oubmuorpaduuecknx crnpaBok. Hambomnee WHTEpecHbIe, CIOXKHBIE 3amKMcaTh B TETPalb
IIPUIIOKEHUN.

24.

Buabi pador, o6ecneunBaomux popmuposanue [NK

bubnmorpaduueckoe nahopmupoBaHue

0JIb30BaTeNe

Conep:kaHue NPaKTHYECKUX 3aaluil

N3yunth KapTOTEeKy aOOHEHTOB W TeM Oubiuorpadudeckoro HHGOPMHUPOBAHUS.
CoctaButh 10 2 MH(POPMALMOHHBIX COOOIICHUS YUTATENsIM OMOIMOTEKE O HOBOHM JHMTEpaType.
Y4ecTh B KapTOTEKEe UH(DOPMHUPOBAHHUSI.

2.5.

Bunabi patdor, odecneunBarommx popmuponanne IK

®opmupoBanue WHPOPMALNOHHO-OMOIMOrpaUIecKOl  KyJIbTYyphl TOJIb30BaTENICH
OoubMoTeKH

Coaepixanue NPaKTHYECKHUX 3a1aHUI

Pabotast Ha 00CITy’)KUBaHUH YATATEIEH, OCYIIECTBISATh KOHCYJIFTUPOBAHKE 110 BOTIPOCAM
[I0JIb30BAHUS TPAIUIMOHHBIX KaTaJlOrOB M KapTOTEK, 3JIEKTPOHHOI'O KaTajora, 3aroJIHEHMs
TpeOOBaHUI Ha TUTEPATYPY U T. JI. (HE MEHEE 5 KaXJA0My CTY/IEHTY)

2.6.

Buasbi pador, odecneunBaromux popmuposanue ITK

ITonroroBka u nposeneHue 6udIHorpadguueckoro odzopa

Coneprxanue NPaKTHYECKUX 3aJaHUIT

Bribpats Temy Oubnuorpadpudeckoro o63opa. OmnpenenuTts 1eeBoe U YUTATEIbCKOE
Ha3zHaueHue. BhIABUTH W 0TOOpaTh JOKyMEHTalbHble UCTOUYHUKHU. [10AroToBUTH TEKCT 0030pa.
[Tposectu ero. Kaxxmomy cryaenty npoBectu 1o 1 oubnuorpadpudeckomy 0630py. Tekct o630pa
BJIO)KHTH B JIOKYMEHTHI TIO TIPAKTUKE JIJISl OTYETA.

Tema 3. Opranuszanusi 6M6,1M0TEYHBIX (POHI0B M KATAJTOI0OB

3.1.

Buasbi pador, o0ecneunBaromux popmuposanue ITK

Nzyuenune 6ubmmoreynoro Gpoxma

Coaeprxanue NPAKTHYECKHUX 3a1aHUI

C nmomouIpI0 JaHHBIX CTATUCTUUYECKOTO OTYETA IPOU3BECTH KOJIMYECTBEHHBIM aHAIN3
donna:

- OIpEeJeNuTh MPOLEHT MpUpocTa (poHaa 3a ToJl, MPOLEHT BHIOBITHS;

- paccuuTaTh NPOLEHTHBIA COCTAB OTPACIIEBOM JIUTEPATypHl B OHIE OMOITNOTEKY;

- ONpeNeNnuTh CpelHHe TIoKazaTelu B paboTe OUOIMOTEKH  (YMTAEMOCTh,
00paIaemMocTh, TOKYMEHTO00ECTICUeHHOCTh );

- cJenaTh BBIBOABI O COJEpKaHMM (OHJA, CPaBHUTH COCTaB (OHIA U CpeIHHUE
nokaszaTesi ¢ HOpMaMu, pa3padoTaTh NMPeIoKEeHUs 0 paboTe ¢ (POHIOM.

3.2.

Buasbi patdor, o6ecneunBaomux popmuposanue [NK

Yyer 6ubnuoreunoro Gpouga

Conep:xaHue NPaKTHYECKUX 3aJaHUH

N3yunth cucTeMy y4eTHBIX IOKyMEHTOB. 3aHECTH MapTHUIO MOCTYMUBIINX JOKYMEHTOB B
1 vacte «Kuuru cymmapHoro yuera OubnuoTeuHoro ¢ouna», «VHBEHTapHYIO KHHUTY».
CocTaBuTh AKT Ha CIIMCAHUE KHUT (HO BETXOCTHU WU APYTUM MPUUMHAM). 3aHECTU JaHHbIE O



BBIOBITUH JIOKYMEHTOB BO 2 yacTh «KHHIrH cyMMapHOTo y4eTa». BeluepkHYTh ClIMCaHHbIE KHUTH
u3 «VIHBEHTapHOU KHUTHW»

3.3.

Buasbl pador, odecneunBaromux popmuposanue ITK

PaccranoBka 6ubnrorednoro ¢ponma

Coaeprxanue NPaKTHYECKHUX 3a1aHUI

E>xetHEBHO paccTaBiATh KHUTH IIPUHATHIC Y MTOJIB30BATENCH B MpoLiecce 00CITy KUBaHUS

3.4.

Buasbl pador, o0ecneunBaromux popmuposanue IIK

[TpoBepka MpaBUIBLHOCTH pacCTaHOBKH (hOHIA

CoaeprxkaHue NPAKTHYECKHUX 3a1aHUI

[TpoBecTn mpoBepKy MPaBUIBLHOCTH PACCTAHOBKU KHHT B (hoHIe OubImoTexu. OTmemns
JUI IPOBEPKHU ompeensieT Oubinoreka-6a3a MpakTUKH.

3.5.

Buabi pador, o6ecneunBaomux popmuposanue INK

3aHeceHre HHPOPMALIUU O HOBBIX TOCTYIUICHUSX B DJIEKTPOHHBIN KaTajaor

Copep:xanue NpaKTHYECKUX 3aAaHMIi

KaxxnoMy cTyZieHTy 3aHECTH B JIEKTPOHHBIN Katajior Oubnuorpaduyeckoe onucaHue 5
HOBBIX KHUT WK 10 craTteil (aHaTUTUYECKOE OMUCAHHE).

Tema 4. MeHe:KMeHT OHOJIMOTEYHOr0 1ej1a

4.1.

Buasbi pador, odecneunBaromux popmuposanue ITK

DKOHOMHYECKHE MOKA3aTeNH e TENbHOCTH ONOINOTEK

ConepxaHue NPaAKTHYECKUX 3aJaHUH

BeruucnauTs U cuenate aHaan3 OCHOBHBIX AKOHOMHYECKHX TOKa3zaTeNel JAesTeIbHOCTH
oubmuorekn (Harpy3ka Ha 1 OuOIMOTEKaps MO KOJMYECTBY YMTATENel, KHUTOBBIIAY,
MTOCEIICHHI ).

4.2.

