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1. OBIIUE CBEJEHUS

1.1. Buag npakTuku, (popMa u crnocod ee nmpoBeaeHMs!

VY4yeOHas MpakTUKa HAIPaBJIeHA HA MOJIyY€HHE EPBUYHBIX MPO(EeCCHOHAIBHBIX YMEHUN
U HaBBIKOB SIBJISICTCSl 00S3aTENIbHOW YacThIO OCHOBHOW NPOQEeCCHOHATBHON 00pa3oBaTEeIbHON
nporpammbl  «brubimoreyHo-uHpOpMaMoHHas JeATeNbHOCTEY. [IpakTHKa HampaBlieHa Ha
obOecrieueHHe  HEMPEPHIBHOCTH W IOCJICIOBATEILHOCTH  OBIAACHHS  OOYyYarOIIUMUCS
npoeCCUOHATIBHON JIEITEIbHOCTHIO B COOTBETCTBUU C TPEOOBAHMSIMU K YPOBHIO TMOATOTOBKH
BBIITYCKHUKA U ((OPMUPOBAHKE OOIIEKYJIbTYPHBIX KOMIICTCHITUH.

TexHonoruueckas MpakTHKa OpraHU3yeTcsi Ha 0a3e OOIIeTOCTYMHBIX ITyOJUYHBIX
Ooubmmorek. BpiOOp Mecra Ui NPOXOXKAEGHUS NPAKTUKA JUIS JIMI C OTPAHUYCHHBIMU
BO3MOXHOCTAMU 3O0POBbS IMPOU3BOAUTCA C YYCTOM COCTOSAHUA 3I0POBLA o6yqa}om14xc;[ u
TpeOOBaHUH 1O JOCTYymHOCTH. JIJis pPYKOBOJICTBA TPAKTHKOW CTYJCHTOB Ha3HAYAKOTCS
pyKoBoIUTENb NpakTuku OoT MHcTUTyTa M 0T Opranusanuu — 6a3sl npaktuku. Ot MHCTHTYTA
PYKOBOJUTENIb Ha3HauaeTcss M3 MpodeccopcKo-MPernoaaBaTesibcKoro cocraBa  Kadeapsl
O6u0IMOTEeYHO-MH(POPMALTMOHHON IEATEIFHOCTH U My3eoiorun. PykoBoaurens ot OpraHu3anun
— 0a3pl TPAaKTUKA HA3HAYaeTCsl M3 YHCIa HauOoyiee KBATM(PHUIIMPOBAHHBIX COTPYIHUKOB
OpraHu3aIuu.

1.2. O6s3aHHOCTH OUOJIMOTEK M UX MOAPAa3/AeIeHU M0 OPraHnu3auu 1
NMPOBEICHUIO MPAKTHKH

OTBETCTBEHHOCTH 32 OPTAHHU3AINIO IPAKTHKU B OMOIIMOTEKE BO3IaraeTcsl Ha TUPEKTOpa
WJIU 3aBeytoiero ouommorekoit. OO0Iee pyKOBOJACTBO MPAKTUKON BO3JIAraeTCs MPUKA30M
JTUPEKTOpa Ha PYKOBOJAIIUX PAOOTHUKOB OMOIMOTEKH. HenmocpeicTBeHHOE PYKOBOJICTBO
MIPOM3BOJICTBEHHOM MPAKTUKOMN B OT/Ie]IaX BO3JIAraeTcs MPUKA30M JUPEKTOPa Ha
BI)ICOKOKBaJ'II/I(l)I/IHI/IpOBaHHI)IX CIICIINAJIUCTOB.

bubnuoreku, sBistonirecs 6a3aMu IPaKTHKU:

» OpraHu3yrT U MPOBOIST NPAKTUKY B COOTBETCTBUU C [losioskeHHEM 0
MIPOU3BOJICTBEHHON TTPAKTHKE;

CO3/AIOT YCJIOBUS IS 3aKPETIICHHS 3HAHHUH M0 TUCIUTUITMHAM TPO(HeCcCHOHATBEHOTO
[IUKJIA ¥ IPUOOPETEHUS MPAKTUUIECKUX YMEHU;

COOJIIOAIOT COTJIACOBAHHBIE C BY30M KaJleHAapHbIe TpadUKH MPOXOKIECHUS MPAKTUKH,
MpEaAOCTaBIAIOT MpaKTUKaHTaM BO3MOXXHOCTD ITIOJIB30BaTbCA JIOKYMGHTaHI/IefI;
IMPOBOJAT 00s3aTeIbHbBIE HHCTPYKTaXHU 10 OXPAaHE TPpyada U TEXHUKE 6630HaCHOCTI/I;
00eCTIeunBarOT U KOHTPOJIUPYIOT COOIOIEHHE TTPABUI BHYTPEHHETO TPYAOBOTO
pacnopsiika, yCTAaHOBJICHHOTO B JaHHOW OMOJIMOTEKe, B TOM YHCIIE BPEMEHU Havaja v
OKOHYAHUH PabOTHI.

[Ipumeuanus:

v
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® PYKOBOJICTBO OMOIMOTEKH UMEET MTPaBO BPEMEHHO 3aYUCIIATh IPAKTUKAHTOB Ha BAKAHTHbIE
JIOJKHOCTH;

® M CIIOJIb30BaHHUEC O6yanOH_[I/IXC$I B ICPUOJ IMTPAKTUKH HA HOI[CO6HBIX 1 BCIIOMOI'aTCJIbHBIX
paboTax He 10IyCcKaeTcs.

>
>
>
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PykxoBoauTenb MpakTUKKA OT OMOINOTEKH:

00MpAET OIBITHBIX CIIEUAIUCTOB B KAUECTBE PYKOBOAUTENIEH B OT/AENAX;

3HAKOMMT C 0a30i MPAKTUKH;

COBMECTHO C PYKOBOJUTENEM IIPAKTUKH OT By3a OPraHU3yeT U KOHTPOJIUPYET paboTy B
NIEPUOJ, IPAKTUKH;

o0ecreynBaeT CBOEBPEMEHHOE ITPOBEACHNE UHCTPYKTaXKeH 110 TEXHUKE 0€30M1acCHOCTH U
OXpaHe TpyJa;

COCTaBJIIET MHIUBU/IyaJIbHbIC TJIaHBI M KaJIeHIapHble IpaduKu paboThl B COOTBETCTBHUHU C
IIPOrpaMMOM NPAKTUKH;

KOHCYJITUPYET 110 BOIPOCAM IIPAKTUKH, 3HAKOMUT C I1E€PETOBBIMU METO/IaMU TPYAa;
OCYIIECTBIISIET KOHTPOJIb 3a MTPOU3BOJACTBEHHOM TUCIUILIIMHOM;

BeZIET pabOTy MO yUETy AEATEIbHOCTH MPAKTUKAHTOB, PETYIISIPHO MPOBEPSET OTUYETHYIO
JIOKYMEHTAIMIO, aHAJIM3UPYET COJIEpKaHue 3aluceil B THEBHUKAX;

TFOTOBUT KpPaTKUE XapaKTEPUCTUKHU AJISl IPOTOKOJIA 3aIUThI Ha KayKJ0ro MIPaKTUKAHTA;
COBMECTHO C pYKOBOJUTENIEM IIPAKTUKU OT HHCTUTYTa IPOBOJUT COBELIAHKE 10 UTOTaM
IIPOU3BOJCTBEHHOM NPAKTUKH;

3aBepsAeT NOJMUCH AUPEKTOpa OMOIMOTEKH U JOKYMEHTALMIO IPAKTUKAHTOB (JIHEBHUKH,
OTY€THI, XapaKTEPUCTUKH, TPOTOKOJIbI) I€YATHIO;

OTUYUTHIBAETCS NEPE]] PyKOBOJICTBOM OMOIMOTEKU 32 OpraHU3aUI0 U MPOBEICHNE
IIPAKTHKH;

BHOCHT CBOM TIPEUIOKEHHS 110 COBEPILIEHCTBOBAHUIO ITPOM3BOJCTBEHHON IPAKTHKH.

1.3. O0S13aHHOCTH NPAKTUKAHTOB.

[Tpu npoXo’kJeHUN MPAKTUKU 00yYaroIUics 00s3aH:

>
>
>
>

>

MOJIHOCTBIO BBIMIOJIHATH 33JJaHUs, IPEAYCMOTPEHHBIE TPOrPaMMOIl IPAKTUKH;
paboTath B peKMME COOTBETCTBYIOIIETO OT/IeNIa OMOINOTEKH,

BBITNOJIHATH MPaBUja dKCILTyaTalluu 000py/10BaHuUsl, TEXHUKU O€30MMaCHOCTH, OXPaHbl
Tpy/Zia ¥ APyTHE YCIOBUSA TPyJa B OnOIMoTeke-0a3e mpakTHKY;

HECTH OTBETCTBEHHOCTH 3a BBINOJIHIEMYIO paboTy U €€ pe3yibTaThl HApaBHE CO
HITATHBIMU COTPYAHUKAMH OUOJIMOTEKH — 0a3bl MPAKTUKU;

€XeJIHEBHO BECTHU JTHEBHUK MTPOU3BOJICTBEHHON MPAKTHKHU.

[Tpu HEBO3MOKHOCTH SIBUTHCS Ha MPAKTUKY 00yUarouuiicss 00s13aH NpeaynpeauTb 00 3ToM
3a0J1arOBpEMEHHO PYKOBOJUTEIIS MIPAKTHKU.

Bce NpPpONYIMEHHbIC THA H YaCbl NPAKTUKAHT 00513aH OTpaGOTaTL MOJHOCTBIO 110
COrJIaCOBAHUIO C PYKOBOJAUTECJIEM NMPAKTHUKH OT HHCTUTYTA.



1.4. llenb 1 3a1a494 MPAKTUKH
[{emn mpon3BOACTBEHHOM (TEXHOJIOTMYECKOW ) MPAKTHKH:

e yriuyOieHue u CUCTeMaTH3alMs 3HaHUI B 007aCTH TEXHOIOrUi OMOINOTEYHO-
MH(OPMALIMOHHON JESITeTbHOCTH;
¢ (GopMUpOBaHUE TEXHOJIOTMYECKUNA YMEHHUI U HABBIKOB.

3ajaun MpOU3BOJICTBEHHOM (TEXHOJIOTHYECKOMN) MPAKTUKHU:

e VriyOlieHue U 3aKperieHne TEOPETUUECKUX 3HAHHM, ITOIYYCHHBIX B By3€ U UX
MPUMEHEHHE B PEIICHUU KOHKPETHBIX MPO(EeCCHOHANBHBIX 3a]1a4;

o  dopmupoBanue MPOHECCHOHATBLHBIX YMEHUN M HABBIKOB 110 Pa3IMYHBIM HAIPaBICHUSIM
OuOIMOTEYHO-NH(POPMAITMOHHOM TSI TEIILHOCTH.

e BripaboTka TBOPYECKOTO M HCCIEIOBATENBCKOTO MOAXOAOB K MpodeccroHaIbHON
JIesATeIbHOCTH;

e (O3HakomiieHHE C HHPOPMAIIMOHHO-KOMMYHHUKAITMOHHBIMU TEXHOJIOTHSIMH,
MIPUMEHSICMBIMHU B OUOIHOTECYHO-HHPOPMAITIOHHON padoTe;

e [IpakTUyeckoe OBJIAJICHHNEC OCHOBHBIMH METOJAMHU OHOIMOTEYHO-HH(DOPMAIIHOHHOM
paboTHI;

e Pacmupenue TBopueckux cps3eit BY3a ¢ 6ubnuorekamu;

e Pa3BuTue HAaBBHIKOB BEACHUS CAMOCTOSTENLHOM pabOTHl M OBJIAJEHHE METOJIUKON
TEOPETUUECKHUX, IKCTICPUMEHTAIIBHBIX U HAYYHO-TIPAKTHUYECKUX MCCIICIOBAaHUH.

1.5. MecTo npou3BOACTBEHHOI (TEXHOJIOTHYECKOI) MPAKTUKH B CTPYKTYype
OITIOII BO

[IpousBoacTBEHHAs (TEXHOJIOTHYECKAas ) TPaKTUKa BXOIUT B pasnen «lIpakTukay
OCHOBHOM 00pa3oBaTeIbHOM MporpaMMbl IO HanpasiieHUto moarotoBku 51.03.06 bubnuoreuno-
nH(popMaloHHas IeATeIbHOCTh. OHa mpecTaBisieT co00i BUA yUeOHBIX 3aHATHUH,
HENOCPEICTBEHHO OPUEHTUPOBAHHBIX HA MPO(ECCHOHATIBHO-TEXHOJIOTHYECKYIO TOATOTOBKY
oOyuaromuxcs. [Ipon3BoICTBEHHOH MPaKTUKE MPEIIECTBYET U3YUECHUE TUCIUIITHH
npodeccuoHansHOro nukia «bubnuorpadudeckas 1esITEIBHOCTh OUOITHOTEKN,
«udopmarnmonnsie pecypcbi», « HbDOpMAITHOHHBIN MapKETHHTY, ««MeHeHKMEHT
OuOIMOTEYHO-NH(POPMAITMOHHOMN NEeITEIBHOCTHY, « MEHEHKMEHT KauecTBa OMOIMOTEIHO-
UH(POPMALIMOHHOM eI TETbHOCTIY.

IIponsBoacTBEHHAs (TEXHOJIOTUYECKAs!) TPAKTUKA SBJISETCS JJOTUYECKUM 3aBEPILICHUEM
M3YYEHUSI JaHHBIX TUCHUIUIMH. TpeOoBaHUs K BXOJHBIM 3HAHUSIM, YMEHHUSIM U TOTOBHOCTSM
CTYJICHTOB, TPUOOPETEHHBIM B pe3yJIbTaTe OCBOeHUs npeAmecTByomux dacteit OIIOI, u
HE00XO0IMMBIE TIPU OCBOCHUU MPOU3BOJCTBEHHOM MPAKTUKHU:

¢ 3HAHHUC TCOPCTHUYCCKUX OCHOB JUCHUIIJINH IO HAITPABJIICHUIO ITOATOTOBKH,



® BJIaJICHHE TPAMOTHOM, IOTUYECKH BEPHO U apTyMEHTUPOBAHO TOCTPOCHHON YCTHOM U
MUCHhMEHHOU peubio (popMax MOHOJIOTA U JIUATIOTA;

® BJIa/ICHUE HABBIKAMH MCIIOJIb30BAHUS ICKTPOHHBIX H3IaHUI U pecypcoB cetu HTepHeT,
paboThI B IporpaMmMHbIX cpeaax Microsoft Office, B T.4. cO31aHMS JIEKTPOHHBIX
UH(POPMAIIMOHHBIX MaTePHAaJIOB

2. OFBEM U NPOJOJIKUTEJIBHOCTD ITIPAKTUKHU

[Tpou3BoacTBeHHAs (TEXHOJIOTUYECKAs) MPAKTHKAa OTHOCHTCS K OO0s3aTeIbHOM YacTu
bioka 2 «IIpakTukay.

TexHonornueckas npakTuka npoBoauTcs B 6 cemectpe. [IpogomKuTenbHOCTh TPAKTUKU
- 6 menmenb. TpynoeMkocTs — 216 vacos.

Pabounii 1eHb Ha MPOM3BOICTBEHHOM MPAKTHKE — 7 YaCOB B JICHb IPH MATHIHEBHOW U 6

4YacoB B JICHb NMPH MIECTUIHEBHOMN paboyeii Henere.

