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1. OBLIUE CBEJEHUS

1.1. Buag npakTuku, (popMa u crnocod ee mpoBeeHMs!

VY4eOHas MpakTUKa HAIPaBJIeHA HA MOJIyY€HHE TIEPBUYHBIX MPO()ECCHOHAIBHBIX YMEHUH
U HaBBIKOB SIBJISIETCSl 00S3aTENIbHOW YacThI0 OCHOBHOW NPOQECcCCHOHATBHON 00pa3oBaTEeIbHON
nporpammbl  «bruOimoTedHo-nHPOPMAaIMOHHAs JIeATENbHOCThY». [IpakTHka HampaBiieHa Ha
oOecrieueHre  HEMPEPHIBHOCTH W IOCJIEJOBATEILHOCTH  OBIAACHHUS  OOYdYaIONTUMUCS
npoeCCUOHATIBHON JIEITEIbHOCTHIO B COOTBETCTBUU C TPEOOBAHMSIMU K YPOBHIO MOATOTOBKH
BBIITYCKHHKA U (HOPMUPOBAHKE OOIIEKYJIBTYPHBIX KOMIICTCHITHH.

TexHonornueckas MpakTHKa OpraHu3yeTcs Ha 0a3e OOMIeTOCTYIMHBIX ITYOJHYHBIX
Ooubmmorek. BpIOOp Mecra Ui NPOXOXKACHUS NPAKTUKA JUISL JIMI C OTPAHUYCHHBIMU
BO3MOXHOCTAMU 3O0POBbA IMPOU3BOAUTCA C Y4YCTOM COCTOSAHUA 3J0POBbLA 06yqa}01111/1xc;1 u
TpeOOBaHUN 1O AOCTYHHOCTH. JIJis pPYKOBOJCTBA MPAaKTHKOW CTYJACHTOB HAa3HAYaKOTCS
pYKOBOIUTENb NpakTUKH OoT MHCcTUTyTa M oT Opranu3anuu — 6a3sl npaktuku. Ot MHcTHTYTA
PYKOBOJUTENIb Ha3HaudaeTcss M3 MpodeccopcKo-TPernoaaBaTelibcKoro cocraBa  Kadeapsl
O6u0IMOTEeYHO-MH(POPMAITMOHHON IEATETFHOCTH U My3eosoruu. PykoBoaurens ot Opranu3anuu
— 0a3pl TPAaKTUKA HA3HAYaeTCs M3 YMCIa HauOosiee KBaTHU(PHUIIMPOBAHHBIX COTPYIHHKOB
OpraHu3aIuu.

1.2. O6s3aHHOCTH OUOJIMOTEK M UX MOAPAa3/AeIeHUH M0 OPraHn3auu u
NMPOBEICHUIO MPAKTHKH

OTBETCTBEHHOCTh 3a OPTaHU3AIMIO TIPAKTUKU B OMOIHMOTEKE BO3JIAaraeTCsl Ha TUPEKTOPa
WJIU 3aBeytolero 6uonmnorekoii. O0Iee pyKoBOACTBO MPAKTUKON BO3JIaraeTCsl MPUKA30M
JTMPEKTOpa Ha PYKOBOASIIUX PaOOTHUKOB OMOIHOTeKH. HermocpeacTBeHHOE PyKOBOJICTBO
MIPOM3BOJICTBEHHOM MPAKTUKOM B OT/IEAaX BO3JIAracTcs MPUKa30M JUPEKTOpa Ha
BBICOKOKBaJ'II/I(bI/IHI/IpOBaHHBIX CIICIINAJINCTOB.

BI/I6J'II/IOTCKI/I, SABJIAIOIINECCA Oazamu IMPAKTUKU:

» OpraHu3yloT M MPOBOMST MPAKTHKY B COOTBETCTBUU ¢ [lonoxxeHneM o
IIPOU3BOJICTBEHHON IIPAKTHKE;

CO3JIAI0T YCJIOBHS JUIS 3aKPEIUICHUS 3HAHUHN 10 AUCIUILTMHAM PO EeCCHOHATBLHOTO
IIUKJIa ¥ IPHOOPETeHNs TPAKTUIECKUX YMEHU;

COOJTIOJIAIOT COTJIACOBaHHBIE C BY30M KalleHIapHbIe Tpa(UKH MPOXO0KACHUS PAKTHKH;
MPEIOCTABIISAIOT TPAKTUKAHTAM BO3MOKHOCTD I0JIb30BAThCS JJOKYMEHTAIUEH;
MPOBOJST 00s13aTENIbHBIE MHCTPYKTAXKU 10 OXpaHe TpyJa U TEXHUKE 0€30M1acHOCTH;
o0ecreunBarOT U KOHTPOJIUPYIOT COOJII0IEHNE TIPaBUIl BHYTPEHHETO TPYI0BOTO
pacnopsiika, yCTAaHOBJICHHOTO B JaHHOW OHOJIMOTEKe, B TOM YHCIIEe BPEMEHU Havaja u
OKOHYAHUH PabOTHI.

IIpumeyanus:

v

YV V VY



® PYKOBOJICTBO OMOJIMOTEKH UMEET NMPaBO BPEMEHHO 3aYHCIATh MPAKTUKAHTOB HAa BAKAHTHbIC
JIOJKHOCTH;

® HCTIOJIb30BaHNE 00YUYAIOIIUXCS B IEPUO/] TPAKTUKH HA ITOJICOOHBIX M BCIIOMOTaTeIbHBIX
paboTax He J0IycKaeTcs.

>
>
>

Y V V

PykoBonuTeNnb NpakTUKU OT OUOINOTEKH:

O00MpAET OIBITHBIX CIIELUATUCTOB B KAUECTBE PYKOBOAUTEINIEH B OT/ENAX;

3HAKOMMT C 0a30i MPAKTUKHU;

COBMECTHO C PYKOBOJUTEIIEM NIPAKTUKHU OT By3a OPraHU3yeT U KOHTPOJIUPYET paboTy B
NIEPUOJ, IPAKTUKH;

o0ecreynBaeT CBOEBPEMEHHOE ITPOBEACHNE UHCTPYKTaKeH 110 TEXHUKE Oe3011acCHOCTH U
OXpaHe Tpy/a;

COCTaBJIIET MHIUBUAyalIbHbIC IJIaHBI M KaJICHIapHble IpadMKu pabOThl B COOTBETCTBHUHU C
IIPOrpaMMOM NPAKTUKH;

KOHCYJIbTUPYET 110 BOIIPOCAM IIPAKTUKU, 3HAKOMUT C I1E€PETOBBIMH METO/IaMU TPYAQ;
OCYILIECTBJISIET KOHTPOJIb 3a MTPOU3BOJACTBEHHOM TUCIUILIIMHOM;

Be/IET paboTy MO YUYETY NEATEIIbHOCTH MPAKTUKAHTOB, PETYJISIPHO MPOBEPSIET OTYETHYIO
JOKYMEHTAIMIO, aHAJIM3UPYET COJEpKaHUE 3aluceil B IHEBHUKAX;

TFOTOBUT KpPaTKUE XapaKTEPUCTUKHU JJISl IPOTOKOJIA 3aIUThI Ha KayKJOro MIPAKTUKAHTA;
COBMECTHO C pyKOBOJUTENIEM IIPAKTUKU OT HHCTUTYTA IPOBOJUT COBELIAHHE 110 UTOT'aM
IIPOU3BOJCTBEHHOH NPAKTUKH;

3aBepsAET NOJNUCH AUPEKTOpa OMOIMOTEKH U JOKYMEHTALMIO PAKTUKAHTOB (JIHEBHUKH,
OTU€THI, XapaKTEPUCTUKH, TPOTOKOJIbI) I€YATHIO;

OTUYUTHIBAETCS NEPE]] PYKOBOICTBOM OMOIMOTEKU 32 OpraHU3aIUI0 U MPOBEICHNE
IIPAKTHKH;

BHOCHT CBOM TIPEUIOKEHHS 110 COBEPILIEHCTBOBAHUIO ITPOM3BOJCTBEHHON IPAKTHKH.

1.3. O0S13aHHOCTH NPAKTUKAHTOB.

[Tpu npoxokaeHNH MPAKTUKU 00ydaromuiics o0s3aH:

>
>
>
>

>

MTOJTHOCTBIO BBIMTOJHSATE 3aJIaHUsI, IPEYCMOTPEHHBIE MPOTPAMMOM TTPAKTHUKH;
paboTath B peKMME COOTBETCTBYIOIIETO OT/IeNIa OMOIMOTEKH;

BBITIOJTHSITH TMPABHJIA SKCIUTyaTaIlluu 000pYyI0BaHMUs, TEXHUKNA 0€301TaCHOCTH, OXPaHbI
Tpy/Zla U APYTHE YCIOBUS TPpyJa B OMOINOTEKe-0a3e MPaKTHUKY;

HECTH OTBETCTBEHHOCTH 32 BBITIOTHAEMYIO Pa0OTy 1 €€ pe3ynbTaThl HapaBHE CO
MITAaTHBIMHA COTPYTHUKAMHU OMOINOTEKN — 0a3bl MPAKTHKY;

€XKETHEBHO BECTH JTHEBHUK IMPON3BOJICTBEHHON MTPAKTUKH.

[Tpu HEBO3MOKHOCTH SIBUTHCS Ha MPAKTUKY 00y4arouuiicss 00s13aH npeaynpeanTb 00 3ToM
3a0J1arOBpeMEHHO PYKOBOIUTENS MPAKTHKH.

Bce NPONYIICHHbLIC THU H YaCbl NPAKTUKAHT 00513aH OTpﬂﬁOTaTb MOJHOCTBIO I10
COrJIaCOBAHMUIO C PYKOBOAUTECIEM NMMPAKTUKHU OT HHCTUTYTA.



1.4. llenb U 3a1a494 NPAKTHKHU
Lenu npou3BOACTBEHHOM (TEXHOJIOTMYECKOM ) MPAKTUKU:

e yriyOJieHue U cucTeMaTH3alus 3HaHUH B 00J1aCTH TEXHOJIOTUN OMOIMOTEYHO-
MH(OPMALIMOHHON AESITeTbHOCTH;
¢ (GopMUpOBaHUE TEXHOJIOIMYECKUN YMEHUN U HABBIKOB.

3aauu MPOU3BOICTBEHHOM (TEXHOIOTMUECKOM ) MPAKTUKHU:

e VYriyOlieHHe U 3aKpeIUICHHE TEOPETUICCKUX 3HAHUH, MTOJTyYCHHBIX B BY3€ U UX
NPUMEHEHHE B PEIICHUU KOHKPETHBIX MPOQEeCCHOHATBHBIX 33]1ay;

o  dopmupoBanue MPO(hecCHOHATLHBIX YMEHUH ¥ HABBIKOB 10 Pa3JIMYHBIM HAIPaBICHUSIM
OnOIMOTeYHO-UH(OPMAITMOHHON JACSITETLHOCTH.

e BripaboTka TBOPYECKOrO W HCCIEAOBATEILCKOTO TOIXOM0B K TMPO(eCcCHOHATBHOM
JESITCIIBHOCTH;

e (O3HakomiieHHE ¢ HHPOPMAIIMOHHO-KOMMYHHKAITMOHHBIMHU TEXHOJIOTHSIMH,
MIPUMEHSEMBIMU B OMOIHOTEYHO-HH(POPMAIIMOHHON padoTe;

e [IpakTUyeckoe OBJIAJICHHNEC OCHOBHBIMH METOJAMHU OHOIMOTEYHO-HH(DOPMAIIMOHHOM
paboThl;

e Pacmupenue TBopueckux cpsazeil BY3a ¢ 6ubnuorekamu;

e Pa3BuTue HaABBIKOB BEICHHUS CaMOCTOSTEIILHOW pabOThl M OBJAJCHHE METOIUKOM
TEOPETUUECKHX, IKCIIEPUMEHTAIBHBIX U HAYYHO-TTPAKTUYECKUX HCCIICTOBAHMIA.

1.5. MecTo npou3BOACTBEHHO (TEXHOJIOrHYECKO) MPAKTUKH B CTPYKTYype
OITIOII BO

[TpousBoicTBEHHAs (TEXHOJIOTHYECKas ) TPaKTUKa BXOIUT B paznen «lIpakTuka»
OCHOBHOM 00pa3oBaTeIbHOM NMporpaMMbl IO HanpasiieHUto moarotoBku 51.03.06 bubnauoreuno-
uH(popMaloHHas IesATeIbHOCTh. OHa mpeicTaBiIsieT co00i BUA yUeOHBIX 3aHATHUH,
HENOCPEJICTBEHHO OPUEHTUPOBAHHBIX HA MPO(ECCHOHATIBHO-TEXHOJIOTHYECKYIO TOITOTOBKY
oOyyaromuxcs. [Iporu3BoICTBEHHOM MTPAKTUKE MPEIIECTBYET U3YUEHUE TUCIUITIINH
npodeccuonansHOro nukia «bubmuorpaduueckas eI TEIBHOCTh OUOIUOTEKN,
«Muadopmarmonasie pecypcoly, «MHbOpMaAITMOHHBIA MapKETUHTY, ««MEeHEHKMEHT
OuOIMOTEYHO-NH(POPMAITMOHHOMN NEeITEIBLHOCTH Y, «MEeHeHKMEHT KauecTBa OMOIMOTEIHO-
UH(POPMALIMOHHOM JeSITETbHOCTIY.

IIponsBoacTBEeHHAs (TEXHOJIOTHYECKAs!) TPAKTHKA SBJISETCS IOTUYECKUM 3aBEPILICHUEM
M3YYEHUS JaHHBIX TUCHUIUIMH. TpeOoBaHUs K BXOIHBIM 3HAHUSIM, YMEHHUSIM U TOTOBHOCTSIM
CTYJICHTOB, IPHOOPETEHHBIM B pe3yJibTaTe OCBOeHUs npeamecTByromux yacteit OIIOII, u
HE00XO0IMMBbIE TIPU OCBOCHUU MPOU3BOJICTBEHHON MPAKTUKU:

¢ 3HAHHUC TCOPCTHUYCCKUX OCHOB JUCHUIIJINH IO HAITPABJIICHUIO ITOATOTOBKH,



® BJIaJICHUE TPAMOTHOM, JIOTUYECKH BEPHO U apryMEHTUPOBAHO IIOCTPOCHHON YCTHOU U
NUCbMEHHON peublo JOpMax MOHOJIOIA U IUAJIOTa;

® BJIaJICHUE HABBIKAMH HMCIIOJIb30BAHUS AJICKTPOHHBIX U3JIAaHHI U pecypcoB ceTu MHTepHer,
paboThI B IporpaMMHbIX cpeaax Microsoft Office, B T.4. cO31aHMs JIEKTPOHHBIX
WH(OPMALIMOHHBIX MaTEPHAIIOB

2. OFBEM U MPOJAOJIKUTEJIBHOCTD ITPAKTUKH

[Tpou3BoacTBeHHAs (TEXHOJIOTWYECKAs) MPAKTHKa OTHOCHTCS K OO0s3aTeIbHOM YacTu
bioka 2 «IIpakTukay.

TexHonornueckas npakTuka npoBoauTcs B 8 cemectpe. [IpogomKuTenbHOCTh NPAKTUKU
- 6 menenb. TpynoeMkocTs — 216 vacos.