Buasbi pador, o0ecneunBaromux popmuposanue ITK

VY4er u oT4eTHOCTH OMOINOTEK

Coaepxkanue NPAKTHYECKHUX 3a1aHUI

N3yunTh yueTHble GopMbl, HcTioNb3ytonmecs B 6ubnanoteke. M3yuuts otdyer o pabote
6ubnmuoTekn 3a mpouublii rojx. Ha ocHOBaHMM JaHHBIX JOKYMEHTOB 3alHcaTh B TETPalb
IIPUJIOKEHUN CIEAYIOIIHE CBEICHHUS:

- CTpPYKTypa oTdera (OCHOBHBIE pa3/ieiibl);

- OCHOBHbIE KOHTPOJIbHBIE MIOKa3aTeIN OUOINOTEKH 32 OTYETHBIA EPUO/T;

- Hamboyiee HWHTEPECHbIE MEpONPHUATHS IO BCEM HANpPaBICHUAM JIESTEIbHOCTH
O6MOIHOTEKH.

4.3.

Buasbl pador, odecneunBaromux popmuposanue ITK

[TnanupoBanue OMOIMOTEYHOMN 1EATEILHOCTH

Copep:xaHue NpaKTHYECKUX 3aAaHMIi

[To3nakoMuThCS ¢ pazHOOOpazueM IiaHoB OuOmMoTeku. Crenarh B JHEBHHKE 3aIlUCH
CJICYIOUIETO COJICPKAHMS:

- TOAOBOM IUIaH pabOThl OMOINOTEKH (OCHOBHBIE pa3/iebl);



- KBapTaJIbHBIN IJIaH OMOTUOTEKH (€CIIH UMEeTCs),
- TUIaH paboTHI MO HANIPABICHUSIM JCSTEIbHOCTH;
- MHIUBUAYAIBHBIN TUIaH paboThl OMOIHOTEKAPS

4.4.

Buasi pador, o6ecneunBaomux popmuposanue IK

Ynpasnenue OUOTHOTEKOM

Coaep:xkaHue NPAKTHYECKHX 3aIaHUH

N3y4nTh OCHOBHBIE PETJIAaMEHTHUPYIOLIHE JOKYMEHThI Onbmroteku (Y cras, [lonoxenue
o oubnmoteke, IlpaBuna monap3oBaHus OMOJMOTEKOM, MOHKHOCTHBIE MHCTPYKIMU U T. 1.) Ha
OCHOBaHUU UMEIOLINXCA JOKYMEHTOB CIeNlaTh BbIBOJ 00 OpraHu3aluu TpyAa B OuOnnoreke, o
KauyeCcTBE perjiaMeHTUPYIOUIeH TOKyMEeHTallUu.

4.5.

Buabi pador, o6ecneunBaomux popmuposanue [NK

MeTtoauueckast 1eATeNbHOCTh OUOIMOTEKN

Coaepixanue NPaKTHYECKHUX 3a1aHUI

[To3HakoMuUTHCA ¢ pabOTOM METOUUECKOro OT/eNa. B THEeBHMKe 3anucaTh CIeayrolIne
JTaHHbIE:

- 3a]1a4u, cojiepKaHue paboThl OT/ENA;

- LITaT OT/ENAa, pacupesesieHue o0s3aHHOCTEH;

- cocTaB (oHIA OTIENA;

- OCHOBHbIE I10Ka3aTeNn paboThl OTAENA 32 UCTEKIINHI U TEKYIIHUN TObI.

N3yunTh MeTOIMYECKHEe MaTepuaibl, HUMeloIuecs B OubOIuoTeke (METOoIUYecKue
nocoOusi, peKOMeHaluu, COOPHUKH METOJMYECKHX MaTepuaioB U jp.) OmucaTb CUCTEMY
HOBBIIIEHUS] KBIM(UKAUU OUOIMOTEUHBIX PAOOTHUKOB OMOIMOTEKM (TPUBECTH MPHUMEpPHI
KOHKPETHBIX MEPOIIPUSATHH).

4.6.

Buasbi pador, odecneunBaromux popmuposanue ITK

PexnamHas nedTenbHOCTh OUOINOTEKH

Coaepxanue NPpaKTHYECKHUX 3aaHUH

[To3HAaKOMUTBCST C pa3IUYHBIMHA BHJAMH pEKJIaMbl, HMelleiics B OuOIMOTEKe.
Pa3paborate u opopmMHUTh pekinamMy KHUKHOW BBICTABKU MJIM MAaCCOBOI'O MEPOIPHUSTHSL.

Tema 5. Opranuzanusi 10CyroBbIX MepONpPUATHI

5.1.

Buasbi padort, o0ecneunBaromux popmuposanue ITK

Pa3paboTka u mpoBeeHrEe MacCOBOTO MEPOIIPUATHS

CoaepixkaHue NPpaKTHYECKHUX 3a1aHUI

[loarotoBuTs M MpOBECTH MaccoBoe MeporpusTHe. Tema, dopma MeponpusaTus,
YUTATEIHCKOE Ha3HAYEHHUE OmpeersieTcss OuOIMoTeKoi-6a30i MPAKTUKH B COOTBETCTBHH C
IUTAaHOM paboThl OMOINOTEKH (OMOTMOTEUHBIN Beuep, MpemMbepa KHUTH, JUCITYT, JTUTepaTypPHBIH
ayKIMOH M T. 11.) B mepuo moAroToBKM MepONpHsATHs HE0OOX0IUMO 0TOOpaTh HYKHBIN MaTepHal,
cocTaBUTh crieHapuid. [1o BO3BMOXXKHOCTH 110 TeMe MepOTpUATHS OPOPMHUTH KHHKHYIO BBICTABKY.

Tema 6. UndopmannonHoe odecrnedeHue npogeccHoHaNbHOI 1esiTeTbHOCTH

6.1.

Bunawbi patdor, odecneunBaromux popmuposanne IIK

Pabota c caiftom OMOIHOTEKH, €€ CTpaHUIIeH B COITMATIBHBIX CETAX

Conep:kanue NPaKTHYECKUX 3aJaHUM

N3yuute caiit 6ubnumorexku/ IIbC: odhopmiieHne, nepedeHb OCHOBHBIX Pa3/IelioB CaiTa,
UX COJep)KaHHWe, YacTOTa BHECEHUS HOBOM HHQOpMAIMH, BBIXOJ B 3JEKTPOHHBIM Karajor



OMOJIMOTEKH C calTa, HAJTM4Yhe OOPAaTHOW CBSI3U C YMTATENAMH U T. 1. [I[poaHanu3upoBaTh
CTpaHHIly OMOJIMOTEKU B COIMAIBHBIX CETSAX: OTIMYUE €€ OT caiiTa OMOIMOTEKH, XapaKTEPUCTHKA
uHpopManuu Ha crpaHuie, opopmwiieHue u T. ja. [loydacTBoBaTth B pabore ¢ caiiToM win
CTpaHHIICH B COLMAIBHBIX CETSAX: BHECEHUE HOBOM MH(MOPMAIMK WM PElaKIus UMeroteiics (1o
BO3MOJKHOCTH).

6.2.