3. KOMIIETEHIIMY OBYYAIOLIEI'OCs1, ®OPMUPYEMbI B
PE3YJIbTATE ITPOXOKAEHUS ITPOU3BOACTBEHHOU
(TEXHOJIOT'HYECKOMN) ITPAKTUKHA

Oo6menpodeccuoHa bHbIe KOMIIETEHIIUN:

OIIK-1. CrocobGeH NMpUMEHATh MOJY4YEHHbIE 3HAHUS B 00JACTU KyJIbTYPOBEICHHS U
COIMOKYJBTYPHOTO MPOEKTUPOBAHUS B TPOPECCUOHATBHOW AEATETLHOCTH U COLMAIBHOU
IpaKTHKE.

OIIK-3. CriocobeH pemiath cTaHAapTHBIC 3a/a4d MPO(PECCHOHAIBHON NeATETHbHOCTH Ha
OCHOBE HH()OPMAaLIMOHHOM 1 OMOIMOrpadguueckoil KylIbTypbl ¢ IPUMEHEHHEM HH(OPMALIMOHHO -
KOMMYHHUKAIITMOHHBIX TEXHOJOTHH W C YYE€TOM OCHOBHBIX TpeOoBaHMM HWH(OOPMAIIMOHHOU
0€30MacHOCTH.

OIIK-4. CnocobeHn cobmoaath TpeboBaHHUs NPOPECCUOHANBHBIX CTAaHJIAPTOB U HOPMBI
npo(hecCUOHATBLHON ITUKHU

IIpodeccnonanbHbie KOMIIETEHIIUM:

IIK-1. ['0TOB K HCIOJIb30BAaHUIO HAayYHBIX METOZOB cOopa M 00pabOTKH AIMIHUPHUUECKON
uH(pOpMalMU TpU TPOBEACHUH MPHUKIATHBIX OMOINOTEKOBEAUECKUX, OMbIuorpagoBe14eckux u
KHUT'OBEIUECKUX MCCIIE0BAHUI.

IIK-2. ['0TOB K BBISIBICHUIO U U3YUYEHUIO HHPOPMALMOHHBIX MOTPEOHOCTEH MOJIb30BaTeNei
yCIyr B Ipolecce OMOIMOTeYHO-NH(OPMAIIMOHHOTO 00CTY>KUBaHUS

IIK-3. T'oToB K y4yacTHIO B Hay4yHO- METOAMYECKOM COIPOBOXIECHHM, KOOPAMHAIMH H
WHTErpanuy mpohecCuOHATBHON IeATeTbHOCTH B OMOJIMOTEYHO- HH(OpMAITHOHHOM chepe

IIK-4. I'0oTOB K peanu3aluy TEXHOJIOIMYECKUX MPOIEcCOB OMOIMOTEYHO- HH(POPMAIIMOHHOM
JeSITETbHOCTH

IIK-5.ToToB K OBNIa/ICHUIO NEPCIIEKTUBHBIMU METOJaMH OMOIMOTEUHO- HH(POPMAITMOHHOM
JeATeIbHOCTH Ha OCHOBE MH(POPMALIMOHHO- KOMMYHHUKAIIMOHHBIX TEXHOJIOTUI

IIK-6. I'otoB k 3¢ (ekTHBHOMY OOILICHHIO C pa3IMYHBIMU TPYIIIAMU ITOJIb30BaTENIeH Ha
OCHOBE MPHUMEHEHUS IICHXOJOro-NeJarorndeckux IOJAX0M0B M METOJ0B B OMOIMOTEYHO-
UH(POPMALIMOHHOM 00CTYKMBAaHUU

IIK-7 T'oroB k ydvactnio B (OPMHPOBAHUM W TOJMJCPKKE PAIMOHATBLHON CHCTEMBI



JOKYMEHTALMOHHOT0 o0ecrieueHus MpohecCUOHABbHON AEATEIbHOCTH

IIK-8. ['0TOB HMCMONB30BaTh TEXHOJIOTUM MEHEIKMEHTa W MapKeTHHra, y4yacTBOBaTh B
INPUHATUM KOMIETEHTHBIX YNPaBIEHYECKUX pEIIEeHUH B (YHKIMOHAIBHOW NpodeccroHanbHON
JIeSITEIIBHOCTH Ha OCHOBE IIPUMEHEHUsI HOPMAaTUBHO- IIPABOBBIX AKTOB

IIK-9. 'oTOoB K ydacTHIO B peaju3aldi KOMIUIEKCHBIX MHHOBAIIMOHHBIX IIPOrpamMM MU
IPOEKTOB PA3BUTUS OMOINOTEUHO-UH(POPMAIIMOHHON IS TETHHOCTH

ITIK-10. I'oToB K y4acTHIO B IPOEKTHUPOBAHUU, CO3JAHUU U FPPEKTUBHON 3KCILTyaTallu
AIIEKTPOHHBIX WH(POPMAIMOHHBIX PECYpPCOB

IIK-11. T'otoB K y4acTHiO B HH(OPMAIMOHHO- TEXHOJOIMYECKOM, HH(OPMALMOHHO-
AQHATUTUYECKOM U OPraHU3allMOHHOM COMPOBOXKACHUHM TPO(ECCHOHATBHON JEITENbHOCTH |
npohecCuOHATIbHBIX KOMMYHUKAIUN

IMK-12.T0TOB K aHAIMTHKO- CHUHTETHYECKOW mepepaboTke WHGOpMAIMK B Ipolecce
cozJaHus OMOIMOTEYHO-NH(POPMALIIOHHBIX POTYKTOB U YCIyT

B pesynbrare mpoxoxaeHus MPOU3BOACTBEHHON MPAKTUKU 00YYArOIIUECS JOKHBI:
3HaTh:

» HarpaBJICHUS, 0COOCHHOCTH peanuzaiuu, METO/IBI OMOINOTEKOBETUECKUX,
oubmorpadoBeUECKUX U KHUTOBEAUYECKUX HCCIEI0BAHUM;

TEXHOJIOTUU HM3y4YeHHs] MH()OPMAIMOHHBIX MOTpeOHOCTEH, MH()OPMAIMOHHBIX 3aIpOCOB,
MHGOPMAIIMOHHBIX HHTEPECOB MOJIb30BaTEIICH;

OCOOCHHOCTH, HallpaBl€HHs U (OpPMbl HAYYHO-METOJUYECKOIO  COMPOBOKICHUS
OMOJIMOTEUYHO-UH(POPMAIIMOHHOM JIEATEIILHOCTH,

0COOEHHOCTH, HampaBiIeHUs U (HOPMbl KOOPAMHALIMM U UHTErpaluu MpodheccuoHaIbHOM
JESTENIbHOCTH B OMOInoTeuHO-uHGOpMAIIMOHHOH cdepe;

0COOEHHOCTH (POPMUPOBAHUS KOMMYHHKAIMKM B OMOJIMOTEUHO-UH(OPMAIIMOHHON cdepe,
BUJIBI U (DOPMBI KOMMYHUKATUBHOM JI€ATEIHHOCTH,

aTpuOyTHBHBIC MPU3HAKA TEXHOJIOTUYHOW JEATEIHbHOCTH, KOMIIOHCHTHYIO CTPYKTYPY H
BUJIOBYIO KJIacCU(UKAIINIO OMOINOTEYHO-UH(DOPMAITMOHHBIX TEXHOJIOTHUH;

HOMEHKJIATYpYy MH(OPMAIIMOHHBIX U OMOIMOTEYHBIX MPOILIECCOB, CPEICTB U METO/I0B UX
peau3aluu;

KJIaCCU(UKALMI0O W Ha3HAYeHHE JOKYMEHTOB, pErJIaMEHTUPYIOIUX OuOIMOTEUHO-
uHGOPMAIIMOHHBIE TEXHOJIOTHH;

TEXHOJIOTHYECKHUE TPOIIecChl OMOINOTEeYHO-UH(OPMAIIMOHHON eI TETEHOCTH:

® TEXHOJIOTUU MOUCKA HH(OpMALIUK;

® TEOPUIO U TEXHOJOTHIO (POpMUpPOBaHUS, 00paObOTKH, KIacCu(PUKAIIUU JOKYMEHTHBIX
(bOHIOB, SJIEKTPOHHBIX HHPOPMALIMOHHBIX PECYPCOB;

e TexHOJOruio (OPMUPOBAHUS  CHPABOYHO-TIOMCKOBOIO  ammapara; CoOCTaB,
CTPYKTYPY, MOMCKOBbIE BO3MOXXHOCTH CUCTEMOOOpa3yromux komnoHeHToB CITA
(TpaIMIIMOHHBIX ¥ YIEKTPOHHBIX ), UX B3aUMOCBSI3b;,

® CTPYKTYpY HH(OPMAIIMOHHOTO pbIHKA, COCTaB, CTPYKTYpYy, 3aKOHOMEPHOCTH
dbopMUPOBaHUS U UCTIONIB30BAHUS HH(POPMAIIMOHHBIX PECYPCOB;

e KIaccu(UKAIMIO U HOMEHKIATYpy OMOINOTEYHO-UH(OPMAITHOHHBIX MPOJTYKTOB U
YCIIyT, IpejlaraéMbIX Ha COBPEMEHHOM MH(GOPMAIIMOHHOM PBIHKE;

e OCHOBHBIC TIOAXOABl K OIIGHKE KayecTBa OWOIMOTEYHO-MH(POPMAITMOHHBIX
MPOJIYKTOB U yCIYT;

BO3MOXXHOCTH HCIIOJIb30BaHUsl OUOIMOTEYHO-UH(POPMAIIMOHHBIX MPOAYKTOB M YCIyr B
6u6IMOTEeYHO-MH(OPMALIMOHHOM 00CITYKUBAaHHH,

OCHOBHbIE HaIlpaBJICHUs aBTOMAaTH3aI[MH OMOINOTeYHO-HH(OPMAIIMOHHBIX MTPOIIECCOB;
TEXHOJOTHYECKHE  MpOIecChl  OMOIMOTEYHOro  MPOU3BOACTBA  KaK  OOBEKTHI
aBTOMAaTHU3AINH, TPOrPAMMHO-TEXHHUUYECKUE CPEICTBA UX pealln3alluy;

NPUHIUIBL  TIOCTPOCHUS, TEXHOJIOTMYECKHE BO3MOXKHOCTH, THUIIOBYIO CTPYKTYpY
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ABUC/CAD, Ha3zHaueHue OTAEIBHBIX IMOJCUCTEM U aBTOMATH3MPOBAHHBIX PabOYMX MECT
(APM);

METOJIUKY MPEANPOESKTHOIO 0OCIEIOBAHMS TPOLIECCOB OMOIMOTEYHOTO MPOM3BOCTBA KaK
00BEKTOB aBTOMATHU3ALINH;

OPUHLUIBl  OpraHu3alMd W (YHKIHMOHAJIbHbIE BO3MOXKHOCTH  KOPIOPATUBHBIX
O6uOIMOTEeYHO- HH(POPMAITMOHHBIX CHCTEM U CETEH;

OpraHu3alnMro U TEXHOJOI'nu 6I/I6J'II/IOT€‘IHO-I/IH(l)OpMaHI/IOHHOFO O6CJ'Iy>KI/IBaHI/I$1 Pa3InYHbIX
KaTEropui Mojab30BaTeNei;

OCHOBHBIC (DOPMBI ¥ BHJIbI OUOJIMOTEYHOTO OOIICHUS, Oaphephl, MPEMATCTBYIOIINE OOIICHUIO, U
CII0COOBI UX Mpeoa0JICHUS

OCOOCHHOCTH  COIMAbHO-KYJIBTYPHOH W  TICHXOJOTO-TIEJarorn4ecKord  JesTeNbHOCTH B
oubamoreke;

CHOCOOBl M TEXHOJIOTUM OO0ECIeueHusi JoCTyna K yAaJCHHBIM PErHOHAIBHBIM,
HAI[MOHAJILHBIM U TJI00aJIbHBIM HH(GOPMAIIMOHHBIM pecypcam;

OCHOBHOE cojiepkaHne WH(HOPMAITMOHHO-0NOIMorpaduueckoi 1eaTeIbHOCTH;

OCHOBBI COLIMAJIbHO-TIEAArOTUYECKOTO MPOEKTUPOBAHUS 00pa30BaTeNbLHOTO
MIPOCTPAHCTBA,

MpOBeJICHNE KOHKYPCOB, BUKTOPHH, JIUTEPATYPHBIX BEUEPOB MO (OPMUPOBAHUIO Y JIETEH
HWHTEpeca K YTCHHIO;

BUJIbl TBOPYECKUX MEPONPUATUN MO (POPMHUPOBAHUIO Yy JAeTed HMHTEpeca K UTEHUIO U
(GhopMBI UX TIPOBEICHNUS,;

dbopMupoBaTh pa3zBUBaOIee 1 KOMPOPTHOE KHUKHOE MTPOCTPAHCTBO B OUOIHOTEKE;
WH(OPMAIIMOHHO-METOJUYECKOe  O00eCreYeHne MEpOINPHUATHH M0  Pa3BUTHIO Yy
00y4aromnXxcsi MHTEpeca K UTEHUIO;

MOHSATUHHBIN anmapar JOKyMEHTAIMOHHOTO 00eCIIeYeHUs YIPABJICHHUS, KI1aCCU(UKAITUIO,
OCHOBHBIE PEKBU3UTHI M OPTaHU3AIINIO0 PabOTHI C YIIPaBICHUECKOM JOKyMEHTAIHEH;
OOLIyI0 TEOPHUI0 W TEXHOJOTMH MEHeIKMEeHTa OuOIMoTeuHO-MH(POPMALMOHHON
JIESITENIbHOCTH;

HOPMAaTHUBHO-TIPABOBYO JIOKyMEHTAITHUIO, perIaMeHTHPYIOILY IO OMOIMOTEUHO-
UHGOPMAIIMOHHYIO IEATEIbHOCTS;

OCOOCHHOCTH OpTraHU3alMi TUIAHUPOBAHMS, ydyeTa W OTYETHOCTH B OHMOIMOTEKax
WH(MOPMAILIMOHHBIX ~ CITY)K0aX, CTaTUCTUYECKUE TMOKa3aTenu  OMOMMOTEYHOH |
WH(OPMAIIMOHHOU JESTEIILHOCTH,

TEXHOJOTHIO TPOBEACHUS MapKETHHTOBBIX HCCIECIOBAHWM, WX BHUIBI U TpeOOBaHHS
OpraHu3allnu;

OCOOCHHOCTH pa3paboTKu M peanu3allid KOMIUIEKCa MapKeTHHra B TPaJAULMOHHON
3JIEKTPOHHOU Cpelie;

OCOOCHHOCTH OpraHM3allMd W peau3allid MapKETHHTOBBIX KOMMYHHUKAIMA B
TPaJULIMOHHON U 3JIEKTPOHHOU CpeJe;

HaIpaBJIeHUsl PAa3BUTHSI KOMIUIEKCHBIX MHHOBALIMOHHBIX MPOrPaMM U MPOEKTOB Pa3BUTHS
61OIMoTeYHO-MH(POPMAITMOHHOM AesTenbHOCTH B Poccuu u 3a py6exom, 0COOEHHOCTH UX
peanusanum;

OCOOEHHOCTH  OpraHM3allid  KOMMYHHKAIlMAd TPU  BBIMOJHEHUH  KOMIUIEKCHBIX
WHHOBAIIMOHHBIX TMPOTPAMM M TPOEKTOB pPAa3BUTHUS OUOIHMOTEUHO-WH(DOPMAITMOHHON
JIESITEIbHOCTH;