Pabounii 1eHb Ha MPOM3BOICTBEHHON MPAKTHKE — 7 YaCOB B JICHb MPH MATHIHEBHON U 6

4acoB B JICHb MPH IECTUAHEBHON paboyeii Henere.

3. KOMIIETEHIIUU OBYYAIOLIETIOCs, ®°OPMUPYEMbI B
PE3VJIBTATE NPOXOXJAEHUA MIPOU3BOJCTBEHHOM
(TEXHOJIOT'MYECKOWM) MPAKTUKHU

OomenpodeccnoHaJIbLHbIE KOMIIETEHITNN

OIIK-1. CrocoOeH NpuUMEHATH IMOJy4YEHHbIE 3HaHUA B OOJACTH KYJIbTYPOBEACHHS U
COLIMOKYJIBTYPHOTO MPOEKTUPOBAHUSA B MPOPECCHOHATBHOM JESATENBHOCTH M COLHUAJIbHOM
MPaKTHKE.

OIIK-3. CnocobeH pemath craHiapTHbIE 3a/la4i NMPo(ecCHOHAIBHOMN 1eATeNbHOCTH Ha
OCHOBE MH(OPMAIIMOHHON 1 61OIMorpaduuecKkoi KyJabTyphl ¢ IPUMEHEHHEM HH(OPMAIIMOHHO-
KOMMYHUKAIIUOHHBIX TEXHOJOTMH M C Y4YeTOM OCHOBHBIX TpeOOBaHUN HH(POPMAIMOHHOM
0€30MacCHOCTH.

OIIK-4. Cnocoben cobmonate TpeOOBaHUS MPOPECCHOHANBHBIX CTaHJIAPTOB M HOPMBI
npodeCCHOHAIBHON YTHKU

IIpodeccnonanbHbIe KOMIIETCHIINHN:

IIK-1. ['0TOB K HCTHOB30BaHHUIO HAYYHBIX METOJOB cOOpa M O0OpabOTKH SMITMPUUYECKON
UH(OPMAaLIUU TIPU MTPOBEACHUN MPHUKIAIAHBIX OMOIMOTEKOBEAUECKHX, OnbIorpadoBeTUeCKuX U
KHHUTOBEIUECKUX UCCIIEIOBAHUH.

IIK-2. ['0TOB K BBISBJICHUIO U N3YUYEHUIO MHPOPMALIMOHHBIX MOTPEOHOCTEH MOIb30BaTENeH
ycIyr BIpolecce OMOIMOTeYHO-UH(POPMATMOHHOTO 00CITYKUBaHUS

IMK-3. ToToB K y4acTHiO B HayYHO- METOAWYECKOM COIPOBOXKICHHH, KOOPJAWHAIUH H
UHTETpaIy NpoQeccuoHAIBHON 1eATeIbHOCTH B OMOIHOTEYHO- HHPOPMAITMOHHOH cdepe

IIK-4. ['0TOB K peanu3aiui TEXHOJOTHIECKUX MPOIIECCOB OMOIMOTEUHO- HHPOPMAITMOHHOMN
JEeSITETBHOCTH

IIK-5. ToToB K OBJIQJICHHUIO IEPCIIEKTUBHBIMU METOAaMHU OMOIMOTEYHO- HHPOPMAITHOHHOMN
JeATEIbHOCTH Ha OCHOBE MH(POPMALIMOHHO- KOMMYHHKAIIMOHHBIX TEXHOJIOTUI

IIK-6. I'oToB k 3 dexkTuBHOMY OOIIEHUIO C PA3IMYHBIMHU TPYIIAMH TOJb30BaTEICH Ha
OCHOBE TPHUMEHEHHUS IICUXOJIOr0-TIearornYeckux IOJX0J0B M METOJ0B B OMOIMOTEHHO-
nH(pOpPMAITMOHHOM OOCTYKUBAHUH

IIK-7 T'oroB k ywacTuio B (OPMHUPOBAHMHM U MOJACPKKE pPALMOHAIBHON CHCTEMBI



JOKYMEHTAIIMOHHOTO o0ecrieueHHs MpoheCCUOHAbHON AEATENbHOCTH

IIK-8. I'oTOB MCMOIB30BaTh TEXHOJIOTMM MEHEIKMEHTAa W MapKeTHUHra, y4yacTBOBaTh B
NPUHATHA KOMIETEHTHBIX YIPaBIEHUYECKUX PEIICHUH B (PYHKIMOHATBHOW HpodeccHoHanbHON
JIeATeIbHOCTH Ha OCHOBE IIPUMEHEHUSI HOPMAaTUBHO- IPAaBOBBIX aKTOB

IIK-9. T'oTOB K yuyacTHIO B peanu3aliil KOMIUIEKCHBIX HHHOBAIIMOHHBIX IMPOrpamMM MU
IPOEKTOB Pa3BUTUS OUOINOTEUHO-UH(POPMALIMOHHON 1A TEIbHOCTH

IIK-10. 'oTOB K y4acTHIO B MPOEKTHPOBAHUH, CO3JAHUU U PPEKTHUBHON IKCILTyaTalluu
3JIEKTPOHHBIX HH(OPMALIMOHHBIX PECYPCOB

IIK-11. TotoB K ydacTHio B WH(POPMAIIMOHHO- TEXHOJOTMYECKOM, HH(OPMAIIMOHHO-
AQHAIUTUYECKOM M OpPraHU3allMOHHOM CONPOBOKAECHUHM NPO(ECCHOHATBHOW JESITeNbHOCTH U
npodeCcCHOHATTPHBIX KOMMYHUKAITUI

IK-12.T0TOB K aHAJIUTUKO- CHHTETHYECKON mepepadoTke HH(OpMAIMU B IpoIecce
co3anusl OMOIMOTEYHO-UH(POPMAITOHHBIX POYKTOB M YCIYT

B pe3ynbrare npoxoxaeHus TPOU3BOICTBEHHON IPAKTHKU 00yUYaIOIIHECs TOJIKHBI:
3HaTh:

» HanpaBIICHUS, 0COOEHHOCTH peanu3anuu, METO/IbI OMOJIMOTEKOBETUECKHUX,
oubmorpadoBeUECKUX U KHUTOBEAYECKUX HCCIIET0BaHUM;

TEXHOJIOTUU W3YYeHHUs HH(POPMALMOHHBIX MOTpeOHOCTElH, MH(POPMAIMOHHBIX 3allPOCOB,
MH(POPMAIIMOHHBIX UHTEPECOB M0JIb30BATEIIEH;

OCOOCHHOCTH, HampaBieHUs U (GOpPMBI HAYYHO-METOJUYECKOTO  COMPOBOKICHUS
O6u0IMOTEeYHO-NH(POPMAITMOHHON AEATETHHOCTH;

0COOCHHOCTH, HampaBieHUs U (HOPMbI KOOPAMHAIIMM U MHTETPalliu MpodhecCHoHaNbHOMI
JIEATETLHOCTH B OMOIMOTEUHO-HH(POPMAITMOHHOM cepe;

0co0eHHOCTH (POPMUPOBAaHUS KOMMYHUKAIMI B OMOIMOTEYHO-UH(POPMAIIMOHHOI cdepe,
BUJIBI U (DOPMBI KOMMYHUKATHBHOM JIEATEITHHOCTH,

aTpuOyTHUBHBIE MPU3HAKU TEXHOJIOTUYHOU NEATEIHHOCTH, KOMIIOHEHTHYIO CTPYKTYpPY U
BUJIOBYIO KJIacCU(UKALINIO OMOINOTEYHO-UH(POPMAITIOHHBIX TEXHOJIOTUH;

HOMEHKJIaTypy MH(POPMALMOHHBIX U OMOJIMOTEUHBIX MPOLECCOB, CPEACTB U METOAOB UX
peanu3anuy;

KIacCU(UKALMI0O W Ha3HAYCHHE JOKYMEHTOB, pErliaMEeHTUPYIOUINX OuOIHOTEUHO-
MH(pOpPMAaIIOHHbIE TEXHOJIOTUH,

TEXHOJIOTUYECKHUE MPOLIeCChl ONOINOTEUHO-NH(OPMALIMOHHOMN JIESTENBHOCTH:

® TEXHOJIOTUU MOUCKa HH(OPMALINK;

® TEOPUIO U TEXHOJIOTHIO (hOPMUPOBAHMS, 00PaOOTKH, KJIaCCU(UKAIIUN JOKYMEHTHBIX
(OHI0B, HNEKTPOHHBIX HHPOPMAIIMOHHBIX PECYPCOB;

e TexHOJOruio (OPMUPOBAHUS  CHPABOYHO-TIOMCKOBOIO  ammapara; CoOCTaB,
CTPYKTYPY, MOMCKOBBIE BO3MOXKHOCTH CHUCTEMOOOpa3yronmx komnoneHToB CITA
(TpaAMIIMOHHBIX H IEKTPOHHBIX ), UX B3aUMOCBSI3b;

® CTPYKTYpY HWH(OPMALIMOHHOTO pbIHKA, COCTaB, CTPYKTYpPY, 3aKOHOMEPHOCTHU
(dbopMUPOBaHUS U UCTIOJIB30BAaHUS HH(POPMAIIIOHHBIX PECYPCOB;

e iIaccu(UKAIMIO U HOMEHKIATYpy OMOINOTEeUHO-NH(OPMAIIMOHHBIX MMPOIYKTOB U
YCIIyT, IpeIaraeMbIX Ha COBPEMEHHOM WH(GOPMAITMOHHOM PBIHKE;

® OCHOBHBIC TIOAXOABI K OIIGHKE KadecTBa OMOIMOTEUHO-UH(OPMAIIMOHHBIX
MPOJYKTOB U YCIYT;

BO3MOXXHOCTH HCIIOJIb30BaHUS OMOIMOTEYHO-UH(POPMAIIMOHHBIX MPOAYKTOB U YCIyT B
O6ubIMOoTeYHO-NH(GOPMAITMOHHOM 00CTYKUBAaHUH,

OCHOBHBIC HaIlPaBJICHHUS aBTOMATH3AIMH OMOIMOTEYHO-MH(OPMALIMOHHBIX IPOLIECCOB;
TEXHOJOTMYECKHE  Mpolecchl  OUOIMOTEYHOrOo  MPOM3BOACTBA  KaK  OOBEKTHI
aBTOMATHU3AaIH, MPOrPAMMHO-TEXHUYECKHUE CPEJCTBA UX peaTn3aliy;

OPUHLUIBL  TIOCTPOCHUS, TEXHOJIOTMYECKHE BO3MOXKHOCTH, THUIIOBYIO CTPYKTYpPY
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ABUC/CAD, Ha3HadeHue OTIENbHBIX MOJACUCTEM M aBTOMATH3UPOBAHHBIX Pa0OYUX MECT
(APM);

METOJIUKY MPEANPOCKTHOT'O 00CIICIOBAHMSI TPOLIECCOB OMOIMOTEYHOrO MPON3BOICTBA KaK
00BEKTOB aBTOMATH3aIINH;

OPUHIUIBL  OpraHu3alud W (QYHKIHMOHAIBHBIE  BO3MOXKHOCTH  KOPIIOPATHBHBIX
O6uOIMOTEeYHO- MTH(POPMAITMOHHBIX CUCTEM U CETEeH;

OpTaHM3alMI0 W TEXHOJOTHMH OWOIMOTEeYHO-UH(POPMAIIIOHHOTO OOCITYXMBAHUS Pa3TUIHBIX
KaTeropui rnojn30BaTeei;

OCHOBHBIE (DOPMBI ¥ BHIIBI OMOTMOTEYHOTO OOMICHUs, Oaphephl, MPEMSITCTBYIOMKE OOIICHHI0, U
CITOCOOBI MIX TIPEOIOJICHNS;

OCOOCHHOCTH  COIMMAbHO-KYJIBTYPHOWM ¥  TICHXOJIOTO-TIEAArOTHYECKOH  JEesTeNTbHOCTH B
OHOJIMOTEKE;

CrOCOObI M TEXHOJOTUM OOECIEeUCeHHs] JOCTyla K YAAJEHHBIM pPETHOHAIBHBIM,
HAI[MOHAJLHBIM U TJI00aTHHBIM HHPOPMAITMOHHBIM pecypcam;

OCHOBHOE cojiepKaHne nH(popMannoHHO-0nbIuorpaduuecKkon e TeIbHOCTH;

OCHOBBI COILIMAJIbHO-TIEJTarOTHYECKOTO MIPOCKTUPOBAHUS 00pa3oBaTeNbHOTO
MPOCTPAHCTBA;

MIPOBEJICHNE KOHKYPCOB, BUKTOPHH, JINTEPATYPHBIX BEUECPOB MO (POPMHUPOBAHUIO Y JeTEH
HMHTEpeca K YTECHUIO;

BUJIBI TBOPYECCKUX MEPONPHUATHN 1O (POPMHUPOBAHUIO Yy JIETEH WMHTEpeca K YTCHUIO H
(GhOpMBI UX TIPOBEICHNUS,

¢dopmupoBaTh pa3BUBaOIIee U KOMPOPTHOE KHIKHOE MPOCTPAHCTBO B OMOIIMOTEKE;
UH(OPMALIMOHHO-METOJUYECKOe  00ecredyeHne MEpONpHUSATHI MO0  Pa3BUTHIO Yy
00ydJaroumxcsi UHTEPeca K YTCHHIO;

MOHSTUIMHBIN anmapar JOKyMEHTAIMOHHOTO 00eCrieueHus yIpaBIeHHs, KIacCU(PUKAIIUIO,
OCHOBHBIE€ PEKBU3UTHI M OPTAHU3ALIUIO pa0OTHI C YIIPABICHYECKON TOKYMEHTAIIUEH;
OoOIIylI0 TEOPHI0 W TEXHOJOTHMH MEHeKMEHTa OubImoTeuHo-uHGOPMAIMOHHON
JIESITENIbHOCTH;

HOPMAaTHUBHO-TIPABOBYIO JOKYMEHTAIHUIO, pErIaMeHTHPYIOLLYIO OuOIMOTEYHO-
MH(OPMALIMOHHYIO JIEATETHHOCTb;

0COOEHHOCTH OpTraHM3alMM TUIAHUPOBAHUS, ydeTa M OTYETHOCTH B OMONIHOTEKax U
MH(POPMALIMOHHBIX  CIyXk0aX, CTaTUCTUYECKUE I[OKa3aTeau  OMONMOTEYHOH WU
UHGOPMAIIMOHHOH JIeITENFHOCTH;

TEXHOJIOTHIO TPOBEICHHSI MApKETHHTOBBIX HCCIICIOBAHUM, WX BUIBI U TPEOOBAHUS
OpraHu3alNY;

OCOOEHHOCTH Pa3pabOTKU W peau3alii KOMIUIEKCA MapKETHHTa B TPaJUIIMOHHON
AIEKTPOHHOU CpeJIE;

OCOOCHHOCTH OpraHM3alMd W pealn3allid MAapKETHHTOBBIX KOMMYHHKAlMAd B
TPaAUIIMOHHOW U 3IIEKTPOHHOMU CpeJie;

HaIpaBJICHUS Pa3BUTHsI KOMIUIEKCHBIX WHHOBAIIMOHHBIX MPOTPAMM U MPOCKTOB Pa3BUTHS
OonbnmoTeyHo-MH(POPMAITMOHHOM AesTensHOCTH B Poccuu u 3a pybexom, 0COOEHHOCTH UX
peanu3aIuy;