Buasi pador, o6ecneunBaomux popmuposanue [NK

AHanu3 IesTeNbHOCTH OMOIMOTEKU MO BHEJIPEHUIO COBPEMEHHBIX MH()OPMAIIMOHHBIX
TEXHOJIOTHIl U 3EKTPOHHBIX PECYpPCOB B €€ paboTy

Conep:kaHue NPaKTHYECKUX 3aJaHUM

[IpenocTaBUTh aHAIMTUYECKYIO CIPAaBKy O HAJUYUU U Pa3BUTHH HHPOPMAIIMOHHBIX
TEXHOJIOTHIl B OubnnoTeke (mapk KOMIbIOTEPHOM TeXHHUKH, ucnonblyemas ABUC, sanekTpoHHbIe
pecypcbl  (COOCTBEHHBIE M TPUOOpPETEHHBIE), YacTOTa OOpalieHUus K HHUM YHUTaTeNeH,
WH(OPMAIIMOHHBIE PECYPCHI, HCIIOJIb3yeMbIe IS OOCTYXKHBAaHUS YHUTATENICH, IMOATOTOBKH
OubmorpaduuecKoi MPOYKIUA U T. 11.)

6.3.

Buasbl pador, odecneunBaromux popmuposanue I'1K

Co3ngaHue Tpe3eHTAllMyd WA BHICOPOJIHMKA JUISI UTOTOBOW KOH(EPEHIMH IO 3aIluTe
HPaKTUKU

Conep:kanue NpakKTHYECKUX 3aJaHUM

Co3aarh Npe3eHTalMI0 WIM BUICOPOJIMK MO UTOraM MpakTUKHU [IpomomKUTenbHOCTh
Buzeoposinka - 3-5 muH. KonndectBo cnaiinoB B nmpe3enraiuu - He MeHee 10. [{ng odpopmnenus
IpPE3eHTAllMM WM BHJIEOPOJIMKA HEOOXOJUMO BO BpeMsl INPOXOXKIEHUS NPAaKTUKU COOUpPATh
BUZICO- U (POTOMATEPUAIIBI.

6.4.

Buasbi pador, o0ecneunBaromux popmuposanue ITK

[ToaroroBka k YIToroBoi rocy 1apCTBEHHOM aTTECTAlUN

CoaepixkaHue NPaKTHYECKHUX 3a1aHUI

Pabota Haj mpakTU4YECKON YaCThIO BHITYCKHOW KBATM(PUKAMOHHON paboThI (AUIIIOMA).
[ToaroToBka K 3amiuTe BBITYCKHON KBAIH(UKALMOHHON pabOTHI.

6.5.

Buasi patdor, o6ecneunBaomux popmuposanue INK

ITonroroBka MaTepHuanoB s 3alUTHl IPAKTUKU

Coaeprxanue NPAKTHYECKHUX 3a1aHUI

Jlnist 3aIUThl IPAKTUKU HEOOXOAUMO 3allOTHUTh M MPEICTaBUTh K OTUETY CIIAYIOIIHNE
MaTepuabl:

1. JIHeBHMK HpaKTHKaHTa

2. llpunoxenus

3. CraTHCcTHYeCKH OTYET M MPE3CHTAIHS O IIPOXOXKICHUH MTPAKTHKH.

4. XapaKTepucCTHKa C MeCcTa MIPOXOKACHUS MPAKTUKHU (C OLIEHKOH 3a MPAKTHKY)

6.6.

Bunawbi patdor, odecneunBarommnx popmuposanne 1K

3anuTa NpakTUKU

Conep:kaHue NPaKTHYECKUX 3aJaHUM

3acemaHue Mo UTOraM MpakTUKU B Oubnroreke KondepeHus mo uToraM mpaKkTUKH.



6. OueHoYHbIE CPeICTBA IJIsl TEKYLEr0 KOHTPOJISI yCIIeBaeMOCTH, POMEeKYTOYHOI
aTICralMy 1o UTOraM OCBOeHHsI IPAKTHKH U y4eOHO-Me ToAn4YecKoe odecrevyeHue
CaMOCTOSITEJIbHOM PadoThl 00y4alOUIUXCH.

Texkymuii KOHTPOJIb M OLIEHKAa PE3yJbTAaTOB OCBOCHHUS MPAKTUKU OCYIIECTBISETCS
PYKOBOJMUTENIEM MpPAaKTHUKH B IPOLECCe MPOBEACHUS YYEOHBIX 3aHATUH, CaMOCTOSITEIHLHOTO
BBIMIOJTHEHHS] OOYYaroOUIMMHUCS 3aJaHUid, BBIIOJHEHHS MPAKTUYECKUX M NPOQPECCHOHANbHBIX
paboT, cAauu OTYETHOM JOKYMEHTAIUH 110 MpakTuke. KOHTpOJb U olleHKa pe3yIbTaTOB OCBOCHUS
MIPOU3BOJICTBEHHON (MIPEATUIUIOMHOM) MPAKTUKK OCYILIECTBIISIETCS IpernoaaBaTesieM B Ipolecce
MPOBEJCHUSI MTOTOBOTO COBELIAHUS B OHOIMOTEKe, MpHeMa JOKYMEHTAallMh M 3alluThl Ha
UTOTOBOW KOH(EPEeHIINH.

KouTponb u ouleHka pe3ylbTaTOB OCBOEHHUS Y4eOHOW MPaKTUKHU OCYLIECTBIIAETCS
mpernojaBaTesieM B Ipoliecce MpruémMa OT4ETOB.

CocraBiieHre 00y4arouMMcsi Ha OCHOBE IHEBHHUKA KOMILJIEKCHOTO MMCbMEHHOTO OTYETa
0 MPOJICIIAHHON padoTe. 3aluTa MPaKTUKU - COOOIIEeHnEe 00yUaroIIerocs o MpoaeianHon padbore
U OTBETHl HAa BOIPOCHl IMPENOAaBaTeNii M OOOCHOBaHHWE BHOCHUMBIX NPEIJIOKEHHHA T10
ONTUMM3AIMH PadOThl OUONIMOTEKU U € CTPYKTYpPHBIX nmoApasnenenuii. K 3ammre nomyckamTcs
oOyuJaromiuecsi, CBOEBPEMEHHO U B TOJHOM 0ObeMe BBIMOJHUBIINE 33JaHUS MPAKTUKH, U B
yKa3aHHbIE CpPOK TMPEACTABUBIIME BCIO OTYETHYIO JOKyMeHTanutoo. OOyuaromuecs, He
MPOUIENIINE MPAKTUKY MO YBOXKUTEIHHOU MPHUMHE, a TaK)Ke 00ydarol[uecs, He BHITIOJHUBIIHE
TpeOOBaHUIl TpPOrpaMMbl TMPAKTUKH HAMPABJISIOTCS Yy4eOHBIM 3aBEJICHHEM Ha MPAKTUKY
MOBTOPHO, B CBOOOJHOE OT Y4YeOHBIX 3aHATUN BpeMsa. JJOKyMEHTHI, KOTOpbIE JTOJKHBI OBITH
IIPEIOCTABIIEHBI [0 OKOHYAHUU MTPAKTHKU:

JIHEBHUK (C MPUIIOKEHUSIMH).

Ortuer (B HareyaTaHHOM BHU/IE).