OCHOBHBIE BH/JIbI KOPITOPATUBHBIX OMOIMOTEYHBIX PECYPCOB U MPUHIIUIBI UX PaOOTHI,
KJIacCU(UKAIIUIO,  TEXHOJOTWHM  CO3JIaHWs  PA3IMYHBIX  BHUJOB  DJIEKTPOHHBIX
UH(OPMAIIMOHHBIX PECYPCOB,;

0COOEHHOCTH OpraHU3alMA HHPOPMAITMOHHO- TEXHOJIOTHIECKOTO U nH(OPMAITMOHHO-
AQHATUTUYECKOTO COIPOBOXACHHUS npodeccuoHaTbHON NeSITeIbHOCTU u
pohecCHOHANBHBIX KOMMYHHKAITHIA;

TUIBl JINTEPATYpPbl, BUABI JOKYMEHTOB, UX ILIEHHOCTHBIE CBOMCTBAa, 3aKOHOMEPHOCTHU
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dopmynrpoBathk npobiaeMy, 0OBEKT U MIPEAMET, LETH U 33Ja4l, TUIIOTE3Y MPUKIaTHBIX
OMOJIMOTEKOBETUECKHUX, OMOIMOTrpadOBETICCKUX U KHUTOBEAUYCCKUX MCCIEI0OBAaHNMN,
UCIIOJIb30BaTh METO/IbI, a/IEKBATHBIC 1EJT HCCIIEOBAHMS,

BBIABJIATH M U3y4aTh MH()OPMAIIMOHHBIE TOTPEOHOCTH MOJIB30BATENEH C IOMOIIbIO
Pa3JINYHBIX METOJIOB;

OCYIIECTBIIATh HAYYHO-METOIMYECKYIO OATEPIKKY OMOIMOTeYHO-UH(POPMALIMOHHOM
NeATEIbHOCTH, TOTOBUTH U IPEIOCTABIISATH METOJMUYECKYIO MIPOAYKIINIO ONOTHOTEK;
OCYILECTBIIATh KOOPAUHALMIO U MHTETPALIUIO IPOPECCUOHATBHOM 1€ TEIbHOCTH B
OoubmmoredHo-nH(POPMAITMOHHOM cdepe;

OCYIIECTBIIATh OPraHU3ALUIO Pa3INYHbIX (POpM NpoecCHOHATBHBIX KOMMYHUKAIHH,
(dbopMHpOBATH CHCTEMY BHEIIHUX U BHYTPEHHUX KOMMYHHKAIUN B ONOIHOTEUHO-
nH(dOopMaIMOHHOM cdepe;

KJaccu(puIupoBaTh OMOIMOTEYHO- HH)OPMALMOHHBIE TEXHOJIOTHH;

yCTaHABJIMBATh COOTBETCTBUS MEXy HHPOPMALIMOHHBIMU U OMOINOTEUHBIMU
npoIeccaMu, OCYIIECTBISTH BEIOOP METO/IOB UX peai3alliy;

OCYULIECTBIISATH BHIOOP aKTyaIbHBIX HMH(OPMALMOHHO- KOMMYHUKAIIMOHHBIX TEXHOJIOTUH
JUTSL pelIeHUs] y4eOHbBIX, HaAyYHBIX, PAKTUYECKUX U YIIPABICHUYECKUX 3a/1a4;
OIpesieNATh Ha3HAUEHHE U BBIABIATH CHEIU(PUKY JOKYMEHTOB, PEIJIAMEHTHUPYIOLINX
OMOIMOTEYHO-NH(POPMAIIMOHHBIE TEXHOJIOTHH;

OCYILECTBIIATh KOMILJIEKTOBaHHE, yUeT, 00pabOoTKy, pa3MeLeHUE U XpaHEHHUE
O6ubmmoTeyHoro GoHIa, OPraHU30BBIBATH pabOTY C JOKYMEHTAMH Pa3IMYHBIX BH/IOB;
HOPUMEHSATH OOLIYIO U CTIeIHaIbHbIE TEXHOJIOIMU CO3JaHMsI AIEKTPOHHBIX
MH(OPMaLIMOHHBIX PECYPCOB;

OCYIIECTBIIATh OMOIMOrpaguueckuii mouck, oudanorpadupoBanue u popMupoBaHue
CIPaBOYHO-TIOMCKOBOTO armapara OMOIMOTEKH C ENbI0 PACKPBITHS COAepKaHus GoHIa
U €T0 UCIOJIb30BAHUS;

OCYIIECTBIISITH TIOUCK MH(DOPMAITHH, TPUMEHSITHh TEXHOJIOTHH (POPMUPOBAHMUS,
00paboTKH, KIaCCU(PHUKAIIMU, COXPAHEHUS U MTPEIOCTaBIECHUS 0JIb30BATENISAM
pa3IMYHBIX BUJIOB HH(POPMALMOHHBIX PECYPCOB B Pa3HBIX O0JIACTSIX 3HAHUS U
NPaKTUYECKOH 1A TebHOCTH;

KJIaccu(UIIpPOBaTh OMOIMOTEYHO- HH()OPMAITMOHHBIE TPOAYKTHI U YCIIYTH U BBISBIISITD
UX NOTPeOUTETHCKUE CBOICTBA;

OCYIIECTBIISITh BHIOOP U pa3pabaThiBaTh aCCOPTUMEHT aKTYyaIbHBIX ISl OMOIHOTEYHO-
UH()OPMAIIMOHHOTO YUpexkAeHUsI OMOIMOTEUHO-MH()OPMALIMOHHBIX IPOTYKTOB U YCIIYT;
UCMOJIb30BATh B OMOIMOTEYHON MPAKTHKE pa3InyHble BUABI HHHOPMALMOHHO-
KOMMYHUKAI[HOHHBIX TEXHOJIOTHIA;

(GbopMHpOBATH M HCIOIB30BATH AIIEKTPOHHBIE HH()OPMAIIMOHHBIE PECYPCHI, OTBEUYAIOIINE
3arpocam IoJib30BaTelnei;

OCYIIECTBIISITH BBIOOP aKTyaJIbHBIX PEIISHUH B TIporiecce GopMUPOBaHUS H
HKCIUTyaTallii aBTOMAaTU3UPOBAHHBIX OMOIMOTEYHO- MH(POPMAIIMOHHBIX CUCTEM,;
OCYIIECTBISATh OMOIMOTEYHO-UH(POPMAIIMOHHOE 00CTYKUBaHHUE TIOJIb30BaTeNIeH B
COOTBETCTBHUH C UX 3alIPOCAMHU U MOTPEOHOCTIMU;

OCYHIECTBIISATH HHPOPMAITMOHHO-0UOIHOrpadUIeCcKy0 1eATEeIbHOCTS;

o0ecreynBaTrh JOCTYI CyObEKTOB BOCIUTAHUS K pecypcaM OMOIHOTEKH;
pa3pabaTeIBaTh COLUAIBHO-IIEAATOTMYECKUE TPOrpaMMbl BOCIIUTAHUS HHPOPMALIMOHHOM
KYJIbTYpBI 00y4aromuXxcs;

OCYILECTBIIATh MEJAarorn4ecKyo MoAIep>KKy TBOPUECKON HH(DOPMALIMOHHON
JeSITeIbHOCTH 00yUalOInXCs;

IPUMEHSATh Ha NpaKTHKe 3((HEKTUBHBIE TEXHOJIOIHH JIETIONPOU3BOACTBA;
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NPUHAMATH 00OCHOBAHHBIEC YIIPABICHYECKUE PEIICHHS IO TIPEOI0JICHHIO TPOOIEMHBIX
CUTYyallMii B ACATEIbHOCTH ONOINOTEKH;

BECTH YYETHYIO JIOKYMEHTALUIO H PACCUUTHIBATH KOHTPOJIbHBIE UTOTOBBIE TOKA3aTEIH
JeSITeTbHOCTH;

OCYIIECTBIISATh CTATUCTUYECKHUI aHAIN3 JeATEIbHOCTH ONOINOTEKH;

NPUMEHSTH JEHCTBYIOIINE OTEUECTBEHHBIE U MEKAyHApOIHbIE HOPMATUBHBIC
JOKYMEHTBHI ITPH PEIICHUH 33/1a4 Ipo(ecCHOHATBHON AeATeIbHOCTH;

®ecnieunBaTh 3P PekTuBHYI0 paboTy C MOTOKaMU HH()OPMALIUH [T TPUHATHS
OPraHU3alMOHHBIX U YIIPABICHYECKUX PELICHUH B ONOIMOTEYHO- HH(DOPMAIIMOHHON
chepe;

HPOBOJUTH MAPKETHHIOBbIE ONOIMOTEYHbBIE NCCIIEIOBAHUS U HCIIOIB30BATh
MapKETUHTOBbIE KOMMYHUKAIMH /IS TIPOJIBIDKEHUS Ha PhIHKE OMOINOTEYHO-
MH()OPMAIIMOHHBIX TIPOYKTOB U YCIIYT;

pa3pabaTbIBaTh U PEATU30BBIBATH MAPKETUHTOBYIO CTPATETHIO JJISl TIPOJIBUIKCHUS
O01OIMOTeYHO-UH(DOPMAITIOHHBIX YUPEKICHUH,

peannu30BBIBaTh HHHOBAIIMOHHBIE TPOTPAMMBI M ITPOEKTHI Pa3BUTHsI OMOINOTEUHO-
MH()OPMAIIMOHHOH JIESITETbHOCTH B ONOIMOTEKaX pa3HbIX THIIOB U BUJIOB;
OpraHM30BBIBATH KOMMYHHKAIIUHU B MPOLIECCE PAOOTHI HAJ MHHOBAIMOHHBIMHU MIPOEKTAMHU
¥ [IpOrpaMMaMy pa3BUTHsI ONOIMOTEUHO-NHPOPMAIMOHHOM AESTEIbHOCTH;
UCIIOJNIb30BaTh KOPIIOPATHBHBIE HH(POPMAIIOHHBIE PECYPCHI B 00CITYKUBAaHUN
HOJIb30BaTENeH;

OCYILECTBIISITH TIOUCK MH(OPMAITH B KOPIIOPATHBHBIX OMOIMOTEYHBIX CUCTEMAX;
OCYIIECTBIISATH ayTEHTU(UKAIHMIO TIOJIb30BaTeIel B KOPIOPATUBHBIX OMOIMOTEYHBIX
cucTeMax;

HPOBOJIUTH CPABHUTEIBHBIN aHAIN3 AIEKTPOHHBIX MH(OPMALMOHHBIX PECYPCOB;
BBISIBJISITH II€JIEBBIE TPYIIIIBI ITOJIH30BATENEH SJIEKTPOHHBIX MH()POPMAIIMOHHBIX PECYPCOB U
uX MH(POPMAIIMOHHbIE TOTPEOHOCTH;

NPUHUMATH PEIICHUS 110 BBIOOPY 00ECIIEUMBAIOIINX CPEJICTB CO3/aHUS M MOJICPHU3ALINT
Pa3IUYHBIX BUJIOB 3JIEKTPOHHBIX MH()OPMALIMOHHBIX PECYPCOB;

pa3pabaThIBaTh TEXHOJIOTHIO HHPOPMAIIMOHHO-aHATUTUIECKOTO COMPOBOKIACHUS
npohecCHOHANBHBIX chep esTeNbHOCTH;

OTIpEeNIeNATh BUBI, )KaHPBl M HH)OPMAIIMOHHYIO IIEHHOCTh JOKYMEHTOB;

HNPUMEHSATh METO/Ibl aHAJIN3a IOKYMEHTAIBHBIX TOTOKOB JUIsl TPOBEACHUS
OMOITMOMETPUIECKUX UCCIIETIOBAHUIA;

OCYILECTBIISATh AHAJUTUKO- CHHTETUYECKYIO IIepepaboTKy TOKYMEHTOB U
JOKYMEHTAJIbHBIX TOTOKOB B TPAJAUIIMOHHOM U aBTOMAaTU3HPOBAHHOM PEXHME C
UCIIOJIb30BaHUEM KOMMYHHKATUBHBIX (HOPMATOB;

CO3/1aBaTh M MOJICP)KUBATh B pab0ueM COCTOSTHIH JIMHTBUCTHYECKUE CPENICTBA
6101MOTeYHO-UH(OPMALTMOHHON TEXHOJIOTHH.

Baagern:

>
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TEXHOJIOTUSIMH cO0pa, aHaIN3a, YIOPAA0UEHHS U IPEICTABICHUS SMITUPUYECKOI
uHpOpMaIMK B IPUKIIAJAHBIX OMOIHOTEKOBEIUECKUX, OMOIOrpadoBeTUECKUX U
KHUTOBETYECKUX UCCIIEJOBAHMSIX;

METOJMKOMN H3yueHHUs: HHPOPMAIIMOHHBIX TOTPEOHOCTENH;

TEXHOJIOTUEH pa3pabOTKU METOINYECKON OMOIMOTEUHOM MPOAYKIIUHN Pa3IMYHOTO
Ha3HAYCHHUS;

HaBBIKAMU MPUMEHEHUSI OCHOBHBIX METOJI0B KOOPJMHALIMU U UHTETPAIIUH
po)eCCHOHAIBHON JEATEIHPHOCTH B OMOIMOTEYHO-HH(POPMAITMOHHOH cepe;
HaBBIKAMHU OpPTraHU3alMK PA3IUYHBIX (OPM MPO(ecCHOHATBHBIX KOMMYHHKAIIUH;
po¢eCCHOHAIBHON TEPMHUHOJIOTHEH B chepe OnOIMoTedHO-NHPOPMAITMOHHBIX
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TEXHOJIOTHIA;

TEXHOJIOTUYECKUM TOXO0/IOM K aHAJIN3y HH()OPMAITMOHHON 1 OMOIHOTEYHOI
JESITEIIbHOCTH;

TEXHOJIOTUYECKUMHU TIpoLieccaMu (POPMHUPOBAHUS JOKYMEHTHBIX (JOHIOB OMOINOTEK;
METOJIJaMH CTPYKTYpPUPOBaHUS HH(GOPMALIUU B JIEKTPOHHBIX HH()OPMALIMOHHBIX
pecypcax (6azax JaHHBIX, YIEKTPOHHBIX KOJIICKIHSX, SJIEKTPOHHBIX OMOINOTEKAX,
caiTax);

TEXHOJIOTUYECKUMHU TpolieccaMu (POPpMHUPOBAHUS OTIEIBbHBIX KOMITOHEHTOB CITA
OMOJINOTEKY;

METOJIaMH TIOMCKa, 0TOOpa, 00paboTKH, Kiaccupukanuu, GOpMUPOBAHHS, COXPAHEHUS U
MPEOCTaBIICHUS M0JIb30BaTENsIM HH()OPMAIIIOHHBIX PECYPCOB;

TEXHOJIOTUEH MOATOTOBKH M MPEI0CTaBICHH HH()OPMALMOHHBIX MPOIYKTOB U YCIyT
pa3IMYHbBIM KaTerOpHsIM I0JIb30BaTeNe;

HaBBIKAMU CO3JIaHHSI AIIEKTPOHHBIX HH()OPMALIMOHHBIX PECYPCOB;
ABTOMAaTU3UPOBAHHBIMH OMOIMOTEYHO-MHPOPMALIMOHHBIMHA TEXHOJIOTHIMU;

HaBbIKaMu padoTel B ABUC;

METOJIJaMH TICUXOJIOTO-TIeIarOrMYeCKOro BO3JICHCTBHS Ha MOTpeOuTeNss nHGOpMaIuy;
TEXHOJIOTUSIMH ITPOEKTUPOBAHUS COLMAIBHO-TIEAATOTHYECKUX MTPOTPAMM BOCTIUTAHHS Y
oOy4aromuxcst ”HPOPMAILIMOHHOU KYJIBTYPBI;