OCOOCHHOCTH  OpraHM3allMd KOMMYHHKAIMd TIPU  BBIOJHEHUU  KOMIUIEKCHBIX
WHHOBAIIMOHHBIX MPOTPaMM M MPOEKTOB pPAa3BUTUS OHMOIMOTEUHO-UH(OPMAIIMOHHON
JIeSITENIbHOCTH;

OCHOBHBIE BHJIBI KOPTIOPATUBHBIX OMOJIMOTEUHBIX PECYPCOB U IPUHITUIIBI UX PAOOTHI,
KIaccU(UKAIlMI0,  TEXHOJOTMHM  CO3JaHUs  Pa3NUYHBIX  BHJOB  AJIEKTPOHHBIX
WH(OPMAIIMOHHBIX PECYPCOB,3

0COOEHHOCTH OpraHU3alruy HHPOPMAITHOHHO- TEXHOJIOTHYECKOTO U MH(OpMALlMOHHO-
AQHAJIMTUYECKOTO COMPOBOXKICHUS poheCCHOHATTLHOM JEeSTEILHOCTH u
po(hecCHOHANBHBIX KOMMYHHUKAITUH;

TUMBI JIUTEPATYPhl, BUABI JOKYMEHTOB, MX IIEHHOCTHBIE CBOWCTBA, 3aKOHOMEPHOCTH

=

=



Pa3BUTHSI JOKYMEHTAIBHOTO MOTOKA U 0COOEHHOCTH €ro (hOpMUPOBAHUS

YMmerTh:

>

vV Vv VY V¥V V VYV YV VvV VYV V

A\

YV Vv VYVV V¥V VY VYV VY V V¥V

dbopMynupoBath MpodiieMy, 00bEKT U IPEeIMET, LIETH 1 33/1a4H, TUIIOTE3Y MPUKIIATHBIX
OnOIMOTEeKOBETUECKIX, OMOIHOrpadOBEAUSCKUX U KHUTOBEIUECKUX UCCIICTOBAHHIA,
UCII0JIb30BaTh METO/IbL, a/IeKBATHBIE €)1 UCCIIEOBAHUS,

BBISIBJIATH M U3Y4aTh HH(POPMAIIMOHHBIE TOTPEOHOCTH MOJIB30BATENEH C IIOMOIIBIO
pa3IMYHbIX METOOB,;

OCYIIECTBIISATh HAYYHO-METOIUYECKYIO TIOAICPIKKY OHMOIMOTeYHO-UH(POPMAIIHOHHOM
NEeSITeIbHOCTH, TOTOBUTH U MPEIOCTABIATh METOUUECKYIO MMPOAYKIIHIO OUOIHOTEK;
OCYILECTBIISATH KOOPAUHALIMIO U MHTETPALIUIO TPOPECCUOHATILHOMN IeATEIILHOCTH B
O6uOIMoTeYHO-UH(GOPMaTMOHHOM cepe;

OCYIIECTBIIATh OPTaHU3ALUIO PA3IUYHBIX (PopM MpodecCHOHATTBHBIX KOMMYHUKAIHH,
dbopMUPOBATH CUCTEMY BHEIIHUX M BHYTPEHHUX KOMMYHUKALIUN B OMOIMOTEYHO-
UH(OPMAIIMOHHOM cdepe;

KJaccupuImpoBaTh OUOIMOTEUHO- HHPOPMAIIMOHHBIC TEXHOJIOTHH;

YCTaHABJIMBATh COOTBETCTBHS MEXy MHPOPMALMOHHBIMHA U OMOINOTEYHBIMU
MPOLIECCaMU, OCYIIECTBIISITh BEIOOP METOOB UX pealln3alluy;

OCYIIECTBIISTH BEIOOP aKTyaIbHBIX HMH(OPMAITMOHHO- KOMMYHHUKAITHOHHBIX TEXHOJIOTUN
JUTSL peIIeHUs] y4eOHbIX, HAyYHBIX, IPAKTHUECKUX U YIPABICHUYECKUX 33]1aY;
OTIpeNIeNIATh Ha3HAUCHHE U BBISBIIATH CHEIM(PUKY TOKYMEHTOB, PErJIaMEHTUPYIOIIHAX
O0nbIMoTeYHO-UH(DOPMAITIOHHBIE TEXHOJIOTHH;

OCYIIECTBIISITH KOMIUIEKTOBAHHE, y4eT, 00pabOTKy, pa3MeLIeHHE 1 XpaHEHHE
6ubnuoreyHoro (GoHaa, OPraHU30BBIBATH PA0OTY C IOKYMEHTAMHU Pa3IMYHBIX BUJIOB;
IPUMEHSTH OOIIYIO M CIIEIAIbHBIE TEXHOIOTUN CO3JJaHHS JIEKTPOHHBIX
MH(POPMALIMOHHBIX PECYPCOB;

OCYILECTBJISATh OMOIMOrpaduuecKkuii mouck, oudarorpapupoBanre u GopMUPOBAHKE
CIPaBOYHO-TIOMCKOBOTO arnapara OMOIMOTEKH C LENIbI0 PACKPBITUS COAep KaHus GoHIa
U €T0 UCTIOJIh30BAHUS;

OCYILECTBIIATH MOUCK MH(OPMAINK, TPUMEHATh TEXHOJIOTHH (pOpMUPOBaHMUS,
00paboTKH, KIacCU(UKAIIUU, COXPAHEHUS U TIPEIOCTABICHUS MTOJIH30BATEIISIM
pa3INYHBIX BUAOB UH(POPMALIMOHHBIX PECYPCOB B pa3HBIX 00JIACTIX 3HAHUS U
NPaKTUYECKOHN eATELHOCTH;

KJIaccu(puupoBaTh 6MOIMOTEYHO- MH(OPMALMOHHBIE TPOAYKTHI U YCIIYTH U BBISBIIATH
UX MOTPEOUTENLCKUE CBOICTBA;

OCYILECTBIISATh BBIOODP U pa3padaThiBaTh ACCOPTUMEHT aKTyaJIbHBIX Ul OMOIMOTEYHO-
MHGOPMALIMOHHOTO YUpexAeHUs OMOINOTEYHO-MH(POPMAITMOHHBIX MPOAYKTOB U YCIIYT;
UCTIONIb30BaTh B OMOJIMOTEUHOH NMPaKTHKE pa3IUYHbIe BUIbI HHPOPMALIMOHHO-
KOMMYHUKAITHOHHBIX TEXHOJIOTHIA;

(bopMHpOBATH U UCIOIB30BATh AIIEKTPOHHBIE HH()OPMAIIMOHHBIE PECYPCHI, OTBEUAIOIINe
3arpocam MoJIb30BaTeIeH;

OCYILECTBIISATh BBIOOP aKTyaJIbHBIX pelIeHHH B poliecce GOpMHUPOBAHUS U
AKCIUTyaTalliil aBTOMaTH3MPOBaHHBIX OMOIMOTEYHO- HHPOPMAIIMOHHBIX CUCTEM;
OCYILECTBIIATH OMOIMOTEUHO-UH(DOPMAIIIOHHOE 00CTyKHUBaHHUE TI0JIb30BaTeNIeH B
COOTBETCTBHUH C UX 3alPOCAMHU U TIOTPEOHOCTSIMH;

OCYILECTBIIATh MH(POPMAITMOHHO-OMOIHOTpapUUECKyIO AeITEeIbHOCTD;

obecreunBaTh JOCTYN CyObEKTOB BOCIIUTAHMSI K pecypcam OnOIHOTEeKH;
pa3pabaThIBaTh COLMAIBHO-TIEAATOTHYECKUE TPOrPaMMbl BOCITUTAHUS HH(POPMALIMOHHOM
KYJIBTYpPbI 00y4YaroUINXCs;

OCYILECTBIIATH MEJAarorH4ecKyro MoAIEPKKY TBOPUECKOH HH(DOPMAITMOHHON
JeSTeIbHOCTH 00y4aroIuxcs,

IPUMEHSATH Ha MpaKTHKE 3((HEeKTUBHBIE TEXHOJIOTHU JIETIONPOU3BOICTBA;



NpUHUMAaTh 00OCHOBAHHBIE YIIPABICHUYECKUE PELICHUS MO MPEOI0JICHHIO IPOOIEMHBIX
CUTyalluil B ACSITEILHOCTH OMOIMOTEKH;

BECTH YYETHYIO JTOKYMEHTAIIMIO U PACCUUTHIBATH KOHTPOJIbHBIE HTOTOBbIE TOKA3aTEIH
NESITEIIbHOCTH;

OCYILIECTBIISATh CTATUCTUYECKUI aHATIN3 JIESITEIbHOCTH OMOIMOTEKH;

MPUMEHSTDH JCHCTBYIOLINE OTEYECTBEHHbBIE U MEXAYHAPOIHbIE HOPMATHUBHbBIE
JOKYMEHTHI [IPH PEIICHUH 33J1a4 MPO(PEeCCHOHATBHOMN NesTeIbHOCTH;

@ecrieunBaTh 3G HEKTUBHYIO paboTy ¢ TOTOKaMU WHGOPMAITUN ISl IPUHSATHS
OpraHU3aLMOHHBIX U YIPABIEHUYECKUX PEIICHUH B OMOIHOTEYHO- MH(POPMAIIMOHHOM
cdepe;

IPOBOINTH MAPKETUHTOBbIE OMOIMOTEYHBIE UCCIIEIOBAHHS M HCTIONb30BaTh
MapKETHHIOBbIE KOMMYHUKAIIUU JUIS IIPOJIBUKEHUS HAa phIHKE OUOIHOTEYHO-
UH()OPMAIIMOHHBIX MPOJYKTOB U yCIYT;

pa3pabaThIBaTh U Pean30BbIBATH MAPKETUHTOBYIO CTPATETHIO AJIsl TPOABHIKECHUS
OMOIMOTEeYHO-NH(POPMAITOHHBIX YUPEIKIACHHIH;

pearn30BbIBaTh HHHOBALIMOHHBIE TIPOTPAMMbI U IPOEKTHI Pa3BUTHS OHMOIMOTEUHO-
MH(OPMALIMOHHON JESTEILHOCTH B OMOIMOTEKAX pa3HBIX TUIIOB U BUIOB;
OpPraHU30BBIBATH KOMMYHHKAIIMH B Mpoliecce padOThl Ha/l MHHOBAIIMOHHBIMU MTPOEKTAMU
U TIPOrpaMMaMH pa3BUTHA OMOIMOTEYHO-MH(OPMALIMOHHON JIESITETBHOCTH;
UCMOJIb30BATh KOPIOPATUBHBIE HHPOPMALIMOHHBIE PECYPCHI B 00CITY)KHBAaHUU
IIOJIB30BaTEIICH;

OCYIIECTBIISATH MOUCK UH(OPMALIMK B KOPIIOPATUBHBIX OMOIIMOTEUHBIX CUCTEMAX;
OCYIIECTBIISITh AYTCHTU(UKAIUIO ITOJIb30BaTeNEi B KOPIIOPATHBHBIX OMOIMOTEYHBIX
CUCTEMaX;

MPOBOJIUTH CPABHUTEIBHBINA aHAIN3 AIEKTPOHHBIX HH()OPMALTMOHHBIX PECYPCOB;
BBISIBJIATH 1I€JI€BbIE TPYIIIBI MOJIb30BATENECH 3JIEKTPOHHBIX HHPOPMAIIMOHHBIX PECYPCOB U
UX UH()OPMaIMOHHBIE TOTPEOHOCTH;

NPUHUMATh PEIICHUS 110 BBIOOPY 00ECIEUNBAIOIIUX CPEACTB CO3AAHUS U MOJIEPHU3ALIUN
Pa3JIMYHBIX BUIOB AJIEKTPOHHBIX HHPOPMAIIMOHHBIX PECYPCOB;

pa3palaTbIBaTh TEXHOJIOTHIO MH(POPMAIIMOHHO-aHATUTHYECKOTO COITPOBOMKIEHHS
npodeccruoHaIbHBIX chep eSTeNbHOCTH;

OTIpeNieNATh BUABI, XKaHPbl 1 UH(OOPMAIIMOHHYIO IIEHHOCTb JJOKYMEHTOB;

NPUMEHSTh METO/Ibl aHATIN3a JIOKYMEHTAIBHBIX TOTOKOB ISl TPOBEACHUS
OUOIMOMETPUUYECKUX HUCCIIEIOBAHUI;

OCYIIECTBIISITh AHAJTUTUKO- CHHTETUYIECKYIO TIEpEPa0dOTKy TOKYMEHTOB U
JIOKYMEHTaJIbHBIX IOTOKOB B TPAJAULIMOHHOM U aBTOMAaTU3UPOBAHHOM PEXHUME C
UCTIOJIb30BaHUEM KOMMYHHKATUBHBIX (DOPMATOB;

» CO03/1aBaTh U MOJACPKUBATH B pab0YeM COCTOSHUU JIMHTBUCTUYECKHE CPECTBA
OuOIMOTEYHO-UH(GOPMAITMOHHONM TEXHOIOTHH.
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Baagern:

» TEXHOJOTHsAMHU cOOpa, aHAIIN3a, YHOPSIOYCHHUS U MTPEACTABICHHS IMITHPUIECKON
UH(POPMAINH B MIPUKIIAJHBIX ONOIMOTEKOBEIUECKUX, OMOIMorpadoBeIUeCKuX U
KHUTOBETYECKUX MCCIICIOBAHMSIX;

METOAMKON M3ydeHUsI HHPOPMALMOHHBIX MTOTPEOHOCTEH;

TEXHOJIOTHEH pa3pabOTK METOANYECKON OMOIMOTEUHOM IPOIYKITMN PA3TUIHOTO
Ha3HAYCHUS,

HaBBIKaM{ TIPUMEHEHHSI OCHOBHBIX METOJIOB KOOPIMHAIIMH ¥ HHTETPAIlu
po(ecCHOHANLHOM e TEIbHOCTH B OMOIMOTEYHO-UH(OPMAITHOHHON cdepe;
HaBBIKAMH OPTaHMU3ALNH PA3IHMIHBIX (GOPM Ipo(ecCHOHATBHBIX KOMMYHHUKAITHIA,
npodeccuoHaIbLHON TePMHUHOJIOTHEH B chepe OubmmoTeuHo-NH(POPMAIIMOHHBIX
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TEXHOJIOTHIA;

TEXHOJOTHYECKHUM IOAXO0/IOM K aHaNU3y HHPOPMAIIMOHHOM U OMOIMOTEYHON
JESITEIIbHOCTH;

TEXHOJIOTMYECKUMH IpoLieccaMi (pOPMUPOBAHUS JOKYMEHTHBIX (POHIOB OMOINOTEK;
METOJIaMU CTPYKTYpPUPOBaHUS HH()OPMAIIUU B AIEKTPOHHBIX HH()OPMAIIMOHHBIX
pecypcax (6a3ax JaHHBIX, JIIEKTPOHHBIX KOJUIEKIHX, 2JIEKTPOHHBIX OMOIMOTEKAX,
caiitax);

TEXHOJOTMYECKUMH IpolieccaMu (pOPMUPOBAHUS OTIIEIbHBIX KOMIIOHEHTOB CITA
OUOINOTEKY,

METOJIaMH TIOMCKa, 0TO0pa, 00pabOoTKH, KiaccCupuKauu, GOpMHUPOBAHUS, COXPAHEHUS U
MPEOCTABIICHUS MTOJIb30BATEINSIM HH(DOPMAITMOHHBIX PECYPCOB;