TpeOoBanuss no odopmieHHI0 AHeBHMKA M oT4éra. OdopmieHHe TEKylIUX U
UTOTOBOIO JIOKYMEHTa IO MPAaKTUKE OCYIIECTBISETCS B COOTBETCTBUM C TpeOOBaHUSIMU
rOCy/IapCTBEHHBIX CTaHIAPTOB O(POPMIIEHHS TEKCTOBBIX JOKYMEHTOB U CIHCKOB JINTEPATYypBI,
JeMCTBYIOINX 1Ta MOMEHT IpecTaBieHus. OCHOBHBIE TPeOOBaHUS HO 0(OPMIIEHUIO THEBHUKA-
otyéra: ot 20 10 30 cTp. MAIIMHONMUCHOTO TeKCTa O6e3 yuéTra NpuiiokeHui, popmar A4, KHIKHAS
opueHTanus, noss (1esoe - 2,5 cm., npaBoe — 1,5 cM., HIDKHEe U BepxHee 2 CM.), OTCTyM-a03al]
1,25 cm. pudt Times New Roman; 3aronoBku pas3zienos - 14 mipudt ¢ )KUPHBIM BbIJICICHHEM
[0 LIEHTPY, OCHOBHOM TEKCT BBIpaBHUBAHHE IO MMpHUHE - 14 mpudt, moayTopHBIH HHTEpBA,
TEKCT TabJIMIl M PUCYHKOB - 12 ¢ ofnHapHbIM HHTEpBajoM. Jlo 1 nocie rpaduyeckiux MaTepuanoB
BBICTABJISIETCS IBOMTHON MHTEPBAJI.

J{HeBHUK. YUEeT BBINOIHIEMON paboThl BeAeTCA 00yUYaroIUMCs €KEAHEBHO B THEBHUKE
npaktuku ([Tpunoxenue 4-5).

3anucu B JHEBHUKE JOJKHBI COAEpXkaTh KpaTKOe OINKCAaHUE BBINOJHEHUS pPaldoT ¢
AQHAJIM30M U BbIBOJAMHU. JIHEBHHMK MpPOBEpSETCS M TMOJIHMCHIBAETCS PYKOBOAMTENIEM Ha 0aze
npakTukd. [IpakTHKaHTy eXeIHEBHO OTBOAWUTCS | dWac it odopMIeHHsS TOKYMEHTAIWH,
3aI0JIHEHHS] THEBHUKA MIPAKTUKU.

Oruer (IIpunoxenue 6) oOydaromierocss 00 yueOHON MPAKTHKE BKIIOYAET:

OO01yro XapakTepUCTUKY OMOIMOTEKH - 6a3bl TPAKTHKH.

IlepeyeHb BBIMOJIHEHHBIX 33aJaHUA C WX KOJIMYECTBEHHBIMH M KayeCTBEHHBIMHU
XapaKTepUCTHKA C IPUIOKEHHUEM 0030pOB, CIIPaBOK, Pa3pabOTOK U APYTHX MATEPUATIOB.

3aMevyaHuss M TOPEUIOKEHHs] [0 OpraHu3ali U COJAEPXKAHHIO MPAKTUKH,
COBEPIIEHCTBOBAHUIO NMPOTPAMMBI MPAKTUKH.

BbIBO/IBI O COCTOSIHUM M MEPCHEKTHUBAX Pa3BUTHUS M3YyUEHHBIX O0OBEKTOB (TPOIIECCOB,
SIBJICHHH ), HAa TIPUMEPE KOHKPETHOTO YUPEIKICHUSI, OpTaHU3aIuu, OMOINOTEK - 0a3bl MPAKTHKH.

[IpenocraBnenue pe3ynbTaToB MPOXOXKACHUS TPAKTUKU. OTUET 10 MpaKTUKeE cAETCs Ha
kadenapy OubmmoTeuHO-uHMDOPMAIIMOHHOW JesAaTenbHOCTH ©  My3eojorun OI'BOY  BO
«CMOJIEHCKHI TOCYJapCTBEHHBI HWHCTUTYT HMCKycCTB». [lo mTOram mnpakTUK MPOBOAMUTCS
arrecTanus OOydaloOlIMXCs, OIIGHUBAIOTCS pe3yJNbTaThl MX paboOThl B COOTBETCTBHM C
neiicrByromuM OI'OC oTMeTKaMH «3a4TE€HO» WIIN «HE 3a4TEHO», KOTOPBIE 3aHOCATCS B 3a4ETHHIE



BEJIOMOCTH U 3a4E€THbIE KHUKKH 00y4arOLINXCsl.
OneHka NpakTUKH

3a4yéT HO MpaKTUKe NMPOXOAUT B (hpopMe codeceJ0BAHUS:

Ha coGecenoBanuu 3aciymmBaercsa oT4€T o0ydaromerocst o nmpojaeiaanHoil padore. Ha
3a4eT 0Oydaroluiics MNperoCTaBisIeT: 3aBEPeHHbIH MNOAMMCAMU CTYJEHTa U PYKOBOJIUTENS
IPAaKTUKU JHEBHUK-OTYET; IIEpeueHb MaTEpUaioB, COOPAHHBIX 00YYarOIUXCS JUIsl BBIIOIHEHUS
WH/IMBUYaJIbHOTO IPOEKTa (IIPU €ro Hajau4uu). MIToroBast olieHKa BICTABIISETCS PYKOBOAUTEIIEM
IPAaKTUK B 3a4€THYIO BEIOMOCTb W 3aU€THYIO KHIDKKY OOYyYaroluXcs, ¢ y4€TOM OLIEHKH,
IOJyYeHHOM Ha nepBoM dTane. [Ipu oleHMBaHUM AHEBHUKA-OTUYETA YUUTHIBAKOTCS CIEIyHOIUe
(bakTophI:

O BBINOJIHEHUE IPOrPaMMBbl IIPAKTUKY;

O KayecTBO COOpPaHHOIO MaTepuaja B COOTBETCTBUM C INPOTrPaMMON MPAKTUKU U
MHAMBUAYAIbHBIMU 33aHUSIMU (IIPU UX HAJTMYUN);

O YMEHHE /JaBaTh aHAJTUTUYECKUE BbIBOJIBL;

O yMeHHe (OpMYyJIHPOBaTh BBIBOABI U MPEJIOKEHUS IO YCTPAaHEHUIO HEIOCTATKOB U
ONTUMU3ALMH PE3EPBOB IS MOBBIIIEHUS KauecTBa pab0Thl OMOIMOTEKU-0a3bl IPAKTHKH;

O yMeHue Npo(ecCHOHANbHO M TPaMOTHO OTBEYATh HAa BOIPOCHI MO HCIOJHEHIIO
JIOJDKHOCTHBIX OO0SI3aHHOCTEH M 3HAHMIO HOPMAaTMBHO-TIPABOBBIX AKTOB Pa3jIMYHOI'O YPOBHS,
pErIaMeHTUPYIOIUX  JeSATEeIbHOCTh OMONMOTEeK-0a3bl MPAKTUKH. 3ayéT MO0 MHpPaKTHUKE
IPUPABHUBAETCS K 3a4ETY HO TEOPETUUYECKUM JIHCLUUIUIMHAM U YUUTHIBAIOTCS MPU MOJBEICHUU
UTOrOB OOIIEH yCHeBaeMOCTH CTyAEHTOB. OOyuwaroniyecss HE BbBIIOJHUBLINE IPOrpaMMy
IIPAKTUKYU 110 YBaXKUTEIbHBIM IPUUMHAM, HAIIPABIISIFOTCS HA IPAKTUKY IIOBTOPHO B CBOOOIHOE OT
y4€O0bI BpeMsl.