Ne1arOornYeCKMMH TEXHOJIOTHSMH WH(POPMALIMOHHO-METOIUIECKOTO 00eceueHus
peanu3anuu nporpaMm oOpa3oBaHMs U BOCITUTAHMUS,

TEXHOJIOTMEN U METOMKOMN pa3paOdOTKU U MIPOBEJAEHUSI COLUOKYIIbTYPHBIX MEPOTIPUATUI
B OMOIHOTEKE;

METOAMKOHN BBIABICHHUS YPPEKTUBHBIX (HOPM M METOJJOB OMOIMOTEYHO-TIEIar OTMYECKON
paboThI CPEeICTBAMU JIUTEPATYPHI U YTCHHS,

METOaMH TIPOCKTUPOBAHUS JIOKAIbHOW BHYTPHOMOIMOTEUHON JOKYMEHTAIHH,
COBPEMEHHBIMU METOIaMU MEHEPKMEHTA MPOPECCUOHATIBHOM 1€ TEIbHOCTH B
O6ubMoTeyHO-uH(GOPMaIMOHHOM cdepe;

METOJIaMH CTaTUCTUYECKOTO aHANIN3a JIESTeIbHOCTH OUOINOTEKH;

TEXHOJIOTUSIMH ITOMCKAa HOPMATHBHO-TIPABOBBIX JIOKYMEHTOB, PETJIAMEHTHPYIOLIHX
npodecCHOHANBHYIO IeATeIHbHOCTh B OMOIMOTeYHO-UH(OPMAITHOHHOHN cdepe;
METOJIaMU MapKETHUHTOBBIX MCCIICIOBAHUMN, CITOCOOAMHU aHaTu3a COOpaHHON
MapKETHHTOBOM MH(OpPMALIUU, KOHTPOJIS U OLIEHKH OpraHU3alliid MapKeTUHTOBON
JIeATEeIIbHOCTH OMOIMOTEKY,

TEXHOJOTHSIMU peann3alii MapKeTUHTOBOM cTpaTeruu OMOIHOTEKH;

HaBBIKAMU TIPUMEHEHHUSI OCHOBHBIX HHHOBAIIHOHHBIX TEXHOJIOTHIA B OMOINOTEKAaX pa3HBIX
TUTIOB U BUJIOB;

HaBBIKaMH PaOOTHI B KOMaH/Ie, OPTaHU3aIUH JETTOBBIX KOMMYHHUKAIIWH;

HaBBIKAMU UCTIOJIb30BaHUS KOPIIOPATUBHBIX OMOIMOTEYHBIX CeTel B IIpoIieccax
00CITy»KMBaHUS TI0JTH30BaTEICH;

o011ei U crieruaTbHBIMU TEXHOJIOTUSMU CO3/IaHUS DJIEKTPOHHBIX NH()OPMAIIMOHHBIX
pPECypCoB;

METOJIJaMU TIOUCKa, cOopa, aHanu3a, 0000IIeHns nHOpMaIIMY, HaBBIKaMH PabOThI C
uH(popmanueit B cetu HTepHET;

HABBIKAMU MPUMEHEHUS TEXHOIOTUN HHPOPMAIIMOHHO-aHATUTHIECKOTO COMTPOBOXKICHUS
npoecCuOHANBHBIX cep AeSITeTbHOCTH

TEXHOJIOTUYECKUMHU MPOLIECCAMU aHAJTUTUKO- CHHTETHUECKON IIepepaboTKu
nHpOpMaIH.



4. CTPYKTYPA U COAEP)KAHUE PABOquIUHPOFPAMMbI
MPOU3BOJACTBEHHOMU: TEXHOJIOI'MYECKOMU NTPAKTUKMN.

O01Iasg TPYI0EMKOCTh NPAKTHKH COCTaBJgeT 216 yacos.

Ne  |Paznesnl Buabl yue6Ho0il padoThl, BKJIK0OYAS DopMBbI TEKYLIET0
n/m NPaKTHKH CaMOCTOATEIbHYIO PAa0OTy U KOHTPOJISt
TPYA0EMKOCTD (B 4acax) yCIeBaeMoOCTH.
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1 |Texmonormueckas 6 1 54 50 JIHEBHUK IPAKTHKH.

eI TeIbHOCTD [Tpwioxenus. OT4er 1o
PaKTHKE.

2 |OpraHu3anuoHHO- 6 1 54 S50  |IneBHMK MpaKTHKH.
yIpaBlieHYeCKas [Tpwioxenus. OT4er 1o
eI TeIbHOCTD MPAKTHKE.

3 KynbTypHO- 6 1 o4 S0 JIHEBHUK MIPAKTHKHU.
0CyroBast [Tpunoxenus. OTyet HO
NesITeNIbHOCTD NpaKTHKE.

4 MupopmannonHas 6 1 54 50 JIHEBHUK TPAKTHKH.
NEATEIbHOCTD [Ipunoxenus. Otuer no

paKTHKE.

5 Jluddepenunponan- 3amuTa npakTUKu
HbII 3a4€T 12

6
Bceero: 216 4 216 212




[TpoxoxkaeHne MpakTUKU OCYIIECTBISETCS B TPH 3Tara.

Ha noaroroBuTe IbHOM 3TaMne CTYICHT 3HAKOMUTCS C YCIOBUSAMH, LIEIBIO, 3aJa4aMU MPAKTHKH,
M3yYaeT mIporpaMMy MPaKTUKH, TPEOOBaHUSI K OPOPMIICHUIO OTUYETHBIX JIOKYMEHTOB,
IPOCITYLIMBAET BBOIHBIN (IEPBUUHBIN) HHCTPYKTAX 110 TEXHUKE OE30IIaCHOCTH.

OCHOBHOI 3TaN NIPaKTUKH CBs3aH C pabOTOM CTyIeHTa Ha 0a3e MPAKTHKW COTJIIACHO MPOTpaMMe
MPaKTUKHU. PexuM paboThI CTYyICHTOB COTJIACYETCS C paciucaHueM paboThl OUOIMOTEKH U
MpaBUJIaMU €€ BHYTPEHHETO pacropsaka. Pabounii 1eHb CTyI€HTa Ha MPAKTUKE — IIECTh YacoB,
W3 HUX Ha BBITIOJIHCHHE 3aIaHUH 110 TpOorpaMMe ITPaKTHUKH, HAMTMCAHUE M COCTABIIEHUE OTYETHBIX
JIOKYMEHTOB CTYJICHTY OTBOJIMTCS JIBa Yaca. BrimosHeHHass paboTa J0JDKHA €KETHEBHO
(UKCUPOBATHCS CTYJICHTOM B JHEBHUKE MIPAKTUKH.

Ha 3ak/110unTe/IbHOM (OTYETHOM) 3Tale CTYJCHT MUIIET OTYET O NpakTuke. [lo okoHuaHuun
MPAKTUKU CTYJEHT CAeT PYKOBOJUTEIIO MPAKTUKU 0T HCTUTYTa BECh MEPEUYEeHb OTUETHBIX
JTOKYMEHTOB. 1o uToram npakTUKu MPOBOIUTCS 3aIIMTA MPAKTUKH.



OcHOBHBIE HaNpPaBICHUS TpynoBble 1elcTBYS HA 3ananus Ob6Bem
JesTeNbHOCTH IPaKTUKE, BKIIOYas 4acoB
CaMOCTOSITENIbHYIO paboTy
o0OyyJaromerocs
IloaroroBuTE/IBHBIN 3TANl IPAKTHKH
[IpoBenenue O3HaKOMJIEHHUE C 8
YCTaHOBOYHOM IIPOrpaMMOM IPAKTUKH,
KOH(EpEHINH: BBOJIHBIM HHCTPYKTaX I10
03HAaKOMJIEHHUE C TEXHHUKE O€30I1aCHOCTH.
IIPOrpaMMOil IPaKTHKH,
(dhopMaMu JOKYMEHTOB H
IIpaBUJIIAMU UX
3aI0JIHEHUS, UHCTPYKTaX
110 TEXHUKE 0€30I1acHOCTH,
XapakTepucTHKa 0a3
IIPAKTUKH
OCHOBHOI1 3Tan NPAKTHKH
N3yuenue N3yuuts u 8
OpraHU3alMOHHON 0XapaKTepU30BaTh
CTPYKTYpPbI OMOIHOTEKHY, OpraHU3alMOHHYIO
OpraHU3aIOHHO- CTPYKTYpy Onubnmorexu,
IIPABOBBIX TOKYMEHTOB, OpraHu3alMOHHO-

IeaeH 1 3a/1a49, OCHOBHBIX
HanpaBJIeHUN
e TETbHOCTH.

MIPAaBOBBIC JTOKYMEHTHI,
L[eJH U 33]]a41, OCHOBHBIE
HaIpaBJICHUS
NeSITebHOCTH,
KOM(OPTHOCTb
OUOINOTEYHOM Ccpeibl.
Ucrounukamu g
U3yYEHUS] MOTYT OBITh: —
yCTaB OpTaHU3AINH; —
MIOJIOKEHHUS O
CTPYKTYPHBIX
MOIpa3/IeIeHUsX
OpraHu3aIuy; —
MHCTPYKIHHU IO
BBITTOJIHEHUIO OT/ICTHHBIX
BUJIOB Pa0OT; — IJIaHBI
paboTHI; — OTYETHI;, — CAUT
OpraHu3aluy; —
MH(OPMaLIOHHO-
aHAJMTUYECKHE
Marepuaiibl. UTorom
BBITTOJIHEHUS 3a/1aHUS
JIOJIKEH CTaTh
MUCbMEHHBIN aHaIn3
MPOIIECCOB OMOIMOTEUHO-
UH(POPMALIMOHHOTO U
oubmuorpaduuexoro
o0cyKUBaHUS,
XapaKTepUCTHKA
HanpasieHui u Gopm




00CTy)KUBaHUS
IOJIL30BaTENIEH.

dopMHpOBaHUE, yUeT U
o0paboTka
oubamoreynoro ¢hoHma

[TepBu4HBIl OTOOP TEUATHBIX
JIOKYMEHTOB JJISl BKIIIOUCHUS
B OnOmuoTeuHsii GOH]T B
COOTBETCTBUU C IPOPUIIEM U
TEMaTUKO-THUIIOJIOTUYECKUM
IUIAHOM KOMIUIEKTOBAHUS

JlaTp XapaKTepUCTUKY
dbonga OUOIMOTEKN WK
OJIHOTO M3 CTPYKTYPHBIX
MoJipa3ieICHUI
oubmmorexu (00BeM,
CTPYKTYpa, COCTaB IO
BUJIaM, SI3BIKY, OTPACIIsIM,
JTUHAMHKY, UICTOYHUKH
KOMILJICKTOBAHUS ).
[IpunHsATh yyacTue B
OCHOBHBIX IpOIeccax
dbopmupoBanus GoHA:
KOMIUICKTOBAHHH, YUETE,
pa3MEIICHHH.

Benenue
nudepeHITPOBaHHOTO
(MHAMBUAYATBHOTO) U
UHTETPUPOBAHHOTO
(cymmapHoro) yuera
MEYaTHBIX JOKYMEHTOB
OoubroTeyHoro Ghoxa

Texaudeckas 00paboOTKa,
IITPUXKOIUPOBAHNEC U
MapKUPOBKA JOKYMEHTOB

IIpakTrueckue 3aganus:
MPUHSTH MAPTHIO
JIOKYMEHTOB, IIPOU3BECTH
MapKUPOBKY U
TEXHHYECKYIO0 00paboTKy.
CocrtaButsb cxemy «lIlyTh
KHHUTU B OMOIHOTEKEY.

bubnuorpaduueckas
00paboTKa JOKYMEHTOB,
MOCTYITUBIIHX B
OuOIMOTEUHbIN QOHT,
oTIpeNieIeHne HaTHIus
oubnnorpaduyeckoro
OTIMCaHUsI TOKYMEHTOB B
AIIEKTPOHHOM/TPaAULIMOHHOM
KaTajiore ONOJIMOTEKH,
dbopMupOBaHUE IEPBUYHOM
b3 mytem co3nanust HOBOM
WM 3aMMCTBOBAHUS U3
KaTajaoroB OMOINOTEK-
YYaCTHUI[ KOPIIOPATUBHOM
KaTaJIOTU3aLII

dopMHpOBaHUE U
pacriedyaTka BbIXOJHBIX
(bhopM — KaTaoKHOM
KapToukH ¢ b3

WNuaexcupoBaHre e4aTHBIX
u 3J'IeKTpOHHI)IX }IOKYMGHTOB
B OMOIHOTEKE

Ocy1iecTBUTh
MIpeIMETU3ALINIO
JIOKYMEHTOB: OIIpE/IETICHHE
MIPEAMETHBIX pPYyOpUK,
BKJTIOUECHHUE ux B
oubnnorpaduyeckue
3aITUCH.

OcyuiecTBUTh
CHCTEMaTH3aIIHIO
JIOKYMEHTOB  Pa3fInuyHON
TEMaTHUKH  Ha  OCHOBE




KJIaCCU(UKATMOHHBIX
cucteMm bBK, YV JIK.
OdopMUThL OCHOBHBIE U
JIOTIOJTHUTEJIbHBIC
KapTOUYKU
CHUCTEMAaTHYECKOTO
KaTajiora B COOTBETCTBHHU C
TIOJIHBIM MHJCKCOM.

JJIA

AHHOTHpPOBaHHE U
pedepupoBaHue eYaTHBIX U
AIIEKTPOHHBIX JOKYMEHTOB B
oubnnoreke

CocraBUTb aHHOTAIlNHU
PEKOMEHIaTEIbHOTO u
CIIPaBOYHOTO XapakTepa:
PEKOMEH/IATEIHHY IO
AHHOTAIMI0O HAa HAY4YHO-
MOMYJISIPHOE,
XYJ0KECTBEHHOE M3JaHHE,
JIETCKOE U3IaHuE;
CIIPAaBOYHYIO aHHOTAIUIO
Ha yd4yeOHOEe H3JaHUE U
CIIPaBOYHOE U3JIAaHUE.

Opranu3zanys 1 BeJCHHE
AJIEKTPOHHBIX/TPAIUIIIOHH
BIX KaTaJI0roB OUOJINOTEKHU

Co3znanue
oubmmorpaduyeckux
3aIKcell B COOTBETCTBHUU C
dbopmaTom
aBTOMAaTHU3UPOBAHHON
OuOINOTEUHO-
MH(OPMALIMOHHON CHCTEMBI
OUOINOTEKH

[Tpon3sBecT aHAIUTHKO-
CHHTETHYECKYIO
00paboTKy TOKYMEHTOB B
ABUC: 3anonHuTh noss
3JIEKTPOHHOI'0 KaTaJora.
OrnpenenuTh KII0YEeBbIC
CJIOBA U AECKPUITOPHI NIPH
KOOPJWHATHOM
MH/IEKCHUPOBAaHUH
JIOKYMEHTOB.

dopMHupoBaHUE MacCHBa U
peIaKTHPOBAHUE
TPaJULIMOHHBIX KaTaJOTOB
oubIMoTEK

Onenuts coctaB CITA
OMOJIMOTEKH C TOUKH
3peHUs UCTIOIb30BaHUS
€ro OTHEILHBIX 3BEHLEB.