TEXHOJIOTUEH MOATOTOBKU U MPE0CTaBICHUS HH()OPMAIIMOHHBIX IPOAYKTOB U YCIYT
Pa3IMYHBIM KaTETOPHSIM IOJIb30BaTENCH;

HABBIKAMU CO3J/IaHUs AJIEKTPOHHBIX HH(POPMAITMOHHBIX PECYPCOB;
ABTOMAaTH3UPOBAHHBIME OMOTHOTEYHO-MH(POPMAIIMOHHBIMH TEXHOJIOTHUSIMH,

HaBbIKamMH paboTsl B ABUC;

METOJIaMH TICHXOJIOTO-TICIarOTMYeCKOT0 BO3JICHCTBYS HA MOTPEOUTENsT MHPOPMAIUY;
TEXHOJIOTUSIMU MPOESKTUPOBAHUS COLUATBHO-TIEAATOTUYECKUX MTPOrPaMM BOCITUTAHUS Y
oOyyaromuxcst ”HPOPMAITMOHHOH KYJIBTYPHI;

MeAarorn4yecKuMH TEXHOJIOTUSAMU UH(POPMAITMOHHO-METOANYECKOr0 00eCeUeHUs
peaM3aIyy MporpaMM 00pa3oBaHUs U BOCIIUTAHUS;

TEXHOJIOTHEH U METOJUKOM pa3paObOTKU U MPOBEICHHSI COIUOKYIBTYPHBIX MEPOTIPUSTUI
B OMOIHOTEKE;

METOMKOM BhIABICHUS 3D (DEKTUBHBIX (OPM U METOA0B OMOIMOTEUHO-TIEAArOTHUECKOM
paboTHI CpPeJICTBAMU JIMTEPATYPHI U UTCHUS;

METOJIJaMU MPOEKTUPOBAHUS JOKALHOW BHYTPUOUOINOTEUHOM TOKYMEHTAIUH,;
COBPEMEHHBIMH METOJIaMU MEHEKMEHTA TIPOPECCHOHAITBHON IeITeTHHOCTH B
61bnMoTeyHO-NH(pOPMALMOHHOH cdepe;

METOJIaMH CTaTHCTUYECKOTO aHAIN3a IETEITBbHOCTH ONOINOTEKH;

TEXHOJIOTHSMU MOMCKa HOPMATUBHO-TIPABOBBIX TIOKYMEHTOB, PErJIaMEHTUPYIOLTUX

PO ECCHOHANIBHYIO JIEATETLHOCTh B OMOJINOTEYHO-MH(POPMAITMOHHOM cepe;
METOJaMU MapKEeTUHTOBBIX UCCIIEI0OBAaHUH, cIoco0aMy aHamu3a COOpaHHOMN
MapKETHHTOBOW HH()OPMAIIMH, KOHTPOJIS U OIICHKH OpTraHU3aIllii MapKETHHTOBON
JESTENIbHOCTH OUOINOTEKH;

TEXHOJIOTHSMU peaTH3allii MAPKETUHTOBOM CTpaTeruu OMOIHOTEKH;

HABBIKAMU MPUMEHEHUS! OCHOBHBIX HHHOBAIIMOHHBIX TEXHOJIOTHI B OMOINOTEeKaX pa3HbIX
THUTIOB ¥ BUJIOB;

HaBBIKAMU paOOTHI B KOMaH 1€, OPTaHU3AIINH JISTIOBBIX KOMMYHUKAIIHIA;

HaBBIKAMH MCITOJIb30BAHUS KOPIIOPATUBHBIX OMOJIMOTEYHBIX CETeH B IIPOIIEccax
00CITy’)KMBaHUs TTOJIb30BATENCH;

00MIeH M CIIeIUaTbHBIMU TEXHOJOTHUSAMH CO3/IaHUS DJICKTPOHHBIX WH()DOPMAITMOHHBIX
pecypcos;

METO/IaMH TIOUCKa, cOopa, aHanm3a, 00001meHust ”HPOpMaIuK, HaBBIKAMHU paOOTHI C
uHpopmanueit B cetn HTepHeT;

HaBBIKAMU TIPUMEHEHUS TEXHOJIOTHH WH(POPMAITMOHHO-aHATUTHICCKOTO COITPOBOKICHUS
npoecCHOHANBHBIX CeEp AeSITeTPHOCTH

TEXHOJOTHYECKHMH ITPOIIECCaMH aHATUTHKO- CHHTETHYECKON TIepepaboTKH
UH(pOpMAIIUH.



4. CTPYKTYPA U COIEP’)KAHUE PABO‘IEfI}'IPOFPAMMI)I
IMPOU3BOJACTBEHHOMU: TEXHOJIOI'MYECKOMU TIPAKTUKMN.

O01IAas TPYA0EMKOCTh NPAKTHKH COCTABJISIET 216 yacos.

Ne  |Paznestnl Buabl yueOHo# padoThbl, BKJIKOYAs DopMbI TEKYLIET0
n/m MPaKTHKH CaMOCTOSITEILHYIO PadoTy U KOHTPOJIA
TPYA0EMKOCTH (B 4acax) ycreBaeMOoCTH.
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1 |Texuonoruueckas 8 1 54 50 JIHEBHUK HPAKTHUKH.

NesATEIbHOCTh [Tpunoxenus. OTuer 1Mo
[IPaKTHKE.

2 |OpraHuM3alMOHHO- 8 1 54 50 JIHEBHHK IPAKTHKU.
yIpaBJICHYECKas [Tpunoxenus. OTuer 1Mo
NesATEIbHOCTh [paKTHKE.

3 KynbTypHO- 8 1 54 50 JIHEBHUK MTPAKTHUKH.
nocyroBast [Ipmioxenus. OT4er HO
NesATEILHOCTh MPAKTHKE.

4 HudopMaoHHas 8 1 54 50 JIHEBHUK ITPAKTUKH.
eATeIbHOCTD ITpunoxxenusa. OT4UeT 110

MPAKTHKE.

5 JlubdbepenunponaHn- 3anuTa MpakTUKU

HBIN 3a4€T 14
8
Bcero: 216 2 216 214




HpOXO)KI[GHI/Ie IMMPAKTUKH OCYHICCTBIIACTCA B TPU 3TaAlla.

Ha noaroroBuTe IbHOM 3Tane CTYICHT 3HAKOMUTCS C YCIOBUSAMH, LIEIBIO, 3aJa4aMy MPAKTHKH,
U3y4aeT nIporpaMmy MpakTUKH, TPEOOBaHUS K 0(DOPMIICHUIO OTUYETHBIX IOKYMEHTOB,
MPOCITYIIIMBACT BBOIHBIN (IEPBUYHBIN ) HHCTPYKTAXK 110 TEXHUKE OC30MACHOCTH.

OCHOBHOI 3Tan MPaKTUKH CBSA3aH C pabOTOM CTy/IeHTa Ha Oa3e MPAKTHKH COTJIACHO MPOTpaMMe
MPaKTUKHU. PexuM paboThI CTYICHTOB COTJIACYETCS C paciucaHueM paboThl OUOIMOTEKH U
MpaBUJIaMU €€ BHYTPEHHETO pacriopsaka. Pabouuii 1eHb CTyIeHTa Ha TPAKTUKE — IIECTh YacoB,
W3 HUX Ha BBITIOJIHCHHUE 3a/IaHHH 110 TTporpaMMe ITPAKTHUKH, HAITMCAHUE U COCTABIICHUE OTYETHBIX
JIOKYMEHTOB CTYJICHTY OTBOJIUTCS JIBa Yaca. BeimosHeHHas paboTa J0JDKHA €KETHEBHO
(UKCUPOBATHCS CTYJEHTOM B JHEBHUKE MIPAKTUKH.

Ha 3ak/110unTe/IbHOM (OTYETHOM) 3Talle CTYJCHT MUIIET OTYET O NpakTuke. [lo okoHuaHuu
MPAKTUKU CTYACHT CAAeT PYKOBOJIUTEIIO MPAKTUKU 0T VIHCTUTYTa BECh MEPEYEHb OTUETHBIX
JTOKyMeHTOB. 1o uToram mpakTUKu MPOBOJAUTCS 3aIIUTA MPAKTHUKU.



OCHOBHBIE HaINlpaBJICHUS TpynoBbie 1eiCTBUS Ha Samanus O0BeM
JIeITEIbHOCTHU MpaKkTUKE, BKIIOYast JacoB
CaMOCTOSITEIIbHYIO padoTy
00yyaromerocs
IloaroToBUTEILHBINH 3TANl NIPAKTUKH
[TpoBenenue O3HakoMJIeHHE C 8
YCTaHOBOYHOM MPOrpaMMOi IPAKTUKH,
KOH(EpCHIINH: BBO/JIHBIN MHCTPYKTAX IO
03HAKOMJICHHE C TEXHHKE 0€30MacHOCTH.
IIPOrpaMMOM IIPAKTUKH,
(dhopmamMu TOKYMEHTOB U
MpaBUIaMU UX
3aMOTHEHUS, HHCTPYKTaX
10 TEXHUKE OE30IMacCHOCTH,
XapaKTEePUCTHKA 0a3
MIPAKTUKHU
OCHOBHOI1 3TaNl NPAKTUKH
N3yuenue N3yuuts u 8
OpraHu3aIlMOHHON 0XapaKTepHu30BaTh
CTPYKTYpBI OMOJIMOTEKH, OpraHU3aIMOHHYIO
OpraHU3aIMOHHO- CTPYKTYpy OMOINOTEKH,
MPaBOBBIX JOKYMEHTOB, OpraHU3aIMOHHO-

Lesnen 1 3aJ1a4, OCHOBHBIX
HaNpaBJIECHUN
JEATEIIbHOCTH.

IIPAaBOBBIE TOKYMEHTHI,
ENIU ¥ 33]1a91, OCHOBHBIE
HanpaBJIeHUs
NeSITeTbHOCTH,
KOM(OPTHOCTH
OMOIMOTEYHOM Cpebl.
Hcrounukamu ams
M3YYEHHUS MOTYT OBITh: —
yCTaB OpraHU3aIIH; —
TIOJIOKEHHS O
CTPYKTYPHBIX
MOIPa3IeIEHUSIX
OpraHu3aluy; —
WHCTPYKIIAHU TIO
BBINOJIHEHHUIO OT/IETbHBIX
BUJIOB paboT; — MJIaHbI
paloThI; — OTYETHI; — CAalT
OpraHu3aIuy; —
MH(POPMAIMOHHO-
aHAJTUTHYECKHE
matepuaisl. Itorom
BBITTOJTHEHUS 3a/1aHUS
JIOJDKEH CTaTh
MACbMEHHBIN aHAJIN3
MPOLIECCOB OMOIMOTEUHO-
WH(pOPMAITMOHHOTO U
oubnmorpaduyexoro
o0cy>)KMuBaHUS,
XapaKTepUCTHKA
HarpaBJeHu U Gopm




00CITy>)KUBaHUS
0JIb30BATENEN.

dopmupoBaHue, yueT u
obOpaboTka
oubmmoTeyHoro Goxaa

[TepBUuHBIT OTOOP MEUATHBIX
JIOKYMEHTOB JJIS BKJIIOUEHUS
B OMOMoTeYHbIN POHIT B
COOTBETCTBUU C IPOPUIIEM U
TEMaTHUKO-TUIIOJIOTMYECKUM
MJIAHOM KOMIUIEKTOBAHUS

JlaTb XapakTepucTuKy
dona OMOTMOTEKH WK
OJIHOTO U3 CTPYKTYPHBIX
MoJpa3IeICHUI
oubnmoTexu (00beM,
CTPYKTYpa, COCTaB I10
BUJIaM, S3BIKY, OTPACIIsM,
JTUHAMUKY, UCTOUHUKH
KOMIUIEKTOBAHHUS).
IIpunsATh yyactue B
OCHOBHBIX ITpoleccax
¢dopmupoBanus honxaa:
KOMIUIEKTOBAHUU, yUETE,
pa3MeIeHHH.

Benenne

¢ GepeHIIMPOBAHHOTO
(MHIMBUYaJIbHOTO) U
WHTETPUPOBAHHOTO
(cymmapHoro) yvera
MEYATHBIX JJOKYMEHTOB
oubmmoTeunoro Gonma

TexHuueckas 00paboTKa,
HITPUXKOJAUPOBAHUE U
MapKUPOBKa JOKYMEHTOB

IIpaxTrueckue 3agaHus:
IIPUHSATH NAPTUIO
JIOKYMEHTOB, IIPOU3BECTU
MapKHpPOBKY U

TEXHHUYECKYI0 00paboTKYy.

CocrtaButsb cxemy «llyTh
KHUTHA B OUOIINOTEKEY.

bubnuorpaduyeckas
00paboTKa JOKYMEHTOB,
MOCTYMHBIINUX B
O6ubIMoTeYHBIN (HOHT,
ompezeieHne HaTnIus
o6ubmorpaduueckoro
OTHCaHUS JOKYMEHTOB B
AJIEKTPOHHOM/TPaIULINOHHOM
KaTajore OMOJINOTEKH,
(dbopMHupOBaHKE TEPBUYHOM
b3 myrem co3nanus HOBOM
WJIH 3aMMCTBOBAHUS U3
KaTajaoroB OMOINOTEK-
YYaCTHUI] KOPIIOPAaTUBHOMN
KaTaJoru3aluu

dopMupoBaHue U
pacrieyaTka BBIXOTHBIX
bopM — KaTamoKHOM
KapTouku ¢ b3

HH}IGKCI/IpOBaHI/Ie II€YaTHBIX
Y DJIEKTPOHHBIX JOKYMEHTOB
B OMOIMoOTEKE

OcymiecTBUTh
IIPEIMETU3ALINIO
JIOKYMEHTOB: OIpe/ieJIeHHE
IIPEIMETHBIX pYOpHK,
BKJIIOUEHUE ux B
oubnuorpaduyeckue
3aIlUCH.

Ocy1iecTBUTh
CHCTEMaTH3alHIO
JIOKYMEHTOB  pa3JIN4YHOMN
TEMaTUKM  Ha  OCHOBE




KJ1acCU(PUKaIMOHHBIX
cucrem bbK, Y]IK.
OdopMuTh OCHOBHBIE H
JIOITOJIHUTEIILHbBIC
KapTOYKH
CHCTEMATUYECKOTO
KaTaJlora B COOTBETCTBHUH C
ITOJIHBIM UHJIEKCOM.

JJIA

AHHOTUPOBAHUE U
pedepupoBaHme NMEYATHBIX U
AIIEKTPOHHBIX JOKYMCHTOB B
oubmoreke

CocraBuTh AHHOTAIUU
PEKOMEH/IaTEIbHOTO u
CIPaBOYHOTO XapakTepa:
PEKOMEHIaTEIbHYIO
AHHOTAIIMIO Ha HAy4YHO-
MOIIYJIAPHOE,
XY/I0)KECTBEHHOE W3JIaHHE,
JIETCKOE M3/IaHue;
CIPaBOYHYIO aHHOTAIUIO
Ha YyuyeOHOE U3JaHUE U
CIPaBOYHOE U3JIAHUE.