OOyyaromuecs, He BBIIOJHUBIINE IPOrpaMMy MPaKTUKH U (WJIKM) HC MpPEICTaBUBIINE
OTYET WJIM MOJIYIIMBIINE OTMETKY «HE 3aYT€HO» IpPH 3alUTe, MOTYT OBITh OTYMCIEHBI Kak
MMEIOLINE aKaJIEMUYECKYIO 3aJ0OJDKEHHOCTD B MIOPSIKE, IPEAYCMOTPEHHOM JIOKAJIbHBIMU aKTaMH
Y HOPMATUBHBIMU JOKYMEHTaMH.

7. YueOHO-MeTOAMYeCcKOe U HHPOPMALIMOHHOE o0ecrieyeHUe MPAKTHKH
7.1. PexoMeHayemasi JuTepaTypa:
7.1.1. OcHoBHas JquTEpaTypa:

1. COOpHUK OCHOBHBIX POCCHUICKMX CTaHJApTOB HO OMOIMOTEYHO-MH(OPMAIIIOHHOMN
nesrenbHocTH /coct. T.B. 3axapuyk, O.M. 3yceman.- CII6.: ITpodeccus, 2003 .-547c.

2. Anemwun JIL.U. ABTomMartuzanus B Oubnuoteke: yued, mocodue: B 2 4. / JL.U. AnéumH -
M., 2014.

3. AHaIUTHKO-CHHTETHYeCKas nepepadboTka nHpopmarmu: yueOHuk / H.W. T'eanuna n
np.; Hayd. pea. A.B. Cokonos .- Cankt-Ilerepoypr: IIpodeccus, 2013.- 336 c. : un.

4. bepexnosa, E.B. OcHOBBI y4eOHO-MCCIETOBATENBCKON NIEATETLHOCTH CTYIEHTOB :
y4eO, IJisi CTYJIEHTOB 00pa3oBaT. YUpekKIAEHUH cpei. mpod. oOpa3oBaHus, 0O0YUAIOMIUXCS IO
cnenuanpHOCTIM Tiea. mpoduis / E.B. bepexxnoa, B.B. Kpaesckuii. - iM., 2007. - 128 ¢

5. Bacunbes, B.B. NnpopmannoHHble TEXHOJOTHM B OHWOIMOTEYHOM Jene : yueo.-
meton. mocobue / B.B. BacumweB, H.B. Copoxoneroa, JI.B. XmuBHenko. - M. :
JIuGepesbubundopm, 2013. - 367 c.

6. bubimorekoBenenue. O6muit kype : yueOnuk / C.A. baco, A.H. Banees, M.A.
JlBopkuHa u ap.; Hayu. pea. A.H. Banees, M.II. KonecuukoBa. -Cankt-IlerepOypr : IIpodeccus,
2013.- 240 c.

7. botikoBa O.®. [IpaBoBas cpena poccUicKoi OMOMMOTEKH : yuel.-paKT. mocoodue /
0.0. boiikosa, B.K. Kiroes. - M.: JIubepes - bubundopwm, 2014. - 224 c.

8. lmomumosa I'.H. bubnuorpadosenenne: yaeOHUK 1y1si CpeTHUX TPODHECCHOHATBLHBIX
yueOnbix 3aBepenuii / I'H duommposa. - CIIO.: ITlpodeccus, 2016. - 288 c. - (Cepus
«bubnmorekay).

9. MapketuHr OuOIMOTEUHO-WH(POPMALMOHHON aesTenbHOCTH : yuyeOHuk / B. B.
Bpexnena, H. 1O. Jlementrsena, H. B. XKagsko u ap. ; nozg pen. B. K. Kiroesa.- Cankr- IlerepOypr



: [Ipodeccus, 2017.- 240 c.

10. Cromnspos 1O. H. bubnuoreunsiit ponx : yuedbnuk / 10. H. Cromspos. - CaHKT-
[TerepOypr : [Ipodeccus, 2015. - 384 c.

11. Cykuacsu O.P. bubnuoreunsie katanoru : Metoa, Marepuansl / J.P. CykuacsH.- M:
UIIO Ilpodwuznar , 2014. - 192 c . - (CoBpemeHHass 6uOIMOTEKA).

12. Cycnoa, 1. M. MeHemxkMeHT OMOIMOTEUHO-UH(DOPMAITMOHHOW NEATEIBHOCTH :
yuebonuk / . M. Cycnosa, B. K. Kiiroes. - Cankr-IlerepOypr : [Ipodeccus, 2015. - 600 c. : un. -
(bubnuoreka).

7.1.2. JlonoJiHUTEIbHASA JIUTEPATYpA:

1. O 6ubnuoreyHoM nene [ DIeKTpOHHBIN pecypc]: henepan, 3akoH ot 29 nexabps 1994
roja : AeucTBymomas pea. — Pexxum mocryma: http://www. library.ru/l /act/ (13.09.2017).

2. O 6ubnmorevyHoM jene [DIeKTpoHHBIH pecypc] : 3akoH Tynbckoit obmactu ot 30
HOs10pst 1995 rona: neiictBytomas pen. — Pexxum nocrtymna:
wwwe.touiib.ru/library/about_libraiy/ocuments/zakon_bib delo.aspx( 13.09.2017).

3. O6 wunpopManuu, WHPOPMAIMOHHBIX TEXHOJOTHUAX W O 3amuTe WH(OOpMAUU
[DnexTpoHHBbIH pecypc] : denepan, 3akoH ot 27 utons 2006 r. Ne 149 : neiictByromas pen. —
Pexxum noctyna: http://www.library.ru/l/act/(13.09.2017).

4. O 3ammTte aeTeil oT MHPOPMAIIMH, IPUUUHSIONIEH Bpe UX 3[0POBBI0 U Pa3BUTHIO
[DnexTpoHHBIH pecypce]: penepai, 3akon ot 29 gexabps 2010 roga Ne 436 : neiicTByromas pen. —
Pexxum noctyna: http://www.library.ru/l/act/(13.09.2017).

5. O06 o00s3aTeNbHOM SK3EMILIpE JOKYMEHTOB [DJIEKTpOHHBIA pecypc]: denepadn,
3aKkoH oT 29 nekabps 1994 r. Ne 77 : neiictByromas pen. — Pexxum noctymna:
http://www.library.ru/l/act/(13.09.2017).

6. O0 o0mmX NpPUHIMIIAX OPTaHU3AIMH MECTHOTO CaMOyIpaBlieHHs B Poccuiickoit
Oenepannn  [DneKTpoHHBIN pecypc|: denepan, 3akoH or 6 okTsops 2003 1. Ne 131
nectByromas pea.- Pexxum nocryna: hitp:/\vww.library.ru/l/act/ (I 3.09.2017).

7. TOCT 7.1-2003 bubnuorpadpuueckass 3anuch. bubnuorpaduyeckoe onucaHue.
O6mue TpeboBanus u MpaBuiia coctapnenus: M3n. odpui. - M., 2004.-71c.

8. TOCT 7.80-2000 bubnuorpaduueckas 3anuck. 3arojaoBok: O6mue TpeOoBaHUs U
npaBuiia cocraBienus: Msa. oduu.- Munck,2001.-7c.