CrnpaBouHo-
oubnuorpaduueckoe
o0CITyKUBaHUE B
CTAIlMOHAPHOM U
JUCTAaHIIMOHHOM PEXUMaxX
I0JIb30BaTENEN
OubIMOTEKN

Brmonnenue
oubnnorpaduueckux
CIIPaBOK I10 3aIpoCy
MOJIb30BaTENIsd OMOIMOTEKY B
CTallMOHAPHOM U
JTMCTAaHIIMOHHOM PEKUMaX

BrimonuuTs B mporecce
oubarorpaduyeckoro
00CITy>KHBaHUS BCE BUbI
CIIPABOK, TPEOYIOIINX
UCTOJIb30BaHUS TIPU
BBISIBJICHMM MaTepuana
Pa3IUYHBIX UCTOYHUKOB!
KaTaJjoros, KapTOTEK,
oubnuorpaduyeckux
ocoOuil, mepuoOANYECKUX
W3JIaHUH 110 TEME CIIPaBOK
(MEeToIMKy UX
BBINOJIHEHUS OTPA3UB B
JTHEBHUK) HE MEHEe:
TemaTnyeckyo CIpaBKy —
He MeHee 2 MIT. (B TOM
4UCJIe OAHY I10 IIPABOBOU
TEMaTHKe), Y TOUYHSIONIYIO
CIIpaBKY — HE MeHee 2 HIT.




(B TOM 4uCl€ OJHY 1O
MIPaBOBOM TeMAaTHUKe),
AJIpecHyI0 CIIpaBKy — HE
MeHee 2 mIT. (B TOM Yncie
OJIHY IO IPaBOBOM
TEMAaTHKE),
daxkTorpaduueckyro
CIPaBKy — HE MeHee 2 IIT.
(B TOM 4uCI€ OJHY 110
IIPaBOBOM TEMATHKE).

Opranusanusi, BeIcHUE U
y4et B Oubiamoteke hoHaa
BBITIOJTHEHHBIX CIIPABOK B
ANIEKTPOHHON/TPAAUITIOHHON

dbopme

N3yuenue cucreMsl yyera
Y aHaJIN3a BBIIOJIHAEMBIX
CIIPABOK.

[To3HakOMUTBCS C
paboToii BUPTyaIbHOU
CIPAaBOYHOM CITyKOBI.
[IpocnenuTs AMHAMUKY
3aMpoCOB 3a MOCIEIHHIE
TpH roja.
[Ipoananu3upoBars
paboty 6ubmuorpados 1o
IIPEIOCTABIICHUIO OTBETOB
HAa 3aMpOChl B YAAJICHHOM
pexUMeE.

Coszmanue
o6ubnnorpaduyeckux,
AHATUTUYECKHX,
MMOJTHOTEKCTOBBIX,
MYJIbTUMEIUIHBIX
OMOJIMOTEYHBIX
MH(OPMAIIMOHHBIX
MIPOTYKTOB

AHaJIUTHKO-CUHTETHYECKAS
00paboTKa pesleBaHTHBIX
JIOKYMEHTOB, B TOM YHCJIe
oubnuorpaduueckoe
onucaHue, aHHOTUPOBAHUE,
pedepupoBanue,
UH/IEKCHPOBaHHE,
OKCTPAarupOBaHUE TAHHBIX U
(bparMeHToB

BBoj anHanuTH4eckux
oubanorpaduuecknx
3anuceit B ABUC
«Pycnan». O3HakomIIeHHE
C METOAMKOM 3aII0JIHEHUS
MOJIEN aHATMTUYECKUX
oubnuorpaduyeckux
3anucei Ha CTaThU U3
NEPUOINYECKUX U3/IaHUH
B pamkax IIpoexra
«MexperuoHanbHas
aHaJIMTUYECKasi pOCIHChH
crarei».
[Ipoananu3upoBars
BBITTOJIHEHHYIO PaboTy,
MIPEJICTaBUTh B KaYeCTBE
npuMepa rpapuuecKuit
obpa3
oubnuorpaduyeckoi
3aIucy B
MaIIMHOYMTAEMOM WIIN
KapTouyHOM (hopmare
(ckpuHIIOT, (GOTO, KOTIHS
U T.J.)

dopMupoBaHue
KpaeBeIueCKuX
OMOIMOTEUHO-

®opMHpOBaHUE U BEACHUE
AIIEKTPOHHBIX KaTaJIOTOB
KpaeBEeIYECKUX JOKYMEHTOB,

VYyacTtue B co31aHuu U
BEJICHUH KPACBEIUECKUX




MH(POPMALMOHHBIX
pecypcoB, co3/iaHue 1

AIIEKTPOHHBIX OMOIIMOTEUHBIX
KpaceBeTYeCKUX

0a3 JaHHBIX COOCTBEHHON
reHepaIuu.

MPOJIBMKEHUE OMOJIMOTEK/KOJUIEKIIAI HA
KpaeBeIueCcKou calite OMOJIMOTEKN B
oubmmorpaduueckoit ouboreke
nHpopmaluu
Cozpanue 1 mojaepxKa
OMOIMOTEYHBIX
KpaeBeTYECKUX aKKAyHTOB U
BUPTYaJIbHBIX COOOIIECTB B
COLIMAJIBHBIX CETAX
OoubIMOTEKU
[ToaroToBka mpocmexTa VYyacTtue B COCTaBICHUU
OUOIMOTEYHOTO pa3IMYHBIX BUIOB U TUIIOB
KpaeBeauecKoro oubmmorpaduyeckux
WH(POPMAIIMOHHOTO MPOYKTa | TOCOOU
(pexoMeHIaTeNbHBIX,
HAY4YHO-
BCIIOMOTATEIbHBIX,
TEMAaTUYECKHX,
oubmmorpaduyeckux,
KPaeBETYCCKHX ) WITH
JIOTIOJIHEHHUH K OJJTHOMY H3
oubmmorpaduueckux
MocoOMii, U3JaHHBIX
OuOIMOTEKOI.
CranuonapHoe, Perucrpanus/nepeperucrpan | Opranusanus
BHECTALlMOHAPHOE U usl TI0JIb30BaTeNs Ou6INOTEYHOTO
JUCTAaHIIMOHHOE OoubIMoTeKN, 00cIyKUBaHus B
00CITy’)KUBaHUE UH(GOPMHUPOBAHUE O YHUTABHBIX 3aJIaX U Ha
II0JIb30BaTENEH IIpaBUJIaxX MOJIb30BAHUS abonemente. 3yuursb
o6ubnnorexku OoubinoTeKoi, ee pecypcax, 0COOEHHOCTH
CepBHUcax, yCIIyrax v mopsijike | OuGImoTeqyHoro

ux
MCIIOJIb30BaHUS/TIOJIyYE€HHUS B
CTAallMOHAPHOM H
TVICTaHITHOHHOM
(YoameHHOM) peKuMax

o0cy>KUBaHUS B
YUTAJBHBIX 3aJ1aX, Ha
aboHemeHTe (Ha mpuMepe
KOHKpPETHON OMOIMOTEKN).
OcHoBHBIE POPMBI
opraHu3anuy abOHeMeHTa:
o0IIuii,
(GYHKIMOHATIBHBIMN,
TPYNIOBOM , OTPACTIEBOH,
KOMIUIEKCHBIM.

N3ydenue nons3oBarenei
1 ux uHTepecoB. Kakne
TpYyMIBl YUTATETCH
BBIJEIIEHEI B OMOJIMOTEKE,
KaKue U3 HUX Jaile (pexe)
oOpararorces K
JTUTEepaType Mo KaKuM
OTpacJisiM; Kakue 1eju
oOpauieHus npeo0i1agaroT




- ISJIOBOE WK CBOOOTHOE
YTEHUE; KAaKUe UMEHHO
W3JIaHUS TIOJB3YIOTCS
MOITYJIIPHOCTBIO.
N3yunth MeTOBI
WH/IUBUYTBHOTO
OMOIMOTEYHOTO

00CITy )KMBaHUS B
oubmoreke O6aze
npaktuku. [IpoBeneHue
Oece1 ¢ MOJIb30BaTEISIMU
IIPH 3aIMCH B OMOIHOTEKY
(opueHTHpyOIIas); Ipu
PEKOMEH/IAlU KHUTU
(TakTHuecKkas); becena o
MIPOYUTAHHOM
(KOoppeKTHpyIoLIas).
(Texct oxHOM U3 Oecen
MPUIIOKHUTB K OTYETY).
CocraBnenue
pEKOMEHJAIHNI O
COBEPIICHCTBOBAHUH
nudepeHIMPOBaHHOTO
00CITy )KBaHUSA
MOJIb30BaTeNei B
OoubIMoTeKe.
bubnunoreunoe

00cy )XKHBaHUE
MOJIb30BaTeNei ¢ 0COOBIMU
MOTPEOHOCTSIMU
(FOHOIIIECTBO U JIETH;
WHBAJTUJIBI; TIOXKUITBIE;
HaI[MOHAJTIbHBIC
MEHBIITMHCTBA; MUTPAHTHI

U Jp.).

BpoHnpoBanue 3aKka3zaHHbIX
yJaJeHHBIM MOJIb30BaTEIEM
OUOIMOTEKN JOKYMEHTOB U3
O6ubnnoreyHoro GpoHaa ¢
ENTBIO yIOBIIETBOPCHHUS
MH(OPMALIMOHHBIX 3aIPOCOB

[Tpuem u peructparus
BO3Bpara JIOKyMEHTOB B
OuOINOTEKY B CTAIIMOHAPHOM
U TUCTaHIIMOHHOM
(YoameHHOM) peKuMax

PaccranoBka BO3BpanieHHbIX
[I0JIb30BaTEIEM OHMOIHOTEKH
JIOKyMEHTOB B
OuOIMOTEYHBIN QOH,
MEJIKUW PEMOHT U3JaHUN

[IpunsATE yyactue B
pa3MelIeHU! U
pacctaHoBke QoH/Ia B
KHUTOXPaHWJIUILE WIH
OJIHOM M3 CTPYKTYPHBIX




MOAPAa3ACIICHUN
OnobIMOTEKH

IIpueM u BBIIIOJIHEHHE
3aIIpOCOB 0JIb30BATENSA
OuOINOTEKN B PeXKIME
3JIEKTPOHHOMN JI0CTaBKH
JokymeHToB (D1J1)

Opranu3anus BBICTaBOK,
PaCKpBIBAIOIIUX
OnbIMoTeUHBIN (HOH U
npyrue nHpopMaMoHHbIC
pecypchl, B TPAIUIIMOHHOM H
udpoBoM opmare

Pa3paboTka TeMaTHKo-
IKCIIO3UIIMOHHOTO TIJIaHa
KHW)KHOU BBICTAaBKH (110
TM000M OTpaciy 3HAHHUS).

Coznanue BUPTyalbHOU
BBICTaBKH: ClIaii-
Mpe3eHTalNs

OpraHu3anms CUCTEMbI y4eTa
OMOIMOTEYHO-
UH(POPMAIIMOHHOTO
00CITy>KMBaHUS, BEICHUE
TUIAHOBO-OTYETHOU
JIOKYMEHTAIUHU B
CTallMOHAPHOM H
JTUCTAHIIHOHHOM
(YIaneHHOM) peKuMax

Opranuzanus u
MpOBEICHUE
OMOIMOTEYHBIX
KyJIbTYPHO-
MIPOCBETUTEIIbCKUX,
00pa3oBaTeNbHBIX U
COOBITHITHBIX
MEpONPUATUI

Pa3pabotka cuenapus
OUOIMOTEYHOTO
MEPOTIPHSITHSI,
pacripenesieHue
(yHKIIMOHATBHBIX
00s13aHHOCTEHN MEXIy €ro
OpraHu3aTOpaMH,
MIPUBJICYEHHE TPAXKIAH, B TOM
YHCIIe BOJIOHTEPOB, K
YYacTHIO B IIPOBEACHUHU
MEPOTIPHUATHS

VYuacTtue B opranusanuu u
IIPOBEJEHUH OTKPBITHIX
IIPOCMOTPOB JINTEPATYPHI,
KHUKHBIX BBICTaBOK
(TeMaTU4eCKUX U HOBBIX
MOCTYTIJICHUH).
[IpoBenenue 0630poB
KHUT BBICTABKH.

3.7. Yyactue B
MIOATOTOBKE U MPOBEACHUU
MaCCOBBIX MEPOIPUATHI:
Pa3pabotka riana
MOJATOTOBKU U TIPOBEACHHUS
KOMIUIEKCHOTO MacCOBOI'0
Mepomnpustus. PazpaboTka
cuenapus. [Tonaroroska n
MIpOBEJICHHE
TEMaTHYECKOI0 Beuepa
UK SIPMapKy UAEH,
CEMENHOrO IIpa3/(HUKa,
JIUTEPATYPHOM TOCTUHOM,
JIHS 30pOBBS, 3aCEelaHus
KJIy0a " T.1I.

3.8. Yyactue B
nuddepeHIpPOBaHHBIX
dopmax
oubmuorpaduaeckoro
unpopmuposanus (MPU,

16




JOP), B T.u. B
TPaJAULIMOHHBIX YCIOBUSAX
U B DJIEKTPOHHBIX BEPCHSIX.
3.9. Yuacrtue B
MOJATOTOBKE JTHS
uHpopmaruu, THsI
CIEIUAIIACTA, THS HAYKU U
1p. popmax
oubrorpaduyeckoro
MH(OPMUPOBAHHUSL.

[TpoBenenue GUOIMOTEYHOTO

MEPOTIPUSTHSI C TISITBIO
YIOBJIETBOPEHHUS
WH(POPMAIMOHHBIX,
00pa3oBaTebHbIX,
KYJIbTYPHBIX,
IIO3HABATCIIbHBIX
notTpeOHOCTEH U UHTEPECOB
HaCeJICHHUS

Amnanu3 OMOJIUOTEYHOTO
MEPOIPHUATHS B JIHCBHUKE
MPAKTUKU

Benenue yuera

CTAaTUCTUYECKUX MMOKa3aTeIeENn

HPOBEJCHHOTO
OUOIMOTEYHOTO KYJIBTYPHO-
IPOCBETHTEIBCKOTO,
00pa3oBaTeNbHOTO U
COOBITUITHOTO MEPOIIPUATHS,
MOJIrOTOBKA TIAHOBO-
OTYETHOM JOKYMEHTAaIH B
CTallMOHAPHOM H
JTUCTaHIIMOHHOM
(YoaleHHOM) pekuMax

bubnanoreynas
MeToandeckas padbora

AHanu3 cOCTOSHUS U
OCHOBHBIX HallpaBJICHUN
EATENBHOCTH OMOJINOTEKH

Jlatb XapaKTePUCTUKY
BHYTpUOUOINOTEUHOM
OpraHU3aIMOHHO-
IIPaBOBOM 0a3bl.
3AJIAHUA:

Ynpaenenue
OubIUOMEYHBIM 0e1OM:
3HAKOMCTBO CO IIITaTHBIM
pacmiucaHueM,
JIOIKHOCTHBIMU
WHCTPYKIHUSAMU,
OuOINOTEKH,
BHYTPEHHETO
pacropsizika,
KOJIJIEKTUBHBIM
JIOTOBOPOM, TTOJIOKEHUSIMHU
0 CTPYKTYPHBIX
MoApa3ACICHUSX,
MOJI0KEHUSIMHU 00
OKa3aHWM YCIyT U Jp.

yCTaBOM
npaBUIaMu
TPYJI0BOTO




Benenue craTucTU4ecKOro
ydeTa OnOIMOTeUHON
JIESITEIIBHOCTH

[IpoBenenue B OubIHMOTEKE
3aHATUHI B PA3JIMYHBIX
o0Opa3oBaTesbHBIX opmMarax,
B TOM YHCJIC C IPUMEHEHUEM
JTUCTAHIIMOHHBIX
00pa3zoBaTesIbHBIX
TEXHOJIOT U1

PazpaboraTh
METOAMYECKYIO
KOHCYJIbTAINIO JJIs1
oubimorekapei
001IIeTOCTYITHBIX
OuGINOTEK 1O OTHOMY M3
MIPOLIECCOB
oubnmorpaduyeckoit
JIESITEIIbHOCTH.