Opranuzanus v BeJIcHHE
ANEKTPOHHBIX/TPATUIIOHH
BIX KaTaJo0roB OMOIMOTEKH

Coznanue
oubmmorpaduueckux
3amuceil B COOTBETCTBUU C
dbopmaTom
aBTOMAaTU3UPOBAHHON
OuOIMOTEUHO-
MH()OPMAIIMOHHOMN CHUCTEMBI
OoubIMOTEKN

[IpousBecTn aHATUTUKO-
CHUHTETHUYECKYIO
00paboTKy TOKYMEHTOB B
ABUC: 3anmoaHuTh MoJjs
AJIEKTPOHHOTO KaTajora.
OnpenenuTts KIHOYEBbIE
CJIOBA M IECKPUMTOPHI TIPH
KOOPJAMHATHOM
WHJIEKCUPOBAHUU
JIOKYMEHTOB.

®opMUpOBaHHUE MacCuBa U
peaaKkTUpOBaHUE
TPaJUIIMOHHBIX KaTaJOrOB
O6ubIMOTEK

Onenuts coctas CITA
OMOJMOTEKH C TOUKH
3pEHHS UCTIOTB30BaHUS
€ro OTJEILHBIX 3BEHHEB.

CrpaBouHo-
o6ubnuorpaduyeckoe
oOcy>)kxuBaHUE B
CTallMOHAPHOM U
JTUCTAHITMOHHOM PEXUMaxX
IoJIb30BaTelei
OUOIHOTEKH

Bremoanenme
oubnuorpaduyeckux
CIIPABOK 10 3aIPOCy
[10JIb30BaTeNId OMOINOTEKN B
CTAIlMOHAPHOM U
JTUCTAHIIMOHHOM PEXKUMaxX

BrimosiHuTh B niponecce
oubnuorpaduyeckoro
00CITy>)KMBaHUS BCE BUJIBI
CIIPaBOK, TPEOYIOIINX
WCIIOJTH30BaHUS TIPH
BBISIBJICHHH MaTepuana
Pa3TUYHBIX UCTOYHUKOB:
KaTaJloros, KapTOTEK,
oubanorpaduuecknx
MOCOOMH, MEPUOANUECKUX
W3JaHU 110 TEME CIIPaBOK
(MeTonMKy Ux
BBITIOJTHEHHS OTPA3HB B
JTHEBHHK) HE MCHEeE:
Tematudeckyro cpaBKy —
HEe MeHee 2 LIT. (B TOM
YHUCJIe OJIHY IO MPaBOBOM
TEMAaTUKe), Y TOUHSIOLLYIO
CIIPaBKy — HE MEHee 2 IIT.




(B TOM 4HCIIE OJIHY 10
IIPAaBOBOM TEMATHUKE),
AJpecHyIO CIpaBKy — HE
MeHee 2 1IT. (B TOM 4uciie
OJIHY I10 IPaBOBOM
TeMaTHuKe),
dakrorpaduueckyro
CIPaBKy — HE MEHee 2 MIT.
(B TOM 4MCIIE O/IHY I10
IIPABOBOM TEMATHKE).

Opranusanys, BeJICHUE U
yueT B Oubnmnorexe Gponaa
BBITIOJTHEHHBIX CIIPABOK B
AIIEKTPOHHON/TPAUIIMOHHOM

dbopme

W3ydeHue cuctemsl yuera
Y aHAJIN3a BBITTOJIHIEMBIX
CIIPABOK.

[To3HaKOMUTBCS C
paboToii BUPTYyanbHOU
CIPaBOYHOM CITY>KOBI.
[IpocneauTts TUHAMUKY
3aIIpOCOB 3a MOCJICTHUE
TPH roja.
[Tpoananu3upoBathb
paboty 6ubnuorpados 1o
MPEJOCTABJICHUIO OTBETOB
Ha 3aIPOCHI B YIaJICHHOM
peXUME.

Co3nanue
o6ubnuorpaduyeckux,
AHATTUTHYECKHUX,
MOJTHOTEKCTOBBIX,
MYJIbTHMEIUIHBIX
OUOIMOTEUHBIX
MH(OPMALIMOHHBIX
MPOAYKTOB

AHaATUTHKO-CHHTETUYECKAs
00paboTKa perIeBaHTHBIX
JOKYMEHTOB, B TOM YHCJIC
oubnuorpaduyeckoe
OIMCaHue, AaHHOTHPOBAHUE,
pedepupoBanue,
WHJICKCUPOBaHHE,
IKCTPAarupoOBaHME JAaHHBIX U
(dbparMeHToB

BBoa aHanuTHuecKux
oubnuorpaduyeckux
3amuceit B ABUC
«Pycnany». O3HakoMIleHHE
C METOJIUKOU 3aII0THECHUS
MOJIEH aHATTMTUYECKUX
oubanorpaduuecknx
3amnuceil Ha CTaThU U3
MEPUOJNYECKUX U3JTaHUI
B pamkax [IpoekTa
«MexpernoHanbHas
aHAJIMTUYECKasi POCIUCH
cTaTen».
[Ipoananu3upoBarhb
BBITMIOJTHEHHYIO paloTy,
MPEICTaBUThH B KAUECTBE
npumepa rpapudecKuit
obpa3
oubmrorpaduaeckoit
3amnucH B
MalTuHOYUTAEMOM UJITH
KapTouHOM (hopmare
(ckpuHIIOT, (HOTO, KOTIHSI
U T.J.)

dopmMupoBaHUE
KpaeBeaueCcKuX
OuOJIMOTEYHO-

DopMUPOBAHUE U BEICHUE
9JICKTPOHHBIX KAaTaJIOr'OB
KpaeBeAueCKHX JOKYMEHTOB,

VYyacTtue B cO3IaHUU U
BEJICHUU KPACBEIUECKUX




WH(POPMAITMOHHBIX
pecypcoB, CO3/1aHUE U

AIIEKTPOHHBIX OUOIMOTEUHBIX
KpaeBeqUeCKHIX

0a3 JaHHBIX COOCTBEHHON
reHepaIuu.

MIPOJIBMYKCHUE OnOIMOTEK/KOJUIEKIIAI Ha
KpaeBeauecKou caiite OMOJIMOTCKU B
oubmorpaduaeckoit oubmmoTeKe
uHpOopMaIu
Co3nanue u moiepKKa
OMOJIMOTCUYHBIX
KpacBeIYECKUX aKKAyHTOB U
BUPTYaJIbHBIX COOOILECTB B
COLMAIBHBIX CETAX
OoubIMoTeKN
[ToaroroBka mpocrekTa YdacTre B COCTaBJICHUH
OMOIMOTEYHOTO Pa3IMYHBIX BUIOB M THUIIOB
KpaeBeIuecKoro oubmmorpaduueckux
MH(OPMALIMOHHOTO IPOAYKTA | MOCOOUi
(peKOMeHIaTeNbHbIX,
Hay4YHO-
BCIIOMOTATEIIbHBIX,
TEMaTUYECKHX,
oubnuorpaduueckux,
KpaeBeAueCKHX) WIn
JIOTIOJTHEHHUH K OJTHOMY U3
oubmmorpaduyeckux
MocoOuii, U3JaHHBIX
OMOIMOTEKOM.
CramnmonapHoe, Perucrpamnus/nepepeructpan | Opranuzarnus
BHECTAIIMOHAPHOE U U TO0JIh30BaTENIs OMOIMOTEYHOTO
JUCTAaHIIMOHHOE OUOINOTEKH, o0cIyXKUBaHUS B
oOcTyXKUBaHUE WH(OPMHUPOBAHHE O YUTAIBHBIX 3aJ1aX U Ha
MOJIb30BaTese MIpaBUJIaX MOJIH30BAHUS abonemente. M3yunutpb
O6ubIMoTEKU O6ubIMOoTEKOM, €€ pecypcax, 0COOEHHOCTH
CEpBHCAX, YCIYrax U nopsake | OuGIMoTedHoro

ux
UCIOJIb30BaHUS/TIOTYYEHUS B
CTallMOHAPHOM H
JUCTaHIIHOHHOM
(ynaneHHOM) pekuMax

00CITy>)KMBaHUS B
YUTAIBHBIX 3a7aX, Ha
aboHeMeHTe (Ha IpuMepe
KOHKPETHOU OUOINOTEKN).
OcHoBHbIE (POPMBI
OpraHu3aiiy abOHEMeHTa!
oomni,
(byHKIMOHATIBHBIH,
TPYIIOBOM , OTPACIEBOM,
KOMIUIEKCHBIM.

N3yuenune nonb3oBarenei
U ux uHTepeco. Kakue
IPYIIIbI YATATENEN
BBIIENIEHEI B OMOIHOTEKE,
KaKWe W3 HHUX Yarie (pexe)
oOparmarores K
JIUTepaType Mo KakKum
OTpacisiM; Kakue IeNn
oOparreHus mpeo0IagaroT




- JIEJIOBOE W CBOOOIHOE
YTCHHE; KAKUE MMECHHO
U3JIaHUS TIOJIb3YIOTCS
MOMYJISIPHOCTBIO.
N3yunth MeTO b1
WHBUIYAIEHOTO
O1OIMOTEYHOTO
00CTyXKUBaHUS B
o6ubanoreke 6aze
npakTtuku. IIpoBenenue
Oece C MMOJIb30BATEISIMU
IIPY 3aITUCH B OMOIHOTEKY
(opueHTupyromas); npu
PEKOMEHIAIINN KHUTH
(TakTHyeckas); Oecena o
MIPOYUTAHHOM
(KOppEeKTUPYIOIIas).
(Texct oHOM U3 Oecen
MIPUJIOKUTH K OTUETY).
CocraBneHue
PEKOMEHJALHI O
COBEpIICHCTBOBAHUU
TdGepeHITPOBAHHOTO
o0cyXKUBaHUS
II0JIb30BaTENEN B
oubnmorexe.
bubnuorteunoe
o0OcyKuBaHue
10JIb30BaTeNe ¢ 0cOOBIMU
MOTPEOHOCTAMU
(TOHOIIIECTBO U JIETH;
WHBAJIU/IbI; TIOXKUIIBIE;
HAI[MOHAJILHBIC
MEHBIIIMHCTBA; MUTPAHTHI

u ap.).

BbponupoBanue 3aKa3aHHBIX
yIaJIeHHBIM TT0JIb30BaTEIeM
OUOIMOTEKH JOKYMEHTOB M3
o6ubaroreuynoro ¢poHma ¢
HENbI0 YAOBIETBOPEHUS
MH(OPMaIIMOHHBIX 3alIPOCOB

[Ipuem u perucrpanus
BO3BparTa JIOKyMEHTOB B
OuOIMOTEKY B CTallHOHAPHOM
U IUCTAaHIIMOHHOM
(ynasieHHOM) peKuMax

PaccTanoBka Bo3BpallieHHBIX
MOJIb30BaTeIeM OMOINOTEKU
JIOKYMEHTOB B
OonbmMoTeuHbIN (HOHT,
MEJIKUI PEMOHT U3JAHUI

[TpunsTH yUacTue B
pa3MeIICHUH U
paccraHoBke (hoHIA B
KHHUTOX PAHHJTUIIIC WITH
OJIHOM W3 CTPYKTYPHBIX




Mopa3ieICHHUI
OuOIIMOTEKHU

[Tpuem u BBITIOTHEHUE
3aIpOCOB MOJIb30BATENS
OMOIMOTEKU B peXKUME
ANEKTPOHHOW JTOCTABKU

noxkymeHToB (D1]1)

Opranu3anus BbICTaBOK,
PaCKPBIBAIOIINX
OubIMOTeYHBIN POHIT U
npyrue nHGOpMaIMOHHbIE
pecypchl, B TPAIUIIIOHHOM H
nrdpoBom dopmare

Pa3zpaboTka Temaruko-
HKCIIO3UIIMOHHOTO TIaHa
KHW>KHOU BBICTABKH (110
0001 OTpaciu 3HAHUA).

Coznanue BUPTyaabHOU
BBEICTaBKU: CJIAiI-
Ipe3eHTalMs

Opranu3anus CUCTEMbI yueTa
0MOINOTEUHO-
MH(}OPMaLIMOHHOTO
o0cyXKUBaHUSsl, BEICHUE
IUIAHOBO-OTYETHOM
JIOKYMEHTAIUU B
CTallMOHAPHOM U
JHMCTAaHI[MOHHOM
(ynasieHHOM) pexumax

Opranuzanus u
MPOBEICHUE
OMOIMOTEYHBIX
KYJIBTYPHO-
MIPOCBETUTENBCKUX,
00pa3oBaTeNbHbBIX U
COOBITUHMHBIX
MEpONPHUITHI

Pazpabotka cueHapus
OMOIMOTEYHOTO
MEpONPUATHS,
pacnpezeneHue
(bYHKINOHATBHBIX
00s13aHHOCTEN MEXY €ro
OpraHu3aTopamH,
NpUBJICUYEHHUE TPaXKIaH, B TOM
qHcJIe BOJIOHTEPOB, K
YYaCTHIO B TTPOBEICHUHT
MEpOTPUATHS

VY4yactue B opraHusanyu u
IIPOBEJCHUH OTKPBITHIX
IIPOCMOTPOB JINTEPATYPHI,
KHIKHBIX BBICTaBOK
(TeMaTHYECKUX U HOBBIX
MOCTYIUIEHUH).
[TpoBenenue 0630poB
KHUT BBICTAaBKH.

3.7. Yuacrtue B
MOJITOTOBKE U MPOBEACHUU
MacCOBBIX MEPOIIPUATHIL:
Pa3zpaboTka miana
MIOATOTOBKU U IIPOBEICHHUS
KOMIUIEKCHOTO MacCOBOI'0
meponpusaTus. Pazpabotka
cuenapus. [logroroska u
IIPOBEJICHUE
TEMaTHUYECKOIo Beuepa
TUTA SIPMApKH UJeH,
CEMENHOTO Ipa3/IHHKa,
JIUTEPATyYpPHOU TOCTUHOM,
JTHS 3I0POBBS, 3ace/laHus
K1y0a u T.1.

3.8. Yuacrtue B

U depeHITPOBAaHHBIX
dhopmax
oubnuorpaduyeckoro
nHpopmuposanus (MPU,

16




JIOP), B T.u. B
TPAIULIMOHHBIX YCIOBUSIX
U B 9JICKTPOHHBIX BEPCHSIX.
3.9. Yyactue B
MOJITOTOBKE JTHSI
uH(pOpMaIUH, THS
CHCIHAINCTA, THSI HAYKH U
1p. hopmax
oubmuorpaduueckoro
UH(POPMHUPOBAHUSI.