9. TOCT 7.59-90. WunekcupoBanue JOKyMeHTOB: OOmmue TpeOoBaHUS K
cucTeMaTH3aluy u npeamerusanuu.- M., 1990.-10 c.

10. TOCT 7.12-93.bubauorpaduueckas 3anuck. COKpalieHue cJI0B Ha PYCCKOM SI3bIKE:
OO6mue TpeboBanus u npaBuia.- M., 1995.-17 c.

11. TOCT P 7.0.93-2015 bubnuoreunsii ¢oun. Texnomorus QopmupoBaHUs
[DnexkTponnsiii pecypc]. - Pexum moctyma :  http://allgosts.rU/01/140/gost r 7.0.93-2015
(13.09.2017).

12. TOCT 7.9-95: «Pedepar u annotanus. O0mue TpeOOBaHUS»: Ha3HAUCHHE,
OCHOBHBIE pa3Jieyibl, COIepKaHue [ DNEeKTPOHHBIN pecypc].- Pexum gocrymna :.
http://docs.cntd.ru/document/1200004585 (13.09.2017).

13. bubnuoreyno-Oubnuorpadudeckas KiacCU(UKAIUSA : COKPALICHHbIE TaOIHUIBI :
npakTudeckoe nocobue.- Mocksa. 2015.- 672 c.

14. bubnmnoreyno-o6ubnuorpaduueckas KiacCHPUKANUs: IMOTUIBI I ASTCKUX U
HIKOJIBHBIX OMONMMOTEK.- 5-€¢ u3a.- MockBa, 2016. - 464 c. bubnuoreuno-6ubanorpapudeckas
kiaccugukanus: Pab. Tabmuis! A MaccoBbIxX 0-k /coct. 1 [.AceeBa u ap.- M.,1997.-688 c.

15. CO0pHHUK OCHOBHBIX POCCHUHCKUX CTaHAAPTOB MO OMOIMOTEYHO-MH(OPMALIMOHHON
nesitensHOCTH /cocT. T.B. 3axapuyk, O.M. 3yceman.- CII6.: ITpodeccus, 2003 .-547c.

7.2. CPEACTBA OBECIIEYEHUSA OCBOEHUSA AU CHUITIJINHBI
7.2.2. ATHOOPMALIMOHHO-IIPOTPAMMHBIE CPE/ICTBA
1. Topran HaunonansHOr0 HHPOPMALIMOHHO-0MOIHOrpadueckoro neHTpa «JIndHer»
: [DnekrponnsIii pecypc]. - Pexxum goctyna: http://wvvv.nilc.ru (13.09.2017).
2. Tloptan Poccuiickoit 6ubnmoTedHoil acconranuu: [DneKTpoHHbIN pecypc].- Pexxum
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nocryna: http://wvw.arbicon.ru (13.09.2017).
3. CmpaBouno-undopmaimoHHeiii mnoptan «bubmuorexkn Poccum» [DneKTpoHHBIN
pecypc]. - Pexxum pocryma: http://www.library.ru (13.09.2017).

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE
INPAKTHUKMU 8J1I. CIIEHUAJIN3UPOBAHHBIE
AYAUTOPUU
8.2. YYEBHO-JIABOPATOPHOE OBOPYJIOBAHHUE
Peanuzanuss nporpamMmel 10 TPOM3BOACTBEHHON (NPEAJMIUIOMHOM) IpakTHKE
OperoiaraeT HAIMYHE: - BBICOKOKBATU(UIMPOBAHHBIX KaJpOB; - OCHAIEHHE COBPEMEHHBIM
000py1I0BaHHEM

METOAUYECKHUE PEKOMEHJALIUU ITPENNIOJABATEJISIM

PykoBosCcTBO MpakTUKOH OT 00pa30BaTEIILHOTO  YYPEXKICHUS  OCYIIECTBISIIOT
npernojaBaTeNy, HUMerIue o0pa3oBaHHE, COOTBETCTBYMOIIEE MPOQMII0 MpPEnoiaBaeMoi
JTUCITUTUIAHBI (MOJTyJisT). B OCHOBHBIC 00SI3aHHOCTH PYKOBOJIUTEIS TIPAKTUKH BXOJIST:

- TPOBEJCHUE HHCTPYKTAXKA O MOPSIKE OPTraHU3aIUH U ITOX0XKICHUS TPAKTHKY;

- ONpEIEIICHHEe COBMECTHO C 3aBEAYIONICH MPAKTUKOH OLEHKH OOmmMX |
po(heCCHOHANBHBIX KOMIIETCHIIUH OO0YYaromerocs, OCBOSHHBIX MM B XOJAC IPOXOXKICHHS
MPAKTHKU;

- OCYUIECTBIIEHUE KOHTPOJIS 32 MOCENIAeMOCThI0 00yYaloIuXCsl B IEPUOJT IPAKTUKH U
BBIMIOJTHEHUEM MIPOTPAMMBbI PAKTHUKHY;

- OKa3aHUE KOHCYJIbTATUBHOM M METOAMYECKON TMOMOIIM TIPU  BBINOJIHEHUU
00y4JarmuMuUCs 3aJaHuil PAKTUKH,

- TpOBEpKa OTYETOB, MPABMIILHOCTH BBITIOJHEHUS 33JaHUI TPOTPAMMBI;

- OIICHKA PE3yJIbTATOB BBIMOJTHCHHS 00YJAOIIIMMHUCS TTPOTPAMMBI IPAKTHKH

OO6yuaromuecs B IepUO] MPOXOKIECHUS MPAKTUKU 00S3aHBI:

- BBITIOJHATH 33IaHUS, TPETyCMOTPEHHBIE IPOTPAMMON TTPAKTHUKH:

- coOxroaaTh IEHCTBYIOIINE B OPraHU3AIUAX [TPaBUIIa BHYTPEHHETO PACIIOPSIKA;

- CTporo co0ioaaTh TpPeOOBaHMS OXPaHBI TPY/Ia I TOKAPHOI 6€30MacHOCTH.


http://wvw.arbicon.ru/
http://www.library.ru/

IIpunoxenne 1.

[MTPUJIOXKEHUA

Obsa3annocmu RPAKMUKARMOE: TIPY MTPOXOKACHUH MPAKTHKHA 00yJatoIMics 00s13aH:

B TIOJIHOCTBIO BBHIMOJIHATE 33/1aHUS, IPEyCMOTPEHHbIE TPOrPaMMOI MPAKTHKH;

W BBINOJIHATH IPaBUIIa SKCIUTyaTallud 000pYI0BaHUS, TEXHUKH 0€30IaCHOCTH, OXPaHbI
TPpyZAa U IpyTHe ycJaoBUs Tpyia B OnbInoTeke-06a3e NpakTUKY;

B C)KEJHEBHO BECTH JTHEBHHK IPOU3BOJCTBEHHON MPAKTUKH.

[Tpu HEBO3MOXHOCTH SIBUTHCS HA MPAKTUKY OOYYaroUIuiicss 00s3aH MpeaynpeanuTs 00
ITOM 3a0JIarOBPEMEHHO PYKOBOJHUTEIS IIPAaKTHKHU. |iCe mpornynieHHbIC THH U YaChl MPAKTHKAHT
00s13aH 0TPadOTATh MOJHOCTBHIO 110 COIJACOBAHUIO € PYKOBOJMTEJIEM HNPAKTHKH OT
HHCTHTYTA.




IIpunoxenne 2.