Tembl 1711 KOHCYJIBTAIUH:
Yuer 6ubnuorpaduueckoit
paboThl,

CocrapiieHne JammKecTa,
BupTryanpHbie BEICTAaBKU B
OuOIHOTEKE,
HHHOBanoHHbIe POPMBI
pEKOMEH1aTeNbHON
ouborpadun Manoi
hopmBI,
bubmuorpaduyeckas
uHpopmanus B
COIMAITLHBIX CETSIX,
Hcnonp3oBanue
oubanorpaduuecknx
CPEIICTB POABUKCHHUS
KHHUTH ¥ YTCHUS B
OUOIMOTEYHON MPAKTUKE,
NunuBunyansHOE
oubnuorpaduyeckoe
MH(OPMUPOBaHUE,
DJEeKTPOHHBIE PACCHUIKI
KaK croco0
oubarorpaduyeckoro
UH(OPMUPOBAHHUS,
PexoMmennaTeanbHEIN
oubnuorpadudeckuit
CIHCOK: METOMKA
COCTaBIICHUS H
TIPOJIBUKCHHS,
BupryansHas cipaBodHast
ciy>x06a OMbIMOTEKH U T.1.
Meroanueckue
KOHCYJIBTAITUH JIOJDKHBI
CTPOUTHCS
nuddepeHIpPOBaHHO B
3aBHCHMOCTH. OT TUIIOB 1
BHJIOB OMOJIMOTEK; YPOBHS
obOpa3oBaHus 1
MPAKTUYECKOI0 OMbITa

12




OoubnuoTekapei, ¢ yuerom
MECTHBIX YCIIOBUH H
0coOeHHOCTEH.
Metognueckue
KOHCYJIbTAITH JTOJKHBI HE
TOJILKO JIaBaTh TE€ WU
WHBIC COBETHI, HO U
OTChUIATh K
COOTBETCTBYIOLIEH
JUTEpaType, CTAMYIHPYS
TEM CaMbIM
npodeCcCHuOHaIbHOE
camoo0pa3oBaHue
oubmroTeKapen.
Meroauueckas
KOHCYJIBTAIUSI MOXKET
BKJIIOYATh: TEMY, €€
XapaKTEepUCTUKY, 0030p
OTBITa OMOIMOTEK 110 ATOU
TEeMe, TEXHOJIOTUICCKUE
JIOKYMEHTBI 110 TAHHOMY
MIPOIIECCY, COBETHI
OubIMoTEKAPSAM,
TMIOJIC3HBIE TIPUIIOKECHUS U

T.1.

Opranuzanus u IpoBeJcHHE
ONOJIMOTEYHOTO
HUCCIIEIOBAHUA/Er0 4acTH

[TpoBecTn nuiIOTaXHOE
uccienoBaHue (MCIob3ys
METOJl aHKETUPOBaHHU),
MH(OPMAaLIMOHHBIX
notpebHoCTEN
IIOJIb30BaTENEN
OuOIMOTEKU-0a3bI
WCCIICIOBAHMS.
Brinonnenue 3ananus
CKJIaJIbIBAETCS U3 IBYX
ATAIOB: U3y4YCHUE
JUTEPATypHI IO TeMe
MCCIICIOBAHMS,
pa3paboTka
HCCIIEN0BATENbCKOMN
MPOrPaMMBI U
WHCTPYMEHTapHs
UCCIe0BaHUS (AaHKETHI).
B ankere pexomenayercs
pa3zmecTtuTsh OT 10 10 15
BOTIPOCOB, ITPOBEICHNE
uccienoBanus (coop
AMIUPUYECKOTO
MaTepuana) u
odopMIIeHHE PE3YIHTATOB
uccnenoBanus. s coopa
nHpopmanuu 1ist

16




MMHJIOTAXKHOT'O
HCCIICIOBAHUS
PEKOMEH/TyEeTCsl OIPOCUTH
He meHee 20
MOJIb30BaTEJICH.
Brimonnenue 3aganus
odopmitsieTcs
MPOTrpaMMOit
HCCICA0BaHUsS, OJIAHKOM
AQHKCTBI M1 OTYETOM O

MPOBEJICHHOM
UCCIICIOBAHHH.
O0paboTka u aHanu3 4
MIOJTYYCHHBIX B XOJI€ V/WITH 110
pe3yJibTaTaM MCCIIEI0BAHUS
JIAHHBIX C [IEJTbI0 BHEPEHUS
€ro pe3ysbTaToB B
OMOJIMOTEUYHYIO MPAKTHKY
[ToaroroBka otuera o 4
MPOBEICHUHU OUOIMOTEUHOTO
WCCJICTIOBAHHSI
3aKIIIOUNTENbHBIN JTAaIl.
[TonroToBka OTYETHOM 8
JOKYMEHTAIIUH,
3aMoTHeHNEe JHEBHHUKA
MIPAKTUKHU, COCTABJICHHE
oTYeTa o ee
TPOXOXKICHHH.
OO6cyxeHue pe3yabTaToB 8
MIPAaKTUKH HA UTOTOBOM
KOH(EepeHIIH U
3acelaHuy Kadephl.
NTOT'O 216 gacoB

5. ®OPMA UTOTI'OBOT'O KOHTPOJIS -
JIN®DEPEHIIMPOBAHHBIN 3AUET.

OcHoBHO (I)OpMOfI KOHTPOJIA ABJIACTCA IOATOTOBKA U CAa4Ya MaTCpualia, O6pa6OTaHHOT0
B paMKax nmporpaMmbl HpOI/I3BOI[CTBCHHOI>'I IIPaKTHUKH. Hpe,Z[CTaBJ'ICHI/IC Marepuaia 1 pe3yJibTaTOB
pa6OTI>I OCYHICCTBIIACTCA B BUJC BBICTYIIJICHUS HA OTYETHOM KOH(bCpCHI_II/II/I. OrtueT 1o IIPaKTUKE
- CHCL[I/I(I)I/I‘-ICCKEUI (bopMa IIMCBMCHHBIX pa60T, NO3BOJIAI0IIasA CTYACHTY O606H.II/ITL CBOM 3HaHUA,

YMCHUA U HABbBIKH, HpI/I06peTCHHBIC 3a BpEMs MTPOXOKIACHUA HpOHSBO,[[CTBCHHOfI IMPAKTHUKU.

Ilo utoram MUCELMEHHOTO 0T4YETAa, COrJIaCOBAHHOI'O C PYKOBOAUTCIIEM ITIPAKTHUKAHTA,

YUUTBIBAIOLICTO q)aKT 3alllUTHI HpOI/ISBO)ICTBeHHOfl IMPAKTUKH, PYKOBOAUTECIIb HpOI/I3BO)ICTBeHHOI>'I
IMPAKTHUKHU BBICTABJIACT OLICHKY.

Kpurepun onenuBanus




OtinyHO CTyZeHT BBINOIHWI IPOrpamMMy IIPaKTHUKU B

MOJIHOM 00beMe, IPABUIILHO U IPaMOTHO
3aIOJTHAI HEOOXOAMMBIE IOKYMEHTHI,
HaIucall pa3BEpPHYTHIM OTUET O MPAKTHUKE,
[10Ka3aJl YMEHUE aHAJIM3UPOBATh,
apryMeHTHPOBATh, yMEHUE BBICTYIATh Mepe]]
ayJIUTOPHEH, MOTYUYNIT BBICOKYIO OLIEHKY
0a3bl MPAKTUKH, HA 3alUTE MPAKTUKH
II0Ka3aJl YBEPEHHOE BJIa/ICHUE MaTEpUaIoM,
JlaJl pa3BepHYThIe OTBETHI HA BOMPOCHI YICHOB
KOMUCCHH

Xopoio CTyZeHT BBIMOJIHWI IpOrpaMMy MPAKTHUKU B

IIOJIHOM 00BEME, 3aIIOIHII HEOOXOIUMBIE
JIOKYMEHTBI, COCTABHJI JIOCTATOYHO
FpaMOTHBIﬁ OTYCT O HpaKTI/IKG, HOJIy‘II/IJI
XOPOIIIYIO OIEHKY 0a3bl IPAKTUKHU, HA 3aIIUTE
HpaKTI/IKI/I ITOKa3aJl xoponme 3HAHUS
M3YyYEHHOI'0 MaTepuala, Jaj J0CTaTOYHO
yBepeHHI)Ie OTBCTHEI HA BOHpOCI)I HJICHOB
KOMHCCHH

Y 10BIIETBOPUTEIBLHO CryneHT BBINOJIHWI IpOrpaMMy MPaKkTUKH, B

3aMOJIHEHUU JOKYMEHTOB UMEIOTCS OIUOKU U
HEJI0YETHI, OTYET O MPAKTUKE UMEET
MOBEPXHOCTHBIN XapaKTep, B XapaKTEPUCTHKE
0a3bl MPAaKTUKU UMEIOTCS 3aMEUaHus, Ha
3aIIUTE MPAKTUKHU NTOKA3aJl TOBEPXHOCTHBIE
3HaHMS, HE Ha BCE BOMPOCHI YICHOB
KOMHCCHH CMOT J1aTh OTBETHI

HeynosnerBopurensHo CtyaeHT He BBIMOIHUI OOJBITMHCTBO

3aJJaHU{ TPOTrPaMMBbl IPAKTUKHU, B
BBITMIOJTHEHUH 3a/1aHUM JT0IYCTUI MHOTO
OLIMOOK, MOJYYNIT HU3KYIO OLIEHKY
opraHu3anuu-0a3bl IPaKTUKH, UMET
IIPOITYCKH M 3aME€YaHusl 0 JUCIUILINHE

IIpumepHBIe BOIPOCHI K 3aIIUTE NPAKTUKHA

1.

PacckaxuTte o 11en19x, 3a/1a4aX 1 OCHOBHBIX HAalpaBIEHUSIX NEATEIbHOCTH OMOINOTEKH -
0a3bl MPAKTUKU.

JlaiiTe xapakTepuUCTHKY CTPYKTYPHBIX MOApa3/IeIeHU OMOINOTEKH, T/Ie TPOXOIHIIa
NPaKTHKA.

13 KakuX OCHOBHBIX IPOLIECCOB COCTOUT KOMIUIEKTOBaHHE O1OIMoTeyHoro ¢poxaa?
Ha3zoBute 0CHOBHBIE HCTOYHUKH KOMIUIEKTOBaHHS OMOIMOTEKH — 06a3bl IPAKTHKH.
Kakue cTpykTypHBIe oJipa3ieneHus B Onbauoreke — 6a3e MpakTUKH 3aHUMAIOTCS
00CITy>)KHBaHUEM I0JIb30BaTENCH?

OxapakTepHu3yiTe TEXHOJIOTHYECKHE POIIecChl OMOIMOTEYHO-UH(POPMALIMOHHOTO
oOcity>)xuBaHus B OMOIHOTEKe — 0a3e MpaKTUKU?

B kakux TeXHOIOTHYECKHX Mpolieccax OMOIMOTeYHO-UH(OPMAITMOHHOTO U
o6ubmorpaduueckoro o0CITyKUBaHUS IPUMEHSIOTCS COBPEMEHHbIE HH(POPMAITMOHHO-
KOMMYHHUKAIIHOHHBIE TEXHOJIOTUU?




10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

22.
23.

24,

25.

26.

27.

28.

29.
30.

N3 kaKkuX OCHOBHBIX OMNEpaIii COCTOMT TEXHOJIOTUUECKU MPOIECC MPEIOCTABICHUS
Ooubmuorpaduueckoi crpaBku?

Kakwue 3anpocs! mosib30BaTened mpeodiajaroT B CIIPaBOYHO-OnOIHorpadguaeckom
o0cITy>)KnBaHUM OMOIMOTEKU-0a3bl TPAKTUKH?

OCHOBHBIE KaTETOPHH IOJIb30BaTEIICH OMOIMOTEKN

MeTtoauka MoAroTOBKH U MPOBEICHHSI KHHKHBIX BHICTABOK B OMOIMOTEKE

MeTtoauka MoAroTOBKH U MPOBEICHHS HH(POPMAIIMOHHBIX M TEMAaTHYECKIX 0030pOB
JTUTEPATYPBI

XapakTepuCcTUKa METOI0B HHIUBUIYATLHOTO O0CITY)KUBAaHUS 110JIb30BaTeNCH

@DopMBI IPOBEICHNS MAaCCOBBIX MEPONPUATHI B OMOIHOTEKE

OCHOBHBIE METOIbI U3YUCHHS YTCHHS, YUTATEITHLCKUX HHTEPECOB, U MHPOPMAITMOHHBIX
noTpeOHOCTEH

Hcnons3oBanre nHGOPMAITMOHHBIX TEXHOJIOTHIA B OMOIMOTeYHO-UH(DOPMALIMOHHOM
00CITy>KUBaHUU MOJIb30BaTENEH

Xapakrepuctuka ¢popm Oubnrorpadudeckoro HHOOPMUPOBAHUS, PACTIPOCTPAHCHHBIX B
Ooubnuoreke

XapakTepucTUKa TUIIOB 3aPOCOB, MPEe0dIaaroNINX B OMOIOTEKEe

XapakTepucTuKa KaTeropuil mojab30BaTeNiel, 00palalouXCcs K AJIEKTPOHHOMY KaTaJloTy
CucreMa paccTaHOBKH U pa3MeleHus poHaa B Oudimorexe

Kakue ocobenHOCTH OMOIMOTEKH BIUSIOT HA 0COOEHHOCTH MH(OPMALIMOHHO-
oubmmorpaduaeckoit paboTel OMOINOTEKU?

Kakoe mecto 6ubnunorpaduueckas ciayx06a 3aHMMaeT B CTPyKType 6ubanorexku?
KakoBa meronuka 6ubnmorpadupoBanus B karaioru u kaproreku (wm ABMC) npu
pocnucu craTei?

OxapakTepu3yiTe CIeKTp TPAIUIIHOHHBIX KaTaIOTOB M KAPTOTEK, 0a3 JaHHBIX IS
KOTOpBIX OuOnHrorpadbl OMOINOTEKH AETAI0T POCIHCH CTAaTei?

Kakwue rpymimsl nosip3oBareneld OMOINOTEKH SBISIOTCS [EIEBBIMU 110 PEeaTH3aIuN
HanpasiieHUs: «popmMupoBaHUe UHPOPMAIIMOHHOM KyJIbTYPHhI IIOJIb30BaTENCH» ?

Kakue gpopmsbl paboTsl 0 (hopMHUPOBaHHIO HHPOPMAILIMOHHOM KYJIBTYPBI IOJIb30BaTEIEH
UCIIOJIB3yeT OnbimoTexa?

OxapakTepu3yite mporpaMmMy U HHCTPYMEHTAPHI THJIOTaKHOTO MCCIIEIOBAHNS,
peanu3oBaHHOTO Bamu 1y1st BRIsSIBICHHUS HHPOPMAIIMOHHBIX TTOTPEOHOCTEN
MoJib30BaTeneil OMbIuoTeKu

Kakwue pe3ynbTrarhl MUI0TaXHOTO UCCIeIOBaHUS ObUIH MOTy4eHbl Bamu?

Yro 651 Bbl MOTIM MPEUIOKUTH 110 COBEPLICHCTBOBAHUIO J€SITEIbHOCTH OMOINOTEKH?
Kakue HaBbIiku U yMeHUs BbI 3akpenium B pe3yibTaTe MPaKTUKU?