[TpoBenenune OUOIMOTEUHOTO

MEPOIPUSITHS C LEITbIO
YJIOBJIETBOPEHUS
MH(OPMALIMOHHBIX,
00pa30oBaTeNIbHBIX,
KYJIbTYPHBIX,
IIO3HABATEJIbHBIX
OTPEOHOCTEN U NHTEPECOB
HaceJIeHUs

AHann3 610IMOTEYHOTrO
MEPOTPHUSTHS B THEBHUKE
MPAKTUKH

Benenue yuera

CTATHCTHYECKHX ITOKa3arTeneu

MIPOBEICHHOTO
OUOIMOTEYHOTO KYJIBTYPHO-
MPOCBETUTEIECKOTO,
00pa3oBaTeNbHOTO U
COOBITUIHOTO MEPONPUATHUS,
MOJTrOTOBKA IJIaHOBO-
OTYETHOW JJOKYMEHTAINH B
CTAallMOHAPHOM H
JTVICTaHITHOHHOM
(YIajgeHHOM) pexuMax

bubnmuoreunas
MeToudeckas pabora

AHann3 COCTOSAHUA U
OCHOBHBIX HamlpaBleHUN
NEeATEILHOCTH OMOINOTEKH

Hatp XapaKTEPUCTUKY
BHYTpUOUOINOTEUHOM
OpraHU3alMOHHO-
paBOBOM Oa3bl.
3AJIAHUSL:

Ynpaenenue
ouodUOmMEUHBIM 0eN10M:
3HAKOMCTBO CO IHITaTHBIM
pacrnucaHueM,
JOJIKHOCTHBIMH
WHCTPYKITUSMH,
OMOIMOTEKH,
BHYTPEHHETO
pacmopska,
KOJUTCKTHBHBIM
JIOTOBOPOM, MOJIOKEHUSIMU
0 CTPYKTYPHBIX
MOJpa3/IeICHUsX,
MOJIOKEHUSAMU 00
OKa3aHHM yCIYT U Jp.

yCTaBOM
npaBUIaAMA
TPYIOBOTO




Benenne craTucTHYECKOTO
yuera OMOIMOTeYHOH
JIEATENLHOCTH

[TpoBenenue B GubIMOTEKE
3aHATHH B Pa3IUYHBIX
00pa3oBaTeNbHBIX opmarax,
B TOM YHCJIE C IPUMEHEHUEM
JUCTaHITMOHHBIX
00pa3oBaTeIbHBIX
TEXHOJIOTUI1

Pazpaborath
METOJINYECKYIO
KOHCYJIbTAIHIO JUTS
oubmmoTeKapei
00IIEIOCTYITHBIX
OMOJIMOTEK 110 OJTHOMY M3
MIPOIIECCOB
oubnrorpaduaeckoit
JEeSITETTLHOCTH.

Tembl 1711 KOHCYTIbTAINH:
VYuer 6ubnmorpaduyeckoit
padoTHI,

CocraBiieHue maipKecra,
BupTtyanbHbie BEICTaBKU B
ouomoTexKe,
HunoBanonssie Gopmbl
PEKOMEHJATENbHOM
oubnuorpadumn Maon
¢dopMbl,
bubnuorpaduueckas
uH(popManus B
COLIMANIbHBIX CETSX,
Hcnons3oBanue
oubnuorpaduyeckux
CPEZICTB MPOABIKEHHSI
KHWUTHU ¥ YTEHUS B
OMOIMOTEYHOM MPAKTHUKE,
NunuBunyansHoe
oubaunorpaduueckoe
UHPOPMHUPOBaHUE,
DNEeKTPOHHBIE PACCHUIKU
KaK croco0
oubnuorpaduyeckoro
MH(OPMUPOBaHMUS,
PexomeHnaTenbHbII
oubanorpaduueckuit
CIHMCOK: METOAMKA
COCTaBJICHUS U
MPOIBHKECHHUS,
Bupryansnas cnpaBodHas
ciyx6a OMOIMOTEKH U T.JI.
MeTtoamueckue
KOHCYJIbTAIIMH JIOJKHBI
CTPOUTHCS

TG GepeHIIMPOBAHHO B
3aBHCHUMOCTH. OT TUIIOB U
BUJIOB OMOJIMOTEK; YPOBHS
oOpa3zoBaHus U
NPAaKTUYECKOT0 OMBITA
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OoubIMoTeKapen, ¢ yueToM
MECTHBIX YCIIOBUM U
0COOCHHOCTEH.
Meroanueckue
KOHCYJIbTAIlH JTOJIKHBI HE
TOJIBKO JaBaTh T€ WIH
WHBIE COBETHI, HO U
OTCBLIATh K
COOTBETCTBYIOLIECH
JTUTEpaType, CTUMYIUPYS
TEM CaMbIM
npodeccuoHaIbHOe
camoo0pa3zoBaHue
oubanorexapeil.
Metonnueckas
KOHCYJIBTAIIUSI MOKET
BKJIIOUATh: TEMY, €€
XapaKTepUCTHUKY, 0030p
OMBITa OMOIMOTEK 110 ATOU
TeMe, TEXHOJIOTUYECKUE
JIOKYMEHTBI 110 JAHHOMY
MIPOLIECCY, COBETHI
OoubanoTeKapsm,
MOJIC3HbIE MPUIIOKEHUS U
T.J.

Opranuzanys u IpoBeJeHHe
OMOIIMOTEYHOT O
HCCIIEIOBAHU/Er0 4acTH

IIpoBecTn nunoraxxHoe
uccienoBanue (MCIOIb3ys
METO]l aHKETUPOBaHU),
MH(OPMALIMOHHBIX
notpeOHOCTEN
MoJab30BaTene
OUOINOTEKH-0a3hbI
HCCIICIOBAHUS.
Brmonaenue 3amanns
CKJIQ/IBIBACTCS U3 ABYX
ATANoOB: U3YYCHHUE
JUTEPATYPHI 110 TEME
HCCIICIOBAHMS,
pa3zpaboTka
HCCIIeI0BATEIbCKOM
MIPOTPaMMEI H
WHCTPpYMEHTapHs
HCCIIeIOBaHMS (AHKETHI).
B ankere pexomenayercs
pasmectuts ot 10 10 15
BOIIPOCOB, MMPOBEACHUE
uccaenaoBanus (coop
AMITUPUYECKOTO
Marepuana) u
odopmIieHHE Pe3yIbTaTOB
uccnenoBanus. J{is coopa
uH(pOpMaUU s
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MMUJIOTAKHOTO
HCCIICAOBAHUS
PEKOMEHIYETCS ONPOCUTD
He MeHee 20
I10JIb30BaTeIICH.
Brimmonnenune 3amanus
odopmisieTcst
IIpOrpaMMmon
HCCIeN0BaHus, OJJAHKOM
AHKCTBI M OTYCTOM O

IPOBEICHHOM
MCCIICIOBAaHHH.
O6paboTka u aHanu3 4
MOJTYYEHHBIX B XOJC U/ 110
pe3ysbTaTaM HCCIICOBaHUS
JAQHHBIX C [EIbI0 BHEAPEHUS
ero pe3yJbTaToB B
OMOIMOTEYHYIO PAKTUKY
[ToaroroBka otyera o 4
NPOBEICHUU OMOIMOTEIHOTO
UCCIICIOBAHMSI
3aKITIOYNTEIBHBIN JTall.
[ToaroToBKa OTYETHOM 8
JIOKYMEHTAIUH,
3aIoJIHEHNE JHEBHUKA
MPAKTUKHU, COCTABJICHHE
OTYeTa O ee
MIPOXOKICHUU.
OO6cyxneHue pe3ysbTaToB 8
MPaKTUKU HA UTOTOBOM
KOH(pepeHIMH U
3aceaHny Kadeapsl.
NTOI'O 216 gacos

5. ®OPMA UTOTI'OBOT'O KOHTPOJIS -
JIN®DOEPEHIIMPOBAHHLIN 3AUET.

OcHoBHOI (I)OpMOfI KOHTPOJIA ABJIACTCA IOATOTOBKA U CAa4Ya MaTcpualia, O6pa6OTaHHOT0
B paMKax MmporpaMmbl HpOI/I3BOI[CTBCHHOI>'I IIPaKTHUKHU. Hpe,Z[CTaBJ'ICHI/IC Marepuajia 1 pe3yjibTaToOB
pa6OTI>I OCYHICCTBIIACTCA B BUJIC BBICTYIVICHUS Ha OTYETHOM KOH(I)CpCHL[I/II/I. Oruet 1o IIPAaKTUKEC
- CHCL[I/I(I)I/I‘-ICCKEUI (bopMa IIMCBMCHHBIX pa60T, NOo3BOJIg0oIIasd CTyACHTY O606I_HI/ITB CBOM 3HAHUA,

YMEHHMSI U HaBbIKU, IPUOOPETEHHBIE 32 BPEMsI IPOX0KIEHUS TPOM3BOACTBEHHON MPAKTUKH.

I1o utoram MUCELMEHHOTO 0T4YETa, COrJIaCOBAHHOT'O C PYKOBOAUTCIIEM IIPAKTHKAHTA,

YUUTHIBAIOMIETO (PAKT 3aIIMTHI MPOU3BOACTBEHHOMN MPAKTUKH, PYKOBOAUTEH POU3BOACTBEHHOMN
MPAKTUKH BHICTABIISET OLEHKY.

Kpurepum oueHuBanus




OT1nnyHO CTyIleHT BBINOIHWI IPOrpamMMy MPAKTHUKU B

II0JIHOM 00beMeE, IPABUIILHO U IPaMOTHO
3aI10JIHIII HEOOXOIMMBbIE TOKYMEHTHI,
Hanucall pa3BEpHYThIM OTUET O IIPAKTHUKE,
I0Ka3aJl yMEeHHe aHAJIM3UPOBaTh,
apryMeHTHUPOBATh, YMEHUE BBICTYIATh I1EPE
ayaAUTOpHUEH, MOJYyYHIT BBICOKYIO OLIEHKY
0a3bl MPaKTUKH, HA 3AIIUTE MPAKTUKH
I0Ka3aJl yBEPEHHOE BJIaJIEHHUE MaTepUallOM,
JlaJl pa3BEPHYThIE OTBETHI HA BOIPOCHI YJIEHOB
KOMHCCUU

Xopoio CTyIeHT BBIIOJIHWI IPOrpaMMy IIPaKTUKU B

MOJIHOM 00beMe, 3aM0JIHUIT HE0OX0IUMBbIe
JIOKYMEHTBI, COCTaBUJI JOCTATOYHO
IPAMOTHBIN OTYET O MPAKTHKE, TOJTYUUIT
XOPOIIYIO OIIEHKY 0a3bl MPAKTHKH, HA 3alTUTE
[IPAKTUKH I0Ka3aJl XOPOIIUE 3HAHUS
M3y4YEHHOT0 MaTepuaiia, Jajil JOCTaTOYHO
YBEPEHHBIE OTBETHI HA BOIIPOCHI YJICHOB
KOMUCCHH

yI[OBJ'IeTBOpI/ITCJ'ILHO CTYI[eHT BBITIOJIHUII IIPOTPaMMy IIPAKTUKH, B

3aI0JIHEHUHU JOKYMEHTOB UMEIOTCS OINOKY U
HEJI0YETHI, OTYET O IIPAKTUKE UMEET
ITIOBEPXHOCTHBIN XapaKTep, B XapaKTEPUCTUKE
0a3bl MPaKTUKU UMEIOTCS 3aMeUYaHMsl, Ha
3aIIMATE MPAKTUKHU MIOKa3aJl NOBEPXHOCTHBIE
3HaHMs, HE HA BCE BONPOCHI YICHOB
KOMHCCHH CMOT J1aTh OTBETHI

HCYI[OBJ'IGTBOpI/ITCJ'IBHO CTYI[eHT HE BBIIIOJHMII OOJIBIIIMHCTBO

3aJJaHUN TIPOTPAMMBI IPAKTUKH, B
BBINOJIHEHUH 3aJaHUH JOMYCTHII MHOTO
OINOOK, MOJIYYUIT HU3KYIO OLIEHKY
OpraHu3alun-0a3bl MPAKTUKU, UMET
MIPOIYCKHU ¥ 3aMEYaHUs TI0 JUCIUTUINHE

IIpumepHbIe BONPOCHI K 3a1IUTE NPAKTUKH

1.

PacckaxuTte o 11en14X, 331a4aX 1 OCHOBHBIX HalPaBJIEHUSIX JEATEIbHOCTH OMOINOTEKH -
0a3bl MPaKTUKU.

JlaiiTe xapaKTepuCTHKY CTPYKTYPHBIX MOpa3ieleHnii OMOIMOTEKH, T1Ie IPOXoauia
NPaKTHKA.

M3 KakuX OCHOBHBIX IPOLIECCOB COCTOUT KOMILJIEKTOBaHHE O1OIMoTeyHoro ¢poxnaa?
Ha3zoBuTe 0CHOBHBIE HCTOYHUKH KOMIUIEKTOBaHHS OMOIMOTEKH — 0a3bl IPAKTHKH.
Kakue cTpykTypHbIe I0pa3ieneHus B Onbanoreke — 6a3e MpakTUKH 3aHUMAIOTCS
00CITy’)KUBaHUEM I0JIb30BaTENeH?

OxapakTepu3yiTe TEXHOIOTHYECKHE MPOIecChl OMOIMOTEeYHO-UH(POPMALIMOHHOTO
oOciry>)kxuBaHus B OMOIHOTEKE — 6a3e MPaKTUKU?

B kakux TeXHOIOTHYECKHX Mpoleccax OMOIMOTeYHO-UH(OPMAIITMOHHOTO U
o6ubmorpaduueckoro o0CIy>KUBaHUS IPUMEHSIOTCSI COBPEMEHHBIE HH(POPMAITMOHHO-
KOMMYHHKAIIHOHHBIE TEXHOJIOTUN?




10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

22.
23.

24,

25.

26.

27.

28.

29.
30.

N3 xakuX OCHOBHBIX ONEpaAlUi COCTOUT TEXHOJOTMYECKHUI MPOIIECC MTPEAOCTABICHUS
oubmuorpaduueckoit cripaBku?

Kakue 3anpocsl monb3oBaTeneil npeo61aaaoT B CpaBOYHO-0MOIMorpaguuecKkoM
00CITy>)KUBaHUH OMOTMOTEKN-0a3bl MPAKTUKH?

OCHOBHBIE KaTETOPHH IOJIb30BaTENICH OMOIMOTEKH

MeTtoauka MoAroTOBKH U MPOBEICHHSI KHHKHBIX BHICTABOK B OMOIMOTEKE

MeTtoauka MoAroTOBKH U MPOBEICHHS HH(POPMAIIMOHHBIX M TEMAaTHYECKHX 0030pOB
JUTEPATYPHI

XapakTepuCcTUKa METOI0B HHIUBUIYAJILHOTO OOCITY>KUBAHHSI MT0JIb30BaTeNeH

@DopMBI IPOBEICHNS MAaCCOBBIX MEPOIIPUATHI B OMOIHOTEKE

OCHOBHBIEC METO/IbI U3YUYCHUS YTCHHS, YUTATEILCKUX HHTEPECOB, U HH(POPMAIIMOHHBIX
noTpeOHOCTEH

Hcnonk3oBanre nHGOPMAITMOHHBIX TEXHOJIOTHI B OMOIMOTeYHO-UH(DOPMALIMOHHOM
00cTyKMBaHUU MOJIb30BaTENCH

Xapakrepuctuka ¢popm Oubarorpaduyeckoro HHOOPMUPOBAHUS, PACTIPOCTPAHCHHBIX B
Ooubnuoreke

XapakTepucTUKa TUIIOB 3apPOCOB, PeodIagarouX B OMOIHOTEKEe

XapakTepucTuKa KaTeropui mojab30BaTeNiel, 00palarouXcs K JeKTPOHHOMY KaTallory
Cucrema paccTaHOBKHU U pa3MmelleHus Gponaa B Oubimoreke

Kakue ocobenHOCTH OMOIMOTEKH BIUSIOT HA 0COOEHHOCTH MH(OPMALIMOHHO-
oubmmorpadudeckoit paboTel OMOINOTEKN?

Kakoe mecto 6ubnuorpaduueckas cinyx6a 3aHMMaeT B CTPYKType 6ubnuorexku?
Kakoa MeToninka 6ubnuorpadgupoBanus B katanoru u kaproreku (wm ABUC) npu
pocnucu craTei?