Iloozomoexa omuema, noogedeHue UMo208 NPAKMUKU U €€ 3auuma

[Tocrme okoHYaHWSI MPAKTHKU OOyYaromuiics 0oOs3aH €€ 3alllUTUTh, MPEIBAPUTEILHO
MPEJICTAaBUB MUCbMEHHBIA OTUYET O TIPAKTHKE, THEBHUK CBOEH paOOThI, MPHIIIOKEHUS.

/IneeHuK npakmuxanma

YMeHue coCTaBIATh U 0QOPMIIATH YICOHYIO U Y4eOHO-METOUIECKYIO JOKYMEHTAITHUIO -
COCTaBHas 4YacTh €ro MpoPecCHOHATBHOrO oOOydeHus. Takoe yMEHHE BOCIHUTHIBACT
VOPaBIEHYECKYIO KYJIbTYpy, IO3BOJISIET BBIPAOOTaTh, W 3aKPENHUTh HABBIKH O(opMmIIeHUs
CITyKeOHBIX JIOKYMEHTOB, KAKUMU SIBJISIFOTCS €r0 3asBJICHUS, JHEBHHUK MPAKTUKH, OTYET O HEH U
T.J.

JIHEeBHUK JOJDKEH COJIePIKaTh MEepPeueHb TOro, YeM OOyJaroIIniics 3aHUMAaJCs B pabouee
BpeMsi, KpaTKHE Pe3yibTaThl €ro TpyAa, OTBET Ha OCHOBHBIE BOIPOCHI MPOrpaMMbl MPAKTUKH,
CY>KICHHSI O TMOCTAaHOBKE MTAHHOTO BUAA PAOOTHI M BO3MOXKHOCTSIX €r0 COBEPIICHCTBOBAHWSI.
JIHEBHHMK 3amoJHSIOT €XKEIHEBHO W TMEpPeAar0T PYKOBOJUTENIO TMPAKTHUKKA Ha MPOUYTEHUE U
noanuch. Bce yka3zaHus W 3aMeYaHMsl, Kacarouluecsl COJIepiKaHus M OPOPMIICHHS ITHCBHHKA,
MPaKTUKAHTHI IOJKHBI BBITIOJIHATH ONIEPATHBHO.

/lneenuk npaxmuku 3aeepsaemcsa pyKkogooumenem npaKkmuKu.

OOpazel; TUTYJIBHOIO JIMCTa JHEBHUKA MPEACTABIEH B npunodcenuu 3, CTPYKTypa
JIHEBHUKA B NPULONHCEHUU 4.

Omuém o npoxoicoeHuu nPpaKmuKu

ITo 3aBepuieHuu IIpoM3BOACTBEHHON MPAKTUKU KaXKJbli 00ydaromuiics cOCTaBiseT
OTU€T, CTPYKTypa KOTOPOrO JOJDKHAa COOTBETCTBOBATH CTPYKType paznena «ComepkaHue
NpakTUKW» pabouell mporpammbl. B oru€re yka3piBaeTcs KOJMUYECTBO [JHEM M 4YacoB,
OTpabOTaHHBIX B MEPHO/] MPAKTUKU, PUBOAATCS CTATUCTUYECKUE JIaHHBIC, YKA3bIBACTCS, KaKHe
3a/1aHUS BBIMIOJIHEHBI, YTO OCTAJIOCh HEBBIMOIHEHHBIM, 10 KAKUM [IPUYMHAM, YTO Jajla MpaKkTUKa

B oTuére HeoOXxoauMo mMoOKa3aTh, Kak BbIMOJNHEHA mporpamma IIpou3BoacTBeHHOI
NMPaKTHKHU, Kakas paboTa CBEpX MpOrpaMMbl opydanach U Kak oH ( T0 COOCTBEHHOMN OIIEHKE) C
HEU CIIpaBUIICS.

3aTeM JHEBHUK C BBIMOJHEHHBIMH 3aJaHUSMA M OTYET CHAIOTCS PYKOBOJMUTEIIO
MPaKTUKHU OT Kadeapsl.

3awguma npakmuxu

B koHme cpoka, mpemycMoTpeHHOro y4eOHbIM TutanoM miis [IpousBoacTBeHHOM
NPaKTHUKH, OPTaHU3yeTCs e€ 3aluTa.

Kax mpaBuio, Ha MOATOTOBKY K 3alllUTE U CaMy 3allUTy OTBOAUTCS 2 nHA. B Teuenue
ATOr0 CpPOKa MPAKTHKAHT COCTABJISE€T MHCbMEHHBIM OTUET O mpakThuke. OCHOBOW AJii HEro
SBJISIETCS] THEBHUK MPAKTUKHU.

Ha 3amuTe npakTUKaHT YCTHO OTYUTHIBAETCS O BBIMOJHEHUU MPOrPAMMBI IPAKTUKH, O
MOJIyYEHUU OIbITa, OTBEYAET Ha BOIPOCHl PYKOBOJAUTENS MpakTUKU. Ha olleHKy mo mpakTuke
BIIUSIET OTHOIICHHUE MPAKTUKAHTAa K paboTe, ero MCUXOJOTrHYecKas COBMECTUMOCTh C JIPYTUMU
00y4JarmUMUCs, TUCIUITTMHIPOBAHHOCTh, MHUIIMATUBHOCTH, TITyOWHA HHTEepeca K mpodeccuu u
T.J.

Ilo oxonuanuu npaxmuku ooyuawwiuiica coaém npenooagamento 6Cl0 OMYEMHYIO
OOKyMeHmayuio: OHe6HUK padomol, NPUILOHCEHUA, OMYUEM 0 NPAKMUKE.

Hmoz060it popmoii konmpona asnaemca 3auem.

Ouyenku no TIpou3BOJACTBEHHOH NPAKTHKE 6bICAGNAIOMCA HPEnooagamenem 6
3AUEMHYI0 KHUMICKY U 3A4EMHYI0 6600MOCHIb.

Omuem ooyuarouiezocsa no IIpou3BoACTBEHHOM NPAKTUKE GKIIOUAEH:

1. O6uryto XapakTepUCTUKY OMOTNOTEK-0a3 TPaAKTUKH.

2. [lepeueHb BBITIONIHEHHBIX 3aIaHUNA C WX KOJMYECTBEHHBIMH M KadeCTBCHHBIMU
XapaKTEPUCTUKAMH.

3. BbIBOMIBI U MIPEAIOKEHUS IO OPTraHU3aIUN U COAEPKAHUIO MPAKTUKH.



K omuemy npunazaromcs evinonnenHnvle 3a0aHu.

XapaKTepHuCTUKA JICATEIbHOCTH ONOIMOTEK PErHoHa.

OOyuaromyecs MOTYT BBIIIOJIHSATh HHMBUIYAJIbHBIC 33]JaHUSI HO TEMaM KYPCOBBIX
paboT u nmpobaemMaM Hay9IHO-HCCIIEI0BATENBCKOM PabOThI 00yJaIOIINXCSI.



IIpunoxenne 3.
O0pa3el TUTYJbLHOIO JuCcTa JHeBHUKA [Ipon3BOACTBEHHON NPAKTHKH.