6. ®OPMbI OTYETHOCTHU 1O NIPAKTUKE

Ilocne okoH4aHMs IMPAKTHUKN O6y‘l8.10H.[HfICH 00s13aH ee 3allMUTUTD, IPCABAPUTCIILHO

NpeJCTaBUB NUCHbMEHHBIN OTYET O MPAKTUKE, THEBHUK CBOECH pabOoThI, MPUIOKEHHUS,

XapaKTePUCTHKY, 3aBEPEHHYIO PYKOBOJIUTENEM MIPAKTUKU OT OMOIMOTEYHO-UH(OPMALIMOHHOTO

YUPEXKICHUSI.



/IHeBHUK MPAKTHKAHTA.

YMeHue coCTaBIsATh U OPOPMIISATH YIEOHYIO U Y4eOHO-METOANYECKYIO JOKYMEHTAIHIO —
COCTaBHAs 9acTh ero mpodeccnoHamIbHOTr0 00yueHus. Takoe yMeHrne BOCIIUTHIBACT
YIOPaBIEHYECKYIO KYJIbTYPY, O3BOJIAET BHIPAOOTATh M 3aKPENUTh HABBIKK O(hOpMIIEHUS
CIIyeOHBIX JOKYMEHTOB, KAKUMU SIBJISIFOTCS €0 3asIBJICHUS, THEBHUK MTPAKTUKU, OTYET O HEH U
T.1. JIHEBHUK JIOJDKEH COJepkKATh EpeUeHb TOTr0, YeM 00ydarouuiics 3aHuMarcs B pabouee
BpEMs, KPAaTKUC PC3YJIbTAThI €T0 TPYyZdad, OTBCT HAa OCHOBHBIC BOIIPOCHI IPOT'PpAMMBI ITPAKTHUKH,
CY>KJICHHS O IOCTaHOBKE JAHHOTO BUJa paOOThl U BOZMOKHOCTSIX €0 COBEPIICHCTBOBAHMUS.
JIHEeBHUK 3aIOHSIOT €KEAHEBHO U MepeatoT 3aBEAYIONIEMY OT/AEJIOM Ha IPOYTEHHUE U
noAnuchk. Bee ykazanus u 3aMeuaHusi, KaCarolIuecs coepkaHusi 1 0opopMIICHUS THEBHUKA,
MPAKTUKAHTBI JOJIKHBI BBIIIOJIHATE OIICPATHBHO. I[H@BHI/IK IMPAKTUKH 3aBCPACTCA
pykoBoauTeneM 6a3pl-pakTKu. OOpaszel TUTYIBHOIO JKCTa JHEBHUKA IPECTABIICH B

MMPHUIOKCHHUHA 1, CTPYKTypa JHCBHHUKA B IIPHUIJIOKCHUHU 2.

OTYéT 0 NPOXOKACHNH NIPAKTUKHU

ITo 3aBepieHNH MPOU3BOICTBEHHOMN NMPAKTUKHU KaXKAbIH 00y4daroluiics cocTaBiser
OTUET, CTPYKTYpa KOTOPOTO JI0JKHA COOTBETCTBOBATH CTPYKTYpe pazzena «Coaep:xkanue
IPAaKTUKW» paboyeil mporpaMMbl. B oTuére yka3pIiBaeTCsl KOJIMYECTBO JAHEN U 4acoB,
OTpabOTaHHBIX B MEPUOJI IPAKTUKH, IPUBOASTCS CTATUCTUUECKUE JaHHbIE, YKa3bIBAETCS, KaKHe
3a/1aHus BBINOJIHEHBI, UTO OCTAJIOCh HEBBINIOJHEHHBIM, 110 KAKUM IPUYMHAM, YTO J1aja IpaKkTuKa
(mpunoxkenue 3). B otuére HEOOXOMMO MOKa3aTh, KaK BHIIIOJHEHA IPOrpaMMa
IIPOU3BOJICTBEHHON IPAKTUKH, Kakas paboTa cBepX MpOorpaMMbl opyyanach U Kak OH (110
cOOCTBEHHOM OIIEHKE) C HEH CIpaBUIICS.

[TpumepHas popma oTyeTa 00yUaroIEerocsi 0 MPOXOXKACHNUU MPAKTUKU
OT4eT MOKET CTPOUTHCS 110 CIEAYIONIEN CXEME:
1. Beenenue
2. OCHOBHas 4acThb.
3. 3akioveHue.
4. [Ipunoxenus.

Benenune. Kpatko coo01maer 11einb, 3aja4u U coJiep:KaHue MpON3BOACTBEHHON
(TEXHOIOTUYECKOI) IPAKTHUKH.

1. Xapakrepuctuka npoduiibHON opraHu3anuy. st HamucaHust 3TOro pasjaesna o0yJaronuics
JOJIKEeH coOpaTh HHPOPMAIIMIO O MECTOHAXOXKACHUH OpraHU3allui, €€ OpraHu3aliOHHO-
npaBoBOil hopme u popme COOCTBEHHOCTH, UCTOPHH CO3/IaHMsI, OXapaKTEPU30BATh 11€71b, 3aa4H
u cdepy ee IesTeIbHOCTH, OpraHU3alMOHHYIO CTPYKTYDPY.



2. OcHOBHas 4acTh BKJIIOYAET B c€0s1 MOATAITHOE ONUCAaHUE BUIOB Pa0OT, BBITIOTHEHHBIX B
nporiecce MPOXOXKACHUS MPAKTUKU B COOTBETCTBHHU C YTBEPKACHHBIM TpauKoM (TITIAaHOM)
IIPOBEJECHUS MPAKTUKH, & TAKXKE I10CJIE0BATEIbHOCTh U OCOOCHHOCTH BBIIIOJIHEHUS
WHJVBHTyJIbHBIX 3aJaHUN.

3. 3aKITI0YCHUE COICPIKUT OMTUCAHUE YCIIOBUH MPOXOXKICHHS IPAKTHKH; IEPEYHCIICHUE YMEHHH
Y HAaBBIKOB, KOTOPBIMH OBJIAJICNT O0YYAFOIIUICS 32 IEPHUOJT IPOXOXKICHUS IPAKTUKU; HanboJiee
TUIAYHBIE ¥ 3HAYUMBIC POOJIEMBI ACSITEIIBHOCTA OMOIMOTEKH; PEKOMEHIAINH (TIPOEKT) 110
ONTUMU3AIMH OTIMCAHHBIX BUIOB pa0OT; MPUBOIUTCS aHATIU3 TIOJIC3HOCTH MPAKTUKH, OOIIINE
BBIBOJIBI.

4. ITpunoKeHus JOJDKHBI BKIIOYATh PE3yJIbTaThl BHIIOJTHEHHBIX 00YYalOIMMCS Ha MPAKTHKE
WH/IMBUIYAJIbHBIX 3a/1aHUH

K omuemy npunazaromcs:

1. Ilepedenb y4ETHBIX TOKYMEHTOB OMOINOTEKH.

2. XapakTepucTHKa BUJJOBOTO pa3HO00pa3us JOKYMEHTHOTO OHIa OMOIHOTEKH.

3. IlepeyeHs nmerommxcs B GoH 1e OMOIMOTEKH AIEKTPOHHBIX U3TaHUH.

4. IIpuBecTy NpUMepBHI:

4.1 bubaunorpadpuueckux 3anucei pa3InyHbIX BUI0B JOKYMEHTOB.

4.2 OcHOBHBIX U JONONHUTENbHBIX KapTouek B CK, OK.

4.3 KapTouek ¢ npeaMeTHbIMU pyOpukamu B AITY

4.4 KatanoxHbIX KapTO4€eK, OJYUYEHHBIX B pe3yJibTaTe aBTOMaTU3UPOBaHHOM 00paboTKH
JIOKYMEHTOB U BBIBE/ICHHBIX Ha I1€YaTh.

4.5 KomruiekT kapTouek (OCHOBHBIX U JOOABOYHBIX — JJIsl aJI()aBUTHOTO; OCHOBHBIX U
JIOTIOJTHUTEIBHBIX — JUISI CHCTEMAaTHYECKOTO KaTaJIOTOB) Ha O(UIATIbHBIE H3/IaHUS OPTaHOB
3aKOHOJIaTEJIbHOM M UCTIOJIHUTEIBHOM BiIacTH Poccuiickoit @eaepanuu U Ha OTPacIeBOU
6ubnuorpaduueckuii ykazaTens.

5. Cxema «IlyTh fOKyMEHTa M KaTal0XKHOM KapTOUKH B Iporecce oudnmorpaduyeckoi
00paboTKM

6. Ilpumepsl aHHOTAIUIA.

7. Ilpumepsl pa3HbIX (OpM, TUIIOB, )KAHPOB, BUI0B, OMOIMOrpaduuecKux nocoOui.

8. dparmeHT TeKy1ero miaHa HHPOPMALUOHHO-OMOIHOrpadhMuecKoro oTaena.

9. Tabnuna «CocTaB ¢poHJa CIpaBOYHBIX U OHOIMOrpadUUecKux U3AaHUN 3a MOCIEIHHUE 5 JIeT».
10. IIpumepsl pa3HbIX GOPM, TUIIOB, )KaHPOB, BUJOB OMOIMOTpaduIecKuX MOCOOUii.

11. BoINOJIHEHHBIN 3aIIpOC € MCIIOJIb30BaHNEM BupTyalilbHON ClIpaBOYHOMN CITY>KOBI.

12. bubnuorpaduueckuii CHUCOK MO aKTyaJbHOH TeMeE.

13. Onucanue onbiTa padoTH IO POPMUPOBAHNIO MHPOPMAIIMOHHOHN KYJIBTYPHI IMOJIH30BaTEIICH.
14. TToArOTOBUTH KOPPEKTUPYIOIIYIO Oeceqy ¢ YUTATECIICM.

15. Pa3paboTath 1 0(OpMHUTH KHUKHYIO BBICTaBKY (TPaIHIIMOHHYIO H BUPTYAJIbHYIO)



16. IIpoananu3upoBaTh MPOCKTHO-MIPOTPAMMHYIO JEATEILHOCTh OMOINOTEKN-0a3bl IPAKTUKH.
17. [loAroToBUTH METOJUYECKYIO KOHCYJIBTALIMIO 10 aKTYaJIbHON TEME.

18. TIpoananu3upoBarh pekiamMHyto U PR-nesTenbHOCTh OUOIHOTEKH.

19. Ilpoananu3upoBaTh UHHOBAI[MOHHYIO JEATEILHOCTH OMOIUOTEKH.

* [Ipn HEOOXOAUMOCTH K OTUETY mpuiaratorcs GoTtorpaduu, puCyHKH, CXeMBbL, TpaduKH,

Ta6JII/II_H)I, AuarpaMMebl 4 T.O.

3areM JIHEBHUK C BBIIIOJIHEHHBIMU 331aHUSMHU U OTYET CIAIOTCS] PyKOBOAUTEIIO
IpakTUKU OT Kadeapsl. I1o 3ameuanusimM IpenoaBaTelis BHOCATCS UCIIPABICHMSI, U MaTe€pUalbl
NEepeaaroTCs ISl YTBEPKACHUSI KOMUCCHUH T10 3aIUTE PAKTUKH.
3amuTa NnpaKkTHKHU

B koHI11e cpoka, npeycMOTPEHHOI0 Y4eOHbIM IJIAHOM JIJIsl IPOU3BOICTBEHHON
IPaKTUKU, opranusyercs eé€ 3amura. Kak npaBuiio, Ha MOArOTOBKY K 3allIUTE U caMy 3allUTy
OTBOJAMTCS 2 JHA. B TedeHne 3Toro cpoka NpakTUKaHT COCTABISIET MUCHbMEHHBINA OTYET O
npaktuke. OCHOBOM JJIsl HETO SIBJISIETCS THEBHUK MPAKTUKH.

3amMra Npou3BOJCTBEHHOM IPAKTUKU OCYILECTBIIAETCS ITyOIMYHO Nepes CeluaabHON
KOMHCCHEH, KOTOpast BO3IJIABIISIETCS] pyKOBOAUTENEM HIIM 3aMECTUTENIEM IUPEKTOpa
6nbanorexkn-6a3pl npakTuku. OHa COCTOUT U3 MPENOAABATENS, PyKOBOIUTEINS OT 0a3bl MPAKTUKU
U TE€X OTJIEJIOB, B KOTOPBIX MTPOXOAMIIA MPpakTHKa. Ha 3ammTe mpakTUKaHT YCTHO OTYUTHIBACTCS O
BBITTOJIHEHUH [TPOrpaMMBbI MPAKTHKH, O MOJyUYE€HHH OIbITA, OTBEYAET HAa BOMPOCHI YWIEHOB
Komuccuu. Ha olieHKy 1o mpakTHUKe BT OTHOLIEHUE NPaKTUKaHTa K padoTe, ero
IICHXOJIOTUYECKast COBMECTUMOCTD € IPYTHMH O0y4aroIMMHUCS, KOJUIEKTUBOM OMOIHOTEKH,
TVCIATUTMHUPOBAHHOCTh, MHUIIMATHBHOCTb, TITyOMHA HHTEpeca K MPOPECCHH U T. 1.

ITo mpon3BOACTBEHHOM MpaKTHKE 00yJaroLuiics nomyyaer AuddepeHrnpoBaHHYO
OLICHKY, KOTOpasi 3aHOCHUTCS B IPOTOKOJ 3alIUTHI MPAKTUKHU (TipuiiokeHue 4). OneHka gaercs
KOMFCCHEI Ha OCHOBE yUeTa KauecTBa BHITOJHEHHBIX 33JJaHUI, €T0 JUCIUTUINHBI U CTETICHH
CaMOCTOATENIFHOCTH NPOETIaHHONW PabOTHI, MPUUEM pelIaroliee CIOBO B CIIydae pa3HOTIACHH
ocTtaéred 3a mpenoaBaresieM — pyKOBOJUTENIEM IPOU3BOJICTBEHHON MPAKTUKU.

ITo oxoOHYaHMM TPAKTUKU O0YyHarOIUIiCs caéT MpenojaBaTesio BCIO OTYETHYIO
JOKYMEHTAIMIO: JTHEBHUK paOOTHI, OTYET O MPAKTUKE, XapaKTEPUCTHKY, IPOTOKOJT 3aIIUTHI.

HtoroBoii hopmoit KOHTPOJIS SBISETCS 3aUET.
O1eHKH 10 MTPOU3BOICTBEHHOMN NMPAKTHKE BBHICTABIISIOTCS MPETOAABATENIEM B 3aUETHYIO KHUXKKY

" 3a4CTHYIO BEAOMOCTD.