OxapakTepu3ylTe CIIeKTp TPATUIIMOHHBIX KaTAIOTOB M KAPTOTEK, 0a3 JaHHBIX IS
KOTOpBIX OubnHnorpadbl OMOINOTEKH AETAI0T POCIHCH CTAaTeil?

Kakwne rpynmsl nosip3oBareneli OnOIMOTEKH SBISIOTCS [EIEBBIMU IO PeaTH3aun
HanpasyieHUs «(popMupoBaHUE UHPOPMAIIMOHHON KYJIbTYpPbI MTOJIb30BATEEN?

Kakue gpopmsbl paboTsl 0 (hopMHUpPOBaHHIO HHPOPMAILIMOHHOM KYIbTYpBhI 0JIb30BaTEIEH
UCIIOJIB3YeT OnbnnoTexa?

OxapakTepu3yiTe MporpaMmMy U HHCTPYMEHTApHUN IJIOTaKHOTO HCCIIEIOBAHNS,
peanu3oBaHHOTO Bamu 1y1st BRIsSIBIICHHS WHPOPMALIMOHHBIX TTOTPEOHOCTEN
noJb30Barene OuoInoTeKn

Kakue pe3ynbTaThl MUIOTAXKHOTO UCCIIEI0BAHUS OBLIHN MoJTydyeHbl Bamu?

Yro 651 Bel MOTIIM IPEIOKUTH 110 COBEPIICHCTBOBAHUIO JESITEIBHOCTH OMOIHOTEKH?
Kakue HaBbIKM U yMeHUs1 Bbl 3akpenuiu B pe3yabTaTe NpakTUKU?

6. ®OPMbI OTYETHOCTHU 1O NIPAKTUKE

Ilocne okoH4aHMs IMPAKTHUKN O6y‘l8.IOH.IHI>iCSI 00s13aH ee 3alMUTUTD, IPCABAPUTCIILHO

NpeJCTaBUB NUCHbMEHHBIN OTYET O MPAKTUKE, THEBHUK CBOECH paboThI, MPUIOKEHHUS,

XapaKTEPUCTHKY, 3aBEPEHHYIO PYKOBOJUTENIEM PAKTHKU OT OMOIMOTEYHO-UH(OPMALIMOHHOTO

YUPEXKICHUS.



/IHeBHUK NMPAKTUKAHTA.

YMeHUe COCTaBIATh U OPOPMIISITh YICOHYIO U YI€OHO-METOIUYECKYIO IOKYMEHTAIIHIO —
COCTaBHas 4acThb €ro npodeccuoHaibHOro o0yueHus. Takoe yMeHre BOCIIUTHIBAET
YIPaBIECHYECKYIO KYJIbTYPY, O3BOJISET BRIPAOOTATh U 3aKPENUTh HABBIKK O(hopMIIeHuUs
CIIy’keOHBIX JOKYMEHTOB, KAKUMU SIBJISIIOTCS €T0 3asIBJICHMUS, THEBHUK MTPAKTUKHU, OTYET O HEW U
T.1. JIHEBHUK JIOJKEH COJEPKATh EPEUYeHb TOTr0, YeM 00ydaroUuiics 3aHuMalcs B pabouee
BpEMs, KPAaTKUC PC3YJIbTATHI €T0 TPYyAdad, OTBCT HAa OCHOBHBIC BOIIPOCHI IPOTPpaMMBI ITPAKTHKH,
CYXKICHHS O IOCTAaHOBKE JAHHOT'O BUJA padOThl U BOZMOXKHOCTSIX €0 COBEPLICHCTBOBAHHUS.
JIHEeBHUK 3aIMOHSAIOT €KEAHEBHO U MepeaaroT 3aBeAYIONEMY OT/IeJIOM Ha IPOUYTEHUE U
noANnuch. Bee ykazanus u 3aMeuaHus, KaCarolIuecs coepkaHusi 1 0opOpMIICHUS THEBHUKA,
MPAKTUKAHTBI JOJIKHBI BBIIIOJIHATE OIICPATHBHO. I[HGBHI/IK IMPAKTHUKHU 3aBCPACTCA
pykoBoauTeneM 0a3pl-ipakTHKU. OOpa3zel TUTYJIBHOIO JHCTa JHEBHUKA IPECTaBIICH B

MMPHUITIOKCHHUHA 1, CTPYKTYpa JHCBHUKA B IIPHUIJIOKCHUU 2.

OT4Y€T 0 NPOXO0KIAEHNH NPAKTUKH

[To 3aBepiIeHUN MPOU3BOACTBEHHOM MPAKTUKH KKl 00yUaIOIIUICS COCTaBISET
OTUY€T, CTPYKTYpa KOTOPOTO JOJIKHA COOTBETCTBOBATh CTPYKTYpe pazjaena «CoaepxaHue
MpaKTUKU» pabouelt mporpammel. B oTuéTe yka3biBaeTcs KOJIUYECTBO THEHW U YacoB,
OTpaOOTaHHBIX B MEPUOJI TPAKTUKH, IPUBOJIATCS CTATUCTUYECKHE JIAHHBIE, YKA3bIBAETCS, KAKUE
3a/laHus BBITIOJIHEHBI, YTO OCTAIOCh HEBBITIOIHEHHBIM, IO KAKUM MPUYHHAM, YTO Jajia MpaKTUKa
(mpunoxenue 3). B oTuére HE0OX0aMMO MOKa3aTh, KaK BHITIOJHEHA IPOTrpaMMa
MPOU3BOJICTBEHHON MPAKTUKH, KaKas paboTa CBEpX MpOrpaMMbl Opydaliach U Kak OH (110
COOCTBEHHOM OILIEHKE) C HEM CTIPaBUIICA.

[TpumepHas popMa oTyeTa 00yJaromerocs 0 MPOX0XKACHUN IPAKTUKU
OT4eT MOXKET CTPOUTHCS 10 CIEAYIOLIEH cxeMe:
1. Beenenue
2. OCHOBHas 4acThb.
3. 3aKI04YeHue.
4. ITpunoxeHus.

Beenenne. Kpatko cool1maer 1enb, 3a7jauu U coJiepKaHue IPOU3BOICTBEHHOM
(TEXHOJIOTUYECKOW) IPAKTUKH.

1. Xapakrepuctuka npoduiibHON opraHu3anuy. st HamucaHust 3TOro pasjesia o0yJaronuics
JOJIKEeH coOpaTh HH(POPMAIIMIO O MECTOHAXOKICHUH OpraHU3alui, €e OpraHu3aliOHHO-
npaBoBoil hopme u popme COOCTBEHHOCTH, UCTOPHH CO3/IaHMsI, OXapaKTEPU30BATh 11€71b, 3aa4H
u cepy ee nesITeTbHOCTH, OPraHU3aAMOHHYIO CTPYKTYPY.



2. OcHOBHas 4acTh BKJIIOYAET B €051 MOATANHOE ONKUCAHUE BUJOB PA0OT, BHIIOJHEHHBIX B
npoliecce MPOXO0XKACHUS MPAKTUKU B COOTBETCTBHHU C YTBEPKIECHHBIM Ipa(uKoM (TIIIAHOM)
IIPOBEJCHUS MPAKTUKH, & TAKXKE I10CJIEI0BATEIBHOCTh U OCOOCHHOCTH BBIITOJIHEHUS
VHIVBUAYAJIbHBIX 3aJaHUM.

3. 3aKIII0YCHUE COICPIKUT OMTUCAHUE YCIIOBHH MTPOXO0XKICHHS TPAKTHKH; IEPEYUCIICHUE YMEHHH
Y HAaBBIKOB, KOTOPBIMH OBJIAJICT O0YJAIONIUICS 32 IEPUOJT IPOXOKICHUS IPAKTUKHU; HanOoJee
TUIMYHBIE ¥ 3HAYUMBIC POOJIEMBI ACSITEIIBHOCTA OMOIMOTEKH; PEKOMEHIAINH (TIPOEKT) 110
ONTUMU3AIMH OTMCAHHBIX BUIOB Pa0OT; MPUBOIUTCS aHATIN3 TIOJIC3HOCTH MPAKTUKH, OOIINE
BBIBO/IBI.

4. ITpunoKeHus JOJKHBI BKIIOYATh PE3yIbTAaThl BHIIOJHEHHBIX 00YYalONIMMCS Ha MPAKTHKE
WH/IMBUIYAJIbHBIX 3a/1aHUH

K omuemy npunazaromca:

1. IlepeueHb y4ETHBIX TOKYMEHTOB OUOJINOTEKH.

2. XapakTepucTHKa BUJJOBOTO pa3HO00pa3us JOKyMEHTHOTO OHIa OMOIHOTEKH.

3. IlepeyeHs nmerommxcs B GoH 1e OMOIMOTEKH AIEKTPOHHBIX U3/IaHUH.

4. IIpuBecTy NpUMepBHI:

4.1 bubnunorpadpuueckux 3anucei pa3InyHbIX BUAOB TOKYMEHTOB.

4.2 OcHOBHBIX U J0TNONHUTENbHBIX KapTouek B CK, OK.

4.3 KapTouek ¢ npeaMeTHbIMU pyOpukamu B AITY

4.4 KatanoxXHbIX KapTOUEK, NOJYUECHHBIX B pe3yJbTaTe aBTOMaTU3UPOBAHHON 00paboTKH
JIOKYMEHTOB U BbIBE/ICHHBIX Ha T€YaTh.

4.5 KomruiekT kapTouek (OCHOBHBIX U JJOOABOYHBIX — /IS aji()aBUTHOTO; OCHOBHBIX U
JIOTIOJTHUTEIBHBIX — JUISI CHCTEMAaTHYECKOT0 KaTaJIOTOB) Ha O(HUIHATIBHBIE H3/IaHUS OPTaHOB
3aKOHOJIaTEJIbHOW M UCIIOJIHUTEIBHOM BiIacTH Poccuiickoit @eaepanuu U Ha OTPacIeBOU
6ubnuorpaduueckuii ykasaTesb.

5. Cxema «IlyTh JOKyMEHTa M KaTal0XKHOM KapTOUKH B Iporiecce oudimorpaduyeckoi
00paboOTKM»

6. IIpumepsl aHHOTAIUIA.

7. Ilpumepsl pa3HbIX (HOpM, TUIIOB, KAHPOB, BUI0B, OMOIHOrpaduuecKux mocoOui.

8. dparmeHT TeKyIero miaHa HHPOPMALUOHHO-OMOIHOrpadMuecKoro oTaena.

9. Tabmuma «CoctaB (poH1a CripaBOYHBIX ¥ OUOIHMOTrpaduIeCKUX U3IaHUN 32 MIOCTEAHUE 5 JIET.
10. IIpumepsl pa3HbIX GOPM, TUIIOB, )KaHPOB, BUJOB OMOIHOTpaduIecKX MOCOOUii.

11. BoInmoHEHHBIN 3a1poC ¢ MCII0JIb30BaHHEM BupTyanbHON cipaBOYHOM CITyKOBbI.

12. bubnuorpaduueckuii CHUCOK MO aKTyalbHOI TeMe.

13. Onucanue onbiTa paboTH 10 POPMUPOBAHNIO HHPOPMAITMOHHOM KYJIBTYPHI ITOJIH30BaTEIICH.
14. TToArOoTOBUTH KOPPEKTUPYIOLIYIO OECENY C YMUTATEIIEM.

15. Pa3paboTars 1 0OPMHUTH KHUKHYIO BHICTABKY (TPaAMLIMOHHYIO U BUPTYaJIbHYIO)



16. TIpoananu3upoBaTh MPOECKTHO-TIPOTPAMMHYIO JIEATEILHOCTh OMOINOTEKN-0a3bl TPAKTUKH.
17. TlonroTroBUTH METOUYECKYIO KOHCYJIBTAIUIO 110 aKTYaJIbHOU TEMe.

18. TIpoananu3upoBath pekiIamMHyto U PR-nesTenbHOCTh OUOIHOTEKH.

19. Ilpoananu3upoBaTh UHHOBAI[MOHHYIO IE€ATEIHLHOCTh OMOIUOTEKH.

* [Ipu HEOOXOAMMOCTH K OTYETY mpuiaratorcs GoTorpaduu, puCyHKH, CXeMbl, rpadukH,

Ta6JII/II_H)I, AuarpaMMebl 1 T.O.

3areM JIHEBHUK C BBIIIOJIHEHHBIMU 331aHUSMH U OTUYET CIAIOTCS] PYKOBOAUTEIIO
HpakTUKU 0T Kadeapsl. [1o 3ameuanusiM mpernoaBaTeliss BHOCATCS UCIIPABICHUS, U MaTe€pUaIbl
NEePeaaroTCs ISl YTBEPKACHUSI KOMUCCHH T10 3aIUTE MPAKTUKH.
3ammTa NpaKkTUKH

B koHI1e cpoka, npeycMOTpeHHOTr0 y4eOHbIM IJIAHOM JJIsl IPOU3BOJICTBEHHON
IPaKTUKU, opranusyercs e€ 3amura. Kak npaBuiio, Ha MOArOTOBKY K 3aIlIUTE U caMy 3aIlUTy
OTBOAMTCS 2 JHA. B TeyeHne 3Toro cpoka NpakTUKaHT COCTABIISIET MUCHMEHHBINA OTYET O
npaktuke. OCHOBOM JJIsl HETO SBJISIETCS THEBHUK MPAKTUKU.

3amMra Npou3BOJCTBEHHOM IPAKTUKU OCYILECTBIIAETCS TyOIMYHO Iiepel CleluaabHON
KOMHCCHEH, KOTOpast BO3IJIABIISETCS] pyKOBOAUTENEM HITH 3aMECTUTENIEM IUPEKTOpa
O61banorexkn-6a3pl npakTuku. OHA COCTOUT U3 MPENOAABATENS], PyKOBOIUTEINS OT 0a3bl MPAKTUKU
U TE€X OTJIEJIOB, B KOTOPBIX MPOXOAMIIA MPpaKTHKa. Ha 3ammTe mpakTHKaHT YCTHO OTYUTHIBAETCS O
BBITTOJIHEHUH [TPOrpaMMBbI PAKTHKH, O MOJyYSHUH OIbITA, OTBEYAET Ha BOMPOCHI YWIEHOB
Komuccuu. Ha olleHKy 1o mpakTHKe BIMsIET OTHOLIEHHE PAaKTUKaHTa K padoTe, ero
TICHXOJIOTHYECKAsi COBMECTUMOCTD C IPYTHMHU 00YYarOIIUMHUCS, KOJTICKTHBOM OMOTMOTEKH,
TUCIATUTMHUPOBAHHOCTD, MHUIIMATHBHOCTb, TITyOMHA HHTEpeca K MPOPECCHH U T. 1.

ITo mpou3BoACTBEHHOM NMpakTHKe 0Oydarouuiics noiaydaer auddepeHnpoBaHHYIO
OLICHKY, KOTOpPasi 3aHOCHUTCS B IPOTOKOJ 3alIUTHI MPAKTUKHU (TipuiiokeHue 4). OneHka gaercs
KOMFCCHEI Ha OCHOBE ydeTa KauecTBa BBITOJHEHHBIX 33JaHU, €T0 JUCIUTUINHBI U CTETICHH
CaMOCTOATENIFHOCTH HPOIETIAaHHONW PabOTHI, MPUYEM pelIaroliee CIOBO B CIIydae pa3HOTIACHH
ocTaéred 3a mpenojaBaTeseM — pyKOBOJUTENIEM POU3BOJICTBEHHON MPAKTUKH.