Ob6nacTHOE rocyJapcTBEHHOE OI0KETHOE 00pa30BaTEIbHOE YUPEXKICHHE
BbICLIEr0 00pa30BaHuUs
«CMOJIEHCKHH TOCY1apCTBEHHBI MHCTUTYT UCKYCCTB
@akynbTeT KyJIbTYPHI U UCKYCCTB, IOTIOJIHUTEIFHOTO TPOPECCHOHATBHOTO 00pa30BaHMUS.
Kadenpa 6ubnmoreuno-uHGpOpMAIMOHHON JESTSTLHOCTH U MYy3€0JIOTHU

JAneBHuk IIpou3BoaCTBEHHO NPAKTUKH (MPeIUIVIOMHOM) CTyIeHTa

damumnnsa
Nmsa
OT14ecTBO

PakynbTeT

Kypc I'pynma

CrenuanbHOCTh
Kaymduxanms

PykoBoauTens npakTuku oT OMOINOTEKH

(@110,

CMOJIEHCK



IIpunoxenne 4.

O0pasen CTPYKTYPLI THEBHUKA
B Havane qHEBHUKA COCTABIISCTCS rpayK MPOXOKICHUS TPAKTUKU U KaJICHIaPHBIN
TUTaH PaboTHI.
E>xemHeBHBIC 3amuicH BeIyTCs MO popMe:

IIpumepHas cxema fHeBHMKA [Ipon3BoACTBEHHON NPAKTUKY (NPeAIMIIJIOMHOI).

xR xR

o m SR SRS =
) == = J = = O

= O ] = oo == = e
HasBanue O & = 0 s =05 = O 5 B
Jlata Cognepxanue u 00beM g = = §§ = § = B Eg s
oTaena PABOTHI S ;oE 7 2R 3 3 & 3
OMOINOTEKH = Qg X C X oo o &
S = = o S = 0 2 B E 2B

M X S o S o =

oM = M 5 a (oD

1 2 3 4 5 6 7

3anucy B JTHEBHUKE JOJKHBI COIEpKaTh KPAaTKOE OMKCAaHUE padOThI C aHAIM30M U BBIBOJIAMHU,
1M (poBbIE TaHHBIE, XapaKTEPU3YIOIIHE €€ 00bEM.




punoxenne 5.

O0pasen TUTYJIBbHOTO JHcTa 0T4éTa 110 IIpou3BOACTBEHHON NPaKTHKe.

OI'bOY BO «CMomneHCKUi rocyAapCTBEHHBIM HHCTUTYT UCKYCCTBY»
Kadenpa 6ubnmoreuyno-nHGOpMAIIMOHHON ACATEIBPHOCTA U MY3€0JI0THH

VY1Bepxkaaro:
PykoBoauTenb MpakTUKA OT
Nuctutyra

(nHUIIMATBL, (haMHUITHS, TOJIKHOCTH )

OT14éT no IIpou3BoACTBEHHOI MpaKTHKe (MPeIIUIIOMHOM)

00y4aronerocsi rpyIisl

(™31, 0OTYECTBO, (haMIITHS)

CrennaibHOCTb
Kpanuduxanms
[TpousBoacTBEeHHAs MpaKTUKa (MIPETUILIOMHAs ) IPOXOIUia ¢ 1o
20 _ roma
B
(HanMeHoBaHUE 0a3bl MPAKTUKH )
HUcnionnurens:
HOJIIICH ®UO npakTUKaHTa
« » 20 T.
CMoIeHCK

20T



punoxenne 6.
OT4eT npenoaaBaTe/isi 0 NYKOTUICTHE NPAKTUKOM

B cBoem ordere o pykoBoncTBe I[Ipon3BOJCTBEHHON MPaKTUKON MpenojiaBaTeb
JOJI’KEH OCBETUTH CIEAYIOLINE BOIIPOCHI:

1. Xapakrepuctuka 0a3 MpaKTUKH, B TOM YHCJIE U PYKOBOJIUTEICH OMOIMOTEYHO-
MH(OPMALIMOHHBIX YUPEKICHUH.

2. CseneHus 0 9KCIIe MPAKTUKAHTOB, CBOCBPEMEHHOCTH UX MPUOBITHS HA MIPAKTHUKY,
UTOTH 3aIIHTHI.

3. BbImonHeHWEe MpOrpaMMbl W WHIUBUIYATBHBIX 3aJaHUN, XapaKTePUCTHKA
00yyJaromuierocs.

4. TlpennosxeHus 00 OpraHU3aIK U COBEPIICHCTBOBAHUIO MPAKTUKH, €€ IIPOTPaMM,
BbIOOpPY 0a3bl IPAKTUKHU.



IIpuiaoxenne 7.
TpeGoBanus kK 0pOpMIICHUIO JOKYMEHTAILIUH.

3anucu B aHeBHHMKe ([Ipmioxenue 5) HOMKHBI COAEPKATh KpPaTKOE OMUCAHUE
paboOTBl ¢ aHadM30M M BHIBOJAMH, a IO BO3MOXXHOCTH U LU(POBHIE JaHHBIE,
XapaKTepu3yIoIue 00bEM.

ITo 3aBepuieHMM TPOM3BOJACTBEHHOW IPAKTUKU KaXIbli  0oOydaroluics
coctaBisieT oT4€T (Ilpmnoxenue 8) cTpykTypa KOTOPOro JOJKHA COOTBETCTBOBATH
crpykrype «ConepxaHue NpakTUKW» palOouedl mporpammsl. B oruere ykasbiBaeTcs
KOJINYECTBO JHEH U 4acOB, OTPAOOTAHHBIX O0YYAIOIIUMCS B IEPUO]] TPAKTUKH, IPUBOIATCS
CTATHUCTUYECKUE JaHHBIC, YKa3bIBACTCs, KaKWE 3aJaHMsl BBINOJIHEHBI, 4TO OCTAJIOCh
HEBBIINOJIHEHHBIM, 110 KAKMM ITPUYHMHAM, YTO J1aJ1a IPAKTUKA.

Otyer 00y4Yalouierocsi 0 NPaKTHKE BKJIIYALT:

1. OGmyro XxapakTepucTUKy 0a3bl IPAKTUKH.

2. IlepeueHb BBITIOIHEHHBIX 33aHUI C UX KOJINYECTBECHHBIMH M Ka4eCTBEHHBIMH
XapaKTEPUCTUKAMU, IPUIIOKCHHUEM.

3. BBIBOAIBI U IPEUIOKEHHS IO OPTaHU3AIMN M COJCPIKaHHIO ITPAKTUKHU.

JIHEBHHK ¥ OTYET 3aBEPSIOTCS II€YATHIO U OAMUCHIO PYKOBOJUTEINS OMOINOTEHO-
UH(QOPMAIIMOHHOTO YUPESKACHHUSL.

PykoBoauTens OMOIMOTEKH TAaKKe COCTABIISICT Pa3BEPHYTYIO XapaKTEPUCTHUKY Ha
00y4YaroIerocs-nmpakTHKaHTa C OIEHKOW WTOTOB MPAKTHUKU HO TMATHOAJUIBHON CHCTEMe.
OneHka BBICTABIACTCS C YYETOM IIOJHOTHI BBIIIOJHEHHS IPOTPaMMbl, KayecTBa
BBITTOJIHEHHBIX 33JJaHUI U TOOPOCOBECTHOTO OTHOIICHHS K padoTe.