7. IEPEYEHb YYEBHOM JINTEPATYPBI U PECYPCOB CETH
HUHTEPHET, HEOBXO/JUMbIX JIJISA IPOBEJAEHUSA ITPAKTUKH

VYyebnas nurepatypa

1. bopoauna, B. A. bubnuoreunoe obcnykuBanue : yue0. - meroa. mocodue / B. A. boponuna. —
M. : JIubGepus, 2004. — 168 c.—TekcT : HEMOCPEACTBEHHBIH

2. Knumaxkos 0. B. MyaununanpHas 6u0auoTexa: cripaBOYHOOHOIHorpaduIecKuii amnmapar :
yue0.-mero. mocodbue / FO. B. KimumakoB. — Mocksa : JIn6epes-bubundopm, 2005. — 84 ¢. —
(Cepus «bubnuorekaps u Bpemst. XXI Bek»).-TeKCT : HEMOCPEACTBEHHBIHM

3. Kopmrynos, O. I1. bubnmuorpadoseaenne / O.I1.Kopiynos, H. K. Jlenukosa, T. @. JluxoBus.
— Cankr-IlerepOypr : [Ipodeccus, 2014. — 287 c.—Tekct : anexkrponHsii // [Tpodu-JIuo :
3JIEKTPOHHO-OMOIMoTeunas cucrema:http://biblio.profy-lib.ru/book/-/pdf/18794 (nata
oOpamenus 04.02.2021).-Pexxum nocTymna: i aBTOpuU3. MOJIb30BaTENCH

4. Menentbesa, 1O. I1. bubnuoreunoe odcnyxupanue: yueonuk / FO. I1. MenentoeBa. — M. :
«M3narensctBO DAUPY, 2006. — 256 c.— TekcT: HEMOCPEACTBEHHbIM

5. MoprenmrepH, U. I'. O6mee 6ubmuorpadosenenue : yaeonuk / . I'. Moprenmreps. — 5-¢,
crep. — Cankr-IlerepOypr : Ilnanera my3siku, 2020. — 212 c. — ISBN 978-5-8114-6445-6. —
Texcr : anexTpoHHsIi // Jlanb : 3neKTpoHHO-0MbMMoTeyHas cucrema. — URL:
https://e.lanbook.com/book/151836 (nara obparuenus: 05.02.2021). — Pexum poctyna: ajis
ABTOPH3. MOJIb30BATEIICH.

6. CripaBOYHO-TTIOMCKOBBIN anmapar OMOIMOTEKH : yueOHUK AJIs By30B 10 Harp. «bubanoredno-
UH(OPMAaLIMOHHAs AEATeIbHOCThY (KBanudukanus «oakanaspy) / nmox pen. U. C. Iuixo. —
Cankr-IlerepOypr : Ilpodeccus, 2015. — 287 c. — (Yuebnuk. bakanasp 6udanoreyHo-
WH()OPMAIIMOHHON eITeNbHOCTH).— TekcT : anexkTpoHHslii // [Ipodu-JIub : snekrpoHHO-
oubnuroreunas cucrema:http://biblio.profy-lib.ru/book/-/pdf/26022(nara obparenus
04.02.2021).- Pexxum goctyma: Juist aBTOPH3. MOJIb30BaTENCH

7. Cykuacss, 3. P. Katanoruzamus u kinaccupukaius. DJIeKTPOHHBIN KaTajlor 1
aBTOMaTH3UpOBaHHbIe OMOIMoTeuHble cuctemsl / O. P. Cykuacsn. — Cankr-IletepOypr :
[Tpodeccus, 2010. — 535 c.).— Tekcer : anekrponHsbii // [Ipodu-JInub : 3nekTpoHHOONOIHOTEUHAsS
cuctema:http://biblio.profy-lib.ru/book/-/pdf/24088(nara ooparuenus 04.02.2021).-Pexum
JIOCTYTIA: JI7Is1 aBTOPU3. TOJIb30BaTeNei

Pecypcwbl cetn «AHTEpHET»

B XO0J4€ NMPOBECACHUA MPAKTHKU UCIIOJIB3YIOTCA CICAYIOMHNE SJICKTPOHHBIC O6pa3OBaTeJ'H)HI)Ie
PECYpPChI CETU ((I/IHTCpHCT», B TOM 4HCJIC HpO(bCCCI/IOHaJ]LHBIe 0a3bl JaHHBIX

bubnuoteka nuccepranmii u pedeparos Poccun.—URL: http://www.dslib.net. Ennnoe oxHO
nocryna kK napopmannonnsm pecypcam.—URL : http://window.edu.ru.

«Kubepnenunka» Hayunas snextponnas oubmmorexka.—URL : https://cyberleninka.ru.
Hayunas snextponnas oubiunoreka E-library —URL : https://elibrary.ru/defaultx.asp.
HanmonaneHast anextponnas 6ubmmorek. —URL :http://xn--90ax2c.xn--plai/.
PocundopmkynbsTypa: poc.cucrema Hayd.-uHpopM. ObecriedeHus KyapTyp. JesTenpbHoCTH:
ou. caiit. — URL :http://infoculture.rsl.ru/RSKD/main.htm.

3BC «Jlauwy. — URL :http://e.lanbook.com. DBC «Pykont». —URL :http://rucont.ru.



http://window.edu.ru/
https://cyberleninka.ru/
https://elibrary.ru/defaultx.asp

8. HHOOPMAIMOHHO-TEXHOJIOI'MYECKOE OBECIIEYEHUE ITPAKTUKH
8.1. Ilepeuenb HHPOPMAIUOHHBIX TEXHOJIOTHIA.

HudopmalinoHHbIE TEXHOJIOTUU — 3TO COBOKYITHOCTh METO/IOB, CIOCOOOB, IPUEMOB U CPE/CTB
00paboTKH JOKYMEHTHUPOBAHHOM HH(OpMAaLIUY, BKIIIOYAs MPUKIIAAHbIE TPOrPaMMHbBIE CPEICTBA
U perJIaMEeHTUPOBAHHBIN MOPSIOK UX IPUMEHEeHUs. B xoe mpoBeieHus paKkTUKU
UCIOJIB3YIOTCS CIENYyIoINe HH()OPMALIMOHHBIE TEXHOJIOTUHU:

— OpraHu3anus B3auMoieicTBHs ¢ oOy4aromumucs nocpeactsom EMOC unctutyra
AIIEKTPOHHOM MOYTHI, (POPYMOB, HHTEPHET-TPYIII, CKaiIa, 4aToB;

— BUICOKOH()EPEHIICBI3b;

— BeOMHAPBI.

8.2. [IporpamMHoe odecrieueHue U MHGOPMALMOHHBbIE CIIPABOYHBIE CHCTEMbI
B xojne npoBeaeHus PaKTUKU UCTIOTIB3YIOTCS:

— JINIIEH3UOHHOE U CBOOOIHO pacIpoCTpaHIeMOe IPOrpaMMHOe 00eCTIeUCHHE:
MicrosoftWindows, MicrosoftOffice 2010, GoogleChrome, InternetExplorer,
AdobeAcrobatReaderDC (Co6omHoe nmporpammuoe obecnieuenune), ABBY YFineReader 9.0
CorporateEdition, 7zip, Skype, ZoomTextFusion

— PIH(bOpMaI_[I/IOHHBIC CIIpaBOYHBLIC CUCTCMBI:

I'apant, KoHCYynbTaTHT+;
9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE INPAKTUKHA

[Ipu HanpaBieHnn 00y4aroIIerocss Ha MPOU3BOACTBEHHYIO IPAKTUKY (TEXHOJIOTHYECKAs
MPAKTHKA) MPEANOYTEHUE OTIAETCS MPOPHIBHBIM OpPraHUu3alUsIM, UMEIOLIUM Pa3BUTYIO
OpraHU3aLMOHHYI0 CTPYKTYpY U BEIYIIUMHU aKTUBHYIO I€ATEIbHOCTh B cepe OMOInoTeyHo-
MH(}OPMaLMOHHOH AedaTenbHoCTH. [IpodunbHble OpraHu3anuy IpeJoCTaBsA0T BOZMOKHOCTh
II0JIB30BaThCS MIOMEUIEHUSIMH, COTJIACOBAaHHBIMU B JIOrOBOpE O MPAaKTUYECKON MTOATOTOBKE
00y4aromuxcs, a TakkKe HaXOAAIUMUCS B HUX 000py10BaHUEM U TEXHUYECKUMHU CPEICTBAMU
o0yueHust B 00beMe, IO3BOJISIONIEM BBITIOIHST ONpe/IeIeHHbIe BUABI paboT, CBA3aHHBIE C
Oyayiel mpodeccuoHanbHOMN EATENTbHOCTHIO 00YyYaIOLIHXCS.



[Tpunoxenue 1

Oo0pa3zen TUTYJBHOIO JIMCTA JTHEBHUKA MPOU3BOJACTBEHHOM NMPAKTUKHU

ObnacTHOE TOCyTapCTBEHHOE OI0/IKETHOE 00pa30BaTeIbHOE YUPEKICHNE
BBICIIIETO 00pa30BaHus
«CMOJIEHCKUH TOCYAapCTBEHHBI HHCTUTYT UCKYCCTBY

DaKkynbTET KyJIbTYphl U UCKYCCTB, TOTIOJTHATEIHLHOTO MPO(ecCHOHATEHOTO
o0pa3oBaHUs

Kadenpa 6mbmmoreuHo-uH(MOPMaIIMOHHON IEITEIHLHOCTH U MY3€0J10TUH

JIHeBHUK NMPOM3BOICTBEHHOI: TEXHOJIOTHYECKOI MPAKTHKH 00y4aK0Ierocs

damuns

N

OT14ecTBO

PaKkyIbTET

Kype
['pymnna

Hampasnenue
IOJATOTOBKU

[Tpoduinb

Ha3sanue OubOImorexu — 0as3mpl
MPaKTUKH

PyKkoBOIHUTEND IPAKTUKU OT
ONOINOTEKHN d.1.0.,

CMoJIeHcK

202



[Tpunoxxenue 2

Oo0pa3zen CTPYKTYpPbI IHEBHUKA

KaJICHIAPHBIN T1aH paboThl. ExxeTHeBHBIE 3aicH BEIyTCs 10 popMe:

HpI/IMCpHaSI CcXcMa JHCBHHKA HpOHSBOI[CTBCHHOﬁ IMPAaKTUKH

B nauane JHCBHHUKA COCTABJISICTCA Fpa(i)I/IK IMPOXOXKACHUA ITPAKTUKHU U

JHara Hassanwue otnena Conepxanne | Kommuectso 3ameuanuda U | 3amedaHus U TToxnmmicu
OMOIHOTEKH " 00BeM JIHEH, 4acoB MPEATIOKEHHS | IPEIOKEHHST | PYKOBOHUTEIS
paboThI MPAKTHKAHTA | PYKOBOIHUTENS | MPAKTHKU
MIPAKTHKH
1 2 3 4 5 6 7

3anucu B JHEBHUKE JTOJDKHBI COJIEPKATh KPATKOE OMUCaHUE PaOOThI C aHATTU30M U
BBIBOJIaMH, IU(POBBIC TaAHHBIC, XapaKTEPU3YIOIIUE €€ 00BEM.



[Tpunoxenue 3

O0pasen oT4yeTa 00y4yaromerocs 0 NPOXoKAeHUU NPAKTUKHU

O6acTHOE TOCYIapCTBEHHOE OI0KETHOE 00pa30BaATENbHOE YUPEXKICHUE
BBICIIETO 00pa30BaHus
«CMOJIEHCKUH TOCYIapCTBEHHBI HHCTUTYT UCKYCCTBY

®dakynbTET KyJIbTYPhl U UCKYCCTB, JOTOTHUTEIBHOTO MPO(ECCHOHATIEHOTO
00pa3oBaHUs

Kadenpa 6ubmoreuno-nHGOpMaImoOHHON JeATETLHOCTH U My3€0JI0THI

OTYET IO MPOU3BOJCTBEHHOM (TEXHOJIOI'MYECKOW)
IHPAKTHUKE

Breinonxun oOyyatomumiics:
3 Kypca IpyIIBI
dbopmbI 00yUCHUS

(®. U. O. obyuaromierocs (MOTHOCTHIO)

PykoBoauTenu npakTuku:
Ot CT' N
(®.1.0.)

Ot poduabHON OpraHu3aluu
(®.1.0.)

Cpok cnauum —

[Tonmuck pykoBOAUTENS OT
00pa3oBaTeIbHON Opranu3anuu

[Toamuck 3aB. kadeapoit

CMoJIeHcK

202



[Tpunoxenue 3

OO0pa3zen NpoTOKO0JIa 3aIUTHI MPOU3BOICTBEHHON NMPAKTUKHU
odoyuaromuxca OI'bOY BO «CMmouieHCKHMii TOCYyIapCTBEHHbIH HHCTUTYT HCKYCCTB)

['pud 6a3b1 mpakTHKU

Brinucka u3 IIPOTOKOJIa

Jata Ne MIPOU3BOJACTBEHHOT'O COBEILIAHUS
[Ipencenarens - u.0. hamuus
Cexkperaps - 1.0. paMuus

[IpucytcTBOBaNIM (IEPEUUCIAIOTCS TOJKHOCTH, MHULUANBI, (DaMUJTUN)

[ToBecTka qus: 1. 3ammTa TpOU3BOJCTBEHHON MPAKTUKU 00YyUaAIOIMNXCS

Kypca (pakyiapTeTa KyJbTyphbl U HICKYCCTB, IOMOJIHUTEIHHOTO MTPOGECCUOHAIBHOTO
oOpa3oBanus, HanpaBiaeHus moaroToBku 51.03.06 «bubanoreuno-
nH(pOopMaIIMOHHAs JeATebHOCThY CMOJICHCKOTO rOCYAapCTBEHHOI'O HHCTUTYTA
HCKYCCTB.

CIYIIAJIN: pykoBoauTes OT 0a3bl MPaKTUKH (KPATKOE COAEpKaHUE
BBICTYTUICHUS ); 3aIIUTY TPOU3BOJICTBEHHON MPAKTUKH (TIEPEUUCIISIIOT BCE
oOy4aromrecs, Ybu OTYETHI O MPAKTUKE ObUTH 3aCTylIaHbl U 00CYXKICHBI, KpaTKasl
XapaKTEPUCTHKA UX PAOOTHI).

ITOCTAHOBWMJIN: OuieHUTh MPOU3BOICTBEHHYIO MPAKTUKY CISTYIOIIUM
00pa3zoM (MepeUnciaiOTCs BCe 00yJaroIMecs C yKa3aHUEM OIEHKH 3a MPAKTHUKY ).



JIOMOJHEHUA U UBMEHEHUA PABOYEHA ITPOT'PAMMBbBI

JUCHUATIIMHBI

B cooTBeTcTBHM ¢ yueOHBIM MIIaHOM B pabouyio nporpammy Ilpon3BoacTBeHHasi
(Texnonoruveckasi) npakruka OITOIT BO no Hanpasienuto noarorosku 51.03.06
bubanoreuno-uHGoOpMANMOHHAS 1€ATEIbHOCTh, HAIIPABICHHOCTh (TPOPUIB) —
bubauoreyno-nupopmanuoHHoe odecrnedeHue mnorpeduresneil uHopMauuu
BHOCSITCA CIEAYIOIINE TOTIOJHEHUS U U3MEHEHUS

JIMCT PETMCTPALIMU U3MEHEHUI

Pa3znen u
MYHKT
paboueit
pOrpaMMbl
JTACIUILINHBI

N3meHeHue

m. 7.1.2.

7.1. Pexomenayemas nureparypa

7.1.2. JlononHUTENBHASA TUTEPATYpa

1. CnopaBouynuk Oubsmotekaps. B 2 xH. Ku. 2. VYiopasnenue
OpoeKTaMu B OHUOIMOTEUHO-MH(POPMALIMOHHON JEATEIbHOCTH /
cocT. A. A. I'py3oBa. - 5-e¢ uzn. - Cankr-IlerepOypr : IIpodeccus,
2021. - 199 c. : un. - bubaumorp.: 39 Hass.

JlononHeHus: 1 U3MEHEHUs pabouel MporpaMMbl 0JJOOPEHBI Ha 3aceaHuu Kadeapbl

OMOJIMOTEYHO-

r.)

3aBenyrommii kadenpon

(K.IL.H. JOIICHT)

uHGpOpMALMOHHOI NeATeabHOCTH (TpoToKo Ne9 ot 31 mas 2024

7
At
6 T.H. Jlanoxuaa 03.06.2024 r.

(noamnuce) (1.0.Pamumnus) (mata)