ITo oxOHYaHMM TMPAKTUKU 00YYAIOLIUICS CAAET MPENoJaBaTeio BCIO OTUETHYIO
JOKYMEHTAITUIO: JTHEBHUK PaOOTHI, OTYET O MPAKTUKE, XapaKTEPUCTHKY, IIPOTOKOI 3AIIUTHI.

HtoroBoii hopmoit KOHTPOJIS SBISETCS 3aUET.
O11eHKH 0 MTPOU3BOICTBEHHOM NMPAKTHKE BBHICTABISIOTCS MPENOAABaTENIEM B 3a4ETHYIO KHIKKY

" 3a4CTHYIO BEAOMOCTD.



7. IEPEYEHb YYEBHOM JIUTEPATYPBI U PECYPCOB CETH
HUHTEPHET, HEOBXO/JUMbIX /IJISA TIPOBEAEHUSA IPAKTUKHU

VYyeOHnas nureparypa

1. boponuna, B. A. bubnuoreunoe obcnykuBanue : yueb. - meroa. mocobdbue / B. A. bopoauna.
M. : JIuGepus, 2004. — 168 c.—TekcT : HenmocpeACTBEHHbIN

2. Knumaxkos 0. B. MyHununanpaas 6u0auoTexa: cripaBOYHOOMOIHOrpaduIecKuii anmapar :
yue0.-mero. nocodbue / F0. B. Knumakos. — Mocksa : JIn6epes-budbundopm, 2005. — 84 ¢. —
(Cepust «bubmmorekappb u Bpems. XXI Bek»).-TeKcT : HemocpeACTBEHHBIHM

3. Kopmrynos, O. I1. bubmmorpadoseaenne / O.I1.Kopiynos, H. K. Jlenukosa, T. @. JluxoBus.
— Cankr-IlerepOypr : [Ipodeccus, 2014. — 287 c.—Tekct : anexkrponHsii // [Tpodu-JIuo :
3JIEKTPOHHO-OMOIMoTeuHas cucrema:http://biblio.profy-lib.ru/book/-/pdf/18794 (nata
obparmenus 04.02.2021).-Pexxum noctyma: 1jst aBTOPHU3. MOJIb30BATENICH

4. Menentbesa, 1O. I1. bubnuoreunoe odcnyxuBanue: yueoHuk / 0. I1. MenentoeBa. — M. :
«M3natensctBO DAUPY, 2006. — 256 ¢.— TekcT: HemocpeICTBEHHBIN

5. MoprenmrepH, U. I'. O6mee 6ubmuorpadosenenue : yaeonuk / M. I'. Moprenmreps. — 5-¢,
crep. — Cankr-IletepOypr : [Tnanera my3siku, 2020. — 212 c. — ISBN 978-5-8114-6445-6. —
Texcr : anexkTpoHHbIH // JlaHb : 37eKTpoHHO-O0MbIMoTeuHas cucrema. — URL:
https://e.lanbook.com/book/151836 (nata obpamenus: 05.02.2021). — Pexwum goctyna: st
aBTOPU3. IIOJI30BATEIICH.

6. CripaBOYHO-ITIOMCKOBBIN anmapar OMOIMOTEKH : ydeOHUK AJIs By30B 10 Harp. «bubanoreuno-
UH(pOPMAaLIMOHHAs AeATeNIbHOCThY (KBanupukanus «bakanaspy) / nox pen. U. C. unko. —
Cankr-IlerepOypr : IIpodeccus, 2015. — 287 c. — (Yuebnuk. bakanasp 6udanoreyHo-
WH()OPMAIIMOHHOW 1eATeNTbHOCTH).— TeKcT : anekTpoHHslil // [Ipodu-JIub : snekTpoHHO-
oubnuroteunas cucrema:http://biblio.profy-lib.ru/book/-/pdf/26022(nara obparenus
04.02.2021).- Pexxum goctyma: 1Jisi aBTOPU3. MOJIb30BaTElNeH

7. CykuacsH, 3. P. Katanoruzanus n kinaccupukaius. DJIeKTPOHHBIN KaTajlor 1
aBTOMaTH3UpOBaHHbIe OMOIMoTeuHble cuctemsl / O. P. CyknacsH. — Cankt-IletepOypr :
[Tpodeccus, 2010. — 535 c.).— Tekcer : anekrponHsbii // [Ipodu-JInub : 3nekTpoHHOONOIHOTEUHAS
cucrema:http://biblio.profy-lib.ru/book/-/pdf/24088(nata odpamenus 04.02.2021).-Pexum
JOCTYTIA: TSl aBTOPHU3. TIOJIb30BaTeNeH

Pecypcsl cetu «AHTEpHET»

B xoze npoBeeHust MPaKTUKHU MCTIOIB3YIOTCS CIICIYIONTNE JIEKTPOHHBIE 00pa30BaTeIbHbIE
pecypcehl cetn «MIHTepHET», B TOM 4HcIie mpodeccuoHaabHbIe 0a3bl JaHHBIX:

bubnuoteka nuccepranmii u pedpeparos Poccun.—URL: http://www.dslib.net. Ennnoe okHO
nocryna kK nHpopmannonssM pecypcam.—URL : http://window.edu.ru.

«Kubepnennnka» Hayunas snekrponnas oubmmorexka.—URL : https://cyberleninka.ru.
Hayudnas snextponnas oudiunoreka E-library—URL : https://elibrary.ru/defaultx.asp.
HanwmonansHnas anekrponnas oudmuorek. —URL :http://xn--90ax2c.xn--plai/.
PocundopmkynbTypa: poc.cucrema Hayd.-uHGopM. ObGecniedeHust KynbTyp. JesTenpbHOCTH:
ou. caiit. — URL :http://infoculture.rsl.ru/RSKD/main.htm.

3BC «Jlaub». — URL :http://e.lanbook.com. DBC «Pykont». —URL :http://rucont.ru.



http://window.edu.ru/
https://cyberleninka.ru/
https://elibrary.ru/defaultx.asp

8. TH®OOPMAIINOHHO-TEXHOJIOTUYECKOE OBECIIEYEHUE ITPAKTUKHN
8.1. Ilepeuenb HH(POPMALMOHHBIX TEXHOJIOTHIA.

HudopmalinoHHbIE TEXHOJIOTUU — 3TO COBOKYITHOCTh METO/IOB, CIOCOOOB, IPUEMOB U CPE/CTB
00paboTKH JOKYMEHTHUPOBAHHOM HH(OPMAaLINY, BKIIIOYas MPUKIIAAHbIE TIPOrPaMMHbBIE CPEICTBA
U perJIaMEeHTUPOBAHHBIN MOPSIOK UX MIPUMEHEeHUs. B Xxoie mpoBeieHNs IpaKkTUKU
UCTIOJIL3YIOTCS CIICTYIOIINE NH(DOPMAIIMOHHBIC TEXHOJIOTHHU:

— OpraHu3anus B3auMoieicTus ¢ ooydaronmumucs nocpenctsoM EMOC nnctutyra
3JIEKTPOHHON NOYTHI, HOPYMOB, MHTEPHET-TPYIII, CKalila, 4aToB.;

— BUJICOKOH(DEPEHIICBSI3b;

— BeOMHAPBI.

8.2. IlporpammHoe obecnieueHne H HHPOPMAHOHHBIE CIIPABOYHBIE CHCTEMBI
B xone npoBeeHNs MPAaKTUKHA UCTIONIB3YIOTCS:

— JINIIEH3UOHHOE U CBOOOIHO pacIpoCTpaHsIeMOe IPOrpaMMHOe 00eCIIeUCHHE:
MicrosoftWindows, MicrosoftOffice 2010, GoogleChrome, InternetExplorer,
AdobeAcrobatReaderDC (CBoboaHoe mporpammuoe obecneuenue), ABBY YFineReader 9.0
CorporateEdition, 7zip, Skype, ZoomTextFusion

— nH(pOPMAaITMOHHBIE CIIPABOYHBIE CHCTEMBI:
I"apanTt, KoHcynpTaTHTH;

9. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHUE INPAKTUKHA

[Ipu HanpaBieHnn 0OydaroLerocss Ha MPOU3BOACTBEHHYIO MPAKTUKY (TEXHOJIOTUYECKas
MPAKTHKA) MPEANOYTEHUE OTIAETCS MPOPHIBHBIM OpPraHU3aluaIM, UMEIOIIUM Pa3BUTYIO
OpPTaHU3AIMOHHYIO CTPYKTYPY U BEAYIIUMH aKTUBHYIO JEATEILHOCTH B chepe OMOIMOTEeUHO-
MH(OPMaLIMOHHOH AedaTenbHOCTH. [IpodunbHbIe OpraHu3anuy IpeJoCTaBIsAI0T BOZMOKHOCTh
IIOJIB30BAaThCA MIOMEUICHUAMU, COIJIaCOBaAHHBIMU B I[OFOBOpe (0] HpaKTquCKOﬁ IIOATOTOBKE
06y‘~IaIOHII/IXC$I, a TAK)XKXC HAaXOAAIIINMHUCA B HUX O60py,)IOBaHI/I€M U TCXHUYCCKHUMHU CPECACTBAMU
o0OydeHus B 00beMe, MO3BOJISIONIEM BBITIOIHATE ONpeAeeHHbIe BUIbI Pa0OT, CBSA3aHHBIE C
Oynymieit mpodecCuoOHATBHOM AESITEIBHOCTHIO 00yYaOIIUXCS.



[Ipunoxenue 1

Oﬁpa3eu THUTYJBHOI'O JIUCTA THEBHUKA HpOI/I3B0)ICTBeHHOﬁ MPaKTUKHU

OO6nacTHOE rocyaapcTBeHHOE 010/ KEeTHOEe 00pa30BaTEIbHOE YUPEKICHNE
BBICIIIETO 00pa30BaHUs
«CMOJICHCKHH TOCYAapCTBEHHBI HHCTHTYT UCKYCCTBY

®dakynbTeT KyJbTYPhl U UCKYCCTB, JOTOIHUTEIHHOTO MPOGECCHOHATHHOTO
00pa3oBaHuUs

Kadenpa 6ubnmmuoredHo-uHGOpMaImOHHOM NEATETLHOCTH U MYy3€0JI0TUN

JIHeBHUK NMPOM3BOJACTBEHHOM: TEXHOJIOTMYECKOI MPAKTUKH 00y4aI0IEerocsi

damuns

Nmsa

OT4ecTBO

QakyabTET

Kype_
['pynna

Hamnpasienue
IIOATOTOBKH

[Tpoduns

Hassanue OuOImnorexu — 0a3mbl
PaKTUKH

PykoBoIUTEb IPAKTUKU OT
OMOINOTEKHN ®.1.0.,

CMoJIeHCK

202



[Tpunoxenue 2

OO0pa3sen CTPYKTYpPbI IHEBHHKA

B Hauane nHeBHUKA cOCTaBiseTCs TpadUK IPOXOKIECHUS TPAKTUKH U
KaJICHIAPHBIN TJ1aH paboThl. EskeTHeBHBIC 3amucH BEAyTCS 10 opMe:

HpI/IMCpHaSI CcXcMa JHCBHHKA HpOHSBOI[CTBCHHOﬁ IMPAaKTUKH

Hara | Ha3panue oTnena Conepxanue | KommuectBo | 3amewanus u | 3amewanus u | [loamucu
Oubnuotexu 1 00beM JTHEeH, 4acoB | MPEUIOKEHUs | MPEUIoKEHUS | PyKOBOAUTEIS
paboTsI NPaKTUKAHTa | PYKOBOJUTENS | MPAKTUKU
MIPAKTUKU
1 2 3 4 5 6 7

3anucu B JTHEBHUKE JTOJDKHBI COJIEPKATh KPATKOE OMUCaHUE PaOOThI C aHATTU30M U
BBIBOJIaMH, IU(POBBIC TAHHBIC, XapaKTEPU3YyIOIIHE €€ 00BEM.




[punoxenue 3
Oo0pa3sen oT4yeTa 00y4aKOIIErocs 0 NPOXOKAEHUN MPAKTHKH

O0J1acTHOE TOCYTAPCTBEHHOE OI0KETHOE 00pa30BaTENbHOE YUPEKICHHE
BBICIIIETO 00pa30BaHUs
«CMONIEHCKUN TOCYTapCTBEHHBIN HHCTUTYT UCKYCCTBY

@DaKkynbTET KYJIbTYpPhI U UCKYCCTB, TOTIOJHUTEIHLHOTO MPO(EeCcCHOHAIEHOTO
o0pa3oBaHUs

Kadenpa 6ubmmoreuHo-uHGOpMAITMOHHON IESITEIHFHOCTH U MY3€0JI0TUH

OTYET IO MNPOU3BOJCTBEHHOM (TEXHOJIOI' MYECKOM)
IHPAKTHUKE

Brimonaun oOyvaronuiics:

3 Kypca TPYIIIBI
dbopmbl 00yUeHUs

(®. U. O. obyuaromierocs (MOJIHOCTHIO)

PykoBoauTenu npakTuku:
Or CT' N
(. 1.0.)

Ot npoduIbHON OpraHu3aIuu
(®.1.0.)

Cpok cnaun —

[Toanuce pyKOBOAUTENS OT
oOpa3oBaTeIbHON OpraHu3aluH

[Toanuce 3aB. kadenpoit

CMoJIeHCK

202



[Ipunoxenune 3

Oo0pasen NpoToKo0JIa 3alIUTHI IPOU3BOACTBEHHON NMPAKTUKHA
odyuaromuxcss OI'bBOY BO «CMoJieHCKHI rocy1apcTBeHHbI HHCTHUTYT HCKYCCTB)

['pud 6a3b1 mpakTUKU

Brinucka u3 IIPOTOKOJIa

Jlata Ne MIPOU3BOJACTBEHHOT'O COBEILIAHUS
[Ipencenarens - u.0. hamuus
Cexkperaps - 1.0. paMuus

[IpucyrcTBOBaNIM (IEPEUUCIAIOTCS TOJKHOCTH, MHULU AN, (DaMUITUN)

[ToBectka nmus: 1. 3anuTa NpOU3BOICTBEHHON MPAKTUKHU O0yUYarOIINXCS

Kypca ¢pakyiabTeTa KyJIbTYPbl U UCKYCCTB, JOTIOJHUTEIHHOTO MPO(HEeCCUOHATBHOTO
oOpa3oBanus, HarpaBiaeHus noarotToBku 51.03.06 «bubauoreuno-
uH(pOpMAIMOHHAS NeITeIbHOCTE» CMOJIEHCKOTO TOCYIapCTBEHHOT'O HHCTUTYTA
UCKYCCTB.

CIYIIOAJIN: pykoBoauTess OT 0a3bl MPaKTUKH (KPATKOE COAEpKaHUE
BBICTYIUICHHUS ); 3aIlIUTY MPOU3BOJICTBEHHOW MPAKTUKH (MIEPEUUCIISIIOT BCE
oOy4aronirecs, Ybh OTUYETHI O MPAKTUKE ObUIN 3aCIyLIaHbl U 00CYXIEHBI, KpaTKas
XapaKTEPUCTHKA UX PaOOTHI).

[TOCTAHOBUJIN: OueHuTh NPOU3BOICTBEHHYIO MPAKTUKY CIEAYIOIIAM
o0pa3oM (epeUuncIsoTCa Bce 00yUaromuecs ¢ ykasaHueM OIICHKHU 3a MPAKTHKY ).



